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REVISION HISTORY

This section contains a list of any significant changes that were made from the previously published
version of this Guide, including a brief description of the change, the type of change made (specifically,-
Revision, New, or Deletion), a link to the location in the Guide where the change occurred, and any
pertinent details relating to the change.

CHANGE | TYPE | LOCATION IN GUIDE | DETAIL
LSC DropShip/Copal
Requirements, LSC OnePrice Sibling containers are not

Updated section | Revision

Requirements, and King Logistics | supported by LSC or King Logistics.
Requirements

Updated Data Exchange tab to
Updated section | Revision | Adding ALG To Carrier List reflect updated Site and name of
upload folders.

Updated Data Exchange tab to
reflect updated name of upload
folder.

Adding King Logistics To Carrier
List

Updated section | Revision
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BEFORE YOU BEGIN

SYMBOLS YOU SHOULD KNOW

The following symbols appear throughout this document:

o Where displayed, this Information icon denotes important information regarding the subject
matter at hand. The information is intended to provide helpful hints, references to other
locations in the document to help further understanding about the current subject-matter,
and/or include special requirements pertaining to specific subject-matter. It is important that
the information provided be read and thoroughly understood before proceeding.

(.-:.

Where displayed, this Attention icon is intended to make the reader take special notice as the
information provided is critical in nature to the subject matter at hand. It is not intended to
lessen the importance of the information provided with the Information icon noted above; but
to bring additional attention in situations of extreme necessity.

% Where displayed, this Troubleshooting icon denotes helpful hints and tips for the subject matter
at hand. The information in the troubleshooting tip is intended to provide helpful hints and
resolutions for some of the more common issues that can occur during operation.

PURPOSE

The purpose of this Guide is to provide use setup and use instructions for the Multi-Carrier Trailer
Manifesting function in DAT-MAIL.

It ' l
"= This Guide is intended to replace all existing multi-job DIME documentation.

INTRODUCTION

DAT-MAIL’s Multi-Carrier Trailer Manifesting function is a trailer manifesting program that can be used
with all carriers and supports five different trailer types: Consolidation Centers; Commingle Centers; LTL;
Direct Trailers (single and multi-stop), and Origin.

In addition, DAT-MAIL currently supports carrier-specific APls that allows the Multi-Carrier Trailer

Manifesting function to communicate directly with those carriers. Currently (August 2020), those
carriers are LSC Logistics, ALG Worldwide, and King Logistics. The level of communication supported
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(specifically, what data/information is able to be communicated) is dependent on the specific carrier API
and is addressed further along in this Guide. Window Book does have plans to tie into additional APIs for
other carriers at a later date.

DAT-MAIL's Multi-Carrier Trailer Manifesting function also supports the LSC DropShip/Copal functions
(multi-job DIME), LSC OnePrice function, and the DIME legacy function (single job DIME).

o “LSC DropShip/Copal” refers to the multi-job DIME function. It is not to be confused with the
DIME legacy product.
| i |
= Users should be aware that Window Book intends on sun-setting the DIME legacy option (single
job DIME), at which time it will be removed from DAT-MAIL (date to be determined).

What is DIME?

DynaMail Integration and Management Extensions (DIME) is the LSC Logistics (LSC) order-entry and
trailer manifesting web API that DAT-MAIL is using to send orders and provide trailer manifest
information for palletized, standard, or business mail. It can also be used with DAT-MAIL’s Logistics Data
Exchange function that support LSC’s OnePrice program and DAT-MAIL’s wbSCAN program.

Unlike the old or “legacy” DIME product, which only allowed users to plan trailers (specifically, associate
a content title ID, add reference information, assign CFIDs, create orders, request trailers, and add
pallets to the trailer) one Mail.dat file at a time, the LSC DropShip/Copal option allows users to perform
these same functions on pallets from multiple Mail.dat files, saving an enormous amount of time.

What is OnePrice?

OnePrice is an LSC program that helps mailers and mail owners enjoy predictable and economical
transportation and postage costs for Standard Class letter mailings. The program uses an optimized mix
of drop-shipped, copalletized, and commingled mail that can both reduce costs and meet planned in-
home delivery dates.

How does it work?

e Mailers will use DAT-MAIL to send LSC the Mail.dat files for OnePrice jobs.

e LSC will mark the file for optimized shipping and entry indicating which pallets will be drop
shipped, copalletized, or commingled.

e DAT-MAIL will automatically download the new Mail.dat file and update it back to the original. It
will also move copal mail into a new Mail.dat file so that this information can never be sent to
the USPS. The Mailer will get an e-mail to tell them when this process is complete.

At this point the Mailer can print tray tags and pallet placards. The placards will clearly indicate the type
(Drop Ship, Commingle or Copal) and to which LSC facility they will be shipped. Though the commingle
mail has been split out of the original job it will still be included on the placards and tags in the normal
order.
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What is wbSCAN?

wbSCAN is Window Book’s browser-based scanning system that interacts with DAT-MAIL data in real
time. It allows Multi-Carrier Trailer Manifesting users to make produced pallets visible in the Trailer
Manifesting and Order Entry user interface, and associate pallets with trailer manifests dynamically, or
verify that pallets already associated to a trailer manifest are actually being loaded. wbSCAN can also
provide a number of useful functions outside of logistics. For more information, visit the wbSCAN
product solution page on Window Book’s web site.

GENERAL REQUIREMENTS

o DAT-MAIL software version 21.20.15.07 (or newer) is required for using the features
documented in this Guide:

~ Multi-Carrier Trailer Manifesting is automatically included with DAT-MAIL Toolbox.

~ A product registration code that includes the Multi-Carrier Trailer Manifesting feature is
required for DAT-MAIL Editor users.

e Mail.dat files must be palletized since the scheduling of loose handling units such as trays and
sacks are not accomodated. Clients with DAT-MAIL Toolbox have access to Window Book’s
Palletization Module that will create pallets for non-palletized mailings. Clients with DAT-MAIL
Editor must purchase the optional Palletization Module in order to create pallets for non-
palletized mailings or upgrade to DAT-MAIL Toolbox.

LSC DropShip/Copal Requirements
In addition to the General Requirements documented above, the following is also required to be able to
use the LSC DropShip/Copal function in DAT-MAIL:

e DIME user ID, site ID, and password for communication between DAT-MAIL and LSC’s DIME
system. Contact your LSC representative to obtain these credentials prior to the setup of the LSC
DropShip/Copal function in DAT-MAIL.

e Sibling containers are not supported.

LSC OnePrice Requirements
In addition to the general requirements documented above, the following are also required to be able to
use the LSC OnePrice function in DAT-MAIL:

e Mail.dat files — STD Letters on pallets only (no logical containers).

e All trays must be on pallets or the Courtesy by Entry Point palletization option will be called to
put them on courtesy pallets.

e Sibling containers are not supported.
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e SFTP credentials — Contact your LSC representative for the proper SFTP credentials prior to the
setup of the LSC OnePrice function in DAT-MAIL..

e Editing restrictions — Cannot make changes or open the Mail.dat file once it is uploaded to LSC.
When the Mail.dat file is returned, entry points, pallet types (commingle, dropship or copal)
cannot be changed (or anything that would impact postage payment amounts)! DAT-MAIL does
assist with the enforcement of these restrictions.

! i |
= DAT-MAIL users should never attempt to unlock jobs that are locked due to LSC OnePrice
processing, nor should users attempt to override DAT-MAIL protected fields for jobs that have

been returned from LSC after OnePrice processing is complete.

e If re-assigning pallet or tray barcodes this must be done at import time.

ALG Requirements

In addition to the General Requirements documented above, the following is also required to be able to
use the ALG-related functionality in DAT-MAIL:

e ALG SFTP site ID, and login and password information for sending Mail.dat files; as well as,
manifests in XML format to ALG from within DAT-MAIL. Contact your ALG representative to
obtain these credentials prior to setting up ALG as a carrier in DAT-MAIL.

King Logistics Requirements

In addition to the General Requirements documented above, the following is also required to be able to
use the King Logistics-related functionality in DAT-MAIL:

e King Logistics SFTP site ID, and login and password information for sending Mail.dat files to King
Logistics from within DAT-MAIL. Contact your King Logistics representative to obtain these
credentials prior to setting up King Logistics as a carrier in DAT-MAIL

e Sibling containers are not supported.
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GETTING STARTED

The Multi-Carrier Trailer Manifesting function is an option located under DAT-MAIL's Logistics menu.
The Multi-Carrier Trailer Manifesting (MCTM) option is available to all Toolbox users, and Editor users
that contain the necessary registration key (refer to GENERAL REQUIREMENTS for more information).

E) DAT-MAIL Editar with Toalbax — O -
File FReports PostalOne! Lhilities ToolBox OtherF'ragrar[ Logistics l-:uriry Help

5 . = E ' ;‘g Postage 1;.__ Multi-Carrier Trailer Manifesting m

Rpts
wh5can L3
TOM FPooled Quotes

o DAT-MAIL Editor users are able to view their pallet list, which includes access to limited MCTM
functions, without a product registration key that includes MCTM. More information is provided
in Appendix 1 in this document.

The functions or options available via the Multi-Carrier Trailer Manifesting menu is dependent on the
carrier being used. DAT-MAIL currently supports carrier-specific APIs that allow the Multi-Carrier Trailer
Manifesting function to communicate directly with those carriers. Currently (August 2020), those
carriers are LSC Logistics (LSC), ALG Worldwide (ALG), and King Logistics. If the carrier the Client is using
is not one of the three listed, the generic navigator-style menu will display when the Multi-Carrier
Trailer Manifesting option is selected.

Example: Generic Multi-Carrier Trailer Manifesting menu
) Bulti-Carrier Trailer Manifesting -

ViewiDispatch Manifests

Beports and Exports

Exit

If LSC, ALG, or King Logistics is being used, additional setup is required in DAT-MAIL for those carrier-
related functions to be visible/accessible via the Multi-Carrier Trailer Manifesting menu. And if LSC is the
carrier of choice, users have two options: LSC DropShip/Copal (referred to as DIME); and LSC OnePrice.
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It 'I
=’ As of August 2020, DAT-MAIL’s Multi-Carrier Trailer Manifesting function includes options for the
multi-job DIME feature and the DIME Legacy (single job) function. Clients should note; however,

Getting Started

that the DIME Legacy (single job) function is to be removed from DAT-MAIL (date to be

determined).

Which menu options display in the non-generic Multi-Carrier Trailer Manifesting menu (images below),

relies on the completion of the setup parameters found in DAT-MAIL.

Examples:

ED) Multi-Carrier Trailer Manifesting x

Assign Pallets to Manifests
ViewiDispatch Manifests
Reports and Exports

Exit

) Multi-Carrier Trailer Manifesting

E Update LSC Content

|

Send Mail.dat files 1o Logistics Compary

Assign Pallets to Manifests

ViewDispatch Manifests

Beports and Exports

D5SMS Release

DIME LEGACY

Exit

E) Multi-Carrier Trailer Manifesting

Update L5C Content

Send Mail.dat files to Logistics Company

Assign Pallets to Manifests

MiewDispatch Manifests

Beports and Exports

Copal Upload

D5MS5 Release

HME LEGACY

Exit

ALG & King Logistics Users Only

LSC DropShip/Copal, ALG, and

King Logistics Users

LSC DropShip/Copal, OnePrice, ALG,

King Logistics Users

Setup for the Multi-Carrier Trailer Manifesting function is documented below and should occur in the

order presented in this Guide, beginning with ADD A CARRIER.

©2020 Window Book, Inc. All Rights Reserved.
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ADD A CARRIER

All users of the Multi-Carrier Trailer Manifesting function (LSC, ALG, King Logistics and/or other carrier
(for example, “Generic Carrier ABC”) require that the carrier information be added to DAT-MAIL's
'Carrier List'. To add a carrier, go to DAT-MAIL’s File menu and select Carrier List.

E) DAT-MAIL Editor with Toolbes - O »
File -. talCine! Utiliies TowlBox  Cther Programs  Logistics  Security  Help
Mew WMaildatimport  Ctrl-Insert Postags | 0 @ f 5 El 5 = ﬂ
Open Mail.dat Fi::; Crl-Enter E e & ’hl 6;: & [ 1
Delete Mail.dat File Ctrl-Delete
Delete Multiple Mail dat Files
Export Mail.dat File

bdailing Agents (Mail Preparers)
Client List [Mail Owners)

ol List

Perrmit List

Publication List
Lot/String/Panel Info

el in List

£ 2020 Window Book, Inc.

Carrier List
AL

The Browse the Carrier File screen will display. Previously added carriers (if any) will display in the list. To
add a generic carrier, click Insert.

m Brawese the Carmer File
Code | Mame
Cide T Coracl Addeess Cily
t L J L »
r v % - -
Ireesl | LChange Delete | Cloos ] [ Help

o Instructions for adding API-supported carriers are carrier-specific (LSC for DropShip; ALG; King
Logistics; and LSC OnePrice) and are provided after this procedure for adding a generic carrier.
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The Adding a Carrier Record screen
will display. At a minimum, in the
General tab, enter a Code for the
carrier to identify the generic carrier
(in the example being used here, the
name of the generic carrier is
"Generic Carrier ABC”; therefore,
"ABC" is entered for the 'Code'),
along with a corresponding carrier
Name’'.

Codes cannot be duplicated. Satisfy
any of the remaining fields in the
‘General’ tab (not required) and click
OK, when finished. The record will
be added, and the screen will close.

Getting Started

E) Adding a Carrier Recerd iy
General  [Data Exchange

Coge: * ABT

Hame | Generic Carmer ASC

Aodress: | 2 Amywhere Place

. ] . . ) -~

City | Mitwaubze | state: W1 |ze: | 53005 o
Phane (359) 999.999»9|

Contact: | Jane Dos

DUNS: Q

FAST Scheduler : |

USFS CRID; | "

o The carrier’s address, city, phone, etc. is included on the BOL report).

Generic Carrier ABC Truck Load Straight Bill Of Lading

Recewed , subject 1o 'Genenc Carrier ABC' Motor Freight Tariffs, contracts and agreed rates [waiving all other tariffs and conflicting statules pursuant
b 48 USC §14101 (b} ] in effect on the date of the issue of this bill of lading. the property described balow, except as noled (conlenis and condiSions of
conients of package unknown), marked consigned and destined as shown below, which canmer agrees, without brokering | fo camry 1o destinaton with a
comman carmar responsibility pursuant bo 49 USC 514706 | excluding released walue unless agreed o in writing. with scheduled delivery time of the
essence waiving any righl of masonable dispatch for payment within 30 days of presenting a clear delivery meceipl. Shipper accepls these terms for

SM1120 11280d0Page 1 of 2

Bill of Lading Number 1

Generic Camier ABC
2 Arypwhere Place
Milwaukes, Wi 53005
(5/99) 999-0000

SHIP DATE

DELIVERY CARRIER TRAILER [ CAR NO. MANIFEST

The newly entered carrier (for example, ABC - Generic Carrier ABC) will display in the Browse the Carrier
File screen. At this point, add any additional carriers or click Close.

E) Browse the Camier File

Code: Hams

A

Code Bame Coact

LEC [ e

Addess

Cily

Irzert Daleta

Cloza Halp

©2020 Window Book, Inc. All Rights Reserved.
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Adding LSC DropShip To Carrier List

Getting Started

The Adding a Carrier Record screen will display. At a minimum, in the General tab, enter a Code for the
carrier to identify the carrier as "LSC" along with a corresponding carrier Name. Codes cannot be
duplicated. Satisfy any of the remaining fields in the General tab (not required) and click OK, when

finished. The record will be added, and the screen will close.

o The carrier’s address, city, phone, etc. is used in the BOL report. Refer to the procedure for adding

a generic carrier for an example image).

E) Changing a Carrier Recard

General Data Exchange

Bhone: |

Cantact: | |

DUNS: 0

FAST Scheduler I2: |

|
USPS CRID: | |+

Coge: ® LsC

Hame: | LSC for DropShipiCopal

Address: |

City: | | state: | zF | s,

o To be able to communicate with LSC's DIME system requires further setup in DAT-MAIL.

Instructions for doing this are provided further along in this Guide.

The newly entered carrier (in this example, “LSC for DropShip/Copal”) will display in the Browse the

Carrier File screen. At this point, add any additional carriers (click Insert) or click Close.

E) Browse the Carrier File

Lode Mame

Code Bame Conlac! Addeess

L5 fo DiropShipy Copal

Insedd Dislete Clase

Hela

©2020 Window Book, Inc. All Rights Reserved.
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Adding ALG To Carrier List

The Adding a Carrier Record screen will display. At a minimum, in the General tab, enter a Code to
identify the carrier as "ALG" along with a corresponding carrier Name. Codes cannot be duplicated.
Satisfy any of the remaining fields in the General tab (not required).

o The carrier’s address, city, phone, etc. is used in the BOL report. Refer to the procedure for adding
a generic carrier for an example image).

Select the Data Exchange tab. Using the drop-down provided, select SFTP for the Data Exchange
Method. Enter the SFTP Site or IP along with the Login and Password (the SFTP site and credentials
information received from ALG). Enter "/MailDat" (no quotation marks) in the Original Upload Folder
field and "/PalletXML" (no quotation marks) for the Update Upload Folder field.

9% The SFTP site details shown in the screen image below are for demonstration purposes in this
document only and are not valid for use (refer to ALG Requirements for more information).

E) Changing a Carrier Record * B) Changing a Carrier Record x
General | Data Exchange General Datn Exchange
Goge: * |ALG | Data Expart Method: SFTR vl [[] Fies Wil Be Returned:  Comm. Timeout (min.}: | 10 1=
Hame: |ALG | I Skeor P | frprv. algwiorkdwie. com
Address: Logm A_WWindw ook
iy . | sioe |_ e | 2 Passward [ smmmemnn

Phene: [ I
r Falder Paths:

Canact: Remote Folder Paihs  Local Folder Paths

DUNS: | 0

Original Upload Falder: MadDat
FAST Scheduer O | R Original Downkead Fokder.
UEPS CRID; + Update Upioad Foider :rﬂau-,xmq
Update Download Foider: |
Email Addresses:
Mader Retrigval
Cusbomer Service:
Gancel | Heb ganol || pew

The newly entered carrier (in this example, ALG) will display in the Browse the Carrier File screen. At this
point, add any additional carriers (click Insert) or click Close.

E) Browse the Carrier File 4

Code Mame

Code  Mame Cortacl Adideesz Cily

L5 L5C for DirapShip/Copal

I Delete Ciose Help
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Getting Started

Adding King Logistics To Carrier List

The Adding a Carrier Record screen will display. At a minimum, in the General tab, enter a Code, such as
“KING” to identify the carrier as "King Logistics" along with a corresponding carrier Name. Codes cannot
be duplicated. Satisfy any of the remaining fields in the General tab (not required).

o The carrier’s address, city, phone, etc. is used in the BOL report. Refer to the procedure for adding

a generic carrier for an example image).

Select the Data Exchange tab. Using the drop-down provided, select SFTP for the Data Exchange
Method. Enter the SFTP Site or IP along with the Login and Password (SFTP site and credentials
information received from King Logistics — refer to King Logistics Requirements for more information).
Enter "/MailDat" (no quotation marks) in the Original Upload Folder field.

9% The SFTP site details shown in the screen image below are for demonstration purposes in this

document only and are not valid for use.

FAST Scheduler D: |

USPS CRID: N

Cancal Hel

E) Changing 2 Carrier Record ¥ | D Changing & Camier Record 4
General Data Exchange General Data Exchange
Coge:® [kme | Dala Export Method | SFTP T'lD Fies Wil Be Returned:  Comm. Timeout (min.): | 10 (3
| J |
Hame: | King Logatica | Steor P King _SFTP_Tesl_She
Login [
o | ogn | Testlser
—| Passwaord
. . ™ | | a | senssssae
Phone: [
- Folder Paths:
Contact: Remole Folder Faihs  Local Folder Paths
DUIHS: | 0]

Orspial Upioad Folder: | AT
Driginal Downioad Falder
Update Upload Foider: |

Update Downioad Folder:

Email Addresses:
Mader Retriewal : |

Custpmer Sarvice L

Cancel Hep

The newly entered carrier (for example, King Logistics) will display in the Browse the Carrier File screen.
At this point, add any additional carriers (click Insert) or click Close.

E) Brewse the Carrier File

Code Mama

=

Code  Mame
ALG
E.ng Logishes

LSC  |LSC fas CrapShip/Copal

Corftact Addeess

City

Inged Delete Claze

Hzla

©2020 Window Book, Inc. All Rights Reserved.
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Adding LSC OnePrice To Carrier List

The Adding a Carrier Record screen will display. At a minimum, in the General tab, enter a Code for the
carrier to identify the carrier as "LSC OnePrice" (in this example, used "1Price”) along with a
corresponding carrier Name. Codes cannot be duplicated. Satisfy any of the remaining fields in the
General tab (not required).

o The carrier’s address, city, phone, etc. is used in the BOL landing report).

F7| &dding a Carrier Recard
| Generl [Data Exchange |
Code * 1Price
Peema: LS e OrsPrics|
Agiress
Chy Sate: zF: o
Phinine

When finished, Select the Data Exchange tab and enter/select the necessary information to facilitate
the successful data exchange between DAT-MAIL and LSC’s OnePrice system.

= The information displayed in the screen below is for demonstration purposes only. It does not
represent what mailers should be populating the corresponding screen(s) on their system.

F7 2dding » Carrier Recard
m' Dsta Exchange
Diata Export Methad o Fles'Will Be Returned Comm. Timaout (mind: 10 |2
Stearif: shpp3 rrd com
Login Wlinclorebk_DILS0CH
Faszword EEEEEERREE

Folder Paths: @ @

Remote Folder Palns || gcal Folder Fadhes

Criginal Upioad Fokler apfmizationin
Criginal Donwrdoacd Folder:  opfimizationiout
Uplat Liplaad Folder: copalin
Updete Dawenload Folder:

Email Addresses:

Mailer Redrizwal @ onepricel@lsoeam. cam

Customer Service:  burishi@windowhook com

[ ox || concet || bem |

e Date Export Method o: Select SFTP from the drop down provided.
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7 Adding a Carrier Record %=
fe— I Data Exchangs
Diata Export Methad w | O Fles il Be Returnect Comme Temeout (im0 12
Skeor SMppd rrd cam
Login: Wlincloreebk_DILS0CH
Pazsward o ——

Folder Paths: 9

Remote Foider Palne ||gcal Folder Padhes

Criginal Upload Folder: optimizationin
Criginal Dorwrioad Folder:  opfimizationiout
Updat= Liplaad Folder copalin
Upelats Dawenlaad Folder

Email Addressas: 6

Mailer Redrigval @ onepricel s ceom.com

Customer Service:  burishiE@windowhook com

[ o || coreet |[ wee |

o Files Will Be Returned 9: Select the checkbox to enable this option.

e SjteorlP 9: Based on the selection of ‘SFTP’, enter the name of the site and login credentials
to be able to communicate with/between the mailer and LSC. This information is provided by
LSC.

e Remote Folder Paths tab 0: Populate the following fields, Original Upload Folder, Original
Download Folder, and Update Upload Folder paths based on information provided by LSC.

e Local Folder Paths tab 6:

Folder Pathe: 6
| Femete Folder Pathz | Local Fokder Prths

Dovwnioad Archive Folder GBIl darLogisticesrchive &)
Daowwvnload Frider: COWVB el datLogisticsDawriosd &=

Davwnload Failed Folder: CoWvBhrral dalLogisliceFaied |!'-|!

Using the yellow folder icons & provided to the right of each field, navigate to an area on the
server where the Mail.dat files should be replaced after they are returned form LSC, imported
into DAT-MAIL, or if part of the download processing fails. In the example being used above,
local folders have been created in the ‘\wb\mail.dat’ folder on the server.

%ﬁ In the event a mailer wishes to have these folders reside elsewhere on the network, UNC paths
must be used. Do not use mapped drives!
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e Email Addresses @: Enter the Mailer Retrieval e-mail address provided by LSC. The Customer
Service address pertains to the mailer using OnePrice.

Email Addressas: 6

Mailer Fetrizval onepricelfBlsooom.com

Customer Service:  burishi@windosrbook com

o || corcet || mep |

Once all the necessary fields have been satisfied, click OK to finish creating the Carrier Record
and close the screen.

The newly entered carrier (for example, LSC forOnePrice) will display in the Browse the Carrier File
screen. At this point, add any additional carriers (click Insert) or click Close.

E) Brewse the Carrier File *

Code Mama

Code Mame Coritazl Adiesz Cily

ALG aLG
FING | EingLogistics:
LsC L5C for DropShipd Capal

<

Inser Dislete Clse Heb

ADDING DISTRIBUTION CENTERS

Non-LSC users of the Multi-Carrier Trailer Manifesting function (such as generic, ALG, and King Logistics)
requires the addition/setup of each carrier’s corresponding consolidation centers, commingle facilities,
origin post offices, and “placeholders” representing LTL carriers.

o Adding/setting up distribution centers specific to LSC is not required here. Adding LSC facilities are
addressed later in this document. LSC users should proceed to the appropriate, corresponding

setup instructions (specifically DAT-MAIL SETUP: LSC DROPSHIP/COPAL USERS or DAT-MAIL
SETUP: LSC ONEPRICE USERS).
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From DAT-MAIL’s main menu, non-LSC users should select File > Distribution Center List.

[ DAT-BAIL Editar with Toalbes — |
tpnrts PostalOne!  LHilities ToolBox OtherPrograms  Logistics  Secunty  Help
2
ew il dat Impart Chrl-lnsert Poslege TR @ @
: 2 e @I L)
Dpen hail.dat File Ctrl-Enter
Delete hiail.dat File Ctrl-Dielets

Delete Multiple Mail dat Files
E=port Mail.dat File

tailing Bgents (klail Preparersy
Client List (Mail Quwners)

Jab List

Permit List

Publication List

Lot/ Sering/Panel Info

Client Communicstion List

2 2009 Window Baak, Inc.
Carier List

CAPS List
DR List
1B Account List

PR AL L T e S

Distribution Center List

Pragram Ssttings k

Drimbar Satam

The Browse Distribution Centers... screen will display. Existing facilities will be displayed (if any). To add
a facility, click Insert.

m Browvse Distibution Centers..

Dzl Cenler I Facikly Mame Cily Slale  Tip Fhicee

T KL E s PR oo e SRR 2

3 |

Irezett Chare Dedete Choss

The Update Records... screen will display. At a minimum, populate the Dist Center ID and Facility Name
fields.

o There is no system linkage (yet) between the carrier and the facility name, so Window Book
recommends entering a distribution center ID and/or facility name that includes some reference
to the carrier it corresponds with. Multiple carriers can have distribution centers in the same
location; therefore, a means to differentiate them is necessary.

o For LTL carriers, a “placeholder” consolidation center record is necessary.
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If preferred, enter the address for the distribution center being added (not required).

k) Update Records.. >

Matribution Center information  Adminiskrabion Cosis

Dist Cenler D0 | ALG-CH Faciity Mama. | Chicago

Address 1 |

Address 2: | |

Cily | Slale Zip

_— ] R

Nodes:

canesl  Record wil be Changed

Click OK, when finished to add the record and close the screen.

DAT-MAIL SETUP: GENERIC CARRIER USERS

o Instructions for DAT-MAIL SETUP: API SUPPORTED/NON-LSC USERS, DAT-MAIL SETUP: LSC
DROPSHIP/COPAL USERS and DAT-MAIL SETUP: LSC ONEPRICE USERS are provided in their
respective sections.

o This procedure assumes that the generic or non-API-supported carrier has already been added to
the Carrier List (refer to ADD A CARRIER for more information), along with the addition of a
corresponding distribution center to the Distribution Center List.

There are a few additional settings for generic or non-API-supported carriers to complete in DAT-MAIL
after adding carrier information and distribution center information before they can be used with the
Multi-Carrier Trailer Manifesting function.
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) DAT-hgil Editor with Tealbox - [m] b4
File %gen FatalOne!  WMilibes  ToolBox  Other Programs  Logistics  Secunity  Help
. 3 L Pogtage Taga [ f aT| L
From DAT_MAILIS main Mew Faildat bnport Carl-Insert E| ME ) LA] {'Jhl' é.; & ' ‘ ﬂ
. Open Mail.dat File Ctel-Erter
menu, select File > o
Dialete BAsdl dat File Ctrl-Dedete

Program Settings > Delete Multiple Mail. dat Files
Program Setup. Expart Mail.dst File

Mailing Agents (Mail Preparers)
Clhierd Ligk [Pasl Charserd)

Jab Lt

Pt List

Fubhcaticon List

LetrString Panel nfo

Cligmt Communication List

& 300 Window Bock, Inc.

Carrier List

CARS List

CIRAL List

IB Account List
Categony Maimtenance

Transportation Schemes
Distribution Cenber List

| Program Settings Program Setup

Save

Exit Chel-X Lad

The Setup screen will display. Select the Logistics tab. Specify how the system should perform job look-
ups within the Multi-Carrier Trailer Manifest Job Management section of the screen. Most non-LSC
users would use the Job Number/Job Description option; however, if a Client uses both LSC and non-LSC
carriers, they will need to enable the Parsed Historical Header Job ID option.

o The Parsed Historical Header Job ID option is where the first five characters of the Mailer’s
historical header Job ID (the Job ID created by their presort program) represents a numeric Job ID
and the last three characters represents a three character ‘List ID’ or version.

|i|
"= The Parsed Historical Header Job ID option is required for all LSC users and those Mailers who use

both LSC and non-LSC carriers.

Muki-Carrier Trailer Manifiest Job Management

Filer by Job Number / Jab Descriplion

(@) Job Mumber | Job Descrgtion. () Parsed Historical Header Job ID
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Next, for non-LSC users (both generic and APl-supported alike) who export their Mail.dat files, in the
Setup screen, Select the Export tab. Select both: Auto-calculate CSM gross weight; and Export using

Historical Job ID checkboxes.

o This Export setup is optional. The need is dependent on each, individual Client's operations, and
needs. Exporting using the Historical Job ID is a good way to ensure the field value does not

change, remaining consistent.

B) Setup

Import Defaulls  Maier nformation  Planalyzer  PostalOne’  Stalement Generation  Start Up Options

Mantenance FOETOTR idaton Logistics PMOD
Container Tare Weights hive Advanced Seltings Palet Tracking/nteligent Mai
Drop Export Settings

Export Path Name
’ Export Format

. [0 : = =
Crop Start 10: | @® csv,tabdeimes (O XML Q Pro-at 4

[T] Activate Open & Distribute Exports
PIOD Export Path
Mail dat Export Settings

Default Export Directory CAWB\MDV\Data\Export

M Aute-caiculate CSM gross weight [ Export maildat to compressed file

Export 10 version: [19-1 (current) |~ |

[ Export usng Hstoncal JoblD [] Create OCI (for non-PO! full exporis only)

4 Do Not Export UPA ] use AphaNumeric Fie Namng Convention

Qrnilana DI Funnd Nalaub [T -

X

o Mailers not using LSC at all who do not export their Mail.dat files should perform pallet queries

by Job Number, not Historical Header Job ID.

And lastly, in the Setup screen, Select the Pallet Tracking/Intelligent Mail tab. Select the Enable Pallet
Tracking checkbox. This will ensure that a 12-character Unique ID is generated, which is not the same as
IMb. This also allows for every job imported to have its pallets displayed in the Multi-Carrier Trailer

Manifesting system.

E) Setup

Impart Defaulls  Mailer hformation  Planalyzer  PostalOne!  Statement Generation  Siart Up Oplions
Maintenance Labeling List Validation Logistics L

s

Container Tare Weights Export Archive Advanced Ssttngs Palia? Tracinginteligant Mal

oL -!- L= J-\.’
I EEr able Palet TrarJiing:

E Farticipate in infeligent Mail Barcodes
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Click OK to save the changes and close the Setup screen. The necessary setup to use the Multi-Carrier
Trailer Manifest function for generic or non-APl-supported carriers is complete.

At this point, when the Multi-Carrier Trailer Manifesting option is selected from within the Logistics
menu, the corresponding function buttons will appear in the navigator-style menu (if no other carrier
setup is performed (such as ALG, King Logistics, and/or LSC)).

E) Bdulti-Carrier Trailer Manifesting 4

ViewiDispalch Manifests

Reports and Exports

Exit

DAT-MAIL SETUP: APl SUPPORTED/NON-LSC USERS

o Instructions for DAT-MAIL SETUP: GENERIC CARRIER USERS, DAT-MAIL SETUP: LSC
DROPSHIP/COPAL USERS and DAT-MAIL SETUP: LSC ONEPRICE USERS are provided in their
respective sections.

o This procedure assumes that 'ALG' and/or 'King Logistics' has already been added as a carrier in
the Carrier List (refer to ADD A CARRIER for more information).

There are a few additional settings for APl-supported, non-LSC users (specifically, ALG and King Logistics)
to complete in DAT-MAIL after adding carrier information and distribution center information before
they can begin using the Multi-Carrier Trailer Manifesting function.

From DAT-MAIL’s main menu, select File > Program Settings > Program Setup.

r.mn. Exitor with Toolbo: =3 [FoR ==}
[Fic)

tingort Gkl 5 Posten Q & H&&| ‘ﬂ

Carl i
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The Setup screen will display. Select the Logistics tab. Depending on what carrier is to be used (for
example, ALG or King Logistics), specify the for the 'Carrier for ALG DropShip' or 'Carrier for King
Logistics' fields by clicking the field's corresponding browse button and selecting the previously added

carrier from the Carrier List.

Example: Selecting ALG

B e "
Costainar Tars Weighis Caport rchive Advancad Fadtings Palet Trackn pinteliqent Usl
irpori Cotasts  Malker hfonmaten  Fanayzer p Oplars
Weamsasnce kel Lisi Wakdason Logisics L ]

Logatcs Dety Luciange
Chear Logslics Dats Exebanpe: b

Camrir far LSE DrozStintopat | |

Carrier $ar 55 QnePrice I =0 |

5T Courbany Palatization Frodls

I-:a-mwra.smwsnp [ |= | |

B Setup

Corisingr Tare ‘Waighly. Expart drchive
part Dafeus  Mpler miormadion  Flanalyzer
Vamizratce Lsmedng List Vabdation

Augrrarcad efings Padai Tracking irisligsn| Wyl
PostpiOne!  Siplemest Generstion St Up Dplions
Logintics PRIDD

Logiatics Cats Dichasps
Ciedr Laprines Dwts Exchargs: >

Camar fer LSC OrzpShiCazal |

Camar for LSC Oraerice: [ [=]]

LSC Courieey Fabstiratan Profis

I Camer for LG DroaStip

ALG = ] l

Carier far Eng Logstcs ) Biovarce the Carrias File Camar for King Logisics; |
Code Harm
at-Carei Traker Wat et Jeb Matagerssl Muli-Carser Traker Wanilesl Jok Nanagement
Cods Hamre Cordact
FRRer by Farnssd Halarical Maacer jog 0 Fisriny Persed Hatoncal Heder Jat ©
1) do Ry d Job Descrgten @) mwnwwni O JabMarber) JioDescroton () Parsad MskancalMaage Joh ©
LSC | LSC bt DvoSoiguTopsl
Truck Dieeot Mad (TDN ) Safings LG DME Sefings Truck Direct Wil (TDAY) Settags L5E DUE Settegs whSran Satings.
€
Ll
st [ Chorge | | hbee
e e
Example: Selecting King Logistics
B Setup b B etup *
CosiaherTars Weigns  Eaport  Archhe  AdveacsdFetings  Fabst TrackngntsSgen Wl Comsmer Tare Waghts Dot Archis  Adwenced Setings  Palet Tracking/elebgert sl
mporDetasks  Makrifomation  Fenabzer  Postald g Dptions Import Defouts  Mader hiomsion  Plarsyzer  FostOne!  Swbement Generstor  GtarUp Dptors
Mumeaence Lebeing List Vakiaian Logastos +‘ll} Maintenaros Latesing List Valkdetion Lagisics ]
Lopstics: Dade Exchange Lagieics Dty Excharge
Chenr Logabcs Dan Exchan pe x Ciear Logabes Dl Exncaange: b4
Carrier dar LSE DragSrpCopal | Ewrrar for LSE DropShgetopae | | |
Carmies far L5E Dnefrios I Crvier for L5G DnePrice: I =] ] |
50 Courfany Palistization Frodis: LEC Caprtwery Fpladizption Profls
Camer ar LG bepshig | Carvier for LG DropShin =] ]
I Carrier f2r Knp Logatcs | I Carrar for King Logatcs: |kme | 2 [sngtogmies | I
| D Erzwin tha Carrier File
Mat-Camer Traker Wasdesl Job Maragersesl Mub-Carme Toader Manifeat Jab Wanagemen!
Fitee by Farsed HalaricalMascer Jos 0 || Eode Heve FRerby Parsnd Historical Header Job I
1) Jois Nmbr { Job Desorption. 08 Paraad Hissoricad i ) dob Hyrser ok Doseripas. (B0 Sprsed Hitorical Heeder Jab D
Lo Havs Cortazt
| |1Prce | LSCfor OnePrce
Track Direct Mad (TIM ) Betings I-SW"'ESHN{ Truck Direct Wal (TOM) Setings LG [ME Sedings. wiScan Getings
i <
=] R T
i 3 Earcal | oK Cancal
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Also, in the Logistics tab, specify how the system should perform job look-ups within the Multi-Carrier
Trailer Manifest Job Management section of the screen. Most non-LSC users would use the Job
Number/Job Description option; however, if a Client uses both LSC and non-LSC carriers, they will need
to enable the ‘Parsed Historical Header Job ID’ option.

o The ‘Parsed Historical Header Job ID’ option is where the first five characters of the Mailer’s
historical header Job ID (the Job ID created by their presort program) represents a numeric Job ID
and the last three characters represents a three character ‘List ID’ or version.

|i|
"= The ‘Parsed Historical Header Job ID’ option is required for all LSC users and those Mailers who

use both LSC and non-LSC carriers.

Muki-Carrier Trailer Manifiest Job Management
Filer by Job Number / Jab Descriplion

(®){ Job Rumber | Job Descrption. () Parsad Historical Header Job ID

Next, for APl-supported, non-LSC users who export their Mail.dat files, in the Setup screen, select the
Export tab. Select the following option checkboxes: Auto-calculate CSM gross weight and Export using
Historical Job ID.

B) Setup X
Import Defaulls  Maier nformation  Planalyzer  PostalOne!  Statement Generation  Start Up Options
Mantenance FOCTI TR daton Logistics PMOD
Container Tare Weights hive Advanced Sattings Paliet Tracking/nteligent Mai

Crop Export Sethngs

Export Path Name
l Export Format

Orop Stany KK @ CSV, tab deimted O xmL O Pro-1at 4

[[] Activate Open & Distribute Exports
PIMOD Export Path
Mail dat Export Settings

Default Export Directory CAWBSMDV\Data\Export

B4 Auio-calculate CSW gross weight | [ Export maildat to compressed fil
Export 1o version: | 19-1 (current) |+ |

[ Export usng Hstoncal JoblD [7] Create OCI (for non-PO! full exports only)

B Do Not Export UPA 1 Use Apha/Numeric Fie Namng Convention

CQrailana DI Funad Nafauk TN -

o Mailers not using LSC at all who do not export their Mail.dat files should perform pallet queries
by Job Number, not Historical Header Job ID.
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And lastly, in the Setup screen, select the Pallet Tracking/Intelligent Mail tab. Select the Enable Pallet
Tracking checkbox. This will ensure that a 12-character Unique ID is generated, which is not the same as
IMb. This also allows for every job imported to have its pallets displayed in the Multi-Carrier Trailer
Manifesting system.

E) Setup W

Impart Defaults  Maier hfarmatian Planalyzar PostalDdng  Stabemenl Gensralian Start Up Opliohs
Maintenance Labaling List Validaton Logistics b

Container Tare Weights Export Archive Advanced Ssings Palie? Tracingintelgent Mal

e
I iEruble Palet Tracking

EA Paricipate in infeligent Mai Barcodes

Click OK to save the changes and close the Setup screen. The necessary setup to use the Multi-Carrier
Trailer Manifest function for API-supported, non-LSC users (specifically, ALG and King Logistics) is
complete.

At this point when the Multi-Carrier Trailer Manifesting option is selected from within the Logistics
menu, the corresponding function buttons will appear in the navigator-style menu (if no other carrier
setup is performed (specifically, LSC-related)).

E) Bulti-Carrier Trailer Manifesting *

Assign Pallets to Manifests

ViewDispatch Manifests

Beports and Exports

Exit

DAT-MAIL SETUP: LSC DROPSHIP/COPAL USERS

o Instructions for DAT-MAIL SETUP: GENERIC CARRIER USERS, DAT-MAIL SETUP: API

SUPPORTED/NON-LSC USERS and DAT-MAIL SETUP: LSC ONEPRICE USERS are provided in their
respective sections.
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There are additional settings for LSC DropShip/Copal users to complete in DAT-MAIL after adding carrier
information before they can begin using the Multi-Carrier Trailer Manifesting function.

DAT-MAIL Setup Screen

) DAT-RAIL Editer with Teolbox — [n] Ed
File & PRatalOne  Uilibes TusIBux_ Other Programs  Logistics  Secunity  Help
. . e Maildat rnpo rllnse [ e g ] i
From DAT-MAIL’s main menu, select File > e et e P TR B3 Gd & 148K |
Program Settings > Program Setup. Delete Mt File  Col-Desere

Drelete Bultiple: Mail dat Files
Expart Mail.dat File

Mailing Agents (Mail Preparers)
Clignt List el Dhrvers)

Job Lt

Pesrmit Lest

Puibsheation List
Let/StringParel Infe

Client Communication List

D 2020 Windaw Back, Inc.

Carrigr List

CAPS List

It List

1B Account List
Category Maintenance.

Transportstion Schemes
Distribution Center List
l Program Settings Pragram Satup I
al Save
Exit Ctl-x Lead

The Setup screen will display. In the Import Defaults tab, make sure to select the Allow changes to data
during import checkbox.

Y
= The ‘Allow changes to data during import’ option must be enabled for Clients using the LSC DIME
system!

E) Setup b4

Container Tare Weights Expan Archie Advanced Saltings Paliet Trackingnbeligent Mai

Jalonaoco Labeling List Validabon Logistics. FMOD
Import Defaukis  Wuaier information Planalyzer PostalOne?  Siatement Generation Siart Up Oplions.

Single Fie  Daemon Dasmon Auto ... E2) Bvne Seitngs ] Use AViAM
Default Single Fie Path CAWBmail dat
Defauk Processed Path Path has been nol specified, Mes will nol be moved.
Ll Eaad baleart Dot Conformance Testing

I ] adlaw ehanges to data during imper! I () MoAuto Validation (@) Conformance Category!
IDEANAncE Conformance Testing ~

[ $et Ship Date To Zero Wark Consainer Status
[ Celete Mother Patets ®) nochange O Preiminary () Blank

Al HDC KxNDC SCF

] Do Hot mport Fiece Detail Fie

[ Recak Cantainer Weights Afler import
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B} Setup 4
Caondainar Tare Weights Expon Archive Advanced Saifings Palie? Tracking/inteligent Mai
Select the LOgIStICS tab. Click Import Defaulis  Maier information  Planalyzer  PostalOn i Start Up Opbons
the corresponding browse Maictanance Labaling List Validation I Logistics l«m

button for the Carrier for
LSC DropShip/Copal field.

The Browse for Carrier File screen
will display. Highlight the carrier
and click Select.

o If the desired carrier is not in
the list, it can be inserted or
added from this screen using
the INSERT button.

Logistics Data Exchange

Clear Logistics Data Exchange: | 3o

Carrigr for LSC DropShip/Copal

Carrigr for LSC OnePrice:

E) Browae the Carier File b
Code Hama
Code  Mame Comtact Addess Cily
1Peice | LSC fat OnePrace
BLG ALG
F.ng Logishics

Izt Change Deleta

Help

Cloga

The Browse for Carrier File screen will close and the select carrier code and name will display in the
Carrier for LSC DropShip/Copal field in the Logistics tab.

Next, select the Parsed Historical

Header Job ID radio button for Multi-
Carrier Manifest Job Management to
specify how the system should perform

job look-ups.

o The ‘Parsed Historical Header Job
ID’ option is where the first five

characters of the Mailer’s

historical header Job ID (the Job ID
created by their presort program)
represents a numeric Job ID and

the last three characters

represents a three character ‘List

ID’ or version.

E) Setup
Camainer Tare Waights Expor Archive
Import Defaulis  Maier information  Planalyzer

Mairlenanss Labeling List Valdation

Logietics Diata Exchange

Advanced Settings Palist TrackinginlaBaent Mai
PostalOne!  Sinbement Generation
Logistics

Start Up Options
PMOD

Clear Logiatics Data Exchange: | X

Carrier for LSC DropShipiCopal LG

- | LEC for DropShipiCopal

Carrier for LSC OnePrica:

LSC Courtesy Pallzlization Profie

Canrier for ALG DropShip

Caffier for King Lagistics!

Muk-Carrier Trailer Wanifest Job Management

Fiter by Parsed Historical Header Job D
(2 Jeb Humber ! Job Descrigtion )

Parsad Hisborical Header Job I

use both LSC and non-LSC carriers.

©2020 Window Book, Inc. All Rights Reserved.

The ‘Parsed Historical Header Job ID’ option is required for all LSC users and those Mailers who

Page 29 of 120



Multi-Carrier Trailer Manifesting
Setup & User Guide Getting Started
Next, LSC site data must be entered to establish communication between DAT-MAIL and DIME for LSC
DropShip/Copal users. To do this, click LSC DIME Settings.

o Login credentials are Mailer-specific and provided by LSC (refer to LSC DropShip/Copal
Requirements for more information).

Muki-Carriar Trailer Manifest Job Managemant
Fiter by Parsed Historical Header Job ©
() Jeb Mumber / Job Descriptian (®) Parsed Hislorical Header Job ID

Truck Direct Mail (TOM) Settings LSC DIME Settings whSean Setlings

The Transportation System Access screen will display. This screen contains the necessary information
for connecting with LSC's DIME system.

DIME setug

Transponation Syelem Access

[[]Test Onhy. Do not access production database.;
User ID: '

Site ID: e

Passward:

UAL for Test Site! .|I“|J#l|'y1l2|lllﬂi|.|5u:l:lI'I'I.Eullljl]illlltjz.z.lul:l:rl“il:ﬂlil.lllfl.“llll:.b‘v‘t.‘-ﬂ.laﬁil:-rl:xt |

URAL for Production 5ite: | htp:ffdynamail.leccom. comfdime/2241 fdime. svefbasicTesxt |
Keep DIME Request Log records for: |30 2| days 9

-

Cancel

. o Test Only. Do not access production database. checkbox: When using LSC DropShip/Copal in
production, this option should be left un-checked. If using LSC DropShip/Copal in a test
environment, select (check) the option. New users can discuss this option with LSC.

. 6 The information pertaining to the ‘User ID’, ‘Site ID’, and ‘Password’ is provided by LSC and
not Window Book. Contact an LSC support representative to obtain this necessary information.
Once the information is provided by LSC, enter it into the corresponding fields.

The following site information (if not already present) must be entered/used to be able to
communicate with LSC:

‘URL for Test Site’:
http://dynamail.lsccom.com/dime/2.2.4/certification/dime.svc/basicText

‘URL for Production Site’:
http://dynamail.lsccom.com/dime/2241/dime.svc/basicText
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DIME setup

Transporation Syslem Access

[]Test Only. Do not access production database.!

User 1Dz

Site 1D: e
Password:

UAL for Test Site:

http:fidynamail.lsccom. comfdimef2. 2 dfcertificationfdime.svcfbasicText |
URAL for Production Site! | hitpzfidynamaillsccom.comidime/22 41 fdime. svelbasicText |
Keep DIME Request Log records for: |30 2| days 9

-

Getting Started

. e ‘Keep DIME Request Log records for’: DIME Request Logs are records of the communication
requests sent between DAT-MAIL and DIME. These log files are important for troubleshooting
purposes; however, the number of log files kept by the syste can increase to the point where
eventually system performance could be affected. To combat this, Clients can set the number of
days DAT-MAIL will retain the DIME Request logs. Anything older than the number of days set
will be purged by the system. The default number of days to keep DIME Request Logs is 30.

Click OK to close the screen.

In the Setup screen, select the Export tab. Select (check) the following options:

B) Setup X
° Auto-cal cuIate CSM Import Defaulls  Maier information Planalyzer PostalOne?  Statemenl Ganeration Start Up Options

. Mantenance dabon Logstics PMOD

gross weight checkbox: .
Container Tare Weights Export Alchive Advanced Ssttings Paliet Tracking/nteligent Mai

LSC must have the CSM .

X Drop Export Settngs
Gross Weight value of

he Cli ’s Pall Export Path Name

the Client’s Pallets, so Export Format
this option needs to be Orop Start 10: | 0 | @ csv,tabdeimtes () XML O Pro-Mat 4

selected (checked); and

select the [ Activate Open & Distribute Exports

PIAOD Export Path

e Export using Historical

Job ID checkbox.

Mail dat Export Settings

Default Export Directory

M Export usng Historical JobD
%]

Do Not Export UPA

Crnilana DI Funnd Nalfaub

CWBDV\Data\Export

] Export maildat to comprassed file
Export 1o version: | 181 (current) Vv ]

[] Create OCI (for non-PO! full exports only)

] use AphaNumeric Fie Naming Convention

%{ Keep in mind that selecting (checking) this option means all Mail.dat files will be exported using
this value (not just LSC DropShip/Copal exports).
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Next, select the Mailer
Information tab. Make sure
to enter the corresponding
IDEAlliance User License
Code* that coincides with
the LSC DropShip/Copal
credentials before importing
Mail.dat files to be used with
the LSC DropShip/Copal
system (refer to LSC
DropShip/Copal

Requirements for more
information).

Getting Started
E) Setup b4
Comainer Tare Weights Excpart Archive Advanced Salfings Paliet Tracking/inb=ligent Mai
Maintenance ‘alidabon Logistica PMOD
Import Defaulls | Maber information nalyzer  PostalOne’  Statemenl Generafion  Sfart Up Options
Wailer information

HMaier: |'|.'.l1ndnw Book, Inc. | Wailer Duns: |

acdress 1- [ 300 Frankin 5t | e O0O0S5TRS

Address 2 | | cRO [2442173 |

City | Camoridgs |

State: [ua | Zecode: [o213g ]

Phene: (817} 305-4579 DEAlianes User License Code: | WBLE |

CSAID:

EA MCL Fie | neonkinn

* Mail.dat is now owned by DTAC and the new name will be reflected, when the 21-1 Mail.dat

specification change occurs.

And lastly, in the Setup screen, select the Pallet Tracking/Intelligent Mail tab. Select the Enable Pallet
Tracking checkbox. This will ensure that a 12-character Unique ID is generated, which is not the same as
IMb. This also allows for every job imported to have its pallets displayed in the Multi-Carrier Trailer

Manifesting system.

) Setup
Impart Defaulls Maier Infarmation Planalyzer
Maintenance Labeling List Validaton

Condainer Tare Weights Lrchive

Expon

E Farticipate in infeligent Mail Barcodes

PostalOne! Statement Genaration

Logistics b

Start Up Dptisns

s

Click OK to save the changes

Advanced Ssttngs

Paliet Traciinginteligant Mai

and close the Setup screen.
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At this point when the Multi-Carrier Trailer Manifesting
option is selected from within the Logistics menu, the
corresponding function buttons will appear in the navigator-

style menu.

Getting Started

E) Multi-Carrier Trailer Manifesting -

Update L5C Content

Assign Pallels to Manifests

MiswiDispatch Manifests

Beports and Exports

DEMS Release

DME LEGACY

Exit

DAT-MAIL SETUP: LSC ONEPRICE USERS

o Instructions for DAT-MAIL SETUP: GENERIC CARRIER USERS, DAT-MAIL SETUP: API

SUPPORTED/NON-LSC USERS and DAT-MAIL SETUP: LSC DROPSHIP/COPAL USERS are provided in

their respective sections.

There are additional settings for LSC OnePrice users to complete in DAT-MAIL after adding carrier
information before they can begin using the Multi-Carrier Trailer Manifesting function.

Mailers who wish to use
trailer manifesting functions
in DAT-MAIL with LSC’s
OnePrice system need to
specify the carrier to use by
clicking the corresponding
browse button for the
Carrier for LSC OnePrice field
in the Setup screen’s
Logistics tab.

T e =
| &rchive Advanced Seflirgs Falet Trackinalelfiosr hésl Wit enence
|Irn|:-:u'| Detaube | Mafier Intoemeation || Planslyzer | Postaione! | Start Up Options | Container Teaes Welgkts | Expon
| Lotaeiing List allation | Logistics [P0
Logstics Deta Exchange

Clear Logistics Deta Exchange: >

Cairier for LG DropshpiCopat LEC | LBC for DropshipCopal

Caerier for LSC Onefrice: =]

L50 Courbesy Palietization Frofils:
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The Browse for Carrier File screen will display. Highlight the carrier and click Select.

o If the desired carrier is not in the list, it can be inserted or added from this screen.

E) Browae the Carier File b

aLG

Eing Logistics
L5 for DropShipd Copal

I Isert Changa Deleta Chasa Haly

The Browse for Carrier File screen will close, and the selected carrier code and name will display in the
Carrier for LSC DropShip/Copal field in the Logistics tab.

Next, select the Parsed Historical Header Job ID radio button under Multi-Carrier Manifest Job
Management to specify how the system should perform job look-ups (if not already selected).

o The Parsed Historical Header Job ID option is where the first five characters of the Mailer’s
historical header Job ID (the Job ID created by their presort program) represents a numeric Job ID
and the last three characters represents a three character List ID or version.

S
£ l h
| |

S

L

" The Parsed Historical Header Job ID option is required for all LSC users and those Mailers who use
both LSC and non-LSC carriers.

P Setup ==
| Archive Advanced Seflings Falet Trackinafrieligerd ksl |Mesrtenence

[lm:-:-n Diefeuks | Malier nformation | Flanslyzer | Postalone! | Start Up Cpticns | Container Tare Wasights | Expar

| Labeing List Vakdstion | Logistics PwcD

Lagistics Data Excharge

Clear Logistics Dala Exchange: | 3¢ |

Cerrier for LSC DropShipiCopat Lsi [(=] LSC tor Cropshiptopal
Carrier for LEC OrePrice: 1Price [.] LSCor Onefrice
LEC Courlesy Pallization Prafile: -

Bufli-Carrier Trailer Marifes Jab Managament
Fiker by Parged Historical Headsr Joi 10
' Job Murnber § Job Descripion @ iPursn-d Hiztorical Header Job D
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B) Setup X

Import Defaulls  Maier nformation  Planalyzer  PostalOne!  Statement Generation  Start Up Options
Mantenance aton Logistics PMOD
Container Tare Weights Export Afchive Advanced Sattings Paliet Tracking/nteligent Mai

Next, click the Export tab. Select
the following checkboxes:

e Auto-calculate CSM Tvon Exat Sukoa
gross weight: LSC must Export Path Name
Export Format
have the CSM Gross oopstart: [0 | @ csvtabdeimtes () XML ) Pro-Mat 4

Weight value of the
Client’s Pallets, so this
option needs to be
selected (checked); and

[[] Activate Open & Distribute Exports

PIOD Export Path

Wail dat Export Settings

the

Default Export Directory CAWBSMDWV\Data\Export
o . . . A

Export using Historical " T——

Job ID. Export 10 version: | 19-1 (current) |« |
[ Export using Histoncal JobiD [T] create OC! (for non-PO! full exporis only)
B4 Do Not Export UPA [ use AphaNlumeric Fie Namng Convention

Qrnilana D1l Fvnnd Nafaub “es ssm 4 & N T

9% Keep in mind that selecting (checking) this option means all Mail.dat files will be exported using
this value (not just LSC DropShip/Copal exports).

E) Setup =

Container Tare Weights Export Archive Advaneed Seltings Palie! Trackinglnleligent Mai

Next, in DAT-MAIL’s Setup Maintenance ‘mlidation Logistica PMOD
screen, click the Mailer impart Defautts | Maber nformation ;nalﬂ.ﬂr PostalDne  Stabement Generation  Start Up Options
Information tab. Make sure
to enter the corresponding
IDEAIlliance User License
Code* that coincides with
the LSC DropShip/Copal
(DIME) credentials before e | Camerisge

importing Mail.dat files to be e [ua | Zecoce: [ozise,)

i Phone: 817} 305-4529 l IDEAIRames Uger License Code! | WEBLS |
used with LSC B (817 User Li |

DropShip/Copal. csap: | |

Wailer information

HMaier: |'|.‘.l1ndnw Book, Inc.

Iailer Duns; |
WiC: | Q00055725

|
|

Address 2 | | cR: [2442173 |
|

Address 1| 300 Frankin St

EA MCL Fie | neonkinn

* Mail.dat is now owned by DTAC and the new name will be reflected, when the 21-1 Mail.dat
specification change occurs.
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And lastly, in DAT-MAIL’s
Setup screen, click the Pallet
Tracking /Intelligent Mail
tab. Select the Enable Pallet
Tracking checkbox to keep
track of the Pallets for each
Mail.dat file. This will ensure
that a 12-character Unique
ID is generated which is not
the same as IMb.

Click OK, when finished.

Getting Started

14 Setup

|Impart Desfouks | Maier Rforrpati ' wiort Up Opticns | Container Tere Wecighis: | Expor
|Ar-:rive | Bdvanced st Pediet Treckingdréeligent Mol Waintenance | Lakeling List Yalidalion | Logistics

fraliets

< Perticipsbe in Inteligent Mail Barcodes

At this point, when the Multi-Carrier Trailer Manifesting
option is selected from within the Logistics menu, the
corresponding function buttons will appear in the navigator-

style menu.

©2020 Window Book, Inc. All Rights Reserved.

E) Bdulti-Carrier Trailer Banifesting 4

Update L5C Content

Send Mail.dat files 1o Logistics Company

Assign Pallets to Manifests

ViewDispatch Manifests

Beports and Exports

Copal Upload

05MS Release

AME LEGACY

Exit
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MCTM MENU - COMPONENT
IDENTIFICATION

This section identifies each of the function buttons housed within the Multi-Carrier Trailer Manifesting
menu option located under DAT-MAIL's Logistics menu; as well as, provides a description of the
components of each.

k) DAT-MAIL Editar with Toolbox - O >
File FReports PostalOne!  LWilities  ToolBax ﬂt* Logistics  Security  Help
i : ] Poslagh —30 Multi-Carrier Travler hMandesti
D8 = E [ ,J,‘j e i u rrier Trailer Ma ing
| F
led Quistes

9% If the Multi-Carrier Trailer Manifesting menu option does not display when the Logistics menu is
selected, the current DAT-MAIL registration does not include it (refer to GENERAL REQUIREMENTS
for more information).

The documentation for each function button will include a notation that informs the reader which type
of user ('Generic'; ‘API-Supported Non-LSC Users’; ‘LSC DropShip/Copal’; and ‘LSC OnePrice’) the
function is enabled for, and a link to the corresponding "use" instructions in the Guide.

o Images of the Multi-Carrier Trailer Manifesting menu specific to each type of user (such as ‘LSC
DropShip/Copal’, ‘LSC OnePrice’, 'ALG", and 'King Logistics') are provided in GETTING STARTED.

UPDATE LSC CONTENT BUTTON

o Specific to ‘LSC DropShip/Copal’ and ‘LSC OnePrice’ carriers only.

) Bulti-Carrier Trailer Manifesting -

| Update L5C Content

Send Mail.dat files to Logistics Company

Clicking Update LSC Content launches the Select Mail.dat Files to DIME Batch Assign Reference Info
screen which displays a list of the available jobs.
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This screen is used for assigning Content Title IDs to LSC-related jobs. Content Title IDs associate
accurate customer information from LSC’s system to the job in DAT-MAIL. A Content Title ID refers to a
Client Name and Service Type (for example, DropShip, Copal, Commingle, etc.).

ETj Select Mail Dist Files to DIME Batch Assign Reference Info
A coex o o
by Jo Mumber | by Impcrt Diste | By In-Home Disbeny Date | by Histencal JoblD) | by JobD |
|
Jab Mumbsi Job Mame Tokel Fieces El bal Dale Debvay Date Wine Impail Dale  Imy)
| 143962604 14562004 e L I R T I T L ]
150336 150331 23007 2M5209) 2nacms) 3] 2A402ms
allp725 Hip7 5 237 984 082019 anmTsemsl 2| aMi2ms
1 alip?s? S pTET 9 NG IMME0D[ 2082ME 3| 340452003
] HCTCM Test 0 MCTCM Test 01 16500 4/n2M9) 403208 3 JRvems
PCTCM Test 02 MCTCH Test 02 M7e2| &MnA2Ma| 403208 3| AnTems
WCTCM Test 03 MCTCh Test 03 13484 &2ma) 403208 3| 32TAMS
PMOD SDigidarge PHOD Sligitege 2934 ans2ma| Fems| 3 4maemng
L 2
Fieces Selected e ]
SR e | AssignRefeencelrio | [ Cencel | [ b

. 0 Job List Sorts: The displayed job information can be sorted/viewed based on the tab
selected: by Job Number; by Import Date; by In-Home Delivery Date; by Historical Job ID; and
by Job ID.

. e Filter function: Allows the user to apply pre-defined filters for viewing their job data. Clicking
this icon displays a Browse Filter List screen where the user can either select an existing filter
profile or create and select a new profile. The filter image on the screen changes based on

whether a filter has been applied (Filter applied = v ; No filter applied =?).

. 6 Jobs list: A list of all existing jobs. Jobs displayed are dependent on whether a filter has been
applied (see number @ above). The following detail is provided for each job:

Job Number

Job Name

Total Pieces

Est Mail Date

Delivery Date

Del Window (Delivery Window)
Import Date

Import Time

Hist. Job ID (Historical Header Job ID)
File Set Name

Imported From
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F7H Select Mail. Dt Files bo DIME Batch Assign Reference Info
oo o ~

by Joiz Mumber | by Impor Date |Ey In-Home Diebveiy Date |h.!Hislun:d JoHL'll by JoHDl
|
Jab Mumbe Job Mame Tokzl Pieces E Mal Date Debvaiy Date Pwine lmpot Dale  Im)
_ B2 2 ] ;
1E03E 151 2007 2ARAME 2A%2M8) 3 274208
alfp725 fp7 25 2374B4| IDEAME WO0TARNS| 3 301208
_| alip?s? AipTET e 2015 3062018 308203 3 304203
] MCTCH Test 00 MCTCH Test 01 165001 &/0208) 403208 3 327208
PCTCM Test 2 MCTCM Test 02 M7z 4NNAME 403208 3 3RS
PCTCM Test 03 MCTCM Test 03 13454 4NNA208 403208 3 3RS
FHOD SDigitenge PHOD SDigihespe 2134 3n4zma zrems| 3 ameems
4 [ b
Fieces Selacted: e 1]
e S el | sssign Refersnce lnio | | Cancel || Hep |

M - LUSPS Venlied

o Pieces Selected: Provides a running total of the number of pieces based on the number of
jobs selected.

anpe s e e | L
i mir #TE‘T hr_n ek 1

[w] MCTCH Test O MCTCM Test 01
B[ MCTCM Test 02 MCTCM Test 02
l Fri00 ShigiMenge | PHOD Sligitece

1
Fieces Salacied: 422653 l]

=;ﬁ;=gﬂgﬁ;$ [ ssion Refererce Iréo | [ Cancel || Hen |

6 Mailer Approved/USPS Verified: Color-coding applied to the jobs list for jobs that meet the
stated criteria (blue for Mailer Approved or green for USPS Verified).

E) DIME Batch Job Peference Update b4

. @ Assign Reference Info button: Clicking
with a job(s) tagged, displays the DIME Batch “Cantent Thie D; E

Job Reference Update screen, from which Content Name: | |
users can assign a Content Title ID and Bl Of Lading: |
reference information to jobs (refer to Purchase Drder. v
UPDATE LSC CONTENT BUTTON for Mvoics Refersnce 1: ]
instructions). Invoice Reference 2 v
LSC Date Driver. Postage Paymenl Date z‘

QK Cancel

9 Cancel button: Aborts the Update LSC Content function and closes the screen.
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SEND MAIL.DAT FILES TO LOGISTICS COMPANY

o Specific to ‘LSC DropShip/Copal’, ‘LSC OnePrice’, 'ALG', and 'King Logistics' carriers only.

E) Bulti-Carrier Trailer Manifesting -

| Update L5C Content I
| Send Mail.dat files to Logistics Conmpany I

Clicking Send Mail.dat Files to Logistics Company launches the Logistics Data Exchange Job Browse
screen, which displays a list of the jobs available for Multi-Carrier Trailer Manifesting.

FZH Logisties Dats Exchange Job Browse
ﬂ o e
By dob No. | by Impart Diate | by In-Home Delivary Date | by Job 1D | by Historical JobiD | by First Mai Date | by Job Hame |]

MCTCM 6

Job Numbes Job Mame Aew.  Came Mame LGS Statuz LGS Dale  SimtStstes Pl PadStetus H
] 14352304 14952804 1 Open Mot paid [ 0% 14
] 1503387 1503361 9 1 pen Hiek paid [ (1) g
] sip7is p72s 1 per |Metpaid [ %) 18

&lpye? Aflpya? 1 DOpen Mk paid 15

MCTCH Tezt 01 C b 1 ot paid [ 0]

I MCTOM TestD2 MCTCM Test 02 1 pen Mk paid [ 0] [}
] MCTCM Test 03 BACTOM Test 03 1 per Mot paid [ () i
1

|| FrOD Sligitdeige Fr0D SigiMeige iEIpen Mot paid [ 0%) ol

« [ b

Flieces Selecher 0 M- Mailer Appoovesd : = g
Fies Selecled: @ 0 - USPS Veiied BQSW""C“’ | “Camel | [ Hep

. o Job List Sorts: The displayed job information can be sorted/viewed based on the tab
selected: by Job No; by Import Date; by In-Home Delivery Date; by Job ID, by Historical Job ID;
by First Mail Date; and by Job Name.

. e Filter function: Allows the user to apply pre-defined filters for viewing their job data. Clicking
this icon displays a Browse Filter List screen where the user can either select an existing filter
profile or create and select a new profile. The filter image on the screen changes based on

whether a filter has been applied (Filter applied = v ; No filter applied =?).
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m Logistics Dats Exchange Job Browse
;N == &,
by Joh Mo |I:U.| Import Diate | by In-Home Delivery Date | by Job ID | by Histarical JobID | by First Mail Date | by Job Hame

MCTCH @

Job Numbes Job Mame Aevw.  Came Mame LGS Statuz LGS Dale  SimtStstes P PadStetus H
] 14952304 14952804 1 [dpen Mok paid [ 0%)] 14
] 1503361 1503361 9 1 Epm Wit paid [ 0% 14
] &lp?3S Allpl 25 1 per Mot paid [ 0% |

afp7E? aflpyE? 1 Open Mk paid 15

MCTCH Test 01 MCTCH Test 01 1 ok paid [ (5]

1 MCTCM Test02 MCTCM Test D2 1 pen Mok paid [ 0] [
] MCTOM Test03 MCTCM Test 03 1 pen Mok paid [ 0%] 0g
|| FrOD Sligitdeige Fr0D SigiMeige 1 r:lpen Mot paid [ 0%) ol
.| 3

Flieces Seleched 0 . paiber Approved
Fies Selecled: @ 0 B - LISPS Veiilied @

. e The pallet list provides the following information for each pallet:

Job Number Est Mail Date
Job Name In Home Date
Rev (job revision number) First Mail Date
Carrier Name Piece Count

LGS Status Delivery Window
LGS Date Date

Stmt Status (Statement Status) Time

P1 Paid Status File Name

Hist Job ID Job ID

Mail Class Mail.dat file location on the server
Category

. 0 Job lookup: Users can find jobs faster in the list by entering part or all of the Job Number and
then tab out of the field. The cursor will automatically jump the first occurrence in the list it finds.

. 6 Pieces Selected / Files Selected: These fields provide a sum total of each based on the job(s)
that is selected (or checked).

bt 757 Aip77 i Dpen  Netpad| 0 12
i Alp Open ot i A g
4 MCTCM Test 00 1 L i
CTCM Test 02 BACTOM Test 02 i Open Mot paid| 0% i
CTCM Teat 0% MCTCM Test 0% 1 pen Morpaid | 0] o
FrAOD Blgitdens Fi0D Gligidame 1 pen M paid [ 0] ol
4 | . b
Pieces Seleched 42,263 || W - il Apprcved :
Files Selecled: 2 | B UUSPS veiified [ SendtoCerir | [ Carcel | [ Hew

. @ Mailer Approved/USPS Verified: Color-coding applied to the jobs list for jobs that meet the
stated criteria (blue for Mailer Approved or green for USPS Verified).
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E Logistics Dats Exchange Job Browse

A - xw 2}
by Job Mo | by Impart Diate | by InHome Delvery Date [I:q.lohl[l% Hishorical JoolD |by Fist Mail Date [t-;,-.lut. Mz

MCTCM @

Job Numbes Job Mame Aevw.  Came Mame LGS Statuz LGS Dale  SimtStstes P PadStetus H
1 14952304 14352304 1 Upen |Met paid [ 0% 14
] 1503361 1503361 9 1 Open Wit paid [ 0% 14
] &lp?3S Allpl 25 1 Open Mot paid [ 0% |
| &flp7ET aflp7E7 1 Open Mok paid [ OF L]
MCTCH Test 1 MCTCH Test 1 & ot peaid [ 0] [
I MCTOM TestD2 MCTCM Test 02 1 pen Mk paid [ 0] [}
1 MCTOM Test 03 BACTCM Test 03 1 pen |Mek paid [ 0% o
|| FrOD Sligitdeige Fr0D SigiMeige 1 r:lpen Mot paid [ 0%) ol
<« ] b
Pieces Seleched 0 . paiber Approved 9_] g
Fles Selecied . @) 0 USRS voied (6] Sendlo Caner_| [ “Camcet | [ o

° 0 Send to Carrier button: Clicking this button launches the Browse the Carrier File screen,
where users can choose which carrier to send the selected (checked) job(s)/Mail.dat file(s) (refer
to SEND MAIL.DAT FILES TO LOGISTICS COMPANY for instructions).

E) Browse the Carrier File 2

Code  Hame

Code Mame Contact Addresz City

L5C foe OreFrice
ALG ALG
kMG Eng Logishcs

Izt Charge Delelz Clota Hels

. 6 Cancel button: Clicking this button aborts any OnePrice functions started from this screen
and closes the Logistics Data Exchange Job Browse screen.

©2020 Window Book, Inc. All Rights Reserved. Page 42 of 120



Multi-Carrier Trailer Manifesting
Setup & User Guide MCTM Menu - Component Identification

ASSIGN PALLETS TO MANIFEST BUTTON

o Available for all carriers.

E) Bulti-Carrier Trailer Manifesting -

Update LSC Content

Send Mail.dat files to Logistics Company

I Assign Pallets to Manifests

Clicking Assign Pallets to Manifest launches the Browse Pallet Database screen, which displays the list
of pallets in the system. The pallets that display is controlled by any filters that may be applied (refer to

o below -- Y- No filter has been applied; or Y - Filter has been applied).

From this screen, users can assign carrier and consolidation facility IDs to pallets, modify specific mailing
dates (if necessary) and create orders, generate and print a BOL (Bill of Lading): assign pallets to
manifests: update the gross weight of pallets; track pallets; check a pallet's status; and generate and
print pallet reports and export or import pallet data.

E) Browse Pallet Database (Mo manifects Lelecl.edjo
File JagPallets Reports 9
ﬂ by Weail Dabe e w oW Wl K Pallets 0 Pieces 0| MailWeight 0.0 | Gross Weight: 0.0 Y
Job D Job Humber Job Desc Palet D ucie Postage Pt Dale SEG ID Manifest CFHame Entry Poini Name Diea
_J 00000003 OnePriceSmall Test 02 POO0Z0  WELEPODODOD4 20 =
Q000003 | OnePriceSmall | Test_02 Q00547 | WELBPOOODD0S AZ1201%) 00 1[ABC Mikvauked SCF BRMINGHAN, AL 350 82
00000004 | S55565-023 Test 03 000001 | WELSPOOODODE 3202019 0001 SCF DENWER, CO 300 8024
Q000005 | A1ME11A Test_14 Q00042 | WELEBPHICOOIH 20201 % 00 NDC DALLAS, TX 75153 754
00000005 | 413151 A Test_04 000003 | WELEPODODOO! 3202019 0001 SCF WESTCHESTER, NY 105 106
AR00O00S | A121E11A Test_4 00004 | WELBPGOC00N) 200201 5| 000 SCF WESTERN MASSAL, Ny 1151158
00000005 | A1HS11A Tesl 04 000005 | WELEFODODODK I20201%| 000 SCF BROCKLYH, B 112 12
L] 00000005 |A1315114 Test_04 Q00006 | WELEPGOOOOIL 200201 5| 000 SCF WESTERN MASSAL, WY 1151158
L | 00000005 | 41315114 Tesl 04 000007 | WELEPODODOOM 320201%| 000 SCF MID-ISLAND, B 117 1154
L] oo0o0n0s |a1315114 Test_04 6 Q00008 | WELEPGIOOOON V20201 5| 0001 SCF GREENSBORD, NC 270 2T
] DB00000S | 41315114 Tesl 04 00000% | WELEPOOODODO 3202019 00 SCF CHARLOTIE, HC 280 282
L] 00000008 |a1315114 Test_i4 Q00010 | WBLBPOOOOOOR 200201 8| 000 SCF JACKSONVILLE, FL 320 (32X
QO00000S | A1315114 Test 04 000011 | WELEPODODODO 3202019 0001 SCF ORLANDO, FL 328 3284
Q0000005 | A1IIETIA Test_i4 000012 | WELEFOIO000R 200201 5| 0001 SCF MIAML FL 331 I
OO00000S | A1315114 Test_04 000013 | WELEPODODOOS AZ20/2019( 0001 SCF WEST PALM BCH, FL 334 (334
H QUOOO0R0S | A131E11A Test_04 Q00014 | WBLEFO0O00O0T IEN201S| 0001 SCF TAMPA, FL 335 338
OB000005 | A1315114 Test_04 000015 | WBLEPOOO0OOU AZ20/2019( 0001 SOF MAMASOTA, FL 342 343
j{lEIIJDIJEIIE A131511A Test_04 000016 | WELEFOI0000Y I20201%| 0001 SCF CLEVELAND, OH 440 431
Q0000005 | A1ME11A Test_04 00001 T | WEBLEBPOOODCHDW 202015 000 SCF CHICAGO, IL 808 808
j O0000060S | ATIIET1A Test_04 Q0001E  WELSFODODODX 202015 00 SCF SALT LAKE CITY, UT G40 841
] 00000008 | Enkry Point: SCF 1| Test_05 Q00047 | WBLBPOOODOOY 2212018 0038 SCF PHILADELPHLA, P& 190 191
< @ >
Lxsign CFD DatestOrders BOL Select Manifest Update Gross Vieight Track Palists. Check Pallsf Stabus Reparts & LHilties. Close

. o If a manifest(s) has been selected prior to accessing this screen, the name of the manifest(s)
will display in the screen’s title bar. If a manifest has not been selected, the screen’s title bar will
read “(No manifests selected)” — see screen image above.
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E) Browse Pallet Database (Mo manifests selecledjo
File TagPallets Reports
ii [ by i Date 9 v v W W Polens 0| Fieces: 0| uaiWeight Gross Weight: 0.0 Y
Job D Job Desc Falet D uco Poslage Pmi Date SEG ID Manifest Entry Poini Name Dwag
L] 3 Test 02 P 0004 10 018 0 1 HHMINGHAM, AL 350 &
00000002 | OnePriceSmall | Test_12 000947 | WBLEPDIOODOS 10/2172018] 0901 1 itwaukied SCF BRMINGHAM, AL 250 382
00000004 | S5365-023 Test 03 000001 | WELEFODDOODE I20/201%| 00 SCF DENVER, CO 800 20
00000005 | A1315114, Test_04 000002 | WBLEFOIO000H WRO2015( 0001 HDC DALLAS, TX 75159 753
00000005 | A1I1S114 Tesl 04 000003 | WELEFODODOD I20/2018| 0001 SCF WESTCHESTER, NY 105 106
00000005 | A115114, Test_ds 000004 | WBLEPOHO000) WHO2015| 0001 SCF WESTERN MASSAL, NY 1151154
00000005 | A1315114 Tesl 04 000005 | WELEFODODODK I20/201%| 0001 SCF BROOKLYH, B 112 1
] 00000005 | 1315114 Test_i4 000005 | WBLEPOIOO0L 0215|0001 SCF WESTERN MASSAU, NY 1151154
L] 00000005 41315114 Tesl_04 000007 | WELSFODODOOM 202019 000 SCF MID-ISLAND, v 11T 115
] 00000005 | 41315114 Test_i4 000008 | WBLEPOIOOOON 0015|0001 SCF GREENSBORD, NC 270 (274
L] 00000005 | A1315114 Tesl_04 00000% | WELEPODODODO 3202019 000 SCF CHARLOTTE, HC 280 282
] onooooos | A1215114 Test_04 000010 | WELSPOIOOD0P 2015|100 507 JACKSONYILLE, FL 220 |32
O000000S | ATIE11A Test 04 000011 | WELEPQDOOOOO T20/201%| 000 SCF ORLANDO, FL 328 3284
00000005 | 41215114 Test_i4 000012 | WELBPOIODDOR 0205|1001 SCF MIAML FL 331 33
jﬂl}ﬂbﬂl}ﬂs 21315114 Test 04 000013 | WELEPODDOODE W20/201%| 0001 SCFWESTPALM BCH, FL 334|334
D000000S | ATFIETIA Test_04 Q00014 | WEBLEFODODOOT J20E0S| 00l SCF TAMPA, FL 335 338
00000005 | A1TMET1A Test 04 000018 | WELEFOOOOOOU W20/201%) 0001 SCF MANASOTA FL 342 4N
O000000s | ATIISTIA Test_04 Q0O01E WEBLEFODDIODY 202019 000 SCF CLEVELAND, OH 440 441
00000005 | A1ME114 Test_04 00001 T | WEBLEPOOODODW 202019 0001 SCF CHICAGO, IL 808 808
00000005 | A1I1ST1A Test_04 000018 | WEBLEFODODODX 202019 000 SCF SALT LAKE CITy, UT 340  |841
L] O0O0000E | Entry Point: SCF 1| Test_U5 000047 | WBLERDDOOOUY AF12018( 0038 SOF PHILADELPHIS, PA 130|191
< (6) >
Lxgign CFD | DalesiOrders | BOL Select Manifest . .llpd.abe Gru;sWeigM. Track Palists. | Check Pallet Stabus . Reparts & LHilties [ Cloge
F3H Browse Pallet Datsbase (Mo manifests selected)
File TagPallets Reports
e . . _ _ ﬂ by Wi Do -1l « x
. The pallet list can be displayed in various sort

y Ml Dabe

orders by selecting a sort option from the list
provided. The default is by Mail Date.

Jolohlame HewDIMETe£101] 00000

. 9 As pallets are selected (checked), the number of ‘Pallets’ selected, the total number of
‘Pieces’, the total ‘Mail Weight’, and the total ‘Gross Weight’' are calculated; the results of which
are displayed in the corresponding fields at the top of the screen.

E Browsse Pallet Database (Mo manifests selected)

(el

000004 YSELEPDODOD0Y

File  TagPallets Reports
5’8 by bl Dt El b Y - Pollets: 4 Fieces 24,503 Ml Weigint: 4623 Gross Visight: L v ] ?
Jab Dese Palit 1D uco Pastage Prid Dabe  SEG ID Manifast CFMame Erlry Painl Maire Dest 2 -
1503361 010001 WWBLEPDODODO1 EMS2015 0001 SCFSALTLAKE CITY,UT B40  |Sd12al
WELEPOODO00Z Siarai1s 0001 SCF SAMFRANCISCO, C& 940 94350
WELEPDODODD S E0S2015 0001 SCFLAS VEGAS N EaD

000005 WELEPDODODOS EE2018 Q001 SCF SEATTLE, s S80 AE1ES
000005 WELEPOODOME 8082013 0001 MDC SEATTLE, Wi 53000 AE00G
000007 WWELEPDODODOT EE2018 0001 SCF DEMVER, OO E0D GOREE
000005 WELEPOODODOE 062018 0001 SCF DEMVER, 0 &00 Gl2E6!
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E) Browse Pallet Database (Mo manifests selecledjo
File TJagPallets Reports e

v v W W Polens 0| Fieces: 0| uaiWeight GrossWeight | 0a] Y
Job Desc Palet D uc Poslage Pmi Date SEG ID Manifest CFHame Entry Poini Name Deg
Test 02 P o004 10 012 D 1 ARMINGHAM, AL 350 Z
0000003 | OnePriceSmall | Test_02 000547 | WEBLBPOUODDOS 1021/2018] 0001 1 SCF BRMINGHAM, AL 350 52
00000004 | S5365-023 Tesl 03 000001 | WBLEFODODDODE 3202019 000 SCF DENVER, CO 500 20
OD00OB0S | A131ET1A Test_il4 000002 | WELBROOODOOH W20/2015| 0001 NOC DALLAS, TX TE159 751
00000005 | A1315114 Tesl 04 000002 | WELESFODODOD 20/201%| 0001 SCF WESTCHESTER, MY 105 106
OBO0OB0S | A131E11A Test_ti4 400004 | WELBROBODON W2O/2015| 0001 SCF WESTERN MASSAL, WY 118 1188
00000005 |A1315114 Tesl 04 000005 | WELSFODODODK 202019 0001 SCF BROOKLYH, v 112 113
] 00000005 |A1315114 Test_t4 400006 | WBLBRONODOIL W0/ 5| 0001 SCF WESTERN HASSALL Ny 1151154
L] 00000005 |&1315114 Tesl 04 000007 | WELESFODODOOM I20201%| 000 SCF MID-ISLAND, B 117 115
] 00000005 |A1315114 Tast_i4 e 400008 | WELBROODOON W0/2015| 0004 SCF OREENSBORO, NC 270|274
L] DB000005 | 41315114 Tesl 04 00000% | WELEPODODODO 320201%| 000 SCF CHARLOTTE, HC 280 282
Clononooos |a1215114 Test_i4 000010 | WELSFOIODOOR W20/2015| 0001 SCF JACKSONWVILLE, FL 320|222
QeOCDe0E | A115114A Test 04 Q00011 | WELEPODODODQ 3207201 0001 SCF ORLANDD, FL 328 3284
0B00DB0S | A1I1ETIA Test_14 000012 | WELSFOIODDOR W20/2015| 0001 SCF MIAWL FL 331 T
00000005 | ATI1511A Test 04 000012 | WELEPODODODS 202019 0001 SCF WEST PALM BCH, FL 334 (334
jﬂWDﬂWS R RS Test_04 000014 | WBLEFODDOOOT 320201 &) 0001 SCF TAMPA, FL 335 336
00000005 | A1TIE1I1A Test 04 000015 | WELEFOOODOOU 202019 0001 SCF MANASOTA, FL 342 34N
jﬂWDﬂWs ATIETA Test_04 000016 | WELSFODOO00W 320201 5| 0001 SCF CLEVELAND, OH 440 441
Q0000005 |ATHEI1A Test_04 D00 T | WELEFOOODOOW 202019 0001 SCF CHICAGD, IL 806 2084
0000000s | A1315114 Test_04 00001% | WELSFODO000X 3202015 0001 SCF SALT LAKE CITY, UT 340 [841
L] O0O0000E | Entry Point: SCF 1| Test_U5 000047 | WBLERDDOOOUY AF12018( 0038 SOF PHILADELPHIS, PA 130|191
< @ >

Lxgign CFD DalesiOrders BOL Zelact Manifest Update Gross Vieight Track Paliets Check Pallsf 4atus Reparts & LHilties Cloge

. o The screen’s filter function allows users to limit or control the pallet data that is displayed
using various criteria. The filter image on the screen changes based on whether a filter has been

applied (? = No filter has been applied; or Y - Filter has been applied).

File  TazgPallets Reports
g by bl Dot :Zl XK N Prilets: 4 Fieces 20,503 Wil Weinint: 4623 Grosz Viight: G328

m Browsse Pallet Database (Mo manifests selected) @ ‘

Filter Options:
EJ Filter Pallet Lict ¥

Query Mode
[J{Hide Manifested Palieis! [ Hide Drigin Palists. “Pallet UCID:
[C] oniy gaplay “Ready” palists Maniest |:|

] Hide Palists Without LSC Tée Conbent Entry Point:

Payment Dalzs: @ iy @ Facity Type: | alltypes ||
Mol Dates: | thru | ] “CF Hame: [Tsc | [noneLsE]
In-Hame Dates: @ IRru @ “Locatian: | |

First date = exact match, both dates = match in range Type: [an ﬂ
Jol Humbsr: M Barcode: | |
Jub Desc: | | Action: [ E'
Release Status: AR E Erros: .NI El

Category: M ] esao [

= will match portial gninies, iz 191 finds 11141

e =
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E) Browse Pallet Database (Mo manifests s.elecledjo
File TJagPallets Reports e
ﬂ bry Mail Date 9 w oW T S Paliets: 0| Pieces 0| MailWeight: 0.0 | Gross Weight: 0.0 Y
Job D Job Humber Job Desc Falet D Poslage Pl Dale SEG ID Manifest CFHame Entry Poini Name Deg
_J 00000003 F POOO20 W 10 0 i
0000002 | OnePriceSmall | Test_02 Q00S4T | WELBPOOOODIS 121201%) 00 1[ABC Mikvauked SCF BRMINGHAN, AL 250
00000004 | SE3E5-023 Test 03 000001 | WELEPOOODDODE 3202019 00 SCF DENVER, CO 300
Q000005 | A1ME11A Test_4 Q00002 | WELEBPOOODDIH W20r201%| 00 NDC DALLAS, TX 751539 754
00000005 | 41315114 Tesl 04 000002 | WELEPODODOD! 3202019 0001 SCF WESTCHESTER, NY 105 106
AR00OR0S | A1M1E11A Test_4 Q00004 | WELEBPGIO0ON) 200201 5| 00 SCF WESTERN MASSAL, Ny 115115
00000005 | 41315114 Tesl 04 000005 | WELEPODODO0K 202019 0001 SCF BROOKLYH, Ny 112 112
] 0000005 | A1315114 Test_4 00006 | WELBPGICOONL 200201 5| 000 SCF WESTERN MASSAL, Ny 1151158
L] 00000005 |&1315114 Tesl 04 000007 | WELESFODODOOM I20201%| 000 SCF MID-ISLAND, B 117 115
] 00000605 | A1315114 Test_04 6 00008 | WELBPOOCOOIN 200201 5| 0001 SCF GREENSBORD. NC 270 274
L] DB000005 | 41315114 Tesl 04 00000% | WELEPODODODO 320201%| 000 SCF CHARLOTTE, HC 280 282
L] ooooon0s |A1315114 Teat_04 00010 | WELBPOOOODDR 200201 % 000 SCF JACKSONVILLE, FL 320 (322
QO00D00S | A1315114 Test 04 000011 | WELEPOOODODO 3202019 00 SCF ORLANDO, FL 328 3284
0000005 | A1IE1IA Teat_04 000012 | WELEFODO000R 2002015 0001 SCF MIAML FL 331 B |
QO00000S | A1315114 Test 04 000012 | WELEPOOODOOS A202019( 000 SCF WEST PALM BCH, FL 334 (334
lj QUOODROS | A131E114 Test_04 Q00014 | WEBLEFOIO0DOT JI20201S| 000 SCF TAMPA, FL 335 338
OO00000S | A1315114 Test 04 000015 | WELEPOOODOOU A20/2019( 0001 SCF MANASOTA, FL 342 42
jﬂDDDDDDS A1IEA Test_04 QOO01E | WELEFOOO0D00N IE02019| 0001 SCF CLEVELAMD, OH 440 431
OR00000S | A1315114 Test_04 Q0001 T | WBLEPODODOOW 20/ 2019( 0001 SCF CHICAGD, IL 608 081
j 0000000S | A1315114A Test_04 00001% | WELSPOOO000X I20201%| 0001 SCF SALT LAKE CITy, UT 340 |84
] 00000008 | Entry Point: SCF 1| Test_05 Q00047 | WELEPODOOOIY B217201%| 0028 SCF PHILADELPHLA, P& 130 191
< @ >
Lxgign CFD DatesiOrders BOL Select Manifest Update Gross Vieight Track Paliss. Check Pallst Status Reparts & LHilties Cloge

. 6 The pallet list provides the following information for each pallet:

Job ID Mail Weight

Job Number Gross Weight

Job Desc Mail Date

Pallet ID Drop Date

UCID (Unique Container ID) In-Home Date

Postage Pmt Date (Postage Payment Date) Action

SEGID Location (updated from wbhSCAN)
Manifest Postage Rlse Date (Postage Release Date)
CFName (Consolidation Facility Name) Rlse Time (Release Time)

Entry Point Name DM Job ID (DAT-MAIL Job ID)
Dest ZIP+4 IM Barcode

CSA ID (Customer Supplier Agreement) Carrier

Facility Type Error

Pieces

Containers

o The ‘Browse Pallet Database’ screen is re-sizeable, eliminating the need for scrolling left/right to
view the various columns of data.
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E) Browse Pallet Database (Mo manifests selecledjo
File TegPallets Reports
ﬂ by Wil Dabe (¥ Y Y Jr Palieis. 1] Pi=ces 1] Uil Weight: 0.0 Gross Weight: 0.0 Y
Job D Job Humber Job Desc Falet D ucio Poslage Pl Dale SEG ID Manifest CFHame Entry Poini Name Deg
_J 00000003 OnePriceSmall Test 02 10212019 600 1 ABC Milwaukee SCF ERMINGHAM, AL 350
L] 00000002 |OnePriceSmall | Test_02 Q00S4T | WELBPOOOODIS 121201%) 00 1[ABC Mikvauked SCF BRMINGHAN, AL 250 82
D000D004 | S5365-023 Test 03 000001 | WELEPOOODDODE 3202019 00 SCF DENVER, CO 300 2024
Q000005 | A1ME11A Test_4 Q00002 | WELEBPOOODDIH W20r201%| 00 NDC DALLAS, TX 751539 75
DO0ODO0S | A131S114 Tesl 04 000002 | WELEPODODOD! 3202019 0001 SCF WESTCHESTER, MY 105 106
L] 000000605 41315114 Test_4 Q00004 | WELEBPGIO0ON) 200201 5| 00 SCF WESTERN MASSAL, Ny 115115
L | 00000005 | 21315114 Tesl 04 000005 | WELEPODODO0K 202019 0001 SCF BROOKLYH, Ny 112 112
] 0000005 | A1315114 Test_i4 Q00006 | WELERODDOOOL 200201 5| 0001 SCF WESTERN HASSALL NY 1151158
L] 00000005 |&1315114 Tesl 04 000007 | WELESFODODOOM I20201%| 000 SCF MID-ISLAND, B 117 115
] 00000605 | A1315114 Test_04 6 00008 | WELBPOOCOOIN 200201 5| 0001 SCF GREENSBORD. NC 270 274
|| DB000005 | A131514A Tesl 04 00000% | WELEPODODODO 320201%| 000 SCF CHARLOTTE, HC 280 282
L] ooooon0s |A1315114 Teat_04 00010 | WELBPOOOODDR 200201 % 000 SCF JACKSONVILLE, FL 320 (322
] DBoo0o0s | A1315114A Test 04 000011 | WELEPOOODODO 3202019 00 SCF ORLANDO, FL 328 3284
L] 00000005 | A1315114 Test_04 QOIE | WELEPOIODCODIR 202015 (0 WML FL 331 33
QO00000S | A1315114 Test 04 000012 | WELEPOOODOOS 3202019 001 VEST PALM BCH, FL 334 (334
lj QUOODROS | A131E114 Test_04 Q00014 | WEBLEFOIO0DOT JI20201S| 000 AMPA, FL 335 336
OO00000S | A1315114 Test 04 000015 | WELEPOOODOOU A20/2019( 0001 SCF MANASOTA, FL 342 42
jﬂt‘ﬂ[}ﬂt‘ﬁ A1IEA Test_04 QOO01E | WELEFOOO0D00N IE02019| 0001 SCF CLEVELAMD, OH 440 431
OR00000S | A1315114 Test_04 Q0001 T | WBLEPODODOOW 20/ 2019( 0001 SCF CHICAGD, IL 608 081
j 0000000S | A1315114A Test_04 00001% | WELSPOOO000X 3202019 0001 SCF SALT LAKE CITy, UT 340 |84
J{]E-EII!{II!-EIB Entry Point: SCF 1| Test_05 000047 | WELEPOOOOODY 212019 0028 SCF PHILADELPHLA, P& 130 191
< @ >
Lxgign CFD DatesiOrders BOL Select Manifest Update Gross Vieight Track Paliss. Check Pallst Status Reparts & LHilties Cloge

. @ The button bar at the bottom of the screen contains the following function buttons:

settings (refer to ASSIGN CFID for instructions).

Assign CFID: To be used to assign a CFID (Carrier and Container Facility) or change existing

Dates/Orders: To be used to create an order for a shipment and, if necessary, to set new

ship and in-home dates for selected pallets when they don’t match the manifest (refer to

Dates/Orders Button for instructions). If dates are changed, they will also be
changed/updated in the corresponding Mail.dat file(s). However, if postage has already
been paid, PostalOne! will not receive these date changes.

BOL: To be used to add selected (checked) pallets to the bill of lading for a selected
manifest (refer to BOL BUTTON for instructions).

requesting a truck (refer to Select Manifest Button for instructions).

pallets, and sibling pallets (refer to Update Gross Weight Button for instructions).

Track Pallets: To be used to display the status of a job and the pallets associated with it
(refer to Track Pallets Button for instructions).

LSC's DIME system for tagged pallets. The information that is returned is dependent on

Select Manifest: To be used to select a manifest. Clicking this button is the equivalent of

Update Gross Weight: To be used to add or update the gross weight for single and mother

Check Pallet Status: To be used to request detailed transportation status information from

where the order is in the DIME process (refer to Check Pallet Status Button for instructions).

data can be exported and imported, as well (refer to Reports & Utilities Button for
instructions).

©2020 Window Book, Inc. All Rights Reserved. Page 47 of

Reports & Utilities: To be used for generating the "Trailer Pallet Report". In addition, pallet

120



Multi-Carrier Trailer Manifesting

Setup & User Guide

~

MCTM Menu - Component Identification

Close: To be used to close/exit the Browse Pallets Database screen.

The same functions actionable using the buttons located in the button bar along the bottom of

the screen ®are also accessible by right-clicking anywhere in the pallet list.

Additional functions that are NOT included in the button bar ARE available by right-clicking
anywhere in the pallet list are:

~

~

~

Brovwse Pallet Database (Mo manifests selected)

Remove from BOL: Removes the selected pallets assigned to a manifest (or BOL).

Cancel Orders: Cancels previously created orders.

Uncancel Orders: Revokes a previously issued 'Cancel Order' request.

File Tagpu":l's R:pqrts

i' by ftall Date

15053114
15053114
150531148
15053114
15053114
1505514
150531148
1053114
15053114
1508314
15033114
e B Y

e I

Joi fumber

1503061

1805381
15033681
AE0E3E
12033681
1803381
allpT23
aftpT 25
aftp7 23
affpy2s
allpT23
aftpl 25
altpT2s
aftpl s
allpT23
aftpl 25
allpT23
AfEnT

=] v @ & Paes 0 Plces

Jab Desc
1503361

1503361
15033681
1503361
1503361
1503361
allp725
aip7 25
allpT 25
alip? 25
allp725
alip? 25
allp72s
atip? 25
allp725
alip? 25
allpT25
AR TG

Pall=t ID LCim Postage Pt Defie SEG D Idanifest

00001 S |WELBPOOOD0EP |

acg Assign CFID ma
oo me
oo DatesOrders me
oo o e
oodf 2L 0B
oo &
ood Select Manifest ME
oo T uf
ood Deselect Manifest e
a0 oma
o Rermone frorm BOL e
o me
oo Cancel Orders me
a0 (13 }:]
and Uncancel Orders lma
Q00 s |W3LEF0I0I00E Rt o
AMFA A (i@ EEOnannT ANGIH R

oao
[ lny]

Ital Viipht

L]

ABC - Chicago

VIEW/DISPATCH MANIFESTS BUTTON

o Available for all carriers.

) Multi-Carrier Trailer Manifesting

Update LSC Content

Send Mail.dat files to Logistics Company

Assign Pallets to Manifests

ViewDispatch Manifests

©2020 Window Book, Inc. All Rights Reserved.

Groes Weght L] t-]

Eréry Poirk Mame | =
BOLMGEROOK L £0440 £

WO SEATTLE, Whid, GE000 t
ECF DENYER, O &00 £
SCF DENVER, QO 800 f
SCF KAMNSAS CITY, M2 E40 E
BOLRGEROOK L &0440 i
SCF ALBUCIUERGLE MM &70 |1
SCF PORTLAND, OF 570 £
SCF TACOMM, WA, 983 £
SCF MORTHHOUSTON, TH 773 7
SCF SAN ANTONID, TX TEQ H
SOF QKL AHOMEA CITY, 08 T30 7
SCF JACKSONVILLE, FL 320 3
SCF ORLANDO, FL 329
SCFWWEST PALMBCH, FL 334
SOF TAMPA FL 335 =
SCF MANAZ0TA FL 342

CrF TRE T kLD RS i

Clicking View/Dispatch Manifests launches the Manage
Manifests screen, which displays any existing manifests and
contains manifest-specific functions.

Page 48 of 120



Multi-Carrier Trailer Manifesting

Setup & User Guide MCTM Menu - Component Identification
m Manzage Manifests
File  Ltilities
-
Refresh listbox |
Cren, By Mordest # | Dapen, By Scheduled Dispateh DatesTime | Open, By CFMame |C=ancaued |Dispm:hed, by Disgatch CeatesTime o
Menifest D Truckload 2 Carrier Type CFHame Sched Dispetch DatedTime  Actusl Dispetch DatesTime:
£ ABC Comparny QEDE S 1554157
27 LS for DropstipiCossl | Consoisstor 0BO3NE | 162945
25 LSC for DropshipiCopal | Consolidator QBQXIANS | B4
b LEC for DropshipiCossl | Direct Traler 04252019 | 122640
i8 AEIC Compariy Corect Traler Q4260018 10343
14 LEC for DropetipiCopsl | Consoidstor LEC_Eal DAZ4FN | 14030005
i3 AR Compary Direct Trader 0423757018 244400
8 ABC Comparey Direct Trailer oAAaENe | 03803
7 ABIC Compary Consaidaton AEIC - Chicamo O4Aae 092952
3 Direct Trailer 032772019 | 1TAE19
‘0 0 0 0 0 O |
Craste M:.-uﬂ] ILIpdd:e I‘.hnilu.-l] l Dispatch Truck | | Cancel hsridest Paletist || Bal Expart Close

Y
The Refresh button = allows users to manually refresh the manifest list.

. o The Manage Manifests screen displays all existing manifests in list form. The list contains the
following information for each manifest:

Manifest ID Total Weight

Truckload # Pallets

Carrier Master BOL

Type Location ID

CFName (Consolidation Facility Name) Action

Sched Dispatch Date Error

Sched Dispatch Time Sys ID

Actual Dispatch Date CFID (Consolidation Facility ID)
Actual Dispatch Time Error Text

Trailer ID

The information can be sorted and viewed by clicking the corresponding sort tab: Open, By
Manifest #; Open, By Scheduled Dispatch Date/Time; Open, By CF Name; Cancelled; and
Dispatched, by Dispatch Date/Time.
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3l Manage Manifests
File Ltilities

-

= |

Refresh listbox

Cagen, By Manitest # | Open, Sy Scheduled Dispateh DateTime | Open, By CPHeme | Cancelled | Dispalehad, by Dispetch DaleMime 0

Wenifest D Trucklosd 2 CArrisr
2 LEC for DvopshipnCopsal
e LS50 for DropshipiCopal
| LSC for CropehipiCogal
i8 ABIC Comparry
14 LEC for DrvopehipnCopsl
i3 ABC Camparry
8 ABC Comparty
7 ABIC Compariy
3

Typs

Conzoicatoe
Consalidaior
Diract Trailer
Corect Trader
Consoicatoe
Cirect Traler
Direct Trailer
Consolidaior
Diract Trailer

CFHame

LEC_Eal

ABIC - Chicago

Sched Dispabch DefeiTime  Actual Dispatch DatedTime

0BD32019
OEQIAN S
042572019
042653013
042452019
04235019
Q4A20149
04 g
Q3272013

155157
1E29435
1ED341
122640
10243
143905
4400
08303
0% 2952
174619

-0—60 0

5]

Crests Maritest | Updd:el'-'l.urile.-l] l Dispaich Truck | | Gancel Marifest

Pallet st

. 9 Create Manifest button: Used to create a manifest. The user is able to enter the Dispatch
Date/Time, enter a Trailer ID, select a Carrier, specify the type of Carrier (for example,
Consolidator), enter the Maximum Weight and Maximum number of Pallets. In addition, the user
can insert stop information (for example, Entry Point and Zip+4) based on information from the
USPS FAST system, and/or change the stop order. Refer to Create Manifests Button for more

information.

. 9 Update Manifeset button: Allows the user to modify an already requested truck’s dispatch
information for a selected manifest (refer to Update Manifests Button for more information).

. 0 Dispatch Truck button: Used to record a truck as being dispatched after the carrier has
picked up the mail. The function allows the user to print the corresponding bill of lading after a
truck has been marked as dispatched. Refer to Dispatch Truck Button for more information.

. 6 Cancel Manifest button: Used to cancel a manifest.

. @ Pallet List button: Clicking this button launches the Pallets on Manifest screen. It provides a
list of the pallets associated with a selected manifest. The pallet information provided consists of
the associated Job ID, UCID (Unique Container ID), Copies, and Total Weight. A sum of the Total
Weight and number of Pallets is also provided (refer to Pallet List Button for more information).

. 9 BolL button: Used to print a hard copy of the bill of lading for a selected manifest (refer to

BOL Button for more information).

. @ Export button: Used to print the pallet information associated with a manifest to a CSV file

(refer to EXPORT BUTTON for more information).

. 9 Close button: Clicking this button closes the Manage Manifests screen.
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REPORTS AND EXPORTS BUTTON

o Available for all carriers.

Clicking Reports and Exports displays two options: Pre-
Production Reports; and Trailer Exports.

Pre-Production Report Option

MCTM Menu - Component Identification

) Multi-Carrier Trailer Manifesting -

Update L5C Content

Send Mail.dat files to Logistics Company

Assign Pallats to Manifasts

View/Dispateh Manifests

Trailer Exports

Reports and Exports

Pre-Production Report

e

Selecting Pre-Production Reports launches the Pre-Production Report Parameters screen. This screen

allows the user to stipulate parameters for
pulling/displaying pre-production data, such as by Job ID or
List ID, or the data in a range using Postage Mailing Date.

Once the parameters are selected or entered, click OK to
run the report (clicking Cancel will close the screen without
running the report).

Example:
Pre - Production Report
Unique

PalletiD ContaineriD  JoblD ListiDd  Job Tite Permit CF O Status
Drop Ship
Postage Payment Date: 43002020
fLoun] WHLEPDOOOOE 00000 617 Tes 01 0001 ALG-CHI ¥ eBOL
D002 WBLEPOOOOOOC 00000 617 Tes 01 000z ALG-CHI ¥ eBOL
[LCiiix] WHLBPHOOOOD 00000 &17 Tom 01 [Eidie) ALGCHI ¥ oHOL

Total By Entry Point:  DES MOINES 1A 50518

Total By Postage Payment Date:  4/302020

Total By All Report

©2020 Window Book, Inc. All Rights Reserved.

Pre-Production Report Paramaters

Jab D [ Lizt 10 [
Postage Maling Date From: @ T @
Containers Coples  Mail Weight Gross Weight

o 17,866 11163 201163

o 30.a7 1918 209150

1] 3803 480 20400

[ 7 AN 4 58 61 5278

1] T2 A5 4. 5270 &1.5270

Total Pallets - 3

Tatal SubContaingrs : 1]

Tetal Coples: Ta.458

Total Mail Weight (Ibs): 4.5278

Total Gross Weight {lbs): 61.6274
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Trailer Exports Option

Selecting Trailer Exports launches the Manage Manifests screen, which displays the list of existing
manifests in the system. This screen is also launched when the View/Dispatch Manifest Button on the
Multi-Carrier Trailer Manifesting menu is clicked. From this screen users can export a manifest's
information to a CSV file. Refer to Export Button for instructions, report definitions, and examples.

B Manage Manifests @ b4

File  Utilitees

j'l S SendtoALG
o

Opan, By Manifest ®  Qpen, By Scheduled Dispatch Date/Time  Open, By CFName  Cancelled Dispatched, by Dispaich DateMime

Manitast ID Truckload # Carmer Tvpe CFName Sched Ciapatch DateMime  Actual Dispatch DateTim
2 ALG Chicagn Q5202020 10330
i Generic Carrier ABC Consobdaior AEC Mitwaukee 051 &2020 11:21:52
< ¥
w
Create Manifest | Update Manifest | Dispalch Truck | | Cancel Wanifest Falet st Bal. Export Close

COPAL UPLOAD BUTTON

o Specific to ‘LSC DropShip/Copal’ and ‘LSC OnePrice’ carriers only.

| Bepoits and Exporls |

| Copal Uplnad | Selecting the Copal Upload button launches the Copal Logistics

| e | Data Exchange Job Browse screen, which displays a list of jobs that
have copal trays in them.

[ IMME LEGACY }

L =
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Select (check) all of the jobs to send updates to LSC for and click Send to Carrier.

#{ Copal Logistics Data Exchange Job Browse _ 28

H X
A - xw a
by Job Mo. |b, Iimpcet Date | by IrvHore Delivery Date | by Job II?by Historical JoblD | by Fiest Mail Dale | by Job Neme | ?

Job Number Job Name Rev. | Cames Name LGS Status LGS Date |Stwk Statug P Paid Status | Hisk Job ID]  Mai Class Catego

OnePricel asl2

elest2 7 indo ) ot pad [ 0% Letter
|_| OnePriceTest2 DOnePriceTest2 e 8 MWirdow Book, InRetieved 14218/2019  Open Nt pad [ 0%) 00000372 Standard Letter
4 |
7 e | 8
Fieces Selecied: 0 W - Maler Approved > “
Files Selected 0 - USPS Vedfied [ Serwdto Catier o

. 0 Job List Sorts: The displayed job information can be sorted/viewed based on the tab

selected: by Job No; by Import Date; by In-Home Delivery Date; by Job ID; by Historical Job ID;
by First Mail Date; and by Job Name.

. 9 Filter function: Allows the user to apply pre-defined filters for viewing their copal job data.
Clicking this icon displays a Browse Filter List screen where the user can either select an existing
filter profile or create and select a new profile. The filter image on the screen changes based on
whether a filter has been applied (Filter applied = v ; No filter applied =?).

#{ Copal Logistics Data Exchange Job Browse T |
A x@

by Job Mo, lby Iipcet Date | by lrrHome Delvery Date | by Jab u?t’y Historical JoHID | by Fest Mail Date | by Job Ners | [I

Job Number Job Name Rev. | Cames Name LGS Status LGS Date |Stwk Status| Pl Paid Status | Hist Job ID]  Mai Class Catego

Window Bo jae 4/03/2019  Open ct paid [ 0%) 00000372 Standard Letter
|_| OnePriceTest2 OnePriceTest2 e 8 Window Book, InRetieved |418/2019  Open Net pad [ 0%) 00000372 Standard Letter
. |
0. ©
Fieces Selected: 0 W - Maier Approved = O
Files Sesscted 0 W -USPS Verfied [ Sendto Catiec Cocel | Heb |

. e The pallet list provides the following information for each pallet:

Job Number Est Mail Date

Job Name In Home Date

Rev (job revision number) First Mail Date

Carrier Name Piece Count

LGS Status (Logistics Update/Retrieval Status) Delivery Window

LGS Date (Logistics Date Update/Retrieval Date) Date

Stmt Status (Statement Status) Time

P1 Paid Status File Name

Hist Job ID Job ID

Mail Class Mail.dat file location on the server

Category
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#{ Copal Logistics Data Exchange Job Browse =4 X
M - @ P
by Job Mo, Ibylml Date | by IntHome Delivety Date | by Job 1& Historical JobID | by Fiest Mail Date | by Job Ners | ?
Job Number Job Name: Rev. | Cames Name LGS Status LGS Date |Stmt Status) Pl PaidStates | Hist Job ID]  Mai Class. Catego
Mot pad [ O%) 00000372 Standard

7 Mindow Book, InRediaved 4/03/2013_ Open

ePricel es12 Nt p 3
OnePriceTest2 OnePriceTest2 8 MWirdow Beok, InRetieved 418/2013  Open Nt pad [ 0%) 0000372 Standard Letter
. |
o~ 4
. - O
Fieces Selected 0 M - Maier Approved ','—ISendlnCaniu A [ oo |

Files Sesectad 0 W -USPS Verilied

. o Job lookup: Users can find jobs faster in the list by entering part or all of the Job Number and
then tab out of the field. The cursor will automatically jump the first occurrence in the list it finds.

. 6 Pieces Selected / Files Selected: These fields provide a sum total of each based on the job(s)
that is checked (or selected).

Ly e e AP S 1 jper ML R | ) 15
1 id
1 5l
E CTCM Test 02 MCTCM Test 02 1 Open Mot paid | 0%) 0]
CTEM Test 03 WACTEM Test 03 1 Open Mot paid [ 0] o
FtAOD Blgitdens Fi0D Gligidame 1 IDpeﬂ M paid [ 0] ol
& . [
Plieces Seleched 42,263 )| M - pdeiler Apprcved :
Files Selecled: 2 | B UUSPS veiified | SendtoCerir | | Carcel || Hew

. @ Mailer Approved/USPS Verified: Color-coding applied to the jobs list for jobs that meet the
stated criteria (blue for Mailer Approved or green for USPS Verified).

. 9 Send to Carrier button: This button is used to send the selected job(s) to LSC for postal
optimization (refer to Send to Carrier Button for instructions).

. 6 Cancel button: Clicking this button aborts any OnePrice functions started from this screen
and closes the Logistics Data Exchange Job Browse screen.
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DSMS RELEASE BUTTON

o Specific to ‘LSC DropShip/Copal’ and ‘LSC OnePrice’ carriers | Copsl Uplosd |
only. | DESMS Rl |

“DSMS” refers to DropShip Management System. The DSMS E DIME LEGACY j

Release function is used once an MSP’s jobs are approved for | - |

mailing by the USPS, to be released to the carrier before postage is

paid.

Clicking DSMS Release launches the Browse Pallet Database screen, in which information for all existing
pallets is listed.

F7 Browsse Pallet Database 6

File TagPallets Repors e

im byt Date () o] v oW & Peles 0 Ficces 0 Mol Weight 00 Grossieiaht 00

Ja [ Job Kumber Job Desc Faliel ID uce Postege Pl Dele SEGID  Menilest CFluame Eniry Foinl Nerme Desl I

W[ 1503361 1503350 1503361 000001 YELERDODO0| BI0G/2E 0001 SCF SALT LAKE CITY, UT 840
J1s03361 1503351 1503361 000002 |ELERPDODODN: B8 0004 SCF SANFRANCIECO, C2 940 |99850!
]1503381  [1503351 1503361 030303 WELEPDODODOS &ME2013 0001 SOF LAS VEGAS, MY 890 FE1Ea!
] 1505381 (1500351 1805381 000004 Y ELEPDONO04 BaDAr20H 8| 0001 SCF PORTLAND, OR 870 araial
]1s03381  [1503351 1503361 030005 WELEPDODODOS &G2013 0001 SCF SEATTLE, Vs, 530 9E1EF
] 1803361 | 1503351 L0338 000005 |wELERPOODODOE B0AA018 0004 MDC SEATTLE, Wia, 58000 ELliel]
_|1s03381  [1503351 1503361 000007 WELEPDODODOT &8/2013 0001 SCF DENVER, CO 800 el
] 1505361 1503351 AE033E e 000005 |WELBPOODODOE BA0arA018 0001 SCF DEWVER, O 800 E02EG
_Js0z381  [1503351 1503361 000303 WELEPDODODOS BI0B/2013 | 0001 SCF DEMVER, CC E00 SO2EE]
] 15059114 [affa?2s affpl 25 00000 |sELBPDODODOG B0 8 0004 SCF ALEUGUERGUE, M 670 871001 —
]15053114 |arpr2s altpT25 000002 VWELEPDODDH &IOR3 0001 SOF SACRAMENTO, CA 836 (95723l
] 15058114 |affo?2s affpl s 000003 |ELERPDODODON BAar201 8 0004 SCF OKLAHOMA OTY, OK 730 |T3125
] 15059114 [areras altpT 25 030003 WELEPLODODOD ORI 3 0001 SCF JACHSCHIVILLE,FL 320 (32203
] 15059114 | affaTiS aftpl s 000040 |WELEPDODOOP BaDE20H 8| 0001 SCF ORLANDO,FL 3268 AEEN
]150s9114 |areras altpT 25 030011 WELEPLODODDG &TAIZ1E 0001 SCFWEST PALM BCHLFL 330 (33416
15058114 [affaTis aftpT 5 000042 |WELBPOODODOR BAra018 0001 SCF TAWPA FL 335 EEEE]
_| 15059114 |arme72s altpT 23 030013 WELEPDODODOS &AIZ1E 0001 SOF MANASOTA, FL 342 34280¢
J1snsa11a | afpTis aftpT 5 000014 [WWELERDODODOT A28 0001 SCF TREMTCN, P 085 OEGS0!
_J1s0sa114 [armpras altpT 25 000015 WELEPDODODOU 0972013 0001 SCF SOUTH JERSEY, M) 050 08031
] 15059118 |affa?2s affp? 25 000046 sWELERDODODDY B8 0004 SCF HARRISERG, PA 170 17907
“Jas0sa11a [armeras altpT 25 0I0M7 WELEPDODOD BI0AI2013 | 0001 SCF PHLADELFHA, P 180 [18176!
i | b

<-3P:|:~_'icw Qﬂwsc ﬁ Log Close

. o The pallet list can be displayed in various sort orders by selecting a sort option from the list
provided. The default order is by Mail Date.

. e As pallets are selected (checked), the number of ‘Pallets’ selected, the total number of
‘Pieces’, the total ‘Mail Weight’, and the total ‘Gross Weight’ are calculated; the results of which
are displayed in the corresponding fields at the top of the screen.

P74 Browse Pallet Database
File  TagPallets Reports
ﬂ by el Dot | W O K Prllets: 4 Feces 24,503 Mail\Weigit: 4623 GrossVaight 6328 F
Job Mumber Paliet ID uci Postege Fml Dsts SEG D wlenitast CFhame Errlry Pairt Mems Dest2 2
1503551 000001 WWEL BPDACO0OT GDE2018 | Q004 SCF SALT LAKE CITY, UT B4 84453
1503351 000002 WWELEPDODODOZ S0ar2013| 00 SCF SAMFRANCISCO, C& 940 943501
1503361 000003 | WEL EPOO0000S TR0 8| 0004 SOF LAS VEGAS, Wy 90 0151541

1503551 15035361 000004 WWEL EPDODODO04 S0S/2015 00 SCF PORTLAND, OR 970
WELERDODODOS B0Er201E 0001 SCFSEATTLE, vie, 330

B 6
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F7H Browse Pallet Database e

File TagPallets Reports 9

i’m bey bl Dt o | o Prilets: 0 Fieces 0 Ml Weigit: 00 Grozzvisight L]

Juits |0 Job Kumbser Job Dese Paliet 1D uco Postage Pl Date SEG D Manilast CFhame Erilry Painl Mams Dest I o«

_| 1303361 1503351 1503361 010001 WWELEPDODODO1 EMS/2015 J001 SCF SALT LAKE CITY, UT E40
J1E0E3eT (150335 1E0EIE 000002 |WELEPOOOOD0Z BRI 8| 0004 SCF SANFRANCIE00, C& 940 948800
| 130381 1503351 1802381 010003 WELEPDODODOS SS2015 0001 SCFLAS VEGAS N £90 SEEal
JsnEe 1503351 180 EE 000004 [WELEPDODOD04 SR8 0004 SCF PORTLAMD, R 970 arza
_| 1503381 1503351 1503361 000005 |WELEPDODODOS S5 0001 SCF SEATILE, Wi 530 9E1ES
Jsnzaer 1503351 AS0EIE 000005 WWELEPDODODOE B8 000t MOC SEATTLE, Wi 58000 SE00H
| 1503381 1503351 1505381 010007 WWEBLEPDODODOT GM0S72013 0001 SCF DENVER, OO 80D B02EG]
Jsnzaer 1503361 AS0EIE e 000008 wWELERPOODODOE Biarai18 000t SCF DERVER, O 80D B0ZEG
| 1503381 1503351 1205361 010002 VWELEPDODODOZ EM0a2013 a00d SCFDEMVER, OO E0D SLRES]
] 15058114 | affaTis aftpl s 00000 ELEPDOO0OG B8 0004 SCF ALEUGUERGUE, M BTD0 (87101 —
15058114 |&ipTas allpTz3 010002 WEBLEPDODODOH E0A2015 a001 SCF SACRANENTO, CA 956 asTeal
15058114 [affaTis aftpl 5 000008 |WELEPNODO0ON B8 0004 SCF OELAHOMA T, 0K 730 |T3125
_] 13059114 |aipTs allpTz3 010003 WWELEPDODODOOD E0A2015 001 SCF JACKEONYILLE, FL 320 532203t
J1snsa11a | afpTis aftpT 25 000010 [WELEPDODODOP BAArA01 8 0004 SCF ORLANDO, FL 326 Ercl]
_| 15059114 |arpTs aftpT 25 000011 |WWELEPDODODOR S8 0001 SCFWEST PALM BCH, FL 330 |33416:
] 1snsa1s | affpTis aftpT 25 000042 [WELEPDODODOR B8 0001 SCF TAMPA FL 235 A0
_| 15053118 |arpTs AltpT 25 000013 |WELERDODODOS S0A2015 0001 SCF MAMAZOTA FL 342 302608
15059118 |affpTis aftpT 25 000014 (WELERDOOODOT B8 0001 SCF TREMTON, P (085 OEGS0!
| 15058114 |&fRTas alipT25 010015 WEBLEPDODODOL €0a2013 004 SCF S0UTH JERSEY, M) 08D QEDZL
] 15058114 | affaTis aftpl s 000046 [WELBPDODODDY B8 0004 SCF HARRISEILRG, PA 170 LER L
] 15058114 |&lpTas allpTz3 DI0MT WELEPDODODOMA E0A2015 001 SCF PHLADELFPHIA, Po 190 18175t
o | P

<3Pn:~_'icw desc Log Close

e : The screen’s filter function allows users to limit or control the pallet data that is displayed
using various criteria. The filter image on the screen changes based on whether a filter has been

applied (? = No filter has been applied; or Y - Filter has been applied).

Filter Pallet List

Release Mode mwml

e

[#] Hide Crigin Pelisiz
[7] cniy display “Ready” pslkis
[7] Hitle Paliets Withous LSC Tile Cortert

Payment Dales: @ Ihru

ol Dates: @ thru
Beset Fiier

In-Hame Dafex:

@ lhru

Firet date = exect match, both dales = mabch in range

L]

Juoky D

List ID:

Regot Fiter

Job 1D | F Relesse Staluz: | g1 E]
List I: [u] [T Hite UnMenitested Patets
Payrmien Dales: e B[] Hioe Palois Wibout LSC Tile Contort
[ Filter Pallet List ==
Beleazs Modk | Quary Mode

[=]

Facity Trger | sl bypes
*Prliet LICI

hanife=t

HOF Mame:

*Loation:

Type Al

EEE

[=]

il Bsarcocie:

Actian 21

Error: 20

[=]

* will meadch paitial enbies e 111 finds 11941

Carced

. 0 The Reports menu offers a Location/Picking Report option, in which the user can select how

the data is to be sorted and grouped by.
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. 6 The pallet list provides the following information for each pallet:

Job ID

Job Number

Job Desc
Pallet ID
UCID (Unique Container ID)

Postage Pmt Date (Postage Payment Date)

SEG ID
Manifest
CFName (Consolidation Facility Name)

Entry Point Name

Dest ZIP+4

Facility Type

Pieces
Containers

Mail Weight
Gross Weight
Mail Date
Drop Date
In-Home Date

Action

Location (updated from wbSCAN)
Postage Rlse Date (Postage Release Date)
Rlse Time (Release Time)

DM Job ID (DAT-MAIL Job ID)
IM Barcode
Carrier
Error

m Brawwse Pallet Database 6

File TagPallets Reports e

iﬁl bey bl Dt 0 | o Prilets: 0 Fieces 0 Ml Weigit: 00 Grozzvisight L]

Juits |0 Job Kumbser Job Dese Paliet 1D uco Postage Pl Date SEG D Manilast CFhame Erilry Painl Mams Dest I o«

J 1503361 WWELEPDODODOD| EMS/2015 J001 SCF SALT LAKE CITY,UT E40  Sd1E¢
J1E0E3eT (150335 1E0EIE 000002 |WELEPOOOOD0Z BRI 8| 0004 SCF SANFRANCIE00, C& 940 948800
_ | 1503381 1503351 1802381 010003 WELEPDODODOS SS2015 0001 SCFLAS VEGAS N £90 SEEal
JsnEe 1503351 180 EE 000004 [WELEPDODOD04 SR8 0004 SCF PORTLAMD, R 970 arza
_|1=03381 1503351 1503361 000005 |WELEPDODODOS S5 0001 SCF SEATILE, Wi 530 9E1ES
Jsnzaer 1503351 AS0EIE 000005 WWELEPDODODOE B8 000t MOC SEATTLE, Wi 58000 SE00H
_ | 1303381 1503351 1505381 010007 WWEBLEPDODODOT GM0S72013 0001 SCF DENVER, OO 80D B02EG]
Jsnzaer 1503361 AS0EIE e 000008 wWELERPOODODOE Biarai18 000t SCF DERVER, O 80D B0ZEG
_ | 1303381 1503351 1205361 010002 VWELEPDODODOZ EM0a2013 a00d SCFDEMVER, OO E0D SLRES]
] 15058114 | affaTis aftpl s 00000 ELEPDOO0OG B8 0004 SCF ALBUGUERGUE, M4 BT0 871041
_l1z0s811a |arpTas allpTz3 010002 WEBLEPDODODOH E0A2015 a001 SCF SACRANENTO, CA 956 asTedl
15058114 [affaTis aftpT 25 000008 [WELEPOODO00N B8 0004 SCF OiLAHOMS 0T, 0K 730 73125
_|1=08911a |armTIs allpTz3 010003 WWELEPDODODOOD E0A2015 001 SCF JACKEONYILLE, FL 320 532203t
J1snsa11a | afpTis aftpT 25 000010 [WELEPDODODOP BAArA01 8 0004 SCF ORLANDO, FL 326 kFall]
_| 15059114 |arpTas aftpT 25 000011 |WWELEPDODODOR S8 0001 SCFWEST PALM BCH, FL 330 |33416:
] 1snsa1s | affpTis aftpT 25 000042 [WELEPDODODOR B8 0001 SCF TAMPA FL 235 A0
_| 130581148 |armpTas AltpT 25 000013 |WELERDODODOS S0A2015 0001 SCF MAMAZOTA FL 342 302608
15059118 |affpTis aftpT 25 000014 (WELERDOOODOT B8 0001 SCF TREMTON, P (085 OEGS0!
_ | 1z05811a |arpTas alipT25 010015 WEBLEPDODODOL €0a2013 004 SCF S0UTH JERSEY, M) 08D QEDZL
] 15058114 | affaTis aftpl s 000046 [WELBPDODODDY B8 0004 SCF HARRISEILRG, PA 170 LER L
_ 1058118 |arpTas allpTz3 DI0MT WELEPDODODOMA E0A2015 001 SCF PHLADELFPHIA, Po 190 18175t
L) r -

oPrl:ﬂcw desc Log Close

o The ‘Browse Pallet Database’ screen is re-sizeable, eliminating the need for scrolling left/right to
view the various columns of data.

. @ Preview button: Allows the appropriate USPS representative to approve pallets for
dropshipping. The intials or ID of whomever attempts to approve the pallet for dropshipping
must already be included in DAT-MAIL's DMU List. When the release is processed, a “Release

Preview Report” is generated (refer to Preview Button for instructions).

% The DMU List management occurs via the ‘DMU List’ option located in DAT-MAIL’s main ‘File’
menu.
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m Brawwse Pallet Database 6

File TagPallets Reports e

i’m bey bl Dt 0 | o Prilets: 0 Fieces 0 Ml Weigit: 00 Grozzvisight L]

Juits |0 Job Kumbser Job Dese Paliet 1D uco Postage Pl Date SEG D Manilast CFhame Erilry Painl Mams Dest I o«

_| 1503351 1503361 010001 WWELEPDODODO1 EMS/2015 J001 SCF SALT LAKE CITY,UT E40  S4123!
J1E0E3eT (150335 1E0EIE 000002 |WELEPOOOOD0Z BRI 8| 0004 SCF SANFRANCIE00, C& 940 948800
| 130381 1503351 1802381 010003 WELEPDODODOS SS2015 0001 SCFLAS VEGAS N £90 SEEal
JsnEe 1503351 180 EE 000004 [WELEPDODOD04 SR8 0004 SCF PORTLAMD, R 970 arza
_| 1503381 1503351 1503361 000005 |WELEPDODODOS S5 0001 SCF SEATILE, Wi 530 9E1ES
Jsnzaer 1503351 AS0EIE 000005 WWELEPDODODOE B8 000t MOC SEATTLE, Wi 58000 SE00H
| 1503381 1503351 1505381 010007 WWEBLEPDODODOT GM0S72013 0001 SCF DENVER, OO 80D B02EG]
Jsnzaer 1503361 AS0EIE e 000008 wWELERPOODODOE Biarai18 000t SCF DERVER, O 80D B0ZEG
| 1503381 1503351 1205361 010002 VWELEPDODODOZ EM0a2013 a00d SCFDEMVER, OO E0D SLRES]
] 15058114 | affaTis aftpl s 00000 ELEPDOO0OG B8 0004 SCF ALEUGUERGUE, M BTD 8701
15058114 |&ipTas allpTz3 010002 WEBLEPDODODOH E0A2015 a001 SCF SACRANENTO, CA 956 asTeal
15058114 [affaTis aftpT 25 000008 [WELEPOODO00N B8 0004 SCF OiLAHOMS 0T, 0K 730 73125
_] 13059114 |aipTs allpTz3 010003 WWELEPDODODOOD E0A2015 001 SCF JACKEONYILLE, FL 320 532203t
J1snsa11a | afpTis aftpT 25 000010 [WELEPDODODOP BAArA01 8 0004 SCF ORLANDO, FL 326 kFall]
_| 15059114 |arpTs aftpT 25 000011 |WWELEPDODODOR S8 0001 SCFWEST PALM BCH, FL 330 |33416:
] 1snsa1s | affpTis aftpT 25 000042 [WELEPDODODOR B8 0001 SCF TAMPA FL 235 A0
_| 15053118 |arpTs AltpT 25 000013 |WELERDODODOS S0A2015 0001 SCF MAMAZOTA FL 342 302608
15059118 |affpTis aftpT 25 000014 (WELERDOOODOT B8 0001 SCF TREMTON, P (085 OEGS0!
| 15058114 |&fRTas alipT25 010015 WEBLEPDODODOL €0a2013 004 SCF S0UTH JERSEY, M) 08D QEDZL
] 15058114 | affaTis aftpl s 000046 [WELBPDODODDY B8 0004 SCF HARRISEILRG, PA 170 LER L
] 15058114 |&lpTas allpTz3 DI0MT WELEPDODODOMA E0A2015 001 SCF PHLADELFPHIA, Po 190 18175t
o | P

oPrl::icw desc Log Close

. 9 Release button: This button establishs a connection with LSC’s system and reports the
selected pallets as Released to LSC for pickup (refer to Release Button for instructions).

. 6 Log button: When clicked this button launches the Browse Release Log screen, which
displays a list of Previewed and Released actions that has taken place, including the date/time
they occurred, the DMU that performed the action, the number of pallets that the action was
applied to, and the number of pallets the action was successful for. In addition, Released items
can be unreleased, the corresponding report can be re-printed, an action can be re-submitted,
and the pallets that each action applied to can be viewed (refer to Log Button for instructions).

. @ Close button: Clicking this button closes the Browse Pallet Database screen.
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DIME LEGACY BUTTON

Clicking DIME Legacy launches the DIME legacy or single-job DIME function. The functionality contained
therein has not changed from past releases. Refer to any

existing DIME documentation for the DIME legacy product. Copal lipload

"= The legacy product is scheduled to be removed from DAT- B

MAIL in 2020 (date to be determined).

EXIT BUTTON

Clicking the Exit button will close the Multi-Carrier Trailer Manifesting menu.
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COMPONENT FUNCTIONALITY

This section of the Guide provides functional information and instructions for the components identified
under MCTM MENU — COMPONENT IDENTIFICATION.

UPDATE LSC CONTENT BUTTON

To use the LSC DropShip/Copal function, jobs must be assigned Content Title IDs and have reference
information added. Content Title IDs associate accurate customer information from LSC’s system to the
job in DAT-MAIL. A Content Title ID refers to a Client Name and Service Type (for example, DropShip,
Copal, Commingle, etc.).

B Multi-Carrier Trailer Banifesting -

To assign Content Title IDs, and the necessary reference
information, click Update LSC Content in the Multi-Carrier Trailer Update LSC Cantent
Manifesting menu.

Send Mail.dat files to Logistics Company

The Select Mail.Dat Files to DIME Batch Assign Reference Info screen will display. Select (check) the
Mail.dat files for all versions of the first job being worked on and click Assign Reference Info.

o A description of the Select Mail.dat Files to DIME Batch Assign Reference Info screen is provided
in the LSC DROPSHIP/COPAL MENU section of the Guide; specifically, Update LSC Content Button.

FZH Seleck Mail Dat Files ba DIME Batch Assign Reference Infa
E e
by Jo Mumbet | by Impert Dste | By In-Home Debeety Date | by Histoncal J-oHL'Il by JoblD | il
Jab Mlumbs Job Mame Total Pieses Eo bal Date Debvay Date Pwine Impal Date )
[ 14962604 14562004 082 10/307208) 1IA2MEl 3 10/2920ME
1803361 150351 233007 10/23/20M8| 1043128 3 10426528
allpsE7 afipTE? 235 108305208 1140172008 3 104297208
JooMo_NewDIMET est_03 | JobMame_MewDIMET ast_03 175,047 111252008 11/.20/2008 3 1MMES200E
[s] JobMo_NewOIME Testdl | Jobtame_MNewDIME Testil 175,047 11/12/2018) 112042008 3 11/0520ME
% JobiMe MewDIMET estd2  JobMame MewDIMET et 7 112208 112072008 3 11052008

£l | 3

Fieces Selecied: 529141

| | a
— i Ilﬁ.ﬁimﬂa‘mmelrfn]l Cancsl || Hep
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A confirmation dialog will display. Click Yes to continue.

The DIME Batch Job Reference Update screen will display. In the
Content Title ID field, click the down arrow to request a list of
Content Title IDs from LSC. Then highlight the Content Name for the

correct Service Type and click Select.

Component Functionality

[ DIME Batch Assign Reference Info 2 |

9' Are you sure you want to do this?

) DIME Batch Joh Reference Update

*Cantent The £: ]

Content Name: |

Bl Of Lading:
Purchags Ordar.
"nvoice Reference 1:

broica Refarencs I

LEC Dafe Oriver: Pusipge Payment Dabe

PUHLISHERS CLEARING HO
RECORD PURPOSES ONLY
RECORD PURPOSES OMLY
RECORD PURFPOSES OMLY
RECORD PURPOZES OMLY
RECORD FURPOSES DMLY

Yes | E bo i
) Content hern Listing for Owner I0: 128 =
Content Name Service Type Status
ETM WEB APP TEST [[301435]) Bulk hethee
FAHM PROGRE 552 FARM FUTURES [[17:2050]) DropZhip Auctive
MARVEL ENTERTAINMENT GROUP [[102301)) Bulk Artive

i Lo

Active

(1999900]]
[i999900]]
(1999900])
11399900
(i999900])

TIME WARNEFL INGC [{111685]]
| TIME WARNER INC [[111505])

Unknown
DropEhip

Bulk
Unknown

DropEhip

Active
Active

CopalStandardMalll Acthve

Active
Active

CopalStandardMaill Active

| Active

Request made successiully
[17) Izme retumed

View Selected File

Open a Ticket

[ CiUsersivmuzefspphataiLocalTemplwbNPSXMUNPE ContentitemContractPDEEAS TOGE 92D 2020051 41540424735

Cance

3'{ If an error is returned in the communication between DAT-MAIL and DIME, the corresponding log
file will display in the window on the screen. Click the VIEW SELECTED FILE button to view the
contents of the log file. A ticket for Window Book's Technical Support Team can be created
automatically by clicking the OPEN A TICKET button. The log file will automatically be attached to
expedite the troubleshooting process. Click the SUBMIT button to create the ticket. The ticket
status and further communications with Window Book can be managed from Window Book's

Support Portal.

Open a Ticket

User Contact Information

First Mame |m

| Last Mame :Bwah

EMal: | buish@windowhook com

| Phone: [(517)3354529

Ticket

Subject: [WENPS Contenthembis224

Support Issue! | Oy ection

Severity: | Nomal "
Exceplion during select conlant tem Request made suceessfuly
(17 Rems rebumied
Alacheents:
[File Hame:

CUsers'wenuser'AppDatatLocal\ Temp'whhP| NF SContent kemContract PDSESET 0663201 202005141 707527

<

Descrption

>

Add Attachments

Delete Atachments

Suibmit Cancal

©2020 Window Book, Inc. All Rights Reserved.

Refer to the information provided under
Check Pallet Status Button for a more
comprehensive set of instructions on how
to open a ticket.
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The DIME Batch Job Reference Update screen will update and display the selected Content Title ID and
Name. At this point, users can specify any of the additional reference information included on the
screen to appear on the bill of lading by selecting from the list of options from the drop-downs provided.
The ‘Invoice Reference 1’ field is required. The ‘Invoice Reference 2’ field is not.

"= If a value for the Invoice Reference 1 field is not selected, the order creation process will fail,
returning an error message for each pallet selected.

E) DIME Batch Job Reference Update o

*Content Tile I: 16431 | #

Caontent Mame: PUSLISHERS CLEARING HOUSE ({301424

Bill OF Lading: ]
Purchase Order; o
= R B H il Header Job (Ds ]
Invoice Refersnce 2 -

LSC Date Driver: Postage Fayment Date ~

Using the drop-down, in the LSC Date Driver field, select one of the options. This will provide the date
LSC will use to plan the user’s shipments based on the Mail.dat selected. The options are: Postage
Payment Date; In-Home Date; and Drop Date. When ready, click OK.

) DIME Batch Job Reference Update 4
*Content Tile D 16431 *
Content Hame: PUSLISHERS CLEARING HOUSE ({301424
Eidll OFf Lading -
Purchase Order; o
“invoice Reference 1. | «Heiprical Header Job iD= o
Inwoics Reference 2 '

LSC Date Driver: Postage Payment Date
Postage Payment Date
In-Home Daie
Drop Date

The Content Title ID and reference information will be assigned, and the user will be returned to the
Select Mail.Dat Files to DIME Batch Assign Reference Info screen where they can select additional files
and repeat the Assign Reference Info procedure, as necessary.
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LSC and DIME requires that the Historical Job ID must use the following format: The first 5
characters must be numeric and cannot be all zeros. In addition, characters 6-8 cannot be blank. If
the Historical Job ID of the selected job does not follow this format, the Selected Jobs List screen
will display, showing the affected job and its corresponding Historical Job ID, when OK is clicked
on the DIME Batch Job Reference Update screen (image previous page).

Selected Jobs List
i

WARMNING!
Historical Job 1D first 5 characters must be numeric and can not be all zems.
Characters 6-8 can not be blank,

Hest, Job 1D JobMumber Jab Cl:sl:rp‘.iun JoklD

The Historical Job ID can be edited by double-clicking on the field.

Selected Jobs List
]

WARNING!
Historical Job 1D first 5 characters must be numenc and can not be all zems.
Characters 6-8 can not be blank,

Hist, Job 1D JohMumber Jab Descrption JoblD
[ MS053275 Test_01 D000

Make the necessary change to the field to conform to the required format and click OK. The
system will be updated with the new Historical Job ID for that job, the screen will close, and the
user will be returned to the DIME Batch Job Reference Update screen.

SEND MAIL.DAT FILES TO LOGISTICS COMPANY

The Send Mail.dat Files to Logistics Company button is used to tag and send jobs to LSC for postal
optimization.

E) Multi-Carrier Trailer Manifesting x

| Update LEC Content i
I Send Mail.dat files to Logistics Company I
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Clicking Send Mail.dat Files to Logistics Company launches the Logistics Data Exchange Job Browse
screen. Using the filter function, display only Standard Letter jobs. Select (check)the job(s) to be sent to
LSC and click Send to Carrier.

o Using the filter function to display only Standard Letter jobs will help avoid tagging jobs that will
cause the request to be rejected later.

m Logistics Data Exchange Job Browse [

o = x* [

bydob Mo |h, Impait Ddﬁel by In-Heme Dekvery Date |I:5|anll:| | bip Hizlatizal JebID |1:,,. First bail D ale |h,.Jnh Mame |

Job Mame Rev.  Camia Name LGS Statuz LGS Date  Stmt Statis P1 Paid Stabus H

%1 | 14952804 1 Open Mk paid [ %] 1£
] 1503351 1303351 1 Open [Hok paid [ %] 15
1303351 1303381 2 Open (Mt paid [ %] 15
1559114 559112 1 Upen |Hek paid [ %] 0
O] #ip75 HIp?25 i Cpen lnu paid [ %] 14
« i b
Piacos Selectad ge0szz M. Maikr Approved = 1
Filez Selecied: 1 M- 1JSPS Vaitied Carcel || Hep |

The Browse the Carrier File screen displays. Highlight the carrier to use and click Select.

E Browse the Camer File

Code | Mame |

[ 2l

Cada
1Fiice

Hame
L5E b OnePrice

Cortacl

™|

Addkess City

3

[ seect [ imen ][ crange | [ pelew |

A Warning... dialog will display. Click Yes to close the dialog and
continue with send process (clicking No will close the dialog and

abort the send process).

A Progress... dialog will display.

©2020 Window Book, Inc. All Rights Reserved.

| e | Hee |

Warning.. 2

|ﬂ Serd pobds) to LEE for Pastal Optimizaboni

| i) | Mo i

Progress.,.

A00%

Processging cordainsars: 1%

Proceszing jobc 00000004 (14962804)
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Tatals of . o
SRR When the transfer completes, a Totals of process... dialog will display,

Joips salecked: 1 providing information on the success or failure of the upload to OnePrice.
Failetl vaiiation: 0
Failed vpland: 0

If errors occurred, a log can also be displayed that will provide failure
information for the selected jobs (including the Job ID and Name). Click Show

[ F—— ] Log to view the log data.

Successiu upload q

Once the job has been successfully uploaded or transferred to LSC, it becomes ‘locked’ in DAT-MAIL and
cannot be manipulated in any way by DAT-MAIL users. This is visually discernable in DAT-MAIL’s Jobs list
browse (see below). The job’s line item changes to a color different from other jobs in the list, a

message of “Job is in use” is displayed on the screen, and the status and Carrier Name is also provided in
the job’s line item.

rz"i"\

=" DAT-MAIL users should never attempt to unlock jobs that are locked due to LSC OnePrice
processing, nor should users attempt to override DAT-MAIL protected fields for jobs that have
been returned from LSC after OnePrice processing is complete.

I Select Mail.Dat File to Open

X
by Job Number by lmport Date by Last Accsssed By IntHome Debvery Date by First Mad Date by JobiD by Historical Job 1D by Job Name by Clert |
o I - Maier Appeoved
Erter data to seaicher Rt o
P1 JobNumber Job Nerme Rev.  Stn! Status PJ;"_P'T':S:,‘S‘;L, Qs Categoy  TolalPisces Pending Spods TotalPcs Spoled TotalMaled CasierNeme  LGSStstus  LGSDate  ImpotDate | °
v RVATIN0S |BEST7 1| fopen Pinted| NP |[Stndad [Pt 0,002 [ | 100172018
5 [pen NP | NP FerCass  |Lete 13080 81772018
6 [apen we | NP i Letter 113050 /1072018
7| Relearad NP NP Letter 113,050 113050 971972018
8 Jopen NP | NP Letter 113,080 | 10/01/2018
T Heles N
Goin -
v P29 [ TP12698 1| Open NP | NP |Stndwd |Lette 45639 2383 972172018
X WESCAN WeS 1| pen NP | NP Stendad  |Lets ] I 3/3172018
v WBSCAN2 | wescanz 1| open NP | NP [Stndwd Lot | 237 | | /3172018,
< > v
Ve Vaidation Log | | Apowoved | | Michive | | el Vagdae | | Viek Fiease View Impoit Log

m
MaiingInfo Statements Coramer(s) for Job

JobMame:  STDLTO24 Dicp Shipped Yes 1M Barcode Assgrenerts
Job 1D 001241 OignZp 0213 Restoee to Orignal
Job Mumber STDLT024 Toral Mo, of Pieces 952
Class Standwd Lowest Pc. Wal 00450 Tray/Patet baicodes registered Yes Container Types Present
Revizion No. 1 Highest Pc. Wgt 00450 Overvnie palet barcodes Yes 1
Status: Reloased Lowest Ad % 000% Overviie ray barcodes Yes fpe
Fast Mol Date: 10/26/2018 Highest 4d % 000% Assgned/Logged at Impeet Mother Paliets
Last Mai Dale 10/25/2018 Freight Plan No Pieca baicodes registered: No
Est MalDate: 10/25/2018 Pallet Plarc No Label data added to IM database No
InHome Delivery Date: 10/26/2018 Vs 181
Debveaty Window. 3 PDR records et
Fie Nome: 0001241 tps View Fi= Inkc
Created 1072572018 3:11PM il Name:
Modified 10/2572018  317PM P1 Pad status: 0% Notpad STDLT024 HOR
* Denotes job has not been converted to MSSOL Close Help

The job will remain locked until it is returned from LSC and imported into DAT-MAIL using an AWAM
Logistics Download profile.

9% It can take up to 24 hours for a job to be returned by LSC.
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AWAM Logistics Download Profile

o This Guide assumes that AWAM has been activated and set up in DAT-MAIL. Refer to the “AWAM
Setup Guide” for instructions.

Creating a Logistics Download profile in AWAM is necessary for the automatic download and import of
the Mail.dat files being returned from LSC OnePrice.

From DAT-MAIL's main screen, launch AWAM @‘ In the AWAM Control Center, click Edit Profiles.

. DAT-MAIL Advanced Workflow Autormation Manager Control Center - o
File Help
Actity  History Click calumn headitgs 15 st by coluimn

Right ciick on finished bama for mone datais

File Name Job ID Status Hist. Job D Frogress Profiz Haome A

||| Pauss Sarvica is STOPPED I Edit profies Winimize

:Numbcrofﬁ.cﬁvc Profiles: 1 £ 2009 Window Book, Inc.

In the Browse Profiles screen, click Insert and select New Logistics Download Profile.

120 DAT-MAIL AMWAM - Brawss Profles ]

Frofils Kame Frafis Type Impart Poth [ Degetivate
R Cefout import Seftings . LBy =E4 Svr_1 BBl detlincoming

Clasic Selections:

Frafie Type Fiker:

rpon [=]

.

eet |

Blewy Irnpart Profile
Iews Merge Profile

I Pewy Logistics Download Profile

Eename

Chenpe Profle Tvpa

Coge
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A Profile Will Be Added screen will display. Enter a Profile Name. In the example here, “LSC OnePrice
Download” was entered. Click Select Carrier.

A DAT-RASIL AWAN - Profile Will Be Added

Local Dowrload Path
Save Procesed Fle: Path:
Falad Impaoit Pathe

Select Carmer

Holing Frequency fminutes) 3 2

Mapped difves cannot be wsed for path names.
Usze LINC path names ot locel dive lefless |if spplicable]

DAT-MAIL’s Browse the Carrier File
screen will display. Highlight the carrier in
the list designated for OnePrice that was
created earlier (specifically, LSC / LSC
Logistics OnePrice). Click Select.

. o
Frofile Hame: LSC OnePiice Downboad 95, l
Ligistics Dowrioad

& ) [

A\ Brawse the Camer File

Code N.eme|
[ select || iren Chenge | [ Delete | Cloze Help

The Browse the Carrier File screen will close, and the file paths called out in the profile will auto-
populate based on what was specified in the Carrier record. The name of the selected carrier will also

display in the profile.

| Select Canier |

LSC Logishics OnePiice
Poling Frequancy [minutes)

2\ DAT-MAIL AWAM - Profile Will B Added s | | P changing a Carier Record B
Profile Mame: LSC OnePiice Download General | Dta Exchange
Logishes Downioad
Deta Expert Method ' Fies Vil Be Returnedt Comm_ Timsout (minx 10 |2
Local Dawrload Path CovwBhmail dalhLogisticsD owniozd Skeor P shpp3 rrd com
SaveProcesed Fles Path: - C:OWBmal dal\Logisticsanchive Loginc Wirdowbl_DLS001
Failed Impart Paik CAWE | dathLagistiesF sled Passwrard

Folder Patha:
|Remote Foidsr patns | Locsl Fobier st

Derevrload Archive Folder:  CWB'wai det'Logisticsanchive
Dovvrlosad Foldsr: LAl datLogistice Downiogd

Dowvrload Faled Foider:  CowvBRmal datCogisticsFaled

T g v}

Email Addregses:

Mailr Retrieval . enepriceliBlsecom.com

Customer Service:  burishiZwindowbook com

apped dives canmol be weed for path names. [
Uz UNC path names of local deive lestess [ applicable]

ok | [ caeal |

o | [ gl [ Hep |

Click OK to finish creating the Logistics Download Profile for OnePrice.
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The Browse Profiles screen will display. Make sure “LogisticDownloads” is selected for the ‘Profile Type
Filter’. In the profile list, highlight the newly created “LSC OnePrice Download” profile and click Activate.

[ 4\ DAT-MAIL BWAM - Browse Profiles

Prafile Mame Prafile Type impert Path

Profile Type Fiter:

LogistDavniaad u

Cogy

Charge Frofle Type

Cloce

2y DAT-BARIL AWAN - Browse Profiles |s]

When the profile
is active, click

Prafil= hlame Profil= Type mport Palk
LogisiDeswnload CWvB'mail dat'Logisti

Close. ﬁ
Clepr Selections

After all the Setup for OnePrice is complete, and the mailer is ready to begin using OnePrice, make sure
the AWAM Service is running.

L DAT-MAIL Advanced Workflow Sutomation ianager Control Center E" ] 1@
File  Help

Click colimn hesdigs ol
| Activily |History P ok om Piishes s To mors et

File: Meeme dob 1D Stebus Hizt. Job 10 Progress Profils Mame P

3

- [Wl Pouse | service is RuManG [ st peoties | | mnmize |

Bliimabone ok B okd oo Monfilacs 3 [ 210 b d s Dmal T
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ASSIGN PALLETS TO MANIFESTS BUTTON
E) Bulti-Carrier Trailer Manifesting -

In the Multi-Carrier Trailer Manifesting menu, click Assign
Pallets to Manifests.

Update LEC Content

The Browse Pallet Database screen will display.
Send Mail.dat files 1o Logistics Compamy

Assign Pallets to Manifests

Assign CFID Button

This button is used for assigning a Carrier and Consolidation Facility to the selected (checked) pallets.
Select (check) the desired pallets from the list and click Assign CFID.

E) Browse Pallet Database (Mo manifests selected) *
Eile TagPallets  Reports
im by Wil Date w| W oW e Faliets: 1] Pieces: 433 | Mai Weight: Gross Weight: ) Y
Job D Jot Humber Job Dese Palet D uco Postags Pl Dsle SEG D Manifest CFName Eritry Poinl Mame Dest ZP+4
] ooooo02s |OnePriceSmall | Test_02 POOO20 WELEPODODOD4 10/2172018| 0001 1| ABC Mitwaukee SCF ERMINGHAM, AL 350 352033811
] 00000023 | OnePriceSmall | Test_02 000547 | WBLBPODODO0S 10212015| 0001 1| ABC Mitwaukee SCF BRUNGHAM, AL 350 352025811
03444 | AT3E1 1A Test_04 000016 | WELEPDOO0D0NW 202018 0001 SCF CLEVELAND, OH 440 441015202
“EE A1315114 &g WELBPODOIODW 202018 0001 SCF CHICAGO, IL 606 EDE993916
03442 | ATHENIA Test_04 000019 | WBLBPODODONK V202018 0001 SCF SALT LAKE CTy, UT 840 | 841953597
00353755 | Entry Poinl: SCF 1| Test_05 Q0004T  WELSRODODONY 821/2018| 0028 SCF PHILADELPHLA, PA 180 1917ea5a7
< J L >
A"
Assign CFD DalesiOrders BOL Select Manifest Updats Gross Weight | Track Palists Check Pallel Status Reports & Ulifies Clase

The Select Carrier and Consolidation Facility screen will display. Using the corresponding browse
buttons, select a Carrier and a Facility to be associated with the selected pallet(s). Click OK when
finished (clicking Cancel will abort the selection process and close the screen).

E) Select Camier and Consolidation Facility >

Carrier: | aLG E] aLG
Facity: | aLc_CHI .. ALG Chicago

oK Cancel

% Warning messages will display if a user attempts to assign a Carrier and Consolidation Facility to
a pallet that meets any of the following:

= The pallet(s) has already been added to a manifest;
= The pallet(s) is assigned an LSC Carrier and Origin as the Trailer Type; and

= The pallet(s) is assigned an LSC OnePrice Carrier and Commingle as the Trailer Type and the user
attempts to change the consolidation facility.
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The Browse Pallet Database screen will update, and the corresponding fields will update for the tagged
pallet (based on the example used here):

e CFName contains a value of “ALG - Chicago”.

e Carrier contains a value of “ALG”.

E) Brewse Pallet Database (Mo manifests selected) *
Eile TagPallets  Beports
i.'ﬁ by Mail Date v ¥ W Paliets: | 1] Pieces: [ 433 MaiWeight: 6.7 | Gross Weight | 78| Y
Job D Job Number Job Desc Falet D uco Poslage Pl Dale SEG D Manifest CFName Entry Poinl Name Dest ZP+4
u 00000023 | OnePricesmall Test_02 | ro0020 | WBLEPODODODS 10212018 0001 1| ABC Mihwaukee SCF GRAMINGHAM &1 350 352039811
Clooo00023 |oneericesmall | Test 02 000547 | WBLBFINO00DS 107247201%| 0001 1| ABC Mitwaukee SCF BRUINGHAN, AL 350 |352039811
00003244 | 21315114 Test 02 000018 | WBLBFO00000Y 2012018 0001 @fF CLEVELAND, OH 240 241019309
| 00003444 A1315114 WELEPO0O000W 22018 0001 ALG Chicage S 'F CHICAGD, IL 606 EDE3E3R1E
00003424 | A1315114 Test_04 000018 | WBLBFOODDONX A20/2018| D001 F SALT LAKE CITY, UT 840 |B41989557
00329755 |Entry Poinl: SCF 1] Test_0S D0004T | WBLEPODODONY BZ212019| 0038 SCF PHILADELPHLA, PA 180 191789807
€ I > - >
f
Aszsign CFD DatesiOrders BOL Select Manifest Update Gross Weight Track Paliets Check Pallsl Slatus Reports & Ulilties Close

Dates/Orders Button

This button is used to create an order for a shipment, and if necessary, to set new ship and in-home
dates for the selected (checked) pallets when they do not match the manifest. Updating these dates will
also change the dates in the Mail.dat file(s); however, if postage has already been paid, PostalOne! will
not receive these changes.

Pallet dates can be changed as long as the tagged pallets have a carrier and consolidation facility
assigned to them. If the user attempts to use

‘Warning! £ ]
the Dates/Orders button for tagged pallets that
do not have a carrier and consolidation facility Pallet: WBLBPIOUDODG cloes not have  Carrier or Facility sssigned.
assigned, a Warning! dlalog will dlsplay !'\ Dion o svank: bo update this info for current and similady tagged pallets?
. . [ ' M Cancel |
Click Yes to close the dialog and launch the = [ 0| m

Select Carrier and Consolidation Facility screen
(clicking No or Cancel will close the dialog and abort the update process).

¥ o
Assign a carrier and consolidation facility,  |[%f Grders Infa [
re-tag the pa”ets (If necessary) and click :Errter a new date for any field you would like to change.
Dates/Orders. If you leave it blank, it will not be changed™.

. . Postage Payment Date:

The Orders Info screen will display. ge ey @
Update any dates (if necessary) and click SBAELLE S UE e @
OK to close the Orders Info screen and In-Haome Dite Fram; @ Thru:

create an order. Drop Date Earliest: @ Latest: @

| ok || cencel |
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The Browse Pallet Database screen will update and a value of "Create" will display in the Action column

when the order is created.

B) Browse Pallet Database (Mo manifests selected) *
Eile TagPallets BReports
‘:’“ by Lail Date ] W Paliets: | 1| Pieces: [ 433 Mai Weight: 67| Gross Weight 75 | Y
lob D Job Numiber Job Deac Palat D uco Gross Weight MaiDale OropDate  h-Home Date Acteon Locatien Pod
] 00000023 | OnePriceSmall POOD20 | WELSPODODODS 2257 4 EBoL 141
00000023 | OnePriceSmall 000847 | WELBRODODODS Add EBoL
00003444 | A1315114 000016 | WELSPOD00O0W 0.4 02019 IR0T0G
M 00003444 A115114 Test_04 Q00017 WELBPIOOOOIW 278 A20R0ES  A202ME Crente
00003444 |A1315114 Tesl_04 000019 | WBLBPODODODX 700| 3202018 3202019
] 00399755 |Entry Point: SCF 1) Test_05 WELEPIOO000Y aEiRms azEms
< >
i
Assign CFD DatesiOrders BOL Select Manifest Update Gross Weight | TrackPaliets | Check Pallst Status | | Reports & Uliflies Ciose

%{ Users attempting to add tagged pallets to a BOL where a date discrepancy exists between the
pallet dates and the dates associated with a manifest will also generate a Warning! dialog. Click
OK to close the dialog and return to the Browse Pallet Database screen for the selected manifest.

[ Warning!

i

Pallet: WELBPODODOGE has a manl date: 08/08/2018 that is EARLIER than ranifest 2000079785 scheduled dipatch date 0472572018

)

Re-tag the pallets containing the problem dates (if necessary) and click the Dates/Orders button
again.

Browese Pallet Database (Manifest I0: 200007978 Dispateh: 04/25,/201Y9 14:17:13 Type: Cansolidator CF Mame: LSC_Bolingbrack, IL}

EETLE Hepa
m f o Dt ] X W X Pales 3 Pces 19,460 MsiWeicht 4184 Gross Wkt T |
Jab D Jeb humber Jab Dese Pallst ID ucine Poslage Pt Dafle SEGID Feanifest CFiams Erdiry Poird hlame Des
g ¢ 1503381 |'15|]3"33‘1 WELEPOI0D0EE SOERME | 00M LS Balrgbrog SCF SALT LAKE CTY UT 840 B4t
F 1503351 1503361 "WELEPOINI05C TOF SAM FRAMNCISCD, CA 540 D45
1 0E3E1 1503381 A S0E3E1 Q00003 WELEPOIDIDED BOERME 000 LEC 2 B ¢
Selocceod 14952604 | 14962604 WELEPOI000S9 200007973 LSG_Boirgteod SGF PALATREE, L 500 &
14962604 | 14952304 14962804 WELEPOI0005A. 41242090001 200007973 L=C_Balrgbra) SCF CAROL STREAM, IL 601 E01
198204 14062800 |14982604 WBLEPOI00SE 200007978 LSC_Boirgteod SCF § SLEUREAN,IL 604 (604!
T49E2E04 | 14952804 14362604 WELEROI000SC 41242mMa | 00m 200007373 L=C_Balingbrog 20F FOK WALLEY L E0S B4
T49E2E04 14962804 000111 WaLEPOJ000s0 200007373 L0 _Bolngbeog 20F CHICAGD, 1L 208 EES
o€ | L
( Azsign CFID | [ DratasfOndors: l BoL ] [ Choose another manifast l [ Track Pallets ‘I Chose
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The Orders Info screen will display. Update the necessary date(s) to match the manifest and click
OK.

4

'E Orders Info @

:Enter a new date for any field you would like to change.
If you leave it blank, it will not be changed".

Postage Payment Date: @
Scheduled Ship Date: @

In-Hame Date Fram: @ Thiru: @
Drop Date Earliest: @ Latest: @

[ oK H cancel ]

BOL Bution

Once a user selects a specific manifest (clicks on the Select Manifest button), the next step is to select
(check) the desired pallet(s) that should be added to the manifest and included on the BOL (Bill of
Lading). When the desired pallets are selected, click BOL.

o If a manifest is not selected, the BOL will be grayed out (it is inactive). The BOL button will only be
active/enabled after a manifest is selected.

H Browse Pallet Database (Manifest 1D: 7 Dispatch: 06/01 /2020 12:40:34 Type: Direct Trailer) I A
Eile TagFPallets Reports
‘jﬂi by Mail Date ¥ H Paliste: 1| Pieces 433 Mai Weight: 6.7 | Gross Weight 75 | ?
lebD  JobMumber ob Deac PaletD GO “Postage PrnDate SEG D Mandest | CeMame Entry Paint fiame “DestZPed
[ ogaede1T |MS083278 Teat_t1 | onona1 | WBLEPOBOSOOE 43002020 0002 2| ALG Chicage | DES MONES 14 0318 50318
] 90909617 |MS093275 Test_1 000002 | WBLBPODODOIC 43002020 | D002 2| ALG Chieage |DES MOMES 18 50318 S0318
s 17 | MS083ETS Teat_01 000002 | WBLSPIDOI00D AT302020) 0002 2| ALG Chicage | DES MOINES LA 50318 S0318
il 003 A1TE11A WELEPOIOO00MW A202019 0001 ALG Chicage SCF CHICAGO, IL. 808

€ >

Assign CFD DatesiOrders BOL Choose ancther manifest | | Update Gross Weight Track Palieds Check Pallet Status Reports & Utilties Close

% If the wrong manifest is accidentally selected, users are able to choose a different manifest by
clicking the CHOOSE ANOTHER MANIFEST button (see screen image above).

©2020 Window Book, Inc. All Rights Reserved. Page 72 of 120



Multi-Carrier Trailer Manifesting
Setup & User Guide Component Functionality

The screen will update. The main Browse Pallet Database screen will display (no manifest selected), and
the previously tagged pallets will show their assigned manifest number in the Manifest column. In
addition, the Action column will contain a value of 'Add EBoL".

q} Browse Pallet Database (Mo manifests selected) A

Eile TagPallets Reports

ji by Mail Date 9 IR 4 Palists: 0| meces: 0| MaiWeight: 0.0 | Gross Weight: u.u'?

Job @ Job Humber Job Desc Palet D uco Postage Pt Date SEG D Manifest CFName Entry Point Nams Dest ZP+4
D 0oanz: | dnefriceSmall Test_02 BOO020  WELEFODO0O04 A21201%| 0001 1| ABC Milwaukes SCF BRMNGHAM, AL 350 352038811
00000023 | OnePriceSmall Test 02 000847 | WBLEFODODODS 10212019| 0001 1| ABC Miwauked SCF BRMINGHAM, AL 350 352039811
DI T | MSDE32TS Tesat_1 0 | WBLSPOROIO0E 4302020 0002 2| ALG Chicagn | DES MOMNES A 50318 S0318
90009617 | M3DI32TS Test_01 000002  WEBLEPOOOMODC Ar302020) 0002 2| ALG Chicage DES MOINES L& S0318 S0ME
SEOE9E1T |MSDE3ZTS Test_01 000002 | WEBLSRODO000D A30/2020| 0002 2| ALG Chicage DES MOINES A 50218 [k
L ononzess | A121E194 Test_4 000015 WELEPOOG0OOU 2020 %] 0001 SCF MANASOTA FL 342 JAZE05000
| ] 00003444 |[A1315114 Test 04 00001& | WBLEPODODODV 320/2018 0001 SCF CLEVELAND, OH 440 441019208
] 00003444 | A13E114 Test_04 00015 | WELBRDI0O0G0N 202015 0001 SCF SALT LAKE CITY, UT 840 |B41953587
[ 00389755 |Entry Point: SCF 1| Test 05 000047 | WELERODO0ODY FA DN o — SCF PHILADELSHIA, PA 180 | 191769897
W] 00003444 000017  WELEPODGOIW AOL2020 0001 T I \LG Chicago  SCF CHICAGO, IL 606 EDEH53516
< | } >
=
Aszsign CFD DalesiOrders BOL Select Manifest Update Gross Weight Track Paliets Check Pallst Satus Reports & Ulities Close
B) Browse Pallet Database (Mo manifests selected) b

File Tag Pallets  Reparts
ﬂ oy Wail Date w | oW Parlr.m. tl_ P‘nwsm_ tl. M ail Weight: 0.0 Gross Weight: I:l.tl_ ?

Jab D Job Kumber

Palet D uci

Conlainers Wail Weght Gross Weight MaiDale DrogDale  ln-Home Dabe

00000023 | OnePriceSmall BOO020 WELEPODOOO0S 2257 21208
j{lDDDDl}ZE QnePriceSmall Q0054T WELEPOOODO0S 121208
9O90OE1T | MS0Y3ZTS 000001 | WBLEPODOOOOE 201 AE02020
2LIEIEIT | MSDRIZTS Q02 WELSPORODONC 209 L2020

[ | ooo0z444 |a1315114
O0003ds | A1ME11A
D0003444 | ATI1E11A

] 00354755 | Entry Point: SCF 1| Test_05

00003444 A1315114 Test 04

Q0001S  WELEPODODOOU
000018 | WBLEPODO0ONY
Q00018 WELSRODO0ONK
Q00047  WELBPI0O0ONY
WELEPODOMOIW

204 I2062018 202019
304 RS BR0EME
I202018) 0208
B212015) 21201
GME020 IPNEME

% Warning messages will display if a user attempts to assign a tagged pallet(s) to a BOL if the
pallet(s) meets any of the following:

= The pallet(s) has already been added to a manifest;

The pallet(s) is assigned an LSC Carrier and Origin as the Trailer Type;

The pallet(s) has a consolidation facility already assigned that is different than that of the selected
manifest (this does not apply to LTL or Direct Trailer manifests); and

= When a date discrepancy exists between the pallet date(s) and a date(s) associated with a manifest
(refer to the Troubleshooting information provided under Dates/Orders Button above to resolve the date
discrepancy). When the date issue is resolved, the previously tagged pallets will automatically be added
to the BOL for the previously selected manifest (no need to click the BOL button again after the date
discrepancy has been resolved).

Waming!
I-,\ Pallet: WBLEPODODODWY has a rmail date: 03/20/2019 that is EARLIER than manifest 7's scheduled dispateh date 06/01/2020
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Select Manifest Button

Selecting a manifest is the equivalent of requesting a truck. It occurs from the main Browse Pallet
Database screen (no manifest selected).

3 Browse Pallet Database (Mo manifests selected) I A

Eile TagPallets Reports

i’!‘ by Mail Date I 2 Paliet: 0| Pieces: 0| MaiWeight: 0.0 | Gross Weight: u.u'?

Job D Job Mumber Job Desc Palet D uco Postage Pt Date SEG D Manifest CFName Entry Foint Mame Dost ZP+4

] 00000023 |OnefriceSmall | Test_02 FOO020  WELBPOOOOGO0S 02152019 001 1| ABC Miwouket SCF BRMINGHAM, AL 350 52038811

] 00000023 | OnePriceSmall Test_02 000847 | WELSFODO0OOS 1021/2018| 0001 1| ABC Miwaukes SCF ERMINGHAM, AL 350 252033811
L] 9sae961T (MS093275 Test_i1 000001 | WELBROOOOO0E AF302020| D002 2| ALG Chicago | DES MOWES A 50308 0318
[ | 9=ae9617 |M3093275 Test 1 000002  WELSFODODOOC 4302020 0002 2| ALG Chicage DES MOINES [ 50316 S0318
L] 95859617 |MS093275 Test_01 000003 WELEROD000D Ar3002020| D002 2| ALG Chicage | DES MOMNES 1A S0ME 038

0003442 ATHEITA Test_04 000 BLEFOO0ONU V20201 0001 SCF MANASOTA, FL 342 J4TE05000

WELERODODODY 202018 0001 SCF CLEVELAND, OH 440 441012208
BLEPOOOOONN 2002015 0001 SCF SALT LAKE CTY, UT 840 |841953537
SCF PHILADELPHLA, P& 190 1917EREST

00003444 | A115114 Test_04 il)
00003444 | ATIE11A Test_04 00
D035ITSE | Entry Poinl: SCF 1) Test_05 00g BLEPONOIONY 8212019| 0038

>

Assign CFID DatesiOrders BOL Zelect Manifest Update Gross Waeight Track Paliets Check Pallet Status Reports & Utikties Close

The Manage Manifests screen will display, listing any existing manifests. Users can select an existing
manifest by highlighting the manifest and clicking Select, or by right-clicking on a manifest and clicking
the Select option.

E) Manage Manifests }(
File LHilities
ii O SendtoALG
Open, By Wanifest 2  Qpan, By Schedulad Digpaten Date/Time  Open, By CFHame  Canceled Dispatched, by Diapateh DateTime
Manifesi ID Type CFHame Sched Dispatch DateMime  Achsal Dispalch DataTim

0020

ALG Chicago
Qwigin ALG Chicago
Consokdator ABC Milveaukes

£

*
Create Manifest Update Manifest | Dispalch Truck | | Cancel Manifest Palet st Bal Export Clase

When a manifest is selected, the Manage Manifest screen closes and the Browse Pallet Database
screen for the selected manifest displays. All of the pallets available for that particular manifest will be
listed. The list can be further condensed (if preferred) by using the screen’s filter function.
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In addition, after a manifest has been selected, the Select Manifest button label changes to read Choose
another manifest. This allows users to select a different manifest, if necessary.

E} Browse Pallet Database (Manifest ID: 8 Dispatch: 06/05/2020 14:58:31 Type: Direct Trailes) I *
Eile TJagPallets  Beports
M| (v vorcae ~] v o X Palets: 0] Piees: o] Marweiht Gress Weight [9?
Job D Job Humber Job Dese Palet D uco Peslage Pmi Dale SEG D Manifest CFName Eniry Poinl Nams Dest ZP+4
u 00003441 TEST DE TEST_06 000001 ACWBPIODODOZ 3202018 0001 ALG-ATL HDC JAXVILLE, FL 32099
] 00062421 |TEST_06 TEST_i6 000002 | ACWBPOOO0010 202019 D002 ALG-ATL NOC ATLANTA, Ga 31195 ELELT
u 00003441 | TEST_DE TEST_0& 000003 ACWBPOODOD11 320/2019) 0002 ALG-ATL HDC ATLANTA, GA 31195 303899098
£ >
—
Aszsign CFID DatesiOrders BOL Choose ancther manifest | Ipdate Gross Wieight Track Pollets Check Pallzt Status Reports & Uilties Close

o The remaining functions buttons located on the "Manage Manifests" screen (specifically, Update
Manifest; Dispatch Truck; Cancel Manifest; Pallet List; BoL; and Export) are documented under
VIEW/DISPATCH MANIFESTS BUTTON in this Guide.

Update Gross Weight Button

The gross weight of single and mother pallets, and sibling pallets can be updated/changed by
highlighting (not tagging) the pallet and clicking Update Gross Weight.

o Gross weight can only be updated/changed one pallet at a time.

E) Brewse Pallet Database (Mo manifests selected) *
Eile TagPallets  Beports

3’“ by Uail Date ] v W x Palicts: 0] Pieces: 0] waiviciaht: Gross Weight 0.0 '
Job D Job Number Job Dese Palet D uco Poslage Pmi Dale SEG D Manifest CFName Enlry Poirl Name Desl ZP+4
00000023 | OnePriceSmall | Test 02 FOO020 WELERODODOD4 102172018 0001 1| ABC Milwaukee SCF BRMINGHAM, AL 350 352039811
] 10003440 |seses-023 |Testus 800001 | WELEPODODODE 2002019 0001 SCF DENVER, CO 800 BU2650001

CES MOMNES L& 50318
SOF WESTCHESTER, MY 105

03189897
106101000

320/2019) 0001
202015 0001

WELEPODO0O0F
3 WELEPORO0OH

S5368-023

ATHE1A

Test 03

BOL Select Manifest Updake Gross Weight Track Pollets Check Pallzt Status Reports & Uikties Close

When the button is clicked an Update Pallet Weight screen will display (image below). The highlighted
pallet's 'Unique Container ID', whether the pallet is a Sibling, how many 'Pieces' are on the pallet, how
many 'Copies' exist, the current 'Mail Weight' and 'Gross Weight' are provided.
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To update the gross weight, enter the desired gross weight into the
New Gross Weight field. When the new weight is entered, the system

calculates the Gross Weight Variance.

Component Functionality

Click OK to close the screen and apply the new gross weight.

The updated weight will display in the Browse Pallet Database screen,
and a value of "Update Gross Weight" will display in the Action field.

Update Pallet Weight

Unique Container ID:  WELEPOOIO00

Is Sablimg: MO

Pieces: d

Copies: 304

Mail Weight: 4.T120

Gross Weight: 258120

MNew Gross Weight: ﬁ

Gross Weight Variance: 16.23
Cancel

B Brewse Pal pgate Pallet Weight x
il Pall
Eile Teg Palle Unigue Container ID: WBLBROODO00I i _ . .
jl bylad Paliets: Peces: 0| Maiweight ross Weight 00 Y
Is Sibling: MO
) v
JonD | Pieces 304 D uco Gross Weight MaiDale  Drop Date  n.Home Data Actien Locatien Po:
[Joooooozs | = 20 | WBLBPODODOD4 2257 102172019 i EBoL 141
00003440 | LOMES: 304 01 | WBLBPOOOOOE 4503 W2002015) WR02MS 141
00003440 | oy it 1 2 | WBLEPODOUDOOF 202018, 320209 1
W 00003444 | g 47120 BRODO00 "
Gross Weight:
Mew Grass Weight: 30,0000
Gross Weight Vanance: 6.23
£ >
E QK I Cancel
Assign CFD Manifest Update Gross Weight | Track Paliets Check Pallel Status | Reports & Utifiss Close

When the Gross Weight is updated in Multi-Carrier Trailer Manifesting, the Mail.dat is also changed,
only if the pallet is a not a sibling. If the pallet is a sibling, the Mail.dat will not be changed.

In addition, the new Gross Weight is considered a "fixed" value and will only be re-calculated by the
system only if the count of child containers is changed.

9% Before changing or updating the gross weight, take care to ensure the selected pallet is indeed
the desired or intended pallet, by making sure the 'Unique Container ID' displayed in the Update
Pallet Weight screen matches the UCID in the Browse Pallet Database screen.

E) Browse Pallet Database (No manifests selected)

Eile TagPallets Reports

Update Pallet Weight

s

000l 0| Gross weight 00| '

<

ﬂ by LaiiDate ol o @ paets: [ o | | Unique Container I:
7| e Sibling:
KbD  Job Number Job Deac Palel D uco yhen
[] 00000023 | QnePriceSmal POO020 | WBLSPODO0O04 10z e
00003440 | SESEE-020 000001 | WBLEPDOODONE Y Copies:
00003440 | 55365-023 00— 32
I 00003444 A1HEUA Test (4 00000 WELBPO0A0OM 2 Wil Weight:

Gross Weight:

Mew Grass Weight:

Mzsign CFD DalesiDrdens Select Manifest

Gross Weight Variance:
Update Gross W

©2020 Window Book, Inc. All Rights Reserved.

[30.0000

16.23

Cancel

Enry Point lame
[CF ERMINGHAM, AL 350
CF DENVER, CO 800

=5 MOMES L4 50318

CF WESTCHESTER, N 105

Dest ZF+4
352029811
BOZEE0001
503159537
108101000

Reports & Uliltias
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Track Pallets Button

In the Browse Pallets Database screen, users can track pallets based on the pallet’s corresponding job
by selecting (checking) the pallets displayed in the screen and clicking Track Pallets.

E) Browse Pallet Database (Mo manifests selected) x
Eile JagPallets Reports

‘:’ﬂ by Mail Date v % W Palets: | 4| Pieces | 28,198 | MaiWeight: 556.5 | Gross Weight 8308 | '

Job D Job Humber Job Desc Palat D ll= 4 Grosa Weight  MaiDate  Drop Date  in-Home Date Achion Lacaten P
[v] foononz: |OnePriceSman | Test_o2 FOO020  WBLSPOROBO0S 2257 1217201% | Add EBoL 141
| Q003440 | SE5388-023 Test 03 Q00001 | WBLBPOOOO00E 4503 2002019 2072019 141
Je003440 | 55565-023 Test 03 Q00002 | WBLSPOO0000F 124.5| 3202015 32002015 141

OO03444  A1315114 Test 04 000003 WBLBPOOOMOM 22019 3202019 Update Gross Weight

Aszaign CFD DatesiOrders BOL Select Manifest Update Groas Weeighs Track Palizte Check Pallet Status Reports & Utiities. Cigae

The Select Job to Track screen will display. All of the jobs associated with the pallets selected on the
Browse Pallets Database screen will be listed. Highlight a specific job to track pallet information for and
click Select.

E) Select Job to Track e
File
Job D DI Job ID Job Humber Job Desc
00000023 |00D000D3 | OnePricaSmal Teast 02

00003440 | 00000004 (S5856-023 Test 03

00000005 A131511A

The Track Pallets screen will display, providing pallet detail pertaining to the selected job o If not all
the pallets associated with the selected job have shipped, a visual notification will display on the screen.

E) Track Pallets fer Historical lobID 00003444

ﬂ Mot &l palets n this job have shipped ]
Job Murrbes Job D Histdob 100 Palets  Palets Shipped  TolalPes SubContamers  Mail'wt Grozz W #w/Postage Alsd 15
00000005 KeEEE] £ 52

25167 /17 (15

< >
Palistinfa By Dus Date [daccending] By Postage Pl Dae oy aE! Hide Drigin Pallets (] Ony display"Ready” pallets
L

Wilual Aclive Shipped Releassd Palet D Conlamer 1D Rack Marilad CFHame Diue Diate Fieces:
T K 000002 |WBLEPOOO0ICH 342072019 14
H v H H 00000 |'WBLBPODIDID 141 2052 30
Yol N N N 000004 |wWELERPOODO00) 3207209 k)l
K N H H 00005 |'WELBPOODOO0K. ALG MY 320720 ) 50
W N H N (0000 |'WBLEBFO0JOICL 320725 42
v N H H mnoon? |'wWEBLEFINIOIOM 20723 A0
Yol N N N D000 | WBLEROO)00CH 207209 20
Y [l H H o000 |'wWEBLEBFI0D0100 302 38|
T N H H 000010 |'wWELEPIOI0I0F 320/2M8 g
L N M H 00017 |'WEBLEFIDIOI0D 205203 e
v N H H onoo 2 |wWELBFINI0ICH A20°2m9 1m
il N H H o013 |'wBLBPI0I0I0S 20728 44
W N N H o004 |\WEBLBPOOD0IOT 3207205 el
v N H H 000016 |'WELEPIOI0I0L 320/2M8 39
i N N H 00016 |'WBLBPIDIOI0Y 205203 59
M ¥ N N 000017 |WBLEBPOOI000W, T ALGCHI 32072019 43
i N H H o019 |'WwWELEFIOI0DC0: 320/2M8 50
RN R »

@ Shaw al paliets__ (T} Show Orly dctive Pallsts () Show Only Un Shipped Paliets ) Show Orly Un-Released Pallets @ Refiesh palet ist |

© =
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Component Functionality

The job's pallets are displayed in a list on the screen e The following information is provided for each

pallet:

Virtual (Y or N)

Active (Y or N)

Shipped (Y or N)

Released (Y or N)

Pallet ID

Container ID

Rack

Manifest

CF Name (Consolidation Facility Name)

Due Date

Pieces

Containers

Mail Wt (Mail Weight)

Gross Wt (Gross Weight)

Postage Pmt Date (Postage Payment Date)
Postage Release Date

Postage Release Time

This pallet list information can be sorted/viewed by selecting one of three corresponding tabs: Pallet
Info; By Due Date (descending); and By Postage Pmt Date.

D Track Pallets for Historical JobID 00003444

Job Mumbes Jeb D Histdob 1D Palets

00000005 E=Ee]

<

Falets Shipped  TolalPos SubContaners  bail'wit
5 T

=

Q Mot 4l palets i this job have shipped ]
Giross W1 # w/Poslage Alsd LS

9 »

5,

Faliztinfa By Dus Date [descendng] By Postage Pl Dale

6&2! Hide Origin Pallets

[C] Only display"Feady” palets

(2]
-

Wiluzl Active Shipped Relearad PaletlD Container D Rack Marilas CFHame Due Date Fieces
i 1] I 000002 WBLEFOO00I0H (20,2019
H K H H e |WBLEFIDIDID 141 207203 kL
¥ ] H H 000 |wWBELBPIIDIM fA02E Kl
W N N M 0OC0ODS | BLEFOO0000E, ALG MY 342072009 50
W N H H 0 |'WELEFINI0I0L 32072003 42
W M H M 000007 |WELBFOODOD0M 320723 40
v N H H o0ea | wHLBPOI0I0M 272009 27
¥ N H H o000 |'wBLEBPIOI0I0D 32072073 3
W N ] M 000010 |'WELEFOOI0I0E 342072009 Ll
W N H H 000011 |WELEFOOOODI0D 342072005 a4
¥ ] H H o2 |wWHLBFINI0I0H N2 1.0
W N H H 00013 |WELBPOOOOD0S 3202009 44
Y N H M oooo14 | EBLEFOOO0D0T 3420/20M ) A
Y N H H 05 |'WELEFI0I0I0U 32072003 39
W M H H 000016 | WHLBPOODOD W 342072005 59
H A4 H H o017 | WELEBFO0000 (e T ALGLCHI 207200 43
i 1] H H 0019 |'wBLEFIOI0D0: 32072003 50

(LREE N I L ) < >
@ Showal pﬂlctse":] Shew Orly Ackive Paliets (0 Shave Only UnShipped Pallets (2 Shawe Orily UnAeleazed Pallets @ Refesh palet izt

Cloge

If the pallet list is empty when a job is selected (there is no pallet information), make sure to un-check

the Only display “Ready” pallets option 9 And to omit any origin pallets from displaying in the list,
select (check) the Hide Origin Pallets option 0

What pallets are displayed can also be controlled by selecting one of the radio button options located

along the bottom of the screen 6 (radio buttons: Show all pallets; Show Only Active Pallets; Show
Only U-Shipped Pallets; and Show Only Un-Released Pallets).

To make sure the pallet list being viewed is current, click Refresh pallet list @

©2020 Window Book, Inc. All Rights Reserved.
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Check Pallet Status Button

Component Functionality

The Check Pallet Status button is specifically for LSC users only. Tagging pallets in the list and clicking
this button initiates a communication with the DIME system to retrieve the status of the selected
pallets.

B} Browse Pallet Database (Mo manifests selected) *
Eile TagPallets Reports
‘j'!l by Mail Dats vl x W oW Palets: | 2| Piscas: [ 16,505 | Mai Weight: 185 | Gross Weight 5004 | Y
lebD  Job Number Job Desc Palet D uco Pustage P Date SEGD  Maniest CFNama Entry Point Hame DestZPe4
[] 00000023 |OnePriceSmall | Test_02 00020 | WELBPODO0004 102412015 0001 1| ABC Mitwaukes SCF SRMNGHAM, AL 350 352029811
00000023 | OnePriceSmall | Test_02 000847 WELBPODODONS AWZ201%) 0001 1| ABC Mitwaukes SCF BRMINGHAM, AL 350 52029811
00003441 |TEST_D6 TEST_06 000001 | ACWEPDO0000Z 3202013 0001 ALG-ATL | NDC JAXVILLE, FL 32089 320950002
™Po00i4s1 | TEST_06 TEST_06 Q00002 | ACWBPOO0O010 V2209|0002 ALG-ATL HOC ATLANTA, G& 21135 e
0003440 55868-023 T 000001 WELBPOIGIOIE 3202013 0001 Bodngtroak  SCF DENVER. CO 800 02660001
003444 | ATMETTA Test_04 000002 | WELEPONO0OOH WIN20E 0001 Bolingbrook | NDC DALLAS, TX 75159 TEIAER00
0003444 |A1HS11A Test_04 000003 | WELBPODG0ODI 3202013 0001 SCF WESTCHESTER, MY 105 | 106101000
00003444 ATMENA Test_0+ Q00004  WBLBPA0O0O) 20201S) 0001 SCF WESTERN MASSALL NY 115115953500
00003444 [A1315114 Test_04 000005 | WELBPODGDO0K 3202013 0001 8 5 frookyn | SCFEROOKLYN, WY 112 112583604
€ >
Asgign CFD DaleeiOrders 50L Select Manifest Update Gross Weight| | TrackPaliets | CheckPallel Status || Reports & Ulilies Cigze

%{ As of August 2020, this button is enabled for all carriers; however, it is specific to LSC since it
attempts a communication with DIME. If the button is clicked for non-LSC associated pallets, an
error message will be returned from DIME.

The LSC Pallets Status screen will display. The screen provides DIME status information for each tagged
pallet by way of 'Appointment Status', 'Pickup Status', 'Delivery Status', 'Postage Release Status', 'Transit
Matrix Dates', and 'Copal Tray Inbound' information (if applicable). Highlight a pallet in the list to see the

status details specific to it.

B) LSC Pakets Status

Wew Fie

Open » Tickst

Aggoeaven Qale
LOOMPRrt Wavoer
Cmor Code™

Cebvery Stans
Cubvery Date
Crcer St rawﬁi e
Trarsoomston Sulus.

Necs

Emor Code”

Traset Myri Oates
Consaidwicn Faciey Sho Cute
Crigm S Dete
Sehedsed boucton Date 1 |
Schedsed bducton D 2
Copal Tryy bowrd
Aevnd Date
Capetzhel Dax
eamiey Date
Palet Suatus Acter

Fout oo 0. [

*Please, nyigyte mouss cureor to EnceGode 1eid 9 see enoe messaps!

DIV C0G0.000) |

DL 003100000 |

T Poatage Satarest Valng Dats

| Scheduled n-Hore Date 2

| Errer Cocer

| RArkases Dake
1 Pool Bun Date
| Scasswind in Hors Date t

| Soaeduied i Hores Dute 2

x

) Tt Yarmaitons. Fease
Yare 0N

Piokap Sites
Pickag Do

Schedeled Dugaich Date

Ervor Code' TAME2229 00000 |

Postage Reease Statesy
[C] Pawtage Releaned
Pauiage Releans Dnte

rrar Case® [emraa23 00000

Seheduied niare Date |
DV 20001 |

Peatage Stalerest Valng Date |

£t Cade* OWEDIE 00907 |

f=113
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Any errors returned by DIME are also displayed. Hovering the computer's mouse over an individual Error
Code will display the associated error message.

) L5C Fallets Status k4

Error Code: DIMEDDZ0.00001 Errer Message: SERVICE ERROR: RequestOrderDedvenySiatus DIMEDDDO.00004 There were one or more ermors whie processing the ransaciions. Piease
check the individual &rrors on each transaction for mare defaids, One or mare of the requesied tracing elements failed, Please see the individual errors for more defails

Hist Job D Unigue PaketD  ManifestiD MCB Appoiniment Status. Pickup Status

Appaket e [ 1 | Piemnoe ]
Appaiimant Numbes: ] Scheduled Dispateh Date: :l
Error Code® DIMEGAZ. 00000 Error Coda [ DimE020.00000 |
Defvery Stafus | -:—i: ::;:-:E:':r:.rder [WEBLBPOOOOO0E] was niot found in the
Lo : [T Postags Rekased

For troubleshooting purposes, if an error(s) is returned, users can view the communication log that was
generated between DAT-MAIL and DIME that contains the error information, by clicking View File
located at the bottom left of the screen.

If Window Book Technical Support assistance is needed, Clients can click Open a Ticket, which allows
them to open a Support Ticket with Window Book right from within the LSC Pallets Status screen.

| | L )
e > Error Code™: DIMEOD1E.00001

*Please, navigale mouse curgor to EmorCode field 10 3ee emor message!

View File | | Open a Tickst Llose

An Open a Ticket screen will display with the communication log file automatically attached to it, along
with additional, pertinent information to help expedite the troubleshooting process @. users can also
add additional attachments if they prefer. Clients should modify/change the User Contact information
fields, if necessary, to ensure a Window Book Support Representative is able to contact the appropriate
person regarding the issue 0. The Severity and Support Issue options should also be adjusted
accordingly, if necessary ©. When ready, click Submit to create the ticket.

Open a Ticket
User Contact Irf{umalk:na
First Mame [m | Lagt Neme: [ Bunah
E-Mal: | hurish@aindowboak com | Phene: [(517)355-4529
Ticket

Subect: [WENPS RequestOrderDelvery Salus 224
Severty: | pgmal = 9 Support Issue! Question =
Ermar during check paliets status

Pallet ID: WBLEPDIODOOE Emor -DIMEDD20.00001
Pallet ID: WEBLBPDIOOD0E Emor :DIMEDDZD.00001

Atachments:
File Name Description
Callsers wmuservppData®Local Tempwh NP | MP SOrferDelivery StatusContract FOTE24 T 121480 202005281
L€ »
Add Atachments Dedete Attachments
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WARMIMG!
A confirmation dialog will display. Click Yes to close the dialog and -
create the ticket (clicking Cancel will close the dialog and abort the 'ﬂ freyou aRe o RRC S S this tckes!
ticket creation process).

Conca

An e-mail will be sent to the address provided in the Open a Ticket screen with detailed information.
Users can reply to the e-mail. All correspondence will be saved with the ticket in Window Book's system.

To Laura Burish Thu 5/2872020 1107 AR

. £ Reply ¥ Reply All » Forward
@ techsupport@windowbook.com J PEpY ) Reply anuan

— Please reply above this line —

Tieket B6426

This was ticket was updated. ¥ou can view these changes by clicking on the ticket link which will direct you te our portal

The current status of the ticket is: New

Description

Emor during check pallets statusPallet |0 WBLBPOOOOOE Ermror -DIMEN0Z0 00007 Fallet ID- WELEPDDOODOE Error (DIMEDQZ 0. (NN Adalimional info ;
Subscription period ends in 43 days

WD : WEI061

RegCode: WEIDG1SECERSG+WICIPRG+ZANLAZEAWACMY GZDZL

Maching Name : LBW10XKE4_2

Contact Mame: Laura Burish

Contact Phone: (5171395-4529

Address : 300 Franklin 51 Cambridge MA

File name: N 1l 15 o nitractF) 7

Reports & Utilities Button

Clicking the Reports & Utilities button displays three options: Report, Export, and Import.

Azsign CFID DatesiOrders BOL Choase ancther manifest | | Update Gross Vieight Track Palieis Check Paliet Siatus Reports & UHilties ] Close ]
Report L

Export
Imipart

& A filter has to be applied to the "Browse Pallet Database" screen in order for the REPORTS &
UTILITIES button to be enabled/active (Filter applied = h ; No filter applied =Y )

E) Browse Pallet Database (Mo manifests selected) Ed
Eile TJagPallets Reports
ﬂ [ oy il Date o] x w Palets: 6| Fieces 50575 | Mai Weight Gros '

| Job D Job Humber Job Desc Palet D uco Postage Pail Date SEG D Manifest CFHame Emiry Poinl Name Desl ZP+ A |
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REPORT OPTION

The Report option generates the "Trailer Pallet Report" for pallets that have been selected (checked) in
the filtered Browse Pallet Database screen.

E) Browse Pallet Database (Mo manifests selected) o

File JagPallets Reports

ili bry Mail Date ] W W Palets: | 6| Peces: [ 50,975 | Mad Weight: 11115 | Gross Weight 1,495.3'Y

Job D Job Fumber Job Desc Pallet D uc Postage Pmi Date SEG D Manifest CFName Entry Foint Hame Dest 2P+ &
[v] 0000023 |OnePriceSmall | Test_02 POO020 WELSRODO0OD4 102102015| 0001 1| ABC Mitwaukes SCF BRMINGHAM, AL 250 5202981
] QEOD002Y | OnefriceSmall | Test 02 000847 | WELBRDDODOOS 0202018 0001 1| ABC Mitwaukes SCF BRUNGHAM, AL 150 35202981
0003441 |TEST_DE TEET_0G Q00001 ACWEPDODODOZ IZHZ015| 0001 ALG-ATL NDC JAXVILLE, FL 32099 22099000
ﬁ DO03441 | TEST_0E TEST_0& Q00002 | ACWBROO0O010 2020 0002 ALG-ATL HOC ATLANTA, G& 31195 0255959
PO0G3440 | 555665-023 Test 03 000001 | WELSFOIDOI0DE GMS2020) 0001 Bolingorook SCF DENVER, CO 800 B0Z56000
2] A1E11A WELBPODO0O0H BNS2020 0001 Epdingbrook HODC DALLAS, TX 751599
DO3444 [A1Z1511A Test_04 000002 WELSRIDO0OM I20/2015| 0001 SCFWESTCHESTER, NY 105 | 10610100
Q0003444 | ATE1IA Test 04 000004 WELEFDDO0OD) 202018 0001 SCF WESTERN NASSALL WY 11811595050
00003444 |ATZ15114 Test_04 Q00005 WELSPODODODK I2H201%| 0001 ALG Brocklyn | SCFERODKLYN, WY 112 11256360
Q0003444 |TEST_D44 TEST_f44 Q0T ACWEROO0OOIU SMSR020) 0001 Bolingbroak | SCF MID-ISLANRD, WY 117 11595950
D0D03444 | TEST_D44 TEST,_4k Q0000E | ACWBPIODODTW GMS2020)| 0001 Bolingbrook SCF GREENSBORD, NC 270 Z7 495373
] 00003444 | TEST 044 TEST_B24 Q00005 | ACWBR0D000W BM0S2020) 0001 Bolingoroak | SCF CHARLOTTE, NC 280 ZB214370
< > W

[
¥

dssign CFD DatesiDrders BOL Select Manifest Update Gross Waight Track Palizis Claﬂcpala‘l S% Reports & Utiltizs
Ll

Regort

Export
Import

Pallet Report When Report is selected, a Pallet Report screen will display,
prompting the user to select a Sort Order for the report. The

Sart Ordar M options are: Job Number; Job ID; Estimated Ship Date; and
Postage Statement Mailing Date.

Gance

When ready, click OK to close the screen and generate the report
(clicking Cancel will close the screen and abort the report generation process).

Example: Trailer Pallet Report sorted by Job Number

Run;  Bi28/20 12:58FM Trailer Fallet Report Faga: 1

Pallst ID IMB ucic Job 10 ard List 12 Mad Dats Ship Date CFID Facility Copies  Mail Waight Grs Waight

Job Number: 55866-023
000N SENEOTEA 10N T84 WELBFOODODIE (0003 441 AEEEN HzRmM e 1141 SCF SI2650001 14614 IRO466 4503465

Totals: Fallats 1 14614 200466 4503455

Job Humber: AT35114
002 SEAINIZTH00000001 4602 WELBPOOOOOH (0003 441 RS20 N2 1141 HOC TEFE00 1191 EAEDS S0.0505

Totals: Palles 1 1,191 14,4805 00805

Job Number: OnePriceSmall

FONEA] GEORERETNNNH [OG43 WEL BFOOOO004 03 +41 1019 ABCMEE BCF 352030811 4410 147 0313 el k]
DKFAT SN0 20N ZEREZEKET WEH BPOOO00S 03 441 1212019 ABD-AkE SCF 3n2030811 a [eleee] .00
Totals: Fallets H o410 T EISTHMI

Job Humber: TEST_06

D000 COMESENS000000000007 ACWEPODODDOZ 00003 441 202019 3202019 ALG NOC F20990002 12,027 31412681 386 0261
0002 SMESEOSO00000000008  ACWEPODDDNHD 00003 481 HRE01S ARG ALEG RO SEREE0E 1285 311841 383844
Totals: Pallets H 25,780 GRE0EOD  TERBED0
Grand Totals: Fallets & S0975 1LT1G064 14958064

& The 'Mail Date' in the "Trailer Pallet Report" correlates to the 'Postage Pmt Date' in the Browse
Pallet Database screen.
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EXPORT OPTION

Users can also select one or more pallets in the filtered Browse Pallet Database screen and export their
corresponding data to a CSV file by using the Export option.

E) Browse Pallet Database (Mo manifests selected) Y

Eile TagPallets Eeporis

i!l bry Meail Dabe vl W o e Fallets: [ 2| Pieces: [ 25,760 | Mail Weight: 6260 | Gross Weight; | 7&9.?'7

Wanifest CFName Entry Point Hama Dest ZP+ A
1| ABC Wiwaukes SCF BRWNGHAN, AL 350 35203831
1| ABC Miwaukeg SCF BRMNGHAN, AL 350 35203581

Palat D uco
FOOOZD | WELEPODODODS
000547 | WELBPIOO0O0S

Postaga Pmt Cate SEG D
10292018 0001
102972019 0001

Job Desc

Job D Job Humber
00000023 | OnePriceSmall
QnefriceSmall

Test_02

TEST_06 000001 | ACYWBPIODO0OZ 3202018 0001 ALGATL HOC JAXMILLE, FL 32053 32083000

[ 03441 TEST 06 TEST (% 000002 ACWBPHI0001 0 22019 0002 ALG-ATL HOC ATLANTA GA 31195 30389995
003440 | SESE5-022 000001 | WELSPIDOOOOE G/0EZ020 0001 Bodingbrook SCF DENVER. CO E00 S02e5000
00003444 [A1ME19A Q00002 | WELEPIOOOOH GS2020 0001 Belingbrook | HDC DALLAS, TX 75155 TEXHEH0
00003444 | TEST D4 000007 | ACYWBPOODOOTU B05Z2020 0001 Bodngbrook SCF WDWISLAND, NY 117 11589890
Q003444 | TEST 042 Q00008 | ACYWEROO0OTY SAS2020 0001 Beofingbrook | SCF GREENSBOR0, NC 270 2745857
00003444 | TEST_D4a 000002 | ACYWBEPIODODIVY /052020 0001 Bodingbrook SCF CHARLOTTE, NC 280 28214910

< > v
Assign CFID Cates/Orders BOL Select Manifest Updnie Gross Weight ~ Track Pallets heck Palet Status Reports & Utites | Clgse
1= Repart =

A Pallet Export screen will display. The default location where the CSV files are saved is
‘..WB\MDV\Data\Export’. This path can be changed by the user, if preferred by using the corresponding

browse button.

In addition, a file name consisting of "Pallet Export", the date (YYYYMMDD) and the time (HHMMSS).csv
is automatically applied (see screen image below). This too can be changed by the user, if preferred.
When ready, click OK to close the screen and export the data (clicking Cancel will close the screen and
abort the export pallet data process).

Pallet Export

Expart Fath CAWEW DWADwtaExport Z
Expaort File Name:

(] [ s

A confirmation does not display when the export completes. Navigate to the 'Export Path' folder
designated in the Pallet Export screen on the computer where DAT-MAIL is installed to locate the

exported .csv file.

| 4 = | Expen - O w
“ Home Share View o
= “ » This PC > Local Disk (C) f WB > MOV » Data » Expodt w O Search Export
IPS o~ Mame Date modified Tipe Size
mail.dat L] PalletExpart- 20200528 134002 csv S/28/2020 1145 PM CSV File 1 KB
MORClient
b MDY
certificates
b Data

ANAMCMDFiles
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The pallet data that is exported is:

Pallet ID In-Home Date End
IMB Carrier
UCID (Unique Container ID) Manifest ID
Job ID and List ID CFID
Job Name Facility Type
Postage Statement Mailing Date Facility ZIP
Estimated Ship Date Containers
Induction Date Copies
Induction Date End Mail Weight
In-Home Date Gross Weight
Example:
PalletExpart- 200526 134002 ~ B Saarch
File  Home  insert  Pagelayout  Formulas  Data  Review  View  Adddns  Help  Team & share & Comments
T8 - fu i
A 8 c D E F G H 1 ] K L M ] [ P o] R 5 1 -
ostage
Statemant
Fallet Job Ivand Mailing  Estimated  Induction  Induction In-Home In-Home Farility Gross
10 Me ucin List 100 lob Name Date shipDate  Date OsteEnd Date  DateEnd Carrier ManifestiD CAID  Type  Facility 1P Containers Copies  Mail Weight Weight
z 1 ACY 3441 TEST 06 3/20/2009  3/20f2015 3202019 0 ALG NOC 320990002 35 12927 3141261 366.0261
3 2 ALY 3441 TEST 06 3/a0fama  3f20fams  3f20fam9 0 ALG MNOC 303695998 36 12833 JILB4A19 3836419

The major dates reported in the CSV file can be updated/changed. These changes can then be imported
back into DAT-MAIL/Multi-Carrier Trailer Manifesting for the same pallets using the Import option (refer
to IMPORT OPTION for instructions). The major dates as displayed in the .csv export file are: Postage
Statement Mailing Date; Estimated Ship Date; Induction Date; and In-Home Date.

9% The "major dates" called out above correlate to the field names found in the Browse Pallet
Database screen in Multi-Carrier Trailer Manifesting as:
= Postage Statement Mailing Date = Postage Pmt Date
= Estimated Ship Date = Mail Date
* Induction Date = Drop Date

= |n-Home Date = In-Home Date

File Home Insert Page Layout Formulas Data Review Wiew Add-ins Help Teamn
T8 - fx
A B C o E F G H L [ ek |t M N [+] 4 a
Postage
Statement
Pallet Job 1D and Mailing Estimated Induction | Inductioe] In-Home  fh-Home Facility

1 L] s e] Listio Job Mam Date ship Date Date Date Endjl Date ate End  Carrler MandfestiD CFID Type  Facility ZIP Containers

2 1 F9MESH603000000000001 ACWERIO000Z 3441 TesT 06| 3/a0/a019 32002018 3f20/201% 0 ALG NDC 320990002 ]

3 2 YOMESEEO5000000000002 AC\WBFOONO010 3441 TEST_06 | 3/20/2019  3/30/2019 20/3018 0 ALG NDC 303659998 5

4

BE) Browse Pallet Database (Mo manifests selected) I Y

File TagPallets Reports

ﬂ by Mail Date v % W Fallets: | 2| piflees: | 25,760 || mai weight: | 626.0 | Gross Weight: | 769.7 '

Postage Pmt Date  MailDate  Drop Date In-Home Date

[ 0p019] az0201s)
3202019|| M202013| 32012019
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IMPORT OPTION

Users can use the Import option to update any of a pallet's "major dates" displayed in the Browse Pallet
Database screen with changes made in a previously exported .csv file. Tag the pallets in the Browse
Pallet Database screen that correspond to those exported to the .csv file (refer to EXPORT OPTION
above) and select the Import option.

E) Browse Pallet Database (Mo manifests selected) s

Eile TagPallets Reports

in by Mail Date I Palets: | 2| Pieces: [ 25,760 | Mai Weight; 6260 | Gross Weight: ?sa.?'Y

Job D Job Mumbar Job Desc Palet v uco Mad'vizight Groess VWeight  MailData  Drop Data  In-Home Date Acdion Lok

[]ooooo02s |OnePriceSmall | Test_nz FOO020 WELSRODO0O04 | 10z1z012 Audd EBoL T
0000023 | OnePriceSmall | Test_02 000547  WEBLBPOOODODS 220G Add EBol
3202018 CFD

TEST_0E ACWHPOODODOZ
TEST_06 EST_06 000002 ACWBPI00OM 3118 22019 CFID
55365-023 WBLEFOD000IE 202019 BUE2020| CFID
L1 00003444 | AT3E11A B00092 | WBLEBRPODODODH N2 SRA20  e0HR020 CFID
DO003444 | AIIETTA 000003 | WELSPODO0ON 3202019 202019 Updale Gross Weight
L] 00003444 |TEST_D4A 000007 | ACYWEPIODOMU BOSZ020| GNDS20200  GON2020)Edi
Hmnom-t TEST_D42 000008 | ACWEPDO0OM WV BIS2020| BNSR020  GOM2020|Edd

00003444 | TEST_D4A 000009 | ACWEPOODOMW GOSZ020| GOSZ0Z0,  GIOS2020|Edit

< . 3w
Assign CFD DiatesiOrders BOL Select Manifest Update Gross Weight Track Paliets. Chfw Status # Reporis & Ubities | Close
Report -

Expoit
A Pallet Dates Import screen will display. Click
Select Import File Name to navigate to and

Pallet Dates Import

[Eeicct impor Fie fame | | | | selectthe updated .csv file to import. Click OK
to close the screen and import the updated
oK cancel | | data (clicking Cancel closes the screen and

aborts the import process).

A confirmation does not display when the import completes; however, the Browse Pallet Database
screen will update with the changed dates.

Before Import Update...

E) Browse Pallet Database (Mo manifests selected)

ks

File TagPallets Reports

3’!’ by Mail Date ] W W Palets: | s | 25,760 | Mad Weight: 8260 | Gross Weight 7697 | '

Job Rumber Job Desc Palat oo Poatage Pmi Date SEG D Manidest CFNama Entry Foint Name Dest IP+ &

Job D
[]oooo0n2s |OnePriceSmall | Test_nz POOOD20  WELERODODODS 10212015 0001 ABC Milwaukes SCF BRMINGHAM, AL 350 35203331
00000023 | OnePriceSmall WELEPDDO0O0S il L Ll ABC Mitwaukee SCF ERMINGHAM, AL 350 35203381
00003441 ACWBPIO0000Z a2 ALG-ATL MHODC JAXMILLE, FL 32009 2209900
ALG-ATL HOC ATLANTA, G& 31195 30350959

000002 | ACWEