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PostalOne! Introduction
PostalOne! Introduction

What is PostalOne!® ?

The PostalOne!® system offers a Web-based alternative to existing manual
mailing processes with an electronic suite of services designed exclusively for
business mailers. It features an automated, streamlined alternative to the existing
hard copy documentation used in the business mail acceptance process.

The system links a customer's mailing information electronically with the Postal
Service™ acceptance, verification and payment systems - eliminating most of the
physical paperwork. It also provides a wealth of online information customers can
use to manage their businesses more efficiently.

PostalOne!® is an important USPS program that benefits mailers, ‘mail owners’,
and our US Postal Service. Mailers who use Mail.dat® files to document their
mailings can use them to do electronic postage payment and electronic
acceptance and verification. The USPS can use that data to schedule their
transportation, do business analysis and drive a number of internal applications
designed to save the USPS money. Mail Owners can view information about
their mailings on the PostalOne!® web site.

Why Participate in PostalOne!® ?

Electronic documentation and postage statement alternatives
Reduce hard copy paperwork and handling costs

Simplify mail acceptance, verification, and postage payment.
Increase operations efficiency with the induction process
Improved access to mailing information and tracking

= Online mailing irregularity reporting

= Enhanced account management capabilities

= Transportation management capabilities

Common Misconceptions About PostalOne!®

7Is it true that PostalOnel® participation is being limited to a handful of
large mailers?
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A - Mailers of all types and sizes are welcome into the program and you can get
started almost right away.

7 We've heard that PostalOne!®’s new electronic postage payment limits
payment flexibility and will not be accepted by lettershop clients as proof
of mailing. It would also make ‘special’ payment practices impossible.

A - Electronic postage payment from PostalOne!® does NOT affect the way you
pay for your postage, and it can provide a round stamped statements to be used
as legal proof of mailing. The difference is that lettershop customers will be able
to view the electronic postage statements on the Internet, and download this
postage data for their own use.

7 How do we get started?

A - Although initial set up and testing requires some time and effort, once you
have fully enabled PostalOne!® support in DAT-MAIL™, it can be almost
automated. DAT-MAIL™ will allow you to totally automate PostalOne support in
real-time if you implement PostalOne!®’s batch upload program. This program is
free though you will need to buy a Verisign Security Certificate to implement it
(about $300). Once you take this step, participation in PostalOne!® will involve
almost no additional labor!

USPS PostalOne!® Resources

Get started right now! Go to the USPS PostalOne page:
http://www.usps.com/postalone/
This page includes detailed instructions and sign-in access

USPS PostalOne!® Customer Care Center at
(800) 522-9085 or at postalone@email.usps.gov

PostalOne! Mail.dat

PostalOne! Mail.dat USPS PostalOne!® and Mail.dat®

Do you meet the current requirements for participation?

In order to SEND and VIEW information electronically, you must have Internet
access and the ability to transmit Mail.dat® files.
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That's it!

Apply online here http://www.usps.com/postalone/howto.htm in order to receive a
Welcome Kit from the USPS and be on your way to e-verification.

How DAT-MAIL™ works with PostalOne!®

Participating in PostalOne!® is free and easy to do--if you use DAT-MAIL™.
After you import your Mail.dat® file and set your tentative entry plan and ship
dates, you generate your “original” upload file to PostalOne!®. This gives them a
“‘heads-up” of what you plan to do. The first time you create a release file, the
Mail.dat® file is specially validated to see if all info required by PostalOne!® is
there. If it is not, you are given a single screen that will prompt you to fill in all
missing data. Any corrections are then placed back in the Mail.dat® file and
placed in the PostalOne!® release file.

© You should not be doing PostalOne!® level import validation since the
Mail.dat® files your presort program generates will not generally have all the info
PostalOne!® requires. This validation option is present only to allow you to
double check a PostalOne!® release file that has been created by DAT-MAIL™’s
export (by re-importing it). PostalOne!® release files will be created using the
IDEAlliance® naming convention (which starts with the your four-digit
IDEAIlliance® user code and ends with a serial number).

© You MUST have an IDEAlliance® user number in order to participate in
PostalOne!®. You can get this number at:
http://www.idealliance.org/maildat/become_user.html
The process of Statement Generation in DAT-MAIL™ is what marks each
container within that statement as ‘ready to pay’, and can trigger an electronic
postage statement to be created by PostalOne!®.

© If you are in the habit of creating statements for multiple dates at once, and
then going to the statement side of DAT-MAIL™ to edit or adjust or change
information on your statements prior to printing them, BEWARE - these changes
are not seen by PostalOne!®. The new USPS Web Services program will allow
you to upload your statements from our DAT-MAIL™ Statements program.
After you generate postage statements with DAT-MAIL™, go to the PostalOne!®
menu and generate a new release file that “releases” the postage for those
statements. The updated release files only include records for the
containers you have just generated statements for. In most cases, they are
not complete Mail.dat® files. You can keep creating releases until all the
containers in the mailing have been mailed and statements generated. If you are
mailing Standard or Periodicals mail, these “update” files you send can create
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electronic postage statements which can trigger the deduction of postage from
your permit account without having to submit a paper postage statement.

Automating PostalOne!® File Transfer

The sending of original and upload files to PostalOne!® can be automated using
a free “Batch Upload” utility available from PostalOne!®. This utility looks for new
PostalOne!® release files generated by DAT-MAIL™ and automatically submits
them to PostalOne!® then moves them to another folder and downloads a text
files that describes the processing outcome. The communications with
PostalOne!® are secure and you must obtain a Verisign SSL Security Certificate
in order to use the batch upload utility. Since most DAT-MAIL™ users running
DAT-MAIL™ on multiple computers share their data on a network drive, this
utility needs to only run on one computer that can access the network and only
one SSL certificate is needed.

Electronic Acceptance, Verification and Postage Payment

A Detached Mail Unit "DMU" is required for participation in PostalOne!® at this
time. Your uploaded Mail.dat® files can be viewed by your Detached Mail Unit
clerk via the Internet using special PostalOne!® web based verification software.
DAT-MAIL™ can already do electronic acceptance and verification at a detached
mail unit, but the mailer is responsible for training the clerk. The advantage of
having them use PostalOne!® to do the verification is that the USPS will do the
training, and in an environment where you have a number of different clerks
working in your Detached Mail Unit, this has real advantages. The web based
model for PostalOne!® makes it ideal for doing electronic acceptance and
verification at a Business Mail Entry Unit.

Participating in PostalOne!® is done in stages. First, you would sign up to be in
the program at the USPS PostalOne!® web site www.uspspostalone.com. You
will start validating your files and uploading them to the USPS production system
in the first stage but not do electronic acceptance, verification and postage
statements. When you have demonstrated that you can do this upload, you can
enter phase two which would be to have your DMU (and soon BMEU) do
electronic acceptance and verification of your mail. To participate in phase two,
most of the mail you produce must be represented with Mail.dat® files and
uploaded to the USPS. When you enter phase two, you have the option of doing
electronic postage payment. This means you will not need to create paper
postage statements though you can still do so with DAT-MAIL™ and your mail
clerk can still round stamp them for your customers. The big difference is that
your mail clerk will NOT have to input these statements into the USPS Permit
System, making for more accurate postage deductions and happier DMU clerks.
It is after you have implemented stage two that you would normally install and
start using the Batch Upload Utility.
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HOW TO SETUP DAT-MAIL™ FOR PostalOne!®

You can find the PostalOne!® setup screen at the PostalOne!® tab of the
Program Setup option off the Main Menu.

© A special registration code must be entered in order to access PostalOne!®
functionality.

7' Setup

Container Tare Weights | Exportiirchive | Advanced Settings |
Impart Detauts | Mailer Information PoztalCOne! |S‘tatement Generation | Start Up Options |

[v Participate in PostalOnel

Default PostalOne! Releaze Path | ~yagpastalone Releases

[v Populate ASMEMD data in MAIL DAT

[ Suppress Export of Original Release

Mailing Facility: [Cambridge Ma,

Mailing Facility Zip: |E|21 38-0000

Msiler's E-mail Address: |kshelnw@windnwhmk.mm

* Generste Statemerts "  Only Creste Release Files

Login Info Permit Info

PostalOne! Wik Services iz active

(0,3 Cancel

Check the ‘Participate in PostalOne!® checkbox to get started. Next, press the
button to set a Default PostalOne!® Release Path. You should create a folder
that is dedicated to receiving PostalOne!® release files. If you have multiple



PostalOne! / FAST / DMU Verification User Guides

users working with DAT-MAIL™ this path should be on a shared network drive.

