JV&%‘]%BOOK

Automating Information. Growing Prosperity.

DAT-MAIL™

DAT-MAIL
Wiindow Book Inc. |

Palletization Guide

Version 2, Created January 26, 2018



DAT-MAIL™
About This Guide Palletization Guide

ABOUT THIS GUIDE

The instructions and descriptions contained in this document were accurate at the time of publishing;
however, succeeding products and documents are subject to change without notice. Therefore,
Window Book, Inc. assumes no liability for damages incurred directly or indirectly from errors,
omissions, or discrepancies between the product and this document.

Go to www.windowbook.com to download the most current version of this document.

This document is formatted for 2-sided printing.

DAT-MAIL™ is a trademark of Window Book, Inc.

The following are trademarks (indicated by ™) or registered trademarks (indicated by ®) are owned by
the United States Postal Service: USPS® and PostalOne!®.

Mail.dat® is a registered trademark of the International Digital Enterprise Alliance, Inc. (IDEAlliance).
All other product names are trademarks, registered trademarks, or service marks of their respective
owners.

Copyright © 2018 Window Book, Inc. All rights reserved. All intellectual property rights remain the
property of Window Book, Inc. No part of this publication may be reproduced, distributed, modified,
displayed, transmitted, stored in a retrieval system, or translated into any human or computer language,
in any form or by any means, electronic, mechanical, magnetic, optical, chemical, manual, or otherwise,
without the prior written permission of the copyright owner, Window Book, Inc., 300 Franklin Street,
Cambridge, MA 02139.

CONTACT INFORMATION

WINDOW BOOK, INC.
300 Franklin Street
Cambridge, MA 02139

Corporate: 617-395-4500
Client Services: 800-524-0380
sales@windowbook.com
Support: 800-477-3602
techsupport@windowbook.com
Fax: 617-395-5900
On the Web: www.windowbook.com
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REVISION HISTORY

About This Guide

This section contains a list of any significant changes that were made from the previously published
version of this Guide, including a brief description of the change, the type of change made (i.e. Revision,
New, or Deletion), a link to the location in the Guide where the change occurred, and any pertinent
details relating to the change.

CHANGE TYPE LOCATION IN GUIDE DETAIL
Added section to provide an
Added section New OVERVIEW overa!l Iof)k at what the
E— Palletization Module is and what
it does.
Added section New WHY USE DAT-MAIL'S ;Ar;:ldslfjtasiztrlzgs?ns;g\:lj:in the
PALLETIZATION MODULE P . g
Palletization Module.
Added information about the
. various settings and options
Revised section Revision i;z:}?narsd/Per|od|caI/Package available in each of the six,
A coinciding plans for this mail
type.
A i i h
Added section New Creating A Palletization Plan dded |nstruct.|on§ on how to
create a Palletization Plan.
Added instructions on how to run
Added Section New Running A Palletization Plan | a Palletization Plan on a Mail.dat
file.
Added Section New PALLET TRACKING Added information about the

DATABASE

Pallet Tracking Database.
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BEFORE YOU BEGIN

SYMBOLS YOU SHOULD KNOW

The following symbols appear throughout this document:

o Where displayed, this Information icon denotes important information regarding the subject
matter at hand. The information is intended to provide helpful hints, references to other
locations in the document to help further understanding about the current subject-matter,
and/or include special requirements pertaining to specific subject-matter. It is important that
the information provided be read and thoroughly understood before proceeding.

22" Where displayed, this Attention icon is intended to make the reader take special notice as the
information provided is critical in nature to the subject matter at hand. Itis not intended to
lessen the importance of the information provided with the Information icon noted above; but
to bring additional attention in situations of extreme necessity.

% Where displayed, this Troubleshooting icon denotes helpful hints and tips for the subject matter
at hand. The information in the troubleshooting tip is intended to provide helpful hints and
resolutions for some of the more common issues that can occur during operation.

REQUIREMENTS

The requirements to be able to perform the functions documented in this Guide are as follows:

e DAT-MAIL™ software must be installed installed and registered on the server and then any
workstations (if applicable); and

e DAT-MAIL’s Palletization Module must be enabled.

OVERVIEW

The DAT-MAIL Palletization Module creates ‘mother pallets’ which are pallets that hold sacks and trays.
It does not palletize flats or bundles of flats directly onto a pallet. This must be done by a presort
program.

When running the Palletization Module you have options to palletize only mail that is not already on
pallets, or repalletize an entire job. You can also palletize each segment individually (each segment is
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usually a separate production run or presort) or palletize across all segments (usually done for
copalletization).

This Palletization Module is NOT designed as a replacement for your presort program’s palletization
option. A presort program’s palletization routines can palletize flats on pallets and can also change the
production sequence of the mail in pallet order, so that pallets can always be built as mail comes off the
production line. Creating USPS® sorted pallets with this module can require you to stage multiple
pallets at the same time since an unpalletized file may not be produced in pallet sequence. This is not a
problem for mailers who co-palletize nor mailers who produce a job on multiple production lines who
often find themselves in this situation.

The DAT-MAIL™ Palletization Module is designed to be a supplement to a presort program’s
palletization program by creating what was formerly known as ‘courtesy pallets’ for all loose trays and
sacks that are left over after the presort program’s palletization program is done. It can also be used to
create USPS sorted pallets for non-palletized Mail.dat files that come from outside vendors.

Another important use for this module is co-palletizing multiple jobs or versions together by merging the
Mail.dat files for such jobs and versions, then running the palletization program across segments. This
will reduce the number of total pallets you create, and maximize the cost-effectiveness of drop shipping.
The challenging aspect of co-palletizing is the logistics of combining sacks or trays from different
production runs without the necessary labor costing you more than is saved.

Most palletization options can be run automatically at the end of the import process, so that you can
easily enjoy the benefits of this program without changing your standard operating procedures. The
option to create USPS sorted pallets cannot be run automatically, because you have to run Quick Plan or
Planalyzer after the palletization is complete.

WHY USE DAT-MAIL’S PALLETIZATION MODULE

Some very important reasons to use DAT-MAIL™'s Palletization Module include, but are not limited to:

e Palletization ensures that all mail is electronically represented on pallets within a Mail.dat, which
can be passed to USPS PostalOne!®;

e Palletized mail is easier to transport and track using the USPS FAST system;

e By electronically representing all of your mail on pallets, you can use DATMAIL to print barcoded
pallet placards and skid sheets for every pallet;

e The Sack/Trays on Pallet Reports can provide concise instructions to your shop floor for
producing the pallets. If you are co-palletizing, the Copalletization Breakout Report will show you
the make-up of each pallet by original job; and

e DAT-MAIL™ features a Pallet Tracking Database that crosses all jobs which will provide valuable
reporting and eventually provide the basis of some exciting new capabilities. In order for any of
these reports or features to be useful, all mail has to be represented on pallets, and all pallets
must carry our system generated UCID.
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PALLETIZATION

This section of the Guide provides descriptive and ‘how to’ information regarding using the
Palletization Module within DAT-MAIL.

VIEW THE LOOSE CONTAINERS

To view the loose containers that can be palletized, perform the following:
e  Within DAT-MAIL, launch the Advanced Navigator by selecting a job from the Jobs List;

e Inthe Advanced Navigator, click the Palletize button located in the vertical menu on the right
side of the screen;

CAPUIL 1O 185ysT
elnduction Pallet Count: 0

Destination Facility Types

Planalyzer
Type Pieces
NDC 8.046 Mass Update
Origin 451 Avply pas
Convert Job To Logical

l Palletize {

0 If the PALLETIZE button is not visible in the vertical menu, click the customization icon in the top
right corner of the screen and make sure the PALLETIZE button is selected to be displayed.

X ®H Advanced Navigater Settings X
Button Location Scopa
LOG . ags |%02 Vatical Parel v Gobal
il @ =50 '
Salect butlons 10 appear on bans
l | Mvaable Optionn
SEPARATOR = .|  Postionng Chock for Pending Actions
@) Defack Dangrade to Basic Service
" O Center E: wom SEPARATOR =
View Manfest () Spread rport Sbhings
AWAM Post-imgon process Scan IMTL Codes
. Expon To Tagger
Add > || e SEPARATOR -
Planaiyzer
b Mass Lpdate
Cogert Job To Logics
+
L ! 4 .
o =

e The Mother Pallet View screen will display. All the available loose containers that can be
palletized will be listed;
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m Mother Pallet View - 37462v32 37462V32 X
File View Related Reports Utilities Help
ﬂ ‘ ‘ Assign CSA Padctize enduction Paliet Count: 0 v W X Tag by Range . ;| gl
Eatry Point patet D | Recaiculate einduchon Paliet Count
Entry Point  Entry Facigy ehducton Seg 0 Segment Descaption PaletiGrp D Palet D Unique
R N D R >
Craste Shing Records (Logical Palets Only) | | Link to Logical Palists Insert Change Deisle
Containers On Saizcted Palell Avalable (loose) Containers [[)spitpaset ] Assion Containers 1o Palets
CinrZp ContD  Seg CtrGrpD Peces Siblings Contaner "
740 000037 | 0001 3 1' Tray
741 000038 | 0001 1 1" Tray
743 000038 | 0001 2 1" Tray
744 000040 | 0001 1 ' Tray
747 000024 | 0OO1 1 1" Tray
75187 000002 | 0001 3 1" Tray
75197 000023 0001 303 2 Tray
75197 000033 | 0001 o7 1' Tray
75197 000025 | 0001 2 1' Tray
75197 000025 | 0001 302 2 Tray
75197 1000041 10001 143 1' Trav >
Humber of Contaners: 41
Close

PALLETIZATION BY MAILING TYPE

This section of the Guide explains the individual palletization plans available through Window
Book’s Palletization Module for the different mail types (i.e. Standard/Periodicals/Packaging
and First Class mailings).
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Standard/Periodical/Package Mailings

To create one or multiple pallets for Standard, Periodical or Package mailings, use the ‘Palletize’
option on the top of the Mother Pallet View screen.

m Mother Pallet View - C-NE1 DOCD11T64000270N 1122101 X
File View Related Repoplossshiishimmssidcip
ﬂ assgncsal| Poleize | einduction Palet Count 0 v W X  TagtyRage (@ | z"
Entry Point Pafist D Recalcuiste einduction Palet Count.
Entry Point Entry Facilty einduction Seg D Segment Description Pake:Grp 0 Palet 0 Unique ¢
¥

This will open the Browse the Palletization Plans screen.

[T Browse the Palletization Plans X
by Plan ID
PlanlD Flen iyp: .Ségmrt Contaners Description Fin Sotlvl 15t Palet8 |

1 Couttezy by Froduckion Sex

1
2 Countesy by Entiy Pomt By Segment  Loose | By Segmert / Loose SCF 1
3| Ceunlecy by Production Seq By Segment  Loose | By Segmert / Loose SCF 1
4! Ceuntesy by Entty Paint Across Looe |Acioss / Loos SCF 1
5 USPS Sorted Palets Acroas Al Acioss /Al CRAT 1
& Prioduchion Palet by Entry Pt Across Loose |Acsoss / Loose SCF 1
3| Cepal Coutesy Palet Across Locte |Actoss / Leose SCF 1
10/ USPS Scrted - CePal Across Al Acices /Al CRAT 1
< >
| oot | Chenge | | Delete
Cose | Hep

There are six types of plans:

e Courtesy by Production Sequence;

e Courtesy by Entry Point;

e USPS Sorted;

e Production Pallet by Entry Point;

e CoPal Courtesy Pallet; and

e USPS Sorted CoPal.
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Each plan has various settings and options, which are explained below:
e Segments (choose from):

~ Across: Across all segments treats the entire Mail.dat file as a single mailing. Use this if
copalletizing or if your file is ‘oversegmented’ where there is more than one segmentin a
qualification, such as one segment per drop ship destination;

~ By Segment: To palletize segments individually when each segment is usually a separate
mailing and could be mailed separately;

e Containers (choose from):

~ All: This will wipe out existing Palletization scheme and re-create it for all containers when
creating Postal Pallets;

~ Loose: Only palletizes mail not already on pallets. When you select the option to only
create Courtesy Pallets, only non-palletized mail is palletized no matter how this is set;

e Finest Sort Level (choose from): Carrier Route; 5-Digit; 3-Digit; SCF; NDC (not all palletization
plans will have all of these options available);

e First Pallet Number: Allows you to choose a starting pallet for control purposes — If you are
adding courtesy pallets we recommend setting the starting number high, like 5000, so it does not
create duplicate pallet numbers with those already present. If you enter 0, the first number will
start where the last existing pallet number leaves off.

You also have the option to Set your pallets for elnduction, Set Accept Misshipped Value to Yes,
and Include Origin pallets within certain palletization plans;

¢  Minimum/Maximum Weights (prefilled): Not all palletization plans will have both options
available. Not all options within the ‘Weights Menu’ can be modified;

e Other options might include the ability to:
~ Set USPS Pick Up;
~ Use APC;

~  Skip 3D pallets (an option which allows you to build larer SCF pallets on certain mail types -
Window Book recommend activating this option since you are not requried to build 3D
pallets. And in most cases, you will create larger, more economical pallets when you create
SCF pallets);

~ Do Not Palletize Origin Sacks (if you bedload your origin sacks going to the local post office,
check this box — it will not palletize your residual origin sacks);

~ Use FSS Scheme; and Link to Logical Pallets when doing copal;
~ Link to Logical Pallets (when doing copal); and

~ You can select to do Partial Copal and enter your own Origin Zip for the palletization
process.
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e The Tare Weights are set to a default value, but can be modified if needed.

m Changing & Palletization Plan

General  Tare Weights

Sacks [ o130
: 1 Faek Tray [ 11000 |
2 Foo Tray [ 1.7000
EmTiy [ 21000
i F2 Tiay [ 20000 |
: Palet Box [ 240000 |
Palel [ 790000 |
Large Contaner | 0.0000
Othee j 0.0000

o USPS SORTED PALLETS: The original entry point designations for the containers on these pallets
are stripped off and will therefore, require you to run Quick Plan or Planalyzer after your
palletization process is complete to assign the appropriate entry points.

o COURTESY PALLETS: A Courtesy Pallet is essentially a ‘mother pallet’ of sacks or trays that did not
get palletized in the original presort. These are not truly postal pallets in that there is no pallet
presort level defined and these pallets usually do not meet minimums for USPS sorted pallets.
Though the USPS officially discourages the use of these pallets, they aid in the effective transport
of mail and most transportation companies insist that loose trays and sacks be placed on such
pallets. It is very important that these courtesy pallets be marked appropriately. The production
sequence option will create a new courtesy pallet every time the entry point changes. If you find
that there are too many pallets being created, use the Courtesy Pallet by Entry Point option which
will create the same kind of pallet except there will only be one per entry point unless a maximum
height or weight is reached.
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PLAN #1: COURTESY BY PRODUCTION SEQUENCE

This palletization plan allows you to create courtesy pallets by using your production sequence. You can
either create the pallets by segment or across all segments allowing for multiple segments to be on one
pallet. You can also set it to either palletize all of your containers or just the loose ones. There are a few
other options that can be set within this plan as seen below.

Maximum Weights
[Mail plus Tales )
NDC: [ 23200 2]
Bl Changing s Palletization Pla . | SCF: 2200
i aniien SD/CR-AT 2.200 ‘2]
General  Tae\Weights FlaniD:=
- USPSPickUp:  Yes  No [Naone]
Plan Type: Couttesy by Production Seq  +| 2 [] UseAPC [ Link to Logical Patet
Descriptiors | Beross / Loose
Segmeris: Actoss v [4 selPaliets for elrduction Do Not Palletize Origin Sacks
Cortainers; Looze [4] Setéccept Misshipped
Finest Sott Level SCF ‘ake to YES
15t Palet Mumber: [ 1] [ Inchude Origin Palets Drigin ZIP

e “arora

PLAN #2: COURTESY BY ENTRY POINT

This palletization plan allows you to create courtesy pallets by using the Entry Point. You can either
create the pallets by segment or across all segments allowing for multiple segments to be on one pallet.
You can also set it to either palletize all your containers or just the loose ones. There are a few other
options that can be set within this plan as seen below.

Maximum Weights
[Mail plus Tates )
NOC 2200 &
m Changing 2 Palletization Plan X SEE: 2200 &
SD/CA-AT 2200 2]
General  TaeWeights ey
- USPSPickUp:  Yes No [Nome
Plan Type Courtesy by Entry Paint vl 3 l
; [ UseAPC [ Link to Logical Palet
Descnption: | By Segment / Loose l
: - 2 ;
Segmenls: By Segment v ! [ Set Pallets for elnduction Do Not Palletize Oiigin Sacks
Contaiters: Loose [ Set Accept Misshpoed
Finest Sont Level SCE Value to YES
15t Pallet N . [ y
t Pallet Nurmber 1] [iinchde Orign Pallets OignzP: (B
MM avires e Wininhts
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PLAN #3: USPS SORTED

Palletization

This palletization plan allows you to create pallets by using the USPS requirements. You can either create
the pallets by segment or across all segments allowing for multiple segments to be on one pallet. You
can also set it to either palletize all your containers or just the loose ones. You can also designate the
Finest Sortation level you'd like to use. There are a few other options that can be set within this plan as

seen below.

m Changing a Palletization Plan

General  TaeWeights PleniD: 5
Plan Type: USPS Sorted Palets ] 1
Description: |Across 7 Al
Seaments: Act0ss | [] SetPallets foe elnduction
Containers: All .y- Set Accept Misshipped
Finest Soet Levet <l Vahae to YES
1zt Pallet Mumber: 1] Irnciude Ongin Palets
Mivmum Weightz [ Mat ) Mawmum VW eights

NDC: [ Mail plus Tares )
) wesght [[] Lineat Feet NDC: 2200 5

250 % C i SCF: 220013
SCF: S5D/CRRT: 2200 |4
M weght [ Linear Feet

260 4l %5 USPSPickUp:  Yes No [Nonel
S0/CRAT: [J UseAPC [ Lik to Logical Palet
Weight [[] Linear Feet [ Skdp 30 Peliets

260 14! =% [C] Do Net Paietize Drign Sacks

' [] Use FSS Scheme
[C] Patial Copal
Ongin ZIP: 12345

Defaudts 0K Cancel Help
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PLAN #4: PRODUCTION PALLET BY ENTRY POINT

This palletization plan allows you to create production pallets by using the Entry Points. You can either
create the pallets by segment or across all segments allowing for multiple segments to be on one pallet.
You can also set it to either palletize all your containers or just the loose ones. There are a few other
options that can be set within this plan as seen below.

M
General

Plan Type:
Description:
Segments:
Cortainers

nest Soet Leve
Finest Soet Leyes

| 15 Palet Number
Mirerum Weights [ Mat |

NOI

SCF:

\Weght

250 %
SD/CRAT:

i

36 <

[] Partiai Copal

Defaults

Page 14 of 40

Tare Weights

Production Pallet by Entiy Pt

Plan 1D

IA_A:foss / Looss

Actoss v [ SetPalets foe elnduction
Locse Set Accept Misshipped
SCF Vahae to YES

1 Irchuds Ongin Palets
Mammum VWeights

[ Mail plus Tares )

[0 useaPC [ Lk to Logical Palet

Linear Feet NOC
B2 SCF:
5D/CRAT:
Linear Feet
- USPS Pick Up:
Lezar Fest

-

=

Oiigin ZIP:

0K

6

4

2200 5

2.200 2

2500 -

Yes No [Nonel

Do Ne Paletze Qiign S

[ 60133

S a |:.l: 5

Cancel Help
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PLAN #5: COPAL COURTESY PALLET

Palletization

This palletization plan is for copal mailers and logistic companies that do copal. This allows you to create
production sequence pallets while ignoring the Entry Points. This will only include trays or flat tubs
which have the CSM Included in other Docs= “I” or “O” and will change the CSM Container Group ID
filed to “COPAL”. You can set it to either palletize all your containers or just the loose ones. There are a

few other options that can be set within this plan as seen below.

[P Adding a Palletization Plan

General  Tare Weights

Copal Cowstesy Paliet v 9

Flan Type:
Desciiption
Segments:
Cortainers
Firest Sort Level

15t Paliet Number:

ﬁefm!s

PlaniD: 13

Across [ [[] Set Pallets for elnduction
00se Sel Accept Meshipped
SCF Value 1e YES

1 Include Ongin Pallets
Maximum ‘Weights
[Mai plus Tares )
NDC: 2,200 2
SCF: 2,200 5

DARBT -. -
SD/CR-RT 2,200 ¢

USPSPickUpt  Yes Mo [Honel
[[] UseAPC 7] Link to Logical Palet

Do Mot Palletze Ongin Sack:

Orign 21P:

OK Cancel | | Help
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PLAN #6: USPS SORTED COPAL

This palletization plan requires the use of our freight planner once done. This allows you to put AADC,
MxADC, and MXAADC containers on a pallet. You can either create the pallets by segment or across all
segments allowing for multiple segments to be on one pallet. There are a few other options that can be
set within this plan as seen below.

General  Tare'Weights PleniD: 10
Plan Type: USPS Sarted - CoPal v| 6
Descriptior: | Across / Al
Secrments: Actoss Iv|  [C] SetPalets for elnduction
LCortainers All - St Accept Mizzhipped
Finest Seet Levet CRAT = Vaiue toYES
15t Palet Number: 1] nciude Ongin Palets I
Minmum Weights [ Mat ) Maxamum Weghts :
NDC: [ Mail plus Tares )
Weiht [ Linea Fest NDC: 2200 3 1
250 12! % SCF: 220012
SCF: SD/CR.RT: 2200 12
[ wieignt [J Linear Feet
25012 ; BT
5D/CRAT: [J useAPC [ Link to Logical Palet
eigh! [ Linear Fest [ $in 70 Palate ‘
260712 % [C] Do Not Paletize Onigin Sacks |
Mirvraum Teay Ft 0% ‘
Diigin ZIP: '
|

Defauts | | 0K Cancel Help |
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First Class (FC) Mailings

To create one or multiple pallets for FC mailings, use the ‘Palletize’ option on the top of the
Mother Pallet View screen.

[ Mother Pallet View - C-NE1 DOCO11T564000270N 1122101 X
File View Related Repoplossshiishimmssidcip
sy [3502
i' Assign CS4 ’ Paletize ‘ cinduction Patet Count- 0 v W K  TagbyRange = LZH
Entry Pont Paliet D Recalculsic einduction Palet Count
Entry Point Entry Facilty einduction Seg D Segment Description Pake:Grp 0 Palet 0 Unique ¢
¥

This will open the Browse the Palletization Plans screen.

[T Browse the Palletization Plans X
by Plan ID
e | Segrent  Conlaners Description Fin SeLvl  1ePalet 8
7 Frst Class Courtesy Palet Across Loose | Acsoss / Loose
171 USPS Saited Palels - FC Across Al Betoss J Al SCF 1!
12 CSA Paletization - FC Acrose Al Aciosz /4l 1
< >

[ Sect | | nset | Change | Delete

Cloze Hep

There are 3 types of plans:

e  First Class Courtesy;

e USPS Sorted FC; and
e CSA Palletization FC.

Each plan has various settings and options, which are explained below:

e Description: a place to identify your Plan for easy reference in the listing;
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e Segments (choose from):

~ Across: Across all segments treats the entire Mail.dat file as a single mailing. Use this if
copalletizing or if your file is ‘oversegmented’ where there is more than one segmentin a
qualification such as one segment per drop ship destination.

~ By Segment: To palletize segments individually when each segment is usually a separate
mailing and could be mailed separately;

e Containers (choose from):

~ All: This will wipe out existing Palletization scheme and recreate it for all containers when
creating Postal Pallets;

~ Loose: Only palletizes mail not already on pallets. When you select the option to only create
Courtesy Pallets, only non-palletized mail is palletized no matter how this is set.

¢ Finest Sort Level (choose from): Carrier Route; 5 Digit; 3 Digit; SCF; or NDC (not all palletization
plans will have all these options available);

e First Pallet Number: Allows you to choose a starting pallet for control purposes. If you are
adding courtesy pallets we recommend setting the starting number high, like 5000, so it does not
create duplicate pallet numbers with those already present. If you enter 0, the first number will
start where the last existing pallet number leaves off.

e You also have the option to Set your pallets for einduction and Set Accept Misshipped Value to
Yes within certain palletization plans;

e Maximum Weights (prefilled): Not all options within the ‘Weights Menu’ can be modified;
e Other options might include:

~ Set USPS Pick Up;

~ Use APC;

~ Do Not Palletize Origin Sacks (if you bedload your origin sacks going to the local post office,
check this box. It will not palletize your residual origin sacks);

~ Link to Logical Pallets (when doing copal); and

~ You can also select to do Partial Copal, Set Cont Group to Copal and enter your Origin Zip
for the palletization process.
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e The Tare Weights are set to a default value, but can be modified if needed.

m Changing & Palletization Plan

General Tare Weights

seks om0
TFoatTray: [ 11000 |
2 Foo Tray [_W—
R
I Tiay om0
Palet Box 24.0000

Paler 120000 |
LageContaner [ 00000 |

Other 00010 |

PLAN #1: FIRST CLASS COURTESY

This palletization plan allows you to create courtesy pallets. You can either create the pallets by
segment or across all segments allowing for multiple segments to be on one pallet. There are a few
other options that can be set within this plan as seen below.

m Changing a Palletization Plan X
General  Tare Weights PlaniD: 7
Plan Type: First Class Couttesy Pallet  [U] 6
Desciiptor Across / Looze I
Segments: T | [ setPalets for elnduction

Cortainers: Loose \ Set Accept Misshipped

Finest Soit Level |

13t Paliet Numbes: 1
Mavimream \Weights
[Mail plus Tares )

2.200 4]

2,200 ¢

Ornigrc [

SCF

SD/CR-RT 2,200

USPS PickUp:  Yes No
[[J UzePC [ Link to Logical Palet

Do Mot Palletize Ongin Sacks

[T] Partial Cepal
Ongin 21P:

Defauts C ok | [ cacel | [ Hen
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PLAN #2: USPS SORTED FC
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This palletization plan allows you to create pallets by using the USPS requirements. You can either create
the pallets by segment or across all segments allowing for multiple segments to be on one pallet. You
can also set it to either palletize all your containers or just the loose ones. You can also designate the
Finest Sortation level you’d like to use. There are a few other options that can be set within this plan as

seen below.

m Changing a Palletization Plan

General  Tare Weights

Plan Type:
Desciipbore
Segments:
Containers:

Finest Soit Level:

131 Paliet Numbes:

[] Partial Cepal

Defauks

Page 20 of 40

PlaniD; 11

USPS Sorted Pallets -FC [w] 7

Acrozs /Al ]
Across v [ SetPalets for elnduction

All Set Accepl Misshipped

v

Maximam Weights
[Mail plus Tares )
2,200 4|
SCF [ 22004]
SD/ARAT: [ 22002

USPSPickUp  Yes No [Hael
[] UseAPC  [] Link to Logical Palet

Do Mot Palletize Onigin Sacks

Origin 21P:

0K Canqel Hep
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PLAN #3: CSA PALLETIZATION FC

Palletization

This palletization plan allows you to create pallets based on the USPS Zip code schemes and the
specified separation as stated in the mailers’ CSA (Customer Service Agreement) with the USPS. You
must provide the CSA CSV file location. The CSA CSV file is generated by the USPS and may be
downloaded from the Facility Shipment and Tracking System (FAST) website. There are a few other

options that can be set within this plan as seen below.

m Changing a Palletization Plan

General  Tame'\Weights FlanlD:" 12
Pln Ty G54 Patetzaicn-rc (B
Description: [é{:_:_u_si ZAl ‘
Segments; Across ! [ Set Pabets for elnduction
Containers Al | Set Accept Misshipped
Finest Scet Levet i Value loYES
st Palet Number 1]
Maximum \Weights
[ Mail plus Tares )
2200 |3
SCF 2200 3|
SD/CR-RT 2.200 2|

USPSPickUp:  Yes No [Horel
[0 UsesPC [ Link to Logcal Palet
[C] SetCors Group to COPAL

Do Net Paletee Ongn Sacks

Use exizting separation numbers
[[] Donet update CSA Agreement ID
[] Assign Separations only,

do not retan Pallets
[] Partial Copal Mivenur Teay Ft | 05
CSA CSV Fie Location Qiigin ZIP; |

[ CAWBAMDV\16517007_FPP.CSV

Defaudts 0K Cancel Hep
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DELETING & SPLITTING PALLETS

The following sections illustrate how to delete and split pallets from within the Mother Pallet View
screen.

How To Delete A Pallet

To delete a pallet within the Mother Pallet View screen, perform the following:

1. Within DAT-MAIL, launch the Advanced Navigator by selecting a job from the Jobs List;

2. Inthe Advanced Navigator, click the Palletize button located in the vertical menu on the right
side of the screen;

CAPUIL 10 TaggeT

elinduction Pallet Count: 0
Destination Facility Types
Planalyzer
Type Pieces
NDC 8.046 Mass Update
Origin 451 20e. £
Convert Job To Logical

l Palletize {

0 If the PALLETIZE button is not visible in the vertical menu, click the customization icon in the top
right corner of the screen and make sure the PALLETIZE button is selected to be displayed.

X Pl Advanced Navigater Settings X
Button Location Scops
106 < lags  [%02 Vestical Parel v Giobd
= ® & |
Salect butlons 10 appear on bans
l | Avaiable Optonn
SEPARATOR =y | PoStINING
(@) Defank Downgrade to Basic Service
g O Center E: wom SEPARATOR =
View Manfest () Spread rport Sbings
AWAM Post-impod process Scan IMTL Codes
. Expon To Tagger
Add > || e SEPARATOR -
Planaiyzer
= £ Nass Lpdate
Cogert Job To Logics
+
+
Use Defauts Save 25 Global Cancel
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3. The Mother Pallet View screen will display. The available pallets that can be deleted will be

listed.
=2 | Assign CSA | Paletze ehducton Palet Count: 0 v W X Tagt
Enlry Point Patet D | Recalcuiats ehduction Palet Count
Entry Point_Entry Faciky einduction Seg O Segment Descrotion 7

NDC CHICAGO, IL 60808 0001 BATCH:032 37462v32--Bra
_Jss SCF MCALLEN, TX 785 0001 BATCH 032 37482v32-Bra

You can then select the pallet or pallets you wish to delete by using the single
checkmark (select pallet first) or double checkmark (to select all);

ﬂ’ \Asssgn CSA  Palletize einduction Paliet Count: 0 v X

ehduction SeglD Segment Description

BATCH.032  37462v32-i
BATCH!032  37482v32-3

ry Point  Entry Facity
£08 NDC CHICAGO. L 60803
SCF MCALLEN. TX 785

0601

| | |
4. Once you select the ones you'd like to delete, click the u
hser | change

Delete button;

["Isotpaset [ Assian Containers to Palets

When the Delete button is clicked note that the pallet(s) disappear and the containers are listed
in the ‘Available (loose) Containers’ tab.

m Mother Pallet View - 37462v32 37462V32 X
File View Related Reports Utilities Help
g ‘ ‘ Assign CSA Paictize enduction Paliet Count: 0 v W X Tag by Range . :| gl
Eatry Point patet D | Recolculnte enducton Polet Count
Entry Point  Entry Faciky ehducton Seg 0 Segment Descaption PaletiGrp © Palet D Unique
R R D R 2|
Creste Sbing Records (Logical Palets Oaly) | Link to Logical Paliets Insert Change Deisle
Containers On Saiected Palel] Avatable (loose) Containers [Jspitratet  [] Assion Containers to Palets
CinrZp ContG  Seg CtrGrpD Peces Siblings Contaner "
740 000037 | 0001 3 1' Tray
741 000028 | 0001 | 1" Tray
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How To Split A Pallet

To split a pallet within the Mother Pallet View screen, perform the following:

1. Within DAT-MAIL, launch the Advanced Navigator by selecting a job from the Jobs List;

2. Inthe Advanced Navigator, click the Palletize button located in the vertical menu on the right
side of the screen;

CAPUIL 10 TayggeEr

einduction Pallet Count: 0
Destination Facility Types
Planalyzer
Type Pieces
NDC 8.046 Mass Update
Origin 451 - N’P‘V b
Convert Job To Logical

‘ Palletize {

o If the PALLETIZE button is not visible in the vertical menu, click the customization icon in the top
right corner of the screen and make sure the PALLETIZE button is selected to be displayed.

% Pl Advanced Navigator Settings X
Button Location Scops
o6 mgs |%02 Vestical Parel 5 Gobal
Bl @ 5[0 '
Select btions 1o appear on bars
l ‘ Avaiable Optioon
GEPARATOR = .| Postioning Check foe Pending Actions
@ Defack Downgrade to Basic Service
A (O Center < wom SEPARATOR =
View Manfest () Spread Inport Sbings
AWAM Postdmpod process Scan IMTL Codes
- Expon To Tagger
Add> | | cm SEPARATOR
Planaiyzer
o Mass Update
Cogert Job To Logics
+
-
Use Dafauts Save a5 Global Cancel
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3. The Mother Pallet View screen will display. The available pallets that can be split will be listed;

ﬂ Assign CSA |  Patetze ehduction Pallet Count 0 v W X Tagt
Entry Point  Patet D | Recalcuiate ehduction Palet Count |
Entry Point Entry Facity einduction Seg D Segment Descrption ]
NDC CHICAGO, IL 60808 D001 BATCH-032 37462v32--Bra
J7ss SCF MCALLEN, TX 785 0001 |BATCH 032 37452v32-Bral

4. Select a pallet to split by using the single checkmark (select pallet first) option. Once you select
the pallet, check the “Split Pallet” box;

Enlry Poinl Patot © | Recalculats einduction Patet Count

Entry Facity elhduction SegID Segment Description PaletGrpD PaletD  Unigue

NOC CHICAGO. L 50808 0001 |BATCH:032 37462v32--Bra 000002 : RTC1P0Q
SCF MCALLEN, TX 785 0001 |BATCH:032  27462v32--Bra 000001 |RTCIPOO| |

e 2 i <

Create Sbing Records (Logical Patets Only) || Link to Logical Palets ezt || Change | Dekste

Contamers on Pallet: 000002 Avaitable (loose) Containers [T spitpatet § [C] Assign Containers to Palets

5. The screen will update so that containers can be selected and moved from the current
pallet, across to the ‘New Pallet Record Containers’ section of the screen (i.e. to the new
pallet), using the right-facing arrow (to move a container from the new pallet back to
the original pallet, select the container and click the left-facing arrow);

Containers on Palet 000002  Available (bose) Containers Spit Palet Assign Containers to Paliets
) Assigned Contaners ) ew Pallel Record Contarers
Seg0 CinrGrp D Pieces Sbings Ctarlev A ContD Seg{@ CinrGrpiD Pieces Sbings§ Container
3 | MxasD0
303 | MxAAD! «“
97 WMxAaD!

1
8

000033 (0001 | ‘ 30 Barc Toa T U
4 € 72 » » 2 < > v R LR A A ) < >

Number of Contaners: 11 mber of Contaners
Annh Canral
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6. Once the selected containers have been moved, click the Apply button;

Contaners on Paliet: 000002  Avaiable (Joose) Contaners [ Sp# Patiet Assign Contoiners to Palists
Assigned Containers ] L W FaleLReCord Lonian
ContlD Segl® CitorGrp D Pieces Sibings CinrLevel SegD CineGrp © Peces Swings Container
000037 | 0001 3| 13D Barcode 1' Tray
000038 |0001 1| 13D Barcode | ¢ |2 Tray

000039 | 0001
000040 | 0001
000041

| 3D Barcode {1 Tray
|3D Barcode | | 1" Tray
MXAADC {1 Tray
‘ | 000036 | 0001 [ 2 Tray

»

M4z r < > <« 2vim < >
Number of Containers: S Number of Containers. 6

The screen will update, and the new pallet DAT-MAIL created that includes the selected
containers will be visible.

i Assign CSA ‘ Paletize ' enduction Palet Count; 0 X W & TagbyRange a E

Entry Pont Palist D Recalculate elnduction Palet Count |

Entry Point  Entry Facity Inducton Seg D Segment Description PatetGrp D Pallet D

NDC CHICAGO, L 60808 [0001 |BATCM 032  37462v32-Bra 000002 |
NOC CHICAGO, L 50503 0001 BATCH.032 37462v32.-Bra Q00046 RT
SCF MCALLEN, TX 785 |BATCH 032  37462v32--Bra 000001 |RTC

ey
i%| 60808

BE

L R R R

| Create Sibing Records (Logical Pallets Only) | | Link to Logical Patets | nsed | Change || Dele

Contaners on Paliet: 000046  Avaiable (loose) Containers [Ispmpanet  [7] Assign Contsiners to P

Pieces Sibings Ctar Level

Contaner Truck No.

Reservation Ne.  in-Home Delv

3l | MxAADC 973012016

0001 303 | MxAADC 93072016

0001 97| | MxAADC 973012016

0001 | 3D Presort 33002016/

000035 ' 0001 MxAADC 9302016
000036 |0001 || 913012016
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Creating A Palletization Plan

Before you can apply palletization, you must create at least one Palletization Plan that will determine
how pallets will be created. Creating a Palletization Plan is done through the Palletization module.

There are two ways to access the Palletization Module: either through the ‘Toolbox’ menu from DAT-
MAIL’s main screen; or the Advanced Navigator once a job is selected for palletization.

Through the Toolbox menu:
In Datmail, select the ‘“ToolBox’ menu, and then the ‘Palletization’ option;

m DAT-MAIL Editor vath Toolbox 20t (064)
File Reports PostalOne! Utilitieg Other Programs  Security Help

"Ll = . x Work Tickets @ éj‘& ﬂ

Palietization
R Y . \
Drop Ship Database \ ' ( )

‘\
| |
Maintain Freight Tables

Multi-job Freight Planning

-"j. ' .7':: = Browse Copal Table AN |

[74 DAT-MAIL - Palletization 20.17.25.07 (WBI064)

File | Select MailDat File Pallet Parameters Help This will open the Palletization Module. From the ‘File’
Palletization Setup menu, you can perform the Palletization Setup (i.e. setup
Printer Setup T palletization import options) and the Printer Setup.

Exit Ctrl-X
| | | 1A\ N
B Patetization Setup Opt ‘
Import Options

[ Auto patetize on Import

Select Default Standard Palet Plan

Selecting the ‘Palletization Setup’ menu Selected Pan
displays the Palletization Setup Options
screen. You can set the program to Auto
Palletize On Import and you can Select your Sa'ect Defautt Frst Ciass Paket Pan
Default Palletization Plans for Standard, First
Class, and Periodicals.

Selected Pan

Eelect Default Periodicals Palet Plan

Selecied Plan
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Selecting the ‘Printer Setup’ menu displays the Print Setup screen. The printer will automatically default
to what was designated in the DAT-MAIL Editor printer settings.

Print Setup X
Printer
Mome: | HP Photosmart Plus B210 senes (Network) ~ | Properbes.
Status:  Ready

Type: HP Photosnart Plus B210 seres
Where:  CNI18H3INOZS05)5

Comment

Paper Orentation

Siza: | Letter v (@) Portrat
Source: leTmy “ (O Landscape
| o

Clicking the ‘Select MailDat File’ menu will display the Mail.dat Files Listing screen, which allows you to
view the current Mail.dat files that are in DAT-MAIL.

Pallet Parareters  Help |I

by dob Numbder by lnpont Date by Last Accassad By InHome Delvaty Date by Fiest Mal Date by Job 1D by Histodead Job 10 by Job Name by Cheet,

I - Msder Approved
Enlet data to saach lot | B 155PS Verlied

Tac Print Status

P1 Job Humter Jai Name Rev.  SimetSohs pa mocr,, Cla Caegey  Tobad Piaces Peni
v 0 1. Oop=n N/P N/P
v | {07) 23] CEN Supesbook 15t Do 1 Redeased NP NP Standwd Letter 2218
X D0134-TF_abtst 000018141F 1 NP NP FrdtClass Flal 5.737
001814-1F_belaee 00001 814-1F 1 NP NP FustClasa Fat 5,737
i 0035531F 00C35681F 1 NP NP Fad Class Flal 223
X D0IFESF_new 00CCaS63-1F 1 go;;: NP NP FstClase Fiat 668
LA B40002_04_201507 1) NP NP Fest Class Laster 1
X 01on7sT0O0 010G17570 0CI 1 Dopmn NP NP Standud Laster 143010
v a4 014548 081116 WARRENSBURG 1 NP N2 Standud Loiter 3
X p217STDO0 022417 STD OCH 1 - NP NP Standad Letter 154 ATE
X (2a7sT000 072417 STD OCH 2 (] NP Stardue Lester 154476
| € > v
View Vabdahon Log Appeoreedd Archive: Deksto | VMabdale | ViewBRasleates | ChkoeJdob  View kmpoft Log
Maingirfo Statements Coetsined(s) forJob
Job Name:  ABSTACZ A Dicp Shippad Yes ,
Jeb 1D: 00000428 Orig 2t 02133 Reshoce to Onignal
Job Numbs! 00C000000000CC0000140348 TochaofPiecem 6::),“3:3
Class: Srandud Lowest Pc. Vg | Cortaions Types Pretent
Revison o T HePe W 00652 T
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Clicking the ‘Pallet Parameters’ menu displays the Browse the Palletization Plans screen. Click the Select
button to select an existing plan, the Insert button to create a new Palletization Plan based on the plan
types and options previously discussed, the Change button to modify an existing plan, or the Delete
button to delete an existing/selected plan.

&

File Select MailDat Faefl Pallet Pararneters FHelp

\ ) v ) - \ | |
\ \ N = -
Wi : L | S i 1 |
\ | Bl Browse the Palletization Plans X B
"~.| by Plan 1D
|
VI ) Pl D Flar Type Segnant  Contanes Destrphion
LW ! 2 by Production Seq ; 10 < 1 ! |
L : 2| Coutesy by Erhiy Ford By Seomerd,  Loose | By Segment / Looes S 1
3| Courtesy by Production Seq BpSegnantt  Loose |By Segment ) Loce SCF 1
- 4 Coutesy by Erby Ford Aceose Looss | Acioss / Looss S0 1
( \ 5| USP3 Sorted Pallets Across A Acioss /AL CARAT 1
| \ 6! Peoduction Palkel by Eniy 2t Avs Loose | Acioss / Looes S0F 1
VN B s 7 Frat Class Coutesy Palet Acrass Loose | Acioss /Lecze 1
U | 9| Copal Coulesy Padet Aerass Loose | Actoss/ Looss SCF 1 P |
s 10 USPS Sorted - CoPal Acrass Al Acioss /&l CRAT 1
11 USPS Sorted Pallats - FC Aroans A Actons /AL SCF 1
12/ 034 Paletzation - FC Berass o Acioss £ & i
\ | [
W
\ R (€ - _ - N
~ [ 1| Owron | | 2ok
ll f
\' \ ; - Close Heb
A o~ ] N e S T e 2~ 3 A O N s i l

Through the Advanced Navigator:

In DAT-MAIL, select/open a Mail.dat file for palletization. The Advanced Navigator will display. In the
Advanced Navigator, click the Palletize button located in the vertical menu on the right side of the
screen.

Trays, Sacks 8 Paliets
s Ff@'- Toays Import Siblings
/ = Mother Pallets
- Scan IMTL Codes
Export To Tagper
einduction Pallet Count: 1
Destination Facility Types
: Planalyzer
Type Pleces
SCF 74,767 A Mass Update
KoC 8,620 £EY e
— Origin 6,204 Carvert Job To Logical
— Palietize
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o If the PALLETIZE button is not visible in the vertical menu, click the customization icon in the top
right corner of the screen and make sure the PALLETIZE button is selected to be displayed.

X Advanced Navigator Settings X
Button Location Scopa
06 Tags Vetical Parel 5] et ]
& III & L =
e Select butlons 1o appear on ban
| ’ Avadable Option: LUiaing Cptions in Ovdler
‘ & SEPARATOR - »“ Postioning Check for Pending Actions
@® Defauk Downgrade 1o Basic Service
" O Center Cornccssom SEPARATOR mecssss
| View Manfest () Spread rport Sbings
AWAM Post-mpon Scan IMTL Codes
— Expon To Tagger
[ Addo €om SEPARATOR =
Planalyzer
= Mass Lpdate
C Job To Logica

THE TIE BAW - HF

fie View Related Dtilities  Help

asmm
|

Reports

Tag by Range

| Entry Pont patiet D

) Entry Port
—

Entry Facity

MADISON Wi 53714

SCFPALATIRE, L €00

HWaa 2y <

Seg D Sep O

Salel Gro & Palet ©
ORIGN

000034

>

Creato S2iing Records |Logicol Palets Oy

Contalners on Paliet: 000024 Avadabi (bose) Costainers

Link o Logical Pabets

fsert | Change  [elede

CIsprpadet ] Assign Containars % Pakets

CotD Seg0 CintGpD Piecas Stings Ctor Level CinrZp  Container TruckNo.  Reservation No  h-Home Delv ~
000380 |0001 | CRIGK 27 Mx22ADC | &1 | Emne Tray :
000331 {0001 |CRIGN 278 MxAADC &N |Euu Tray
000332 {000t |CRIGH 278 UxaADC &1 IE'm Tray
000333 (000t |ORIGH 78 MxAADC 21 ENM Troy
000394 000t | ORIGH 277 AADC 140 ERN Tray
000385 |0001 | ORIGN 277 AADC 144 ENM Tray
000395 0001 | QRGN an AADC 00 EMM Tray
000397 ]com CAGN 2m AADC 640 EMN Tray
000338 {0001 |CAIGN Piy AADC 40 ENN Tray
M2y < > v
Number of Contaners: 31
Ciase
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The Browse Palletization Plans screen will display. Click the Select button to select an existing plan, the
Insert button to create a new Palletization Plan based on the plan types and options previously

discussed, the Change button to modify an existing plan, or the Delete button to delete an

existing/selected plan.

Pl Browse the Palletization Plans X
by Plan ID
Flan 1D Flan Typs Segrent  Conlaners Desciiplion Fin. Seald  1¢Palet 8t
1 Cowlesy by Producton S s 1
2 Coutlesy by Entiy Pont By Segmenl]  Loose | By Segmert / Loote SCF 1
3 Cowtesy by Production Seq By Segmenti  Locee | By Segmert / Loosa SCF 1
4 Cowtesy by Entiy Point Across Loose  |Acioss / Loose SCF 1
5 USPS Sarted Palets Across Al Acanss /Al CART 1
6 Peoduchion Palet by Enlry Pt Across Loose |Actoss / Leoss SCF 1
7' First Clags Courtesy Palet Acrose Locse | Acioss / Leoss 1
9. Copal Courtesy Palet Across Lotse | Acioss / Loos2 SCF 1
10/ USPS Sorted - CoPal Across Al Acioss /Al CA-RT 1
11 USPS Sorted Palets - FC Across Al Actoss J All SCF 1
12/ CSA Paletzation - FC Acrose Al Acioss /Al 1

>

[ssket ] [ toot ][ Crange | [ Dote |

Cose | | Heb

Running A Palletization Plan

In the Browse for Palletization Plans screen, highlight the Palletization Plan you wish to run and click the

Select button.

£78 Browse the Palletization Plans e
by Plan ID |
Segment  Contaners Description Fin SotLyl Yt Palet® |
n S BIME Loote.  FC Courtesy Palets 1
2 USPS Sorted Palets - FC Segment Al FC USPS Soited - Loose SCF 1
< fel e — il
[ seect || et | Changs | | Delete |
| S |
[ Cose || Hep |
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The Palletization Parameters review screen will display, giving you the opportunity to review/edit the
plan prior to applying it to the selected Mail.dat file.

o Any edits made on the this screen are NOT saved to the original plan unless you click the Save

Plan button.
(P55 Pallctizsbon Parameters =)
Job! 00004732 Name' CLEANSEDFILE
Flan Type  First Class Courtesy Pallet _'_ FC Courtesy Pollets [w] 1
Falletize Tore Weaights
Segments Containgr Finest Sort Level Sack: 01130
By Segment E] Loo 1" Tray 11000
Meximumn Weights 2 Tray 1.7000
( Mail plus Tares) EMM Tray 21000
Origin 2,200 = Flat Tray: 3.0000
SCF 201 Pallet Box 24,0000
EDMCR-RT 201 Pallet 19.0000
Large: 0.0000
Use APC 2 -
Other: 0.0000
Do Not Falletize Cnam Sacks _ Linkto Logical Pallet
Bagiming Pallet Number, 5,000 Ongin Zip:
Mexamum Sscks / Pallot 0 Max Height {Dropship) 55.500
Parial Copal Max Height: {Onign) 55500
USPS Pick Up Gadesed No  None |
—J Close «.\».v';?? Palletize ?z Indo ) Defaults

When ready, click the Palletize button to run or apply the plan. When complete, the Defaults button
will change to a View button.

Palletize 0y View B Sovs Fisn

3 Finigh

Click the View button to see the processed file (you can also click the UNDO button to reverse or
remove palletization from the selected Mail.dat file).
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Palletization

The Browse the MDParent File screen will display, providing the pallet list. Click the View Details button
to view more info on a particular pallet.

The View the MDParent Record screen will display, providing the details for the pallet selected on the

previous screen.

If you would like to see which containers were assigned to the selected pallet, click on the View List of
Containers button. The Containers On Pallet screen will display, providing the container information.

Heln i ol
Isc m r ETIET,
Digcounl: Containar Status: —
by Pallet 1D Disc Sps1D 0 M Sacks ]
Parerk D ' De:tZp L Loples P"“ et A g gei: 429 H#25ecks: TR =
00000z EoB| 78B4 7eBd| 746 Diispatch Mo $35 ks il
806 000003 (152 AE 7434 7491 29502 :
806 00O004| 07097 AE 3313 w33 250 Cerilainer Ha: 23 1 MM Tigps: ]
— T
S| Q0G| ows| AF | Fa7 7o aen | | MohePalos oo 20MM Traps 8]
809 000007| 45200| AE 3115 8115 70 Conlaig: Dest Zi -
i g0 oodods{ 4azes| aE | 10z iooee| 2oz orisinerDealdpc | 469 2fe WM Trags [cdbrd 0
911 000009)  E0EOE| AE 8149 @149 JEE3 orilsiner Level " FREMMT |
] gi2 00oio| 7si9s| eE | Pam 7as  zs7 _ ravs 'l
813 00001)  S0299| AE 7453 7as3  mia Humber OF Copies: 7o Flat Tigys: 1 =
= 814 000z EM9S| AG | 11136 10126 43503 Humber 0 Fieces: = ogicd Trey
815 000013 €0193| A 11457 457 44797 umnbiar LF Feces: <f - N 1
EIEERE R T P Tobsl weighl: 302 Other: o
Erky Pairk: 25 Palit al | e
Faciiy Type: Vitusl S acks I - |
Clige ] [T
- — — o
% L] I_I o e o ""I View List Of Containers OF, Hep | @7
| e ey | i}
Containers On Pallet..,
JebNe  JobID NDC SCF ADC  CmCD  PCID  MPID  UP ASF MPZi ~
onnonaza ] 01
nnnnnaza oom|T | ¥l TO0O002 46530 P 48399 4GS | 4B7 [ $03 | 000001 0| 0 | 485
00000429 0001 T | 762 TOOOO3 46530 P 48399 4G5 | 4B7 6 803  000OD1| O | O | 465
00000429 0001 T | 763 TOOO04| 46530 | P 48399 4G5 | 4B7 6 803  000OD1| O | O | 465
00000429 0001 T | 764 TOOOOS 46530 P 48399 4G5 | 4B7 6 803  000OD1| O | O | 465
00000429 0001 T | 765 TOOOOG 46530 P 48399 4G5 | 4B7 6 803  000OD1| O | O | 465
00000429 0001 T | 766 TOOOO? 46530 P 48399 4G5 | 4B7 6 803  000OD1| O | O | 465
000004249 0001 T | 767 TOOOOH 46530 | P 40399 465 | 467 [ 803 000001 O | O | 465
000004249 0001 T | 768 TOOO0Y 46530 P 40399 465 | 467 [ 803 000001 O | O | 465
000004249 0001 T | 769 TOOO10| 46530 P 40399 465 | 467 [ 803 000001 O | O | 465
0000429 0ool T | 70 TOO011) 46544 P 40399 465 | 467 6 $03 000001 O | O | 465
0000429 oool T | ¥F TO0012 46544 P 40399 465 | 467 6 $03 000001 O | O | 465
00004249 0ool o | 772 TO0013 46544 P 40399 465 | 467 6 $03 000001 O | O | 465
00004249 0ool T | 773 TO0014 46545 P 40399 465 | 467 6 $03 000001 O | O | 465
00004249 0ool T | 774 TOO015 46545 P 40399 465 | 467 6 $03 000001 O | O | 465
0000429 00Ol T | 7S TOO016 46545 P 40399 465 | 467 G $03 000001 O | O | 465
0000429 0001 T | 776 TOOO17F| AGSSE 40399 465 | 467 5 $03 000001 O | O | 465
00000429 00Ol o FF7F TOO0018| 46556 40399 465 | 467 5 $03 000001 O | O | 465
00000429 00O T | F78 TO0019 46601 P 40399 465 | 467 G $03 000001 0 | O | 465
nnnan424 0001 T | 779 TO0020 46601 | P 40399) 465 | 467 (H $03 000001 0 | 0 | 465
< >l W I i
[EEE R IR R | L4 I o

When you are ready to apply this palletization plan, click the Finish button.

x Uncio
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o Please note, certain palletization plans will require you to either run a Quick Plan or the
Planalyzer AFTER you palletize.

Attention!

, ! A You must now run Quick Plan or Planalyzer to set these entry points,

The Quick Plan allows you to set Entry Rules based on where you would like to enter your mail such as
NDC, SCF, or Origin. You will use minimums such as Ibs or pieces. You will need to enter your Origin
Entry Zip.

71 Pianalyzer X
Entry Rules Minimums
(O NDC Ony Pieces Pounds Contniners Palipts
) NBC/Origin oov; 0 0 fs 0% 0%
(®) SCEMDC/Origin SCF: = 0 B 0
() FSS/SCFMDC/Ongn NDC: 0= 0 & 0
(O DDUFSS/SCFMDC/OTIgN ‘
FSS: 0 ¥ 0 o (B

] Use Planalyzer

] Enter loose containers at Orign

[] Send Origin Containers Priority Mail Open & Distribute
[T Skip MxNDC paliets (except courtesy paliets)

[ protect Origin Paliets

] Exclsde PRHVAK

[T] sand non-qualitying Mxd trays/sacks Origin

Transporiation Schems

Origin Entry ZIP. | 60199
iaeed None Selected

Process Cancel
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The Use Planalyzer option allows you to use a designated freight table or tables with preset options to

help palletize your mail.

Entry Rules

(O NOC Ony

(O NOC/Origin

(®) SCFMDC/Origin

(O FSSISCFNDCIOrign

(O DOUFSS/SCFNDCIOtign

30 o-locares viscounts

] Enter loose containers at Orign

Select Freght Tabje
Shipping Report

View Fraight Table

[] send Origin Containers Priorty Mad Open & Distribute
[7] stp MxNDC paliets (except courtesy palists)

[7] erotect Origin Pailsts
[7] Exclude PRHYAK

[[] send non-qualifying Mxd traysisacks Origin

[] Aute Calcuiate Maiing Date
[] print Postage Comparison

Process

Maiing Date Setfings

10H1352FAM
Job:
Last Ship: N
Fuel SIC 0.000%
Orign ZIP: 50440
Ongn Fri: $0.00
Ban is! Dynamic Edd
(] mark tor Copat
nclode SCF Palksts in Copal
Excluda NDC Enlry pont
% Origin alicwed on NOC Palsts:

Select Copal Table

Copal Palists:

Pafetzation Profile

Transportation Scheme
None Selected

There are also additional options available with the Quick Plan or Planalyzer as seen above (the available

options may vary).
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PALLET TRACKING DATABASE

The Pallet Tracking Database can be updated with the pallet information using the following:
e Existing pallets in your Mail.dat files;
e Pallets created from DAT-MAIL’s Palletization Module; and

e Using the Mother Pallet view to manually create pallets.

Most changes made in the Mail.dat file are automatically updated to the related pallet records.

The pallet database currently serves two production purposes:

e It allows mailers to view pallets for a given ship date by entry point across multiple jobs and
versions. This eliminates the need to merge Mail.dat files or generate statements in advance.
This can be of great importance in evaluating drop ship opportunities, requesting quotes, or
writing up purchase orders for freight charges; and

e It provides data across all jobs to the Trailer Assignment program Window Book offers its’
Toolbox Clients. This feature will allow mailers to plan trailers and stops or just record trailer and
stop information and they can then pass that information back to the Mail.dat files so that
statements and 8125’s can be generated for each trailer.

SETUP

To setup the Pallet Tracking Database, perform the following:

1. From DAT-MAIL’s main screen, select ‘File’ > ‘Program Settings’ > ‘Program Setup’. The Setup
screen will display;

2. Select the ‘Pallet Tracking/Intelligent Mail’ tab;

3. Select (check) the ‘Enable Pallet Tracking’ option. The ‘Generate Unique ID’s for pallets’ option

will be automatically checked for you;

4 setwp

Contaner Tare Weighis Export Archive
Import Defauls  Mailer nformation  Planalyzer  PostaiOne!  Statement (
Paliet Tracking/Inteldigent Mail Maintenance Labe

Genersate Unigue D's for Palets
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4. Inthe Setup screen, select the ‘Mailer Information’ tab. Make sure your IDEAlliance User
License Code is entered (this is the first four characters of the unique ID for each pallet, so that it

is unique across all mailers;

4 setup [

| Advanced Settings
|Piit TracHNgAghotnpembMbe— | 1iairten0NCS

| Cortsiner Tare Weights Export | Archive

}\‘Lebelng Lizt Valdatian
|oiatblotiobos i sanse = X : -
|Import Defenuks § | Maer infonnation ﬂamtyw |Postalinel | Statement Generstion | Start Up Options
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Malar; oy Book, I Maier Dung
Address 1 300 Franifin S MO
Address 2 CRID
City. Combridge
State ma  Dpcode 02
Prone: (€ 7)Y DEANance User License Code:  \WBLB
CEA 10
[ GSACSV Fil Location |
Qvign Post Office
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USING THE PALLET TRACKING DATABASE

Whenever a Unique Container ID is assigned to a pallet, it creates a record in the new Pallet Tracking
Database. These pallets will then be included in the Pallet Shipping Report and can be used in the Trailer
Assignment program if you are using the DATMAIL™ Toolbox.

After you have completed the setup of the database, all new Mail.dat file imports will have Unique
Container ID’s assigned automatically, as will any Pallets you create using the Palletization Module and
any Pallets you manually create (insert) at the Mother Pallet View.

If you would like the Pallets in your existing Mail.dat files to be included in Pallet Tracking Database, and
to appear on the Pallet Shipping Report, simply open each Mail.dat file to display the Advanced
Navigator. In the Advanced Navigator open the CSM file (i.e. Container Summary View). Click the
Renumber Unique Cont. ID’s (Pallets Only) button located at the bottom of the screen.

F%§ Contoner Summary Fs View =
File  Vow  Related  Tag Contaners Reports  Utilities  Halp
H
/| V W X /a0 | TegbyRenge =l
Job Moo 0DDB47I2 Job Nene: CLEANSED FILE
Version. 171-2

| Cortainer Zp | Container Level | Contarer 1D | Entry Fort | Motner Falet | Cortoner Groupn 1D | Stip Dote | Piece Court | Cortorer Type

‘ Cre Dp  ComtiD Segid Contaner Cine Leved Pleces PodetiD  Siing cnduction  Truck No Reservation Mo h-Hone Ceiv Ertry Facity
| iso EDO00 0001 EMAA T 2 CIONIATI OH #5238
|37 '
| Pieces bepend - ety sooted coctsiner [ - psetialy spoted Contsiner Fieces Tagged 0
| Renuanioa Unkque Conk, I0/3 (Fodets Orty) || Inport Sk ] Dekote Tray  Conwert Job To Logcal |
| Rereatése TraSSuck Disgbiny D5 weth SN | | Criate Siviog Recoeds (Logical TrayeSecks Onty) | | CombimTrayz | | Copry Origin Live
| Mgl Tronsoortaton Lpdstes | | Creats Sitiog Records (Prysicol TraysSacke Onky) | | Scan ML Codss | [Recakc Cortmimowveiges | | chwos || cigse |
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PALLET SHIPPING REPORT

The Pallet Shipping Report displays all pallets that are scheduled to ship for a selected date range. This
report can be very useful to forecasting transportation needs and enable mailers to save postage and
freight.

Minimum freight charges continue to increase and most mailers may not realize just how much this has
inflated their freight costs. Avoid minimum charges from freight companies by combining multiple Jobs
or Versions on a single freight PO. If the freight company bills from 8125’s, you should also create 8125-
C’s for these mailings. When you request freight costs by Job or Version, you become subjected to
freight company minimums by Job and Version. This report helps you overcome that problem by
providing the data to create ‘consolidated’ freight quote requests that span multiple jobs and versions.

You can access this report either through DAT-MAIL Toolbox’s Trailer Assignment program or from
inside a Mail.dat file off DAT-MAIL’s Report Menu.

Run: 122/18 115141 Pallet Shipping Report Page: 3

Faor Poal

. Date Range:  1/01/2018 to 1/22/2018
Entry Paint Facilty

Scheduled
Unique Ctnr ID Paliet ID Gross Wgt Job Copies Pieces Containers/Packages Ship Date In Home Date

SCF DV DANIELS, NJ 070

RTC1P00O0OTP) 000037 7040727 CO10918 10016 10016 49 EMM 1102018 171072018
RTC1PCO0OTPK 000038 7144832 C010918 10,163 10.153 48 EMM 11102018 11072018
Total Count: 2 Pafets 14185659 20,169 20,169 ©8 EMM

SCF NNJMETRO, NJ 076

RTC1PCOCOTPL 000039 7658346 C010018 10864 10884 49EMM V102018 171072018
Total Count 1 Palels 7658946 10864 10864 49EMM

BELLMAWR NJ 08031

RTCIPO00OTOS 000001 4833347 C010918 6,626 6826 29 ENM 1102018 1102018
RTC1PCOCOTOL 000003 1813215 CO010918 2457 2457 10EMM 02018 11072018
RTC1POO00TOM 000004 2037557 C010918 3,098 3098 13EMM 1102018 171072018
RTC1PCOCOTON 000005 2220548 CO10018 3144 3144 14ENMM V102018 171072018
Total Count 4 Palels 1,090.5358 16525 15525 66 EMM

SCF SQUTH JERSEY, NJ 080

RTC1POO0OTPM 000040 5999854 C010918 7764 7.764 37 ENM 1Me2018 1102018
RTC1PCO0OTPN 000041 §912084 C010918 7788 7,788 37 EMM 1102018 171002018
Total Count: 2 Palets 1,191.1938 15,562 16562 T4EMM

SCF TRENTON, NJ 085

RTCIR0000TPO 000042 9417516 010918 13,194 13184 62 EMM MK2018 11072018
Total Count 1 Palets 9417516 13,194 13,194 62EMM

Page 40 of 40 ©2018 Window Book, Inc. All Rights Reserved.