If you are participating in USPS Confirm service and wish to pass that info
through PostalOne!® instead of uploading EMD files, you should check the
‘Populate ASN/EMD data in MAIL.DAT checkbox. (You will only see this option if
you are registered to use our Confirm or Entry Info module).

Note: Embedding this data in the PostalOne!® release file may slow down the
generation of the release file.

The checkbox for ‘Suppress Export of Original Release’ should only be set if you
currently have an automated process in place to send the original release file to
PostalOne!®.

Next, populate the facility information that we will be putting into the segment file
when we export the data. You can use the city and state where your facility is
located in the Mailing Facility field or put your company name there. You must
populate all 9 digits of the Mailing Facility ZIP + 4 and include a valid e-mail
address for a contact at your facility.

Step by Step

Import Mail.dat® file (required)
Enter final piece weight and Ad Percent if Periodicals (optional)
Run Palletization (optional)
Run Quick Plan or Planalyzer for transportation optimization (optional)
From the Mail Schedule view, schedule ship dates (optional)
= Go to the PostalOne!® Menu from the Statement Generate view
(you do not have to generate statements yet)
= Select the PostalOne!® option from the top-line menu, then press the
‘Create a Release’ button.

STEP 1 - Create the Original File
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L Export Header Information. .. El

File Source: o . oss |
User License Code; |

Contact Hame: [Liet M. Woss

Contact Phone: [orrramee

Mailireg Facility: [cambrige, Ma, | ]

Mailing Zip: CEECE Postage Pay. Option:  [=_cpe £
| B [

Date: Prepared: [pozeon: I

Time Prepared: W - ! |L|

Dune Number: T ; | -]

Perimil: I iE

City: [ =

State: ] -

Tip-k -

[ Populate ASHEMD data in MAIL.DAT Cancal |

Header Information:

As previously mentioned, a four-digit IDEAlliance® User License Code is
required in order to participate in PostalOne!®. If the User Code is entered in the
Mailer Information in Program Setup, you will not be asked for it again here.

DUNS number information can be entered or edited here as well.

© The two items that are most often omitted are the Weight Source and
Postage Payment Option fields:

Weight Source — are weights estimated or actual? If actual, was the
weight verified by your DMU clerk?

Postage Payment Option - If you are mailing a drop ship mailing, you can
enter “PVDS”. If the permit is funded by CAPS, indicate CAPS. Ifitis just a
normal permit transaction for a non-drop shipped mailing, enter OTHER.

The Permit info for a mailing can be placed in the MPA file (Mailer Postage
Account) but if it does not appear here or is incorrect, press the lookup button
next to Permit. This will give you access to do a lookup from your DAT-MAIL™
Permit File and make your selection. You must have a record in the MPA file in
order to view/edit the Permit information listed on this screen. These options will
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be grayed out (inaccessible) if the MPA file is blank.

Adding a MPA record when it is missing is quite simple. Go to the Mailer
Postage Acct File View and click Insert. At the MPA — Unique
Sequence/Grouping ID field, enter a number 1 (one) then click Save. If the
Permit information for the Job is known you should go ahead and enter here as
well.

# Record Will Be Added

Eile Edit Help
=
Job Number. 50329 FAP - Unique Sequence/Grouping 1D: “
General
FMPA Description: | Diung Murmber - Mail Facility:
USPS Publication Mumber: Dwng Mumber - Permit Holder:
Permit Mumber: FACC:
Permit City: Mon-Profit Authorization Mo:
Permit State: Zip:
Lacal Permit Mumber:
Local Permit Type: | ;I
Fostage Payment Option: |C -CPP ;I
FPaostage Payment Method: |S - Stamp :[
CAPS Reference Number: |
ok | Cancel

Press OK to generate the Original Release.

STEP 2 - Upload the Original File to PostalOne!®

After you create the original file, you will see the file listed on the PostalOne!®
release screen. Go to the PostalOne!® web site, log in, and press the button to
upload a file. Select the files you want to upload from the PostalOne!® upload
folder you created earlier. If you are using the USPS’ batch upload program, you
can forgo this action. It is strongly recommended to first test your upload file
using the USPS File Validater
http://www.uspspostalone.com/public/filevalidater/validate.cfm site to ensure
there are no errors or missing data in your file. Any errors or missing data can be
corrected in your exported files using a text editor such as Text Pad
(www.textpad.com) or UltraEdit.
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STEP 3 - Generate Statements

After you upload your original file, it is time to generate the statements for the
mail dropping that day, then Export a Release/Update file and upload that file to
PostalOne!®.

© Remember, changes that you make to the statements after they are
generated are not reflected in the PostalOne!® release file.

Go back to the PostalOne!® Menu in the Statement Generation View and you will
see that a release is ready for exporting for the statements you just generated.

Just highlight this entry, and press the Export Release button.

#' PostalOne! Release Mail. ..

File Export Belease

= |

U=zer License Code:  wWHIS ALL PIECES HAVE BEEN RELEASED

Job Mumber: SPLIT
Deszcription:  wWKO7 200511

Releaze # P Mo, Ship Date Total Releaze Releaze Exported File Mame
Pes Mailed Type Status

17 41 1/2006 0| Original | Exported WBI0001

4711 12006 ] Mot Exported

] | i
Export Eeleaze Cancel Jok Cloze

Generate POWS Qualification Report |
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STEP 4 - Upload Release/Update File

After you have exported your release file, you would upload the release file just
like you uploaded the original. If you have installed the USPS’ Batch Update
utility, the upload of the file to PostalOne!® will take place automatically after you
have exported the file.

PostalOne Web Services

PostalOne!® Web Services

When you apply to participate in the USPS PostalOne!® program, you will need
to provide your correct mailer’s permit information. Once your application is
accepted, you'll receive account login information which provides you access to
USPS PostalOne!® services. The new service from the USPS named
PostalOne!® Web Services (POWS) provides you with the ability to not only
upload Mail.dat® files but also Qualification Reports and Postage Statements.
Our DAT-MAIL™ Editor and DAT-MAIL™ Toolbox products can upload
Mail.dat® files, Qualification Reports (Mail.dat® file must be present) and
Postage Statements. Our Post Master product will upload Postage Statements.
The following explains how to set up and use this feature in either.

Setting up PostalOne!® Support for Mail.dat® and Qualification
Reports

Activate PostalOne!® in the main DAT-MAIL™ program by clicking on File then
Program Setup. Choose the PostalOne!® tab:

10
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Container Tare Wieights Export/Archive Advanced Seftings |
Impart Detaults Mailer Information PoztalCone! |S‘tatement Generation Start Up Options |

[ Participate in PostalCOnel

Default PostalOne! Release Path | coyvs_DiMsoaPostalone Releases

[v Populste ASMEMD dats in MAIL DAT

[ Suppress Export of Original Release

Mailing Facilty: |cambridoe Ma

Mailing Facility Zip: |I:|21 39-3731

Msiler's E-tnail Address: |kshelnw@winduwbnuk.mm

(* Generate Statements (" Only Creste Release Fies

Login Info Petmit Info

PostalOnel Wiebh Setvices iz active

(833 Cancel

Check the box Participate in PostalOne!®. Set the Default PostalOne!®
Release Path where your Mail.dat® files will be exported to. A separate guide
for utilizing the Mail.dat® upload feature can be found here USPS Programs
Made Easy
http://www.windowbook.com/UserGuides/DM50UG/usps_programs_made_easy/
PostalOne!®.htm

If you are also participating in the USPS program for Confirm and wish to pass
that info through PostalOne!® instead of uploading EMD files, you should check
the Populate ASN/EMD data in Mail.dat® box. You will only see this option if
you are registered to use our Confirm module. Note: Embedding this data in the
PostalOne!® release file can slow down the generation of the release file.

The USPS wants an 'original release' of the Mail.dat® file ASAP followed by
updates whenever statements are created. Unless a mailer is sending the

11
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original data through their own automated process outside of DAT-MAIL™, the
Suppress Export of Original Release should not be touched

Next, you must populate the facility information that we will be putting the
Segment (seq) file when we export the data. You may use the City and State
where your facility is located in the Mailing Facility field or put your Company’s
name there. You must populate all 9 digits of the Mailing Facility Zip and enter
a valid Mailer’s E-mail Address for a contact located at your facility.

To enter your PostalOne!® account login info, click the Login Info button. You
will see the following dialog:

7' PostalOne! Web Services Login Information

User ID: [loginiid

Passwl:lrd |******************

[v Activate PostalOne! Weh Services

Save Cancel

Enter your user id and password as assigned to you by USPS PostalOne!®.
Check the Activate PostalOne!® Web Services box then click Save to save
your new entries, or Cancel to ignore changes. Either button will close the dialog.

To enter your mailer’s permit, click the Permit Info button. You will see the
following dialog:

7' Preparer’s Permit Information @

T

Permit: [s5725

PO D |02139
Permit Tvpe: || vI

Fienend

Save | Cancel |

Click the lookup button to select a permit from your current permit file. Permit
type defaults to PI (permit imprint), or you can select another type by clicking the
drop down arrow. Click Save to save your new entries, or Cancel to ignore

12
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changes. Either button will close the dialog.

The next step will be to decide whether you want to generate your Qualification
Report file manually or at the time of statement generation. If you are not
generating statements in our program then you will be required to do this process
manually. Click on the Statement Generation tab:

Container Tare Wieights | Export/Archive | Advanced Seftings |
Import Defautts | Mailer Information | Postal Onel Statemert Generation |S‘tar‘t Up Options |

Cliert: | [
Permit: l— J

[v Cptional Procedure [ Updste Container Grouping D to Zip-Ref
[v Generate §125 [ Generate Statements Automstically at Import
[v Drop Shig [ =et import Date and In-Home Delivery Date ta 0

v Fun PCWS Qualification Report before Stmt Generate:

Applied Method: || owest vI Balance Paid By:  |CHECHK “"I

l— PermitiTrust; l— J
Catrier: I— J

Automatic Client Identification Automatic Job Identification
Start Pos  Lencth

{» Mot Activated Job: 0 0
" First Characters of File Mame Sk dok: I_D I_D
(" First Characters of Qriginal Jok 1D
Lot o] o]
(" Characters of Header User Option Info
[ Automatic Mailing Adent Identification
(833 Cancel

Check the box named Run POWS Qualification Report before Stmt Generate
if you'd like our program to generate the Qualification Report upload file at the
time of your statement generation process. This will add time to the beginning of
the statement generation process and, as stated earlier, may be run as a
separate step if you choose.

When finished making your selections, click on OK to save your settings and exit
the Program Setup screen.

13
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Generating the Qualification Report as a Separate Process

To generate the Qualification Report as a separate process, click on the
PostalOne!® menu item to see this screen:

X

7' PostalOne! Release Mail. ..

File Export Release

|

zer License Code: W23 ALL PIECES HAYVE BEEH RELEASED

Job Mumber: akbd
Deszcription:  GANMWETT TRUSERY

Releaze # P4 Bo. Ship Date Total Releaze Releaze Exported File Mame
Pz Mailed Type Status
110272005 412 926 Original | Mot Exported

<] | ~l
Export Beleaze Close |

Generate POWS Qualification Report |

Click on the Generate POWS Qualification Report button and choose Yes
when prompted to generate the report. As a quality control measure, if the
Qualification Report for this Mail.dat® file has already been generated for
PostalOne!®, this button will become disabled.

Setting up PostalOne!® Support for Postage Statements

For Post Master and DAT-MAIL™ Statements to be able to successfully access
PostalOne!® services, this permit and account information must be entered in the

14
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appropriate fields in Program Setup. If the following login information has
already been performed in the main DAT-MAIL™ program then it will be
automatically carried over into the DAT-MAIL™ Statements program and no
further action needs to be taken.

To access Program Setup inside Post Master or DAT-MAIL™ Statements, select

the File menu option, then Program Setup:

gm Post Master 5.03.06.05 [JK5003)

iFiIe Statementz  Edit Reports  Utilities  Weight Yerif

LClient File

Perrmit File

Job File

Publications File
tailing Agentz
Employee File
Carrier File

b ail Qwner File
Entry Pointz Lizting
Favorite Entry Pointz
Brochures

Shared kail Packages
CAFS 1D File

p gh

Ewpart To Pro-tdail

Program Setup

Statement Default [nfarmation
Wheight Yerfication Setup
Print Setup ...

E wit

Once inside the Program Setup dialog, select the PostalOne!® Web Services

tab:

15
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To enter your PostalOne!® account login information, click the Login Info button.
You will see the following dialog:

- PostalOne! Web Services Login Information

Enter your user id and password as assigned to you by USPS PostalOne!®.
Check the Activate PostalOne!® Web Services box then click Save to save
your new entries, or Cancel to ignore changes. Either button will close the
dialog.

To enter your mailer’s permit, click the Permit Info button. You will see the
following:

16
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ph Preparer's Permit Information

Permit: |55?25

P.O. Zipx IEIE*ISB
Permit Type: |p| vI

Save Cancel |

Click the lookup button to select a permit from your current permit file. Permit
type defaults to PI (permit imprint), or you can select another type by clicking the
drop down arrow. Click Save to save your new entries, or Cancel to ignore
changes. Either button will close the dialog.

Once you are finished entering your PostalOne!® required information, click the
Ok button to close the Program Setup dialog.

Using PostalOne!® Web Services

Submitting Qualification Reports to PostalOne!®

Once you have generated the Qualification Report for your Mail.dat® file, either
manually or automatically at the time of statement generation, the file will appear
in the PostalOne!® Web Services log browse. Review the Web Services section
to learn how to Send your files and track their status with the USPS.

Submitting Postage Statements to PostalOne!®
When your statements are completed and ready for transmission, you simply

open the statement and click on the Submit to PostalOne!® checkbox in the
lower right corner as shown the screen shot below:

17
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7' Changing Mailing Statement#: 3797 Class: Std Regulan Rates Part: A

Postage Statement |Calculstions |Cu:ur|t_ainers |gser Info |8_1 25 Info |5ccu:uur|ting |
Type: |Nu:urma| LI Cligrt: 42 |'I.-“-.I1nd|:uw Baok Inc * |
Jak: |Pu:usta|0ne! Jak +* | =] hail Sed 2-1140P
Ovvner's Jak: | Bill Tz |'I.-“-.I1ndu:uw Book Inc * | Eeceipt: 0oaos7a7
Lat: VB Prepared By: WLS +
Dest:  [E-verification statemert Bermit.* |2 * | C=R: sUp *
Date; 104 2005 @ Cambridoge MA 02139 Salezman: +
Fortm (Bi02) |3I3E|2-R LI Mailer: * |'.,.n.,|1ndgw Book, Inc. il [v Cptional Procedure
v List on Check R =t
Payment Methoc: |F‘EHMIT LI CAPS ID: |2|:||:| * | o' List on Check Regue
Package: a1 Select Ertry Point |
Piece Tyne: |,a,c|_ ;l Tatals
. . Pieces: 54,186
Zip Reference:
vyigiohit T |N LI Fed fgency Mo li Founds: 38052072
Post E 16 653.8300
Piece YWeight:* 0.0452 1| peteae '
_ _ Total Applied:  16,533.8930
Linit of Messure: |F‘|:uunds LI
v Submit to Postainet

If your postage statement is part of a Consolidated Statement, you must submit
the entire mailing. The Submit to PostalOne!® checkbox will not be present
inside the individual statements but, instead, be available inside the Consolidated
Statement. Click OK above the statement window to Save your setting and the
postage statement information will be placed in the Web Services browse for
transmittal.

18
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@ Post Master 5.03.03.03 (JK5003)
File Statements Edit Itilities

Reports Weight Verfication Accounting  Other Programs  Window  Help

Mt 4« » e o AKX 1 7

Iy

| Click to access PostalOne! client
| from Postmaster

I"t Statement browse shows status of statements uploaded

\ | to PostalOne! server e N

AT @i 1st Class and Standard{A] Mailing Statements "

3 =

i\ ) . Control No |Eermit NDI Client Mo I Job Mo i Receipt NDI Change Date l :_:
-,11 1IL ‘ e ~ | .I' -".
TR I l 5 Controlt Date Form Permit PO of Mailing Ja]
St s ; § 2043 B/A059/2005| 3602-R BRY25 Cambridge MaA 02138 Test £.06.0! =]
1 2044 EA13/2005| 3602-A BRY25 Cambridge MaA 02138 Test 6.06.0!

i 2045 ¥/27/2005| 3602-R BaY25 Cambridge MaA 02138 Test 6.06.0! =
1 2046 ¥/29/2005| 3600-R RR7Z5 Cambridge kA 02138 Test B.06.0! =

i 2047 7/25/2005| 3602-R BR7Z5 Cambridge kA 02138 Test £.06.0! B

1 2048| B/A02/2005| 3600-R RATZ5 Cambridge kA 02138 Test £.06.0! .

1 2043|  8/04/2005| 3602-R RRTZ5 Cambridge Ma 02138 Test for Pies !
1 2050 8/04/2005| 3600-R BRY25 Cambridge MaA 02138 Test £.06.0!
 § 2091  8/04/2005 | 3600-R BhY25 Cambridge Ma 02138 Test for Pier =l

1 2052 B/05/2005 | 3600-H BRY25 Cambridge MA 02138 Test for Pie

1 2053| B/05/2005| 3600-R BRTZ5 Cambridge kA 02138 Test B.06.0! e
: | 2054 8/05/2005 RR7Z5 Cambridge kA 02138 Test for Pies =~
e 84242005 Cambridge M& 02138 Test £.06.0! <
] el | Cambndoe 2735 for Pie | ]
Dretail | Refrazh | Inzert | Change I Delete | =
iRy Cose | mep ||
; Y - . 1 PostalOne: Rejected at Upload B e i
1L )

The PostalOne!® screen icons on the statement browse windows will help you
know the status of each within the PostalOne!® service. The legend is as
follows:

Green - ready to send

kA

Orange - rejected at upload

Yellow - Pending USPS verification
DL

Red - Rejected by USPS verification
Blue - Statement Accepted by USPS

X
Grey - Other Error (see log)
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USPS PostalOne! Web Services

s & Lomoff 5 Print Serd e Refresh = Fitter Wiew
—Statements for 5572
Upload Stage Group D Status Document Description Form Diate Contral Mo LSl

i L i I i =

1 |Ready to uplosd Active Testing MCR Error Gualification 8112005 18 g

1 |Ready to uplosd Inactive TEST JOB Postage 2M 52005 2 !

1 |Ready to upload Active TEST JOB Postace 2r2512005 4 g

1 |Ready to uplosd Active TEST JOB Postage 2025/2005 E El

1 |Ready to upload Active TEST JOB Postace 30212005 E g

1 |Ready to uplosd Active TEST JOB Postage F02/2005 7 !

1 |Ready to upload Pending TEST JOB Postane 3042005 g

1 |Ready to upload Active TEST JOB Postage 072005 10 El

1 |Ready to upload Active E0315 Postace 372952005 2005 g

4 WS pending Active E0239 Postage 41072005 2000 !

1 |Ready to upload Active E0304 Postace 407 2005 1993

1 |Ready to uplosd Pending B0331 Postage 4125/2005 2001

1 |Ready to upload Pending TEST JOB Postace 42812005 11

1 |Ready to uplosd Active G0256 Postage 4129/2005 18495 g

4 3 I - I
—Log

Date Time Eritry |

S gi2005 170030 | Attempting to open mailing graup

85 8/2005 17:00:353 | Operation successful

i 202005 123834 | Checking document status

SM202005  |12:38:36 | Operation completed PaostalOne! client main screen showing statements and _qualification

a4 202005 124337  |Checking document status reports. Activity for each entry is maintained in the log. Send, Status,

8202005  |12:43.39 | Operstion completed and Cancel operations are implemented as defined by PostalOne!

services. Login, Logoff, Print, Remove, and Refresh provide enhanced
function ali[y to the user.

PostalOne!® client main screen (above) showing statements and qualification
reports. Activity for each entry is maintained in the log. Send, Status, and
Cancel operations are implemented as defined by PostalOne!® services. Login,
Logoff, Print, Remove, and Refresh provide enhanced functionality for the user.
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PostalOne! Introduction

@@ Post Master 5.03.03.03 (JK5003)
File Statementz Edit Reportz  Utlites  Weight Verfication Accounting  Other Programs  Window  Help

Met e Armr v +af #7751 S8 3 v i %

| Click to access PostalOne! client
'| from Postmaster

Statement browse shows status of statements uploaded |
||| to PostalOne! server

s @il 15t Class and Standard(A] Mailing Statements 1

{ ] Contiol No |Eermit NDI Clent Mo I Job Mo i Receipt NDI Change Date l :-:

N e
IlI'L. L Controlt Date Form Permit PO of Mailing J =] I
= 1 2043 B/09/2005| 3602-R BRY25 Cambridge MaA 02138 Test £.06.0! &
1 2044 EA13/2005| 3602-A BRY25 Cambridge MaA 02138 Test £.06.0!
~ 1 2045 ¥/27/2005| 3602-R BaY25 Cambridge MaA 02138 Test £.06.0!
1 : | 2046 ¥/29/2005| 3600-R RETZ5 Cambridge kA 02138 Test B.06.0! =]
A 1 2047 ¥/28/2005| 3602-R BR7Z5 Cambridge kA 02138 Test £.06.0! B
Fisw i 2048 B/A02/2005| 3600-A RRTZ5 Cambridge kA 02138 Test £.06.0! o
i 1 2043\  8/04/2005| 3602-A RRTZ5 Cambridge MA 02138 Test for Fier
2 'I' 1 2050 8/04/2005| 3600-R BRY25 Cambridge MA 02138 Test B.06.0! -.
21 1 2091  B8/04/2005| 3600-R BhY25 Cambridge MaA 02138 Test for Pier il
1 2052  B/05/2005| 3600-H BRY25 Cambridge MaA 02138 Test for Fie
oy 1 2053| B/05/2005| 3600-R BETZ5 Cambridge kA 02138 Test B.06.0! ]
I 1 2054 8/05/2005 RETZ5 Cambridge kA 02138 Test for Pies g
A T ! 84242005 - BR7 25 | Cambridge MA 021 38 Test 6.06.0! -
1.II PN : | B0 -H 25 | Cambndoe 021 35 for Pie ) /]
‘- < | _>Ei
Dretail | Refrazh | Inzert | Change I Delete |

A -1 Postallne: Rejected at Upload Close | Help |~

o
!
3

Statement browse (above) shows status of statements uploaded to PostalOne!®
server.
Click the green 1 to access PostalOne!® client.
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USPS PostalOne! Web Services

Refresh

& Lomoff 5 Print Serd  Hy w

Fitter Wigwe *| Close
X
r

—Statements for 5572 7
Uplosd Stag

1} =
1 9
1 |Ready to uplosd Inactive 2 !
1 |Ready to upload Active 15 G . 4 9
: elect the form ypes pou'd like to zee 3] Select document statusz to include
4 Eoadviolplaed v —Fom T —Document Status————————————————— 3 3
1 |Ready to upload Active PF"’____ B g
1 |Ready to uplaad Active v | : ¥ Beady to sand to Pastallne! 7 =
1 |Ready to uplosd Pending i . g
1 |Ready to upload Active v Consolidated Statements ¥ Rejected by USPS at upload 10 q
‘_i mﬁ;ﬂﬂ;ﬁd ig:\\:: ¥ Oual Report v Pending USPS wverification gggg g
1 |Ready to upload Active v 8128 V¥ Rejected by USPS verification 1993
1 |Ready to uplosd Pending ol 2001
: v Stah t ted by USPS
1 |Ready to upload Pending 2] Select a range of dates for the documents el "
1 |Ready to uplosd Active —Date Fang ¥ Other errcr - see lag 18495 g
4 3 I - I
Start D ate: |IZI?.J1B£05 |
—Log End Date: [08/15/05 | e
Date Time Entry I
& 872003 1700050 | Attempti
85 8/2005 1700035 | Operatic
202005 123834 | Checkin Filter | Cancel |
81 202005 12:3836 | Operatic
8 22005 12

| Clicking on the Filter View button opens this dialog.
| From here you can filter the statement list using
various criteria.

81202005 12

Clicking on the Filter View button (above) opens this dialog. From here you can
filter the statement list using various criteria you select.
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FAST
FAST Basics

Facility Access and Shipment Tracking (FAST) is the replacement for the Drop
Ship Appointment System (DSAS)

FAST is a USPS initiative that will improve the drop shipment process through
dynamically allocating appointment availability and decreasing dock wait times.
FAST is designed to interface with other postal applications and systems to
enable ongoing transformation to an environment where the Postal Service and
customers will have end-to-end visibility of the mail product from entry to delivery.

USPS FAST Resources

Get started right now! Go to the USPS FAST page:
https://fast.usps.com/fast/main.action
this page includes detailed instructions and sign in access

There are also FAST Resources at the USPS RIBBS page here
http://ribbs.usps.gov/index.html
look for FAST/Surface Visibility on the left

Operations

At the FAST window, enter an Appointment Date in order to activate the buttons
at the bottom:
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L EAST Appointment @

PYDS Statement. | 415 |SCF COLORADO SPGS, CO 503 Class of Mail: |Standard Mail

Appointment Infarmation ‘Cn:untainers | Evert Loy |

Request D W Cancel Confirmation IO ’7
Conzignee Request D li Fault Tracking IC: ’7
Appointment Status: |7 Method &ppt Made: ]7
Mailing Drate: lw Stop Mumbet: ’7
Appaintment Type: * Pallet Postion Count: |
Appointment Date;  * | 472412006 il @ Scheduled [n-Home Date: | S03/2006 il @
Appointment Time;  * I—E Scheduled In-Home End: | 2082006 il @
Est. Time of Artival li Closed DatedTime: | |
Request Available Appointment(s) Make &Appointment
Check Availskilty of Appointmernt Cloze

You can now either leave the time blank and Request Available Appointment; or
enter a time and Check Availability of Appointment.

Once a time is selected and available, click on Make Appointment to process. A
message will come up to confirm the appointment, and automatically transfer the
Appointment Number to the corresponding 8125 form!

Appointment accepted Consignee &ppt. [C: 100002952

2. Drop Ship Appointment Mumber
100002952

Containers Tab

Mail.dat-generated statement
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FAST

#i FAST Appointment

PWDE Statement: | 412 |EIMC MEWY JERSEY, MJ 00102 Class of Mail: |Standard Mail

Appoirtmert Information Sontsinsrs |Ever|t Log

Count Container Sortation Lewvel Container Mo, Containers Wigight
3| Pallets (3 BMC 000013 Bundles 2,408.0000
1 | Pallets (1) SCF ooooos Bundles 2741250
2| Sacks 5 Digit (AutcPresort) 17.1600
1| Sacks 5 Digit (Merged) 3.2250
4 | Sacks 3 Digit (Barcode only) 17.9400
2| Sacks 5D Scheme (&uta, Presart) 11 9600
11 [Sacks 50 Scheme (Barcode) 54,8600
12 | Sacks 3 Digit (Auto, Presort) 164 .5500
7| Sacks 3 Digit (Barcode] 52.0000
10 [ Sacks Mixed CR in 5 Digit 351750
1| Sacks CR - 5D Scheme 1.5200
1| Sacks ADC 5.2000

Cloze

Event Log Tab
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L EAST Event Log

PYDS Statement: | 1] |SCF COLORADD SPES, CO 805 Clazs of Mail: | Standard Mail
Request D 11 ZWaz0oo0al

Event Log |Reu::|uest XML | Response ML | Resutt XML

Submitted Reply Code Description Service Mame
Crate Time Date Time
419,08 93749 4 Q06 93751 (100002952 | Appointtnent accepted RequestDelivery Lppt

% FAST Event Log _'
PYDS Statemert: | 0 |SCFSaMDEGO, Ca 920 Class of Mail. |Standard hai
Reguest I 11 ZME300000K
Ewent Log ]
Submitted Reply Code Description Service Mame
Drate: Time Date Titme
4195106 95334 419106 98337 1009 | Mo slotz available far that time §type - QueryDelivery Appt
41 906 9:53:50 4 906 9:53:52 100002954 | Appointment accepted RequestDelivery Appt

Samples of event log information

8125 Browse Messages
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A 8125 Statement Listing

Appointment haz been made
Control Humber |[ate/Pemit | Related Statements

Contralf Date D estination Perrmnit Job i [~
413 14197068 | SCFCOLORADOD SPGES, CO 8081 0004821 Bl
414  4410/08| SCFCOLORADOD SPGES, CO 8081 TEST B2
415 4410/08| DDU DOWNT WM RIVERSIDE| 1 TEST B2
416  4418/06| SCFCOLORADOD SPGES, CO 8081 FAST %]
417 4418/06| SCFCOLORADD SPGES, CO 8081 FAST B4
418 4419706 | SCFCOLORADOD SPGES, CO 8081 FAST [513]
419 4419706 | SCFEOSTOM, Ma 021 1 FAST B7
420 4419706 | SCFCOLORADOD SPGES, CO 8081 FAST B7
41 4/19/06 | SCF LOS AMGELES. CA 900 |1 FAST B7
422 4419706 | SCF SAM FRAMCISCO, CA 940 |1 FAST B7
i 4419406 SCF SAM DIEGO, Ca 920 1 B
424| 4419706 | SCFCOLORADOD SPGES, CO 8081
4 LI
Inzert | Change | Delete |
FAST All Clozeout Request | Cloze | Help |

From the 8125 Statement Listing, when you have a statement highlighted,
messages in the upper right corner will give you valuable status information, such
as "Appointment has been made".

L 8125 Statement Listing [z|

Mo attempts have been made to make an appointment

Control Humber |Date.-"Eermit | Related Statements |

Controlt Date D estination Perrmnit Job i [~
4131 1419/06| SCFCOLORADO SPGS, CO 28081 no004a B
414 4410406 | SCFCOLORADO SPGS, CO 8081 TEST B2
415  4410/08| DDU DOWHTOWH BWERSIDE| 1 TEST B2
416  4418/06| SCFCOLORADO SPGS, CO 8081 FAST %]
417 4418/06| SCFCOLORADO SPGS, CO 8081 FAST B4
418 4419706 | SCFCOLORADO SPGS, CO 8081 FAST [513]
419 4419706 | SCFEOSTOM, MaA 021 1 FAST B7
420 4419706 | SCF COLORADO SPGS, CO 8081 FAST B7
421 4419706 | SCFLOS ANGELES, CA 900 |1 FAST B7
419/06 SCF SAM FRANCISCO, Ch 940 1
4231 4419706 | SCF SAN DIEGD, CA 920 1 FAST B3
424 4419706 | SCF COLORADO SPGS, CO 8081
< | b
Ingert | Change | Delete |
FAST All Clozeout Request Cloze | Help |

or "No attempts have been made to make an appointment”

FAST MTEL PLACARDS
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© You must be registered to access FAST in DAT-MAIL™. To see if you will
require a new registration code, go to Help; About; More About and look at the
Registered Options tab. You should see FAST listed. If not, you will need to
request a new code to enable the feature.

In order to print required FAST barcodes on your pallet placards, the following
parameters need be set/enabled.

In DAT-MAIL™ program setups, Advanced Settings tab, make sure that
Generate Unique ID's for Pallets or Enable Pallet Tracking (which will
automatically select Generate Unique ID's for Pallets) is selected as shown:

tiarchive Advanced Settings

v iZenerate Unigus ID's for Pallets:
[ Enahle Pallet Tracking

-
or
| Postalione! | Statement Generation | Start Up Options
pottrArchive Advanced Settings

-

v {Enable Pallet Tracking

-
detr S00 prezort pieces

In Tag Set Ups, make sure the Print Pallet Placard for FAST is checked:

SEIECT &0 1 13 FOFmET |

Cefault Copies: 1 3: [ =

Default Pallet Copies: it Iv  Print Pallet Placard for FAST

© These setting must be applied prior to importing Mail.dat files that will be
generating the Pallet Placards.
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FAST

When printing placards, be sure to include Unique Container ID as one of the
print options, as shown:

Additional Print Options...

lv Print Pallet Placard [ Print Skid Tag
[ Owerride imported USER Information

M r |— —
r - [ Cont. Group ID T

g : ™ SegmentNo ¥ Unig. Cont, ID.

[ Job Desc. [ Trailer Mo [ Stop Mo [ Print Ending Date

[ MPUID [ MPU Desc [

]34 Cancel

Pallet placards will have a unique barcode in the lower right hand corner:

MXD BMC JAXVILLE FL 32099

STD LTRS BC/MACH WKG
Origin Mailer: Window Book

2 Tt EMM Trays: 19

Entry: BMC JAXVILLE. FL 32099

Job: TEST Pcs: 3372

Pallet No: 000001 Est. Gross Wgt- 98.2 Lbs

In Home Date: 5/27/2005

IEEF3

&3 W 100000 —-—-FO002302
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Go to The USPS RIBBS Website here:

http://ribbs.usps.gov/

On the left, look for

FAST/Surface Visibility

You will need to review the document below, which details the individual Mailer
barcode validation process. We have already submitted samples to FAST and
have been approved, so you should have no difficulty getting site approval.

Mailer Placard Barcode Validation Process - Job Aid
from the RIBBS website
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USPS DMU Verification

USPS Detached Mail Units Acceptance &
Verification

Partner with you local USPS clerks to streamline verification and eliminate
paperwork! Make it easy for your entry clerks to access the information they
need, quickly and easily. Improve relations and communications with DAT-
MAIL™ verification tools.

All of the reports needed and required by the USPS for mail verification purposes
can be accessed quickly and easily by DAT-MAIL™. No more searching through
reams of paper reports in order to find information on a particular tray or pallet!
All reports can be previewed on the screen and/or printed for your records and
use.

Workstation Set Up/Installation

In order to use DAT-MAIL™ for mail acceptance and verification, with DAT-
MAIL™ installed on a network:

Install a computer workstation accessible to the DMU clerk

Create a shortcut to start DAT-MAIL™.

On the desktop, right mouse click to open floating menu. Select "New" and then
"Shortcut”

Edit the shortcut--place a IR in the command line after the program.
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USPS Dat-Mail Properties

__.General Shartcut !-En:-mpatil:-ilit_l,l. Security

LISPS Dat-Mai
e

Target ype: Application

Target location: MO

Target: |F'Z"-."-.-'-.-"B WD hdatmail. exe AR |

Start ir; |F':HWETESTHMDV

Bur: | Mormal window w

|
Shortcut kew: | Mone |
|
|

Caomment: ||

[ Find Tarqet. .. ] [ Change lcon.... ] [ Advanced... ]

I F. ][ Cancel ][ Apply ]

See example above: DAT-MAIL™ was installed on a on drive P: in a folder
called \WB\MDV. The shortcut for the mail clerk would be
PAWB\MDW\DATMAIL.EXE /R.

Mailer Set Up Options

From the Mailer's access to the program (regular user DAT-MAIL™ access, with
no /R restriction)
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USPS DMU Verification

DAT MAIL Program Setup, Setup Tab, Mailer Information:

Container Tare Weights | Exportiarchive Advanced Settings
Impart Detaults hsilet Information |Pu:ustal0ne! Statement Generation Start Up Options

Mailer Information

hailer: |'l.-“-.11nd-:|w Bioiok:

Address 1: [300 Franklin Strest

Address 2 ]

City: |Cambridoe
State: &, Lipcode: 102139
Phore: (6171 395-4570 Us=er License Code: |

DL Yerification
[ Allowe USP= sccess to mairtenance functions
[ Do not allow: USPS to import mail.dat files
v Dizplay Mai Sottation Reparts for USPS

Cancel

DMU Verification checkbox selections:

= Allow USPS access to maintenance functions - this would give the USPS

access to updates from the USPS shortcut. We recommend that you

restrict access in order to control updates.

= Do not allow USPS to import Mail.dat files - select based on your own

internal practices.

= Display Mail Sortation Reports for USPS - We recommend that these

reports be made available to the Verification clerks.

Open File View
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#i Select Mail.Dat File to Open

by Job Number |by Impert Date | By InHame Delivery Date | by Job (D |

M - Mailer pproved
M - |ISPS Verified
Job Mumber D escription Rew. | Status Class Total Pieces | First Mai Date | Last Mail Date] [~
432604 ABN AMRD 131644-2 2|0pen | Standard 73,846 1/04/2006 1/ 472006
440214 JAMESTOWN 2|0pen | Standard 30,106 5/04/200% B/ 442005
45362001001074 45362001001014DELTA AIRLINES R 1| Released Standard 263,09 8/09/200% B8/ 972005
v 49838 CCF Calendar Mailing 1|0pen | Standard 18,618 112420061 1/12/2006
! 52039 CARD TECHMOLOGY 1| Released Perindicals 8441 6/06/2005 B/ 672005
! 55555 BHM CF Test 1| 0pen | First Clags 17,693 11/04/2005(  11/4/2005
# BASCGPHD List Services 1| Releazed Standard 11071 1041942005 1041972005
# BASCGPHD List Services 2| 0pen | Standard 1,071 12/02/2005) 12/ 272005
# 5BIHFCAM ® 1|0pen | First Class 2,365 1171042005 11/10/2005
5 52 SAVINGE EROEEE HST 03/22/200 1| Releazed Standard 'IDS 7 3/30/2005 9#30;’2005
B2 Eay ! [l 2 0 5 2 1/2 B #21
* | MDUNTAIN HIGH MEDIA 1 | First Class 15? 103 1/30/2006
1 R

Wiew [mport Status | Approved Archive

Maling Info |Staterments |

Description:  savings express HST: 09/22/200 Restore to Original

Job (D a00000ea Drop Shipped: YVes

Job Mumber: B2 Origin Zip: 02139 :

Class: Standard Total Mo, of Pieces: 108,782 Container Types Present:

Rewvision Mo, 2 Lowest Po. Wt 01400 Pallets

Statug: Open Highest Pe, 't 0.4500

Est. Mail Date: 142072008 Lowest Ad 2 0.003%

I Home Delivery D ate; 1/20/2008 Highest &d % 0.00%

Dielivery ‘wWindow: 3 Freight Plar: Mo

Created: 142042006 112140 Pallet Plan: Mo

File Mame: 0000068 tps Yersion; 051 Wiew File Infa |
Cloze | Help |

In order for the USPS Clerks to be able to access a file for a Mailing job, the
mailer needs to APPROVE the job. Highlight the mailing that you wish to release
to the USPS, and click the Approved button left center. The approved jobs will
now be indicated in your list here in a blue color. The USPS clerks can ONLY
see mailings that have been approved.

As the USPS clerks verify the mailing jobs, they will approve the jobs with a
Verified button. The mailings highlighted as a green color (see above) are
mailings that have been verified and approved by the USPS. See your status -
real time - from the Open file view.

Verification Report
From the Mailer's access to the program, you can view and print a report "DMU

Verification Report", detailing verified mailings. Access report from Main Menu
(without any Mail.dat files open):

Hj] DAT-Mail Editor with Toolbo

Maintenance  Utilitie

ﬂ Bate Surmmary
LContainer Surnmnary

DL Werification Repart

34



USPS DMU Verification

select a date range for the report, and all USPS verified mailings will appear on
the report:

Fun Date: 120402002 1:23 PM Page: 1

DMU Verification Report
1/01/2002  through  12/04/2002

Job Mumber Varified by DatefTime Yerified
00000001 LWE 1200452002 1131 AM

USPS Clerks/Verifiers:

USPS Verification

All of the reports needed and required by the USPS for mail verification purposes
can be accessed quickly and easily by DAT-MAIL™. No more searching through
reams of paper reports in order to find information on a particular tray or pallet!
All reports can be previewed on the screen and/or printed for your records and
use.

To get started:

1) If you are set up on a Workstation that has access to the Mailer's data, all you

will need to do is OPEN a file. Click on the OPEN FILE icon E for the job that
is going to be mailed. You will see a list of Mailer Approved and USPS Verified
files.

If you do not have access to the mailer's network, go to the Utilities Menu, insert
the diskette provided by the mailer, select IMPORT JOB, and press the
PROCESS BUTTON.

2) Select the mailing job file from the list.

Views

With a Mail.dat file opened, clerks can choose from different "Views" of the
mailing information for the mail being verified. Users can always find an easy
way to get the information needed. Access the different Views by clicking on
"Views" from the menu bar

Qualification View: You can now see the information for the mailing listed by
tray and use the filter buttons to view only the information you want. You can
also find any tray or sack or pallet using the selector tabs at the top of the screen
and typing in the tray number, zips, etc. desired. The line selection at the top of
the screen is broken down in the lower information pane.
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& Qualification Yiew - TSTDEMO1 0001
File ‘Wiew Related Reports Utilities Help

i" = Packages | Containers

Container Zig |C0ntainer Level | Container [0 | Container Ertry |C0ntainer Mother Pallet |C0ntainer Trailer |§egment |Q0nt. Grouping 1D |§hip Diate |

Record Fiter Selection ————
Ertry | Seoment | Palet | || Qe

Pieces Copies

Ctnr Zip | Cont ID | Seg D Container Cirr Lewvel Pieces Ctr Grp D | Pallet I0 Trailer Stop | T Weight Ship Date Res| A

133 000015 (0001 |2 Tray 3D Scheme 35|06 000003 143 2/0712006

133 000016 (0001 | 2' Tray 30 Scheme 35|06 000003 143 20712006

133 000047 (0001 |2 Tray 3D Scheme 35|06 000003 143 2/0712006

133 000023 (0001 |1 Tray 3D Scheme 24 |06 000003 14 20712006

13308 |000001 {0001 | 2' Tray 5D Sch AP 35|06 000003 143 2/0712006
13309 |000020 | 0001 |1 Tray 50 Sch AP 121 |06 000003 5.4 20712006

o 13317 000002 000 y 50 Sch AP M5 06 000003 q7 2072006

13323 50 Sch AP

13323 2 Tray |SD Sch AP :
2 e em] 4] | v

Fitter Selections:

Rate Level |C0rdainer Tip Code |

Standard
Entry Discourt Dest Automation Mon-A Mon-G Il Piece Unit ‘
Forne ZIP 5B 38 AB MB BS 5 18] Weight Unit Matme

DBMC Mot Zoned 1337 1 00001 | 0.0450 ®

DEMC /Mot Toned 13403 114 00001 | 0.0450 *

DBMC Mot Zoned 13460 1 00001 | 0.0450 ®

DEMC /Mot Toned 13476 35 00001 | 0.0450 *

DBMC Mot Zoned 13480 64 00001 | 0.0450 ®

<] | 2
Pieces for Container 000002 215
Total Pieces: 111,02 79161 26,054 922 2,956 1490 369

Wiewy Cloze | Help |

Piece Detail File: Most Mail.dat files will not have a Piece Detail File, so do not
be alarmed if the selection is grayed out. This file contains information on each
individual piece in the mailing. It is most commonly used by manifest mailers.

Entry View: This view Shows a list of Entry points and lets you see a listing of
pallets and non-palletized containers for each. To the left of each facility name
folder you will see a [+]. Wherever you see this plus sign, you can click to
expand the tree of information to keep showing more and more detail.
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# Entry Yiew - TSTDEMO1 0001

File Wiew Eelated  Reports  Utilities  Help
i’ = Wcoevc Wosce Mooy
Destination Zip Code Pieces Copies
[:I Looze
=3 On Motker Pallsts
[:] Pallet I DO0001 BMC 05500 9550 9,550 4293
[C BMC DALLAS, T 75199 37 730 37,730 1,697 5
(23 BMC MEW JERSEY, MJ 00102 1,130 1,130 509
I:I OLD SAYBROOK CT 06475 369 369 16.7
D BrC PITTZBURGH, PA 15195 10,565 10,365 4859
(23 BMC CIMCIMNN, OH 45900 27345 2345 1055
|:| BMC ATLAMTA, G& 31195 3409 3,409 153.3
(£ BMC JAXVILLE, FL 52099 3182 3182 1431
[C3 BMC CETROIT, M 48399 10687 10,657 4808
[:I ASF FARGO, MND 580 2417 2417 108.7
([ ASF BILLINGS, MT 530 3241 3,241 1457
|:| BMC LS ANGELS, CA& 90901 15,680 15,680 055
[:I BMC SEATTLE, W 95000 10407 10,407 4651

Explade Al | Collapze Al ‘
Werify Wiy Cloze | Helg I

Explade haode | Callapze Made |

Mail Schedule View: Displays the schedule drop dates for each entry point in
the mailing.
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% Mail Schedule Yiew

Filz  Wiew £ Tag Containe Reports  Utilities  Help

A = ¢ & K
Job Mo TSTDEMOA Job Mame: 0001 Wersion:  05-1

Sort Order and Detail Level |Prod. Sequence LI

Enitry Facility Seq. ID | Segment Desc Est. Mail__| Drop Ship | Pieces
Diate
] PELD, M, 0 it TR
: BRMC DALLAS, TH 75199 2072006 20072006 1:5548M 37.7a0
: BrC MEYY JERSEY, MJ 00102 2072006 2007 f2006 12580 1,130
: BRC PITTSBURGH, P& 15195 2072006 200712006 1:5548M 10,865
: BRC CINCIMK, OH 45300 2072006 207 2006 1:558M 2345
: BMC ATLANTA, G4 31195 20712006 200712006 1:5548M 3408
: BRMC JAXYILLE, FL 32099 2072006 2072006 1:558M 3182
: BrC DETROIT, Ml 45359 2072006 2007 2006 1:258M 10857
: ASF FARGO MWD 580 20712006 20712006 1:5548M 247
: ASF BILLINGS, MT 580 2072006 2072006 1:558M 3241
: BMC LOS AWGELS, CA 90501 20712006 200712006 1:5548M 15,650
: BRC SEATTLE, VWA 95000 2072006 200712006 1:5548M 10,407
: QLD SAYBROOK CT 08475 2072006 2007 2006 12580 388
<[ | i
Pieces Tagoyed: 1]
Priority Mail Drop Shigp Export ‘ Wiey I Cloze ‘ Help I

Transportation View— gives you a view of Entry Points at the top of the screen,
with the selected Entry Point containers broken down at the bottom.
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USPS DMU Verification

File  Wigw

9 =

Reports

Utilities

Help

By Entry Poirt | By Facility Type By Production Sequence

Standard

Entry Facility Pieces Copies Weight | Est. Mail Date | Drop Ship Date | Delivery Date | d] A
BMC MEVY JERSEY, MJ 00102 1,130 1,130 20.90 200712008 20072006 Q252005 |9
| OLD SAYBROOK CT D475 369 369 16.70 2007 L2008 20072006 Q252005 |9
BC CIMCIMK, OH 45900 2,345 2,345 105.50 2007 L2008 2072006 Q252005 |9
BMC ATLAMTA GA 31195 3409 3,409 153.30 200712008 2072006 Q252005 (9
BMC JAXWILLE, FL 32099 3,182 3182 14310 2007 L2008 2072006 Q252005 |9
BMC DETROIT, Ml 458399 10,687 10,687 430,50 200712008 20072006 Q2552005 |9
<] | r|w
Wienne
Containers |ru1c|ther Pallst=
Cant 1D | Seg D Cort Level Zont Zip Fieces Copies Pallet I | Cir Grp 1D Trailer Stop § o~
0 2 Tray 50 Barcode
00000z | 0009 |2 Tray 5D Barcode 44405 38 318 | 000002 |06
000003 | 0001 |2 Tray 5D Barcode 44408 318 318 |000002 |06
000004 | 0009 |2 Tray 5D Barcode 44405 234 234 | 000002 |06
aoooos | 0001 |2 Tray 5D Barcode 44408 190 190 | 000002 |06
000006 | 0009 |2 Tray 5D Barcode 44410 260 260 | 000002 |06
aoo0oy | 0001 |2 Tray 5D Barcode 44420 38 318 |000002 |06
000003 | 0009 |2 Tray 5D Barcode 44425 38 318 | 000002 |06
aoooog | 0001 |2 Tray 5D Barcode 44445 38 318 |000002 |06
L] | b
[ Dizplay Orly Pallets Wiewy
Cloze I Help J

Floating Batch Manifest View: For Manifest Mailers to view detailed info
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# Floating Batch Manifest

File Wiew Related Reports Utilities Help
i’ D@ = S G RebudManienFie E’ém
Job No.: 00000258 Job Name: ‘WBI TEST FILE

Yersion: 02-2 Entry Point: CAMBRIDGE MA 02139 B - Container has spoiled pisces.
[ Container [ Groun] Piece 1D [ Automation [_Honauts | Batch | A

No. Tope | Llevel | Zip From  Tao 3E [ AB

il

2 2 Trap 50 Barcods 28016 311-467 157 49.7210

3 2 Trap 50 Barcods 28027 4E3-640 173 57.9940

4 2 Trap 50 Barcods 28031 541-866 226 74.3030

5 2' Tray 50 Barcods 28034 8E7-1082 216 £9.2730

4 2' Tray 50 Barcods 28037 10831244 162 520110

7 2 Tray 50 Barcods 28052 1245-1580 336 93.4080

8 2 Tray 50 Barcods 28054 1551-1919 339 94,2420

3 2 Tray 50 Barcods 28054 13920-2153 234 97.0020

10 2 Trap 50 Barcods 28056 2154-2482 329 914620

1 2 Tray 50 Barcods 28056 2483-2711 229 95.8370

12 2 Tray 50 Barcode 28078 2712-3034 323 90.2440

13 2 Tray 50 Barcode 28079 3035-3362 328 91.4090

14 2 Tray 50 Barcode 28079 3363-3523 181 58.8330

15 2 Tray 50 Barcode 28086 3524-3727 204 B7.7370

16 2 Trap 50 Barcods 28103 3728-4036 309 97.3770

17 2 Trap 50 Barcods 28104 4037-4370 334 93.7520

18 2 Trap 50 Barcods 28104 4371-4530 160 55.1800

19 2' Tray 50 Barcods 28105 4531-4888 358 00,1990

20 2' Tray 50 Barcods 28105 4889-5175 287 95. 7610

21 2 Tray 50 Barcods 28110 5176-5628 353 98,8090

22 2 Tray 50 Barcods 28110 5529-5831 303 542340

23 2 Tray 50 Barcods 28110 5832-6087 256 11.8930

24 2 Trap 50 Barcods 28112 F088-6422 335 93.3550

25 2 Tray 50 Barcods 28112 5423-6608 186 70.8330

26 2 Tray 50 Barcode 28115 BE03-6838 230 76.5400

27 2 Tray 50 Barcode 28117 £833-7097 259 85.5020

28 2 Trap 50 Barcode 28120 7098-7395 293 98.3690
Piece |D | Container Mumber | Clase | Help |

File Info — gives you information on the Mail.dat file, such as contact information
for the file provider.

Reports

Access reports from the main menu bar.

Mailing Recap Report — provides a concise summary of mailing information by
drop date and entry point and includes rate tier information, postage and tray
counts.

Tray Audit Report — a report that sorts the mailing by entry point, sortation tier
and container ID. It shows destination zip and packages in the container. There
is a prefix to the container ID that represents the container type. Here is what
they are:

P- Pallet S-Sack O-1' TrayT=2’ tray E-EMM TrayF=Flat Tub, B=Bedload,
L=Logical Tray (you will see this if the mail was sorted by an MLOCR), W=Walled
Unit, U=Unit Load Device C=Misc.

This report is broken by Tray.

Floating Batch Manifest Report & Itemized Manifest Report

Unless the job is a Manifest Mailing, these reports will be grayed out. See
section on Floating Batch Manifest verification.

Spoilage - 2 reports available, Spoilage Report and Spoilage Audit Report

Mail Verification Report — provides a checklist of all pallets and loose trays and
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sacks in the mailing on order of drop date and entry point. Piece ID ranges for
each sack, tray or pallet are also included on this report.

Rate Summary Report — provides a more detailed look at the postage
information as you would expect to see it on the postage statements that will be
submitted by the mailer.

Mailing Summary Report-can be broken out by Segment, Entry Point, Piece ID,
packages on pallets, or by state.

Container Summary Report — provides a simple spreadsheet showing how
many containers of each type are going to each entry point in the mailing.

Pallet Production Report — This provides a concise summary of the content of
each pallet in the mailing based on 3-digit SCF zip code. There would be
multiple SCF zips on a single BMC level pallet and this will give you an easy way
to see the content of each pallet and how it was produced.

Walk Sequence Report — If there is ECR mail present in the mailing, this report
lets you print the information about whether the mail qualifies for ECR discounts.

USPS Verification Tools

When you are done with the verification and acceptance process, close the file.
Go to the Open Files list again, highlight the job you just completed, and press
the VERIFIED button at the bottom of the view. the job listing will change from
red to black. The mailer will see this mailing in their list as green, and know that
it has been verified by the USPS.
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# Select Mail.Dat File to Open

byJob Number | by Import Date | By InHome Delivery Date | by Job 1D |

M - Mailer &pproved
M - 5PS Yerified

Job Humber Description Rev. | Status Class Total Pieces | First Mail Date | Last Mail D ate Imp|
01278362 ZBHG 03405 1|0pen | Standard 5,000,175 3/07/2005 3/7/2008) B/
+ 13393 CCF Calendar Mailing 1|0pen | Standard 18,618 1/12/2006 1/12/2006| 1/
...... ! List 5 2 1| Heleazed 101920051 10/19/2005 1 10.
JOB72125 WM Mav0105 MNF 00344555 01 1|0pen | Perodicalz 344,475 £/10/2005 E/A0/2005| B/
TSTDEMO oo 1|0pen | Standard 111.mz2 2/07 /2008 2472008 9
<] | 2

Wiew Import Status | Werify Job

Maiing InfoStatements |

Contral Mo | Seg Il | Segment Desc b ail D ate LOT Entry Zip] Fac. Type Fieces Postage
v 261 | 10/19/2005 | D6095 DoL 7AEZ
262 10/19,/2005 OE095 Dol 1.088 174.08
263 10/19/20085 0B095 oo 2858 h22 46
264 10,/19/2005 0B095 [s]ulk} 532 g5.12
4 268 10/19/2005 0E095 DoU 9,684 1.716.09
d 269 101942005 06095 oou 1.088 174.08
270 10/19/2005 0B095 [slulh} 1.983 824
271 10/159,/2005 OE095 [slnlh} 532 8512
<] | 2

“enfy Record Wiew Statement Cloze | Help |

USPS Verification for Floating Batch Manifest Verification
Special Reports

Floating Batch Manifest Report — you can print and view the floating batch
manifest report in the same format as in Pub. 401. If there are spoiled pieces in
that batch line, you will see an asterisk in the report.

Spoilage Reports — if the mailer is using our Spoilage Tracking and
Management System, we can provide detailed information on the spoilage with
these two reports:

Spoilage Summary/Detail Reports — lets you see what pallets and trays/sacks
the spoiled pieces are in (if our spoilage management system is used).

Spoilage Audit Report. Shows you which sacks or trays may no longer qualify
for the rate levels claimed based on their contents after spoilage is removed and
provides a statistical recap of spoilage for the job.

VIEW THE FLOATING BATCH MANIFEST
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If you would like to view the manifest instead of printing it, you can go to the View
Menu and select the Floating Batch Manifest which looks similar, but not quite
the same as the printed report.

Fla Vs Feissd b
j’“ A F = :;i: &) Febusid Maniui Fin
Jdob HHHHIHN  Job Maree:  HABAND WIMTEE PHORITION Enby Prad BHIC SPFLD H& D500
Jab R HHHHOMOT GCA Vesa 38-2 Hithes Paldi ID: 1 G1Cwe I 10
g =
[1[1] 1___Fost ]
RO0E | 2 Tii ] ¥ [a=r = ] 153600
[AG | F Ta i 193-2E ] 153600
(RSO0 | & Ton y | 23 i .l 15 K
[Ha L3 r) n ag = ] 15300
) Z Tusy T 137 % 153600
ST | # Ty il o] RFTET2 E 153600
[ 6 | & Ta ] nxz B - G ] 15 36K
M| > lli ' T a0 15
B0 | 2 Tily 3 =] 153800
MAOT2 | T Tia L 51152 5 15 3600
1 15313 % 153600
[l = 153K
= ] 153500
E 1] 14 4[0
= 153600
o 15200
= 15360
] 1% 3HI0
5 153800
™ 12 1E00
£ 153600
= 1% 3N
£ 1% 3600
=2 ] 14 2400
] 153000
= l‘::U:F.ll
N

View Single Pieces - You can look at the individual pieces in any batch line by
highlighting it, pressing the right mouse button and selecting SINGLE pieces.
You will see a list of every piece in the mailing. Those that are preceded with a
red X have been spoiled. Batch lines with spoiled pieces will appear in red. If
the mailing was drop shipped you will see the entry facility in the upper right. If
palletized, the pallet number will also appear in the upper right.

Print the Tray Audit Report — When you are highlighting a batch line, you can
print a detailed report with all information pertaining to the tray or sack for that
batch line by highlighting a batch line and pressing the Print Icon. Note: the Tray
Audit Report can also be printed by viewing “Single Pieces” from the Qualification
View.

Mark the file as VERIFIED: When you are done with the verification and
acceptance process, close the file. Then press to OPEN file again, then highlight
the job you just finished and press the “VERIFIED” button at the bottom of the
screen. The job listing will change from red to black.
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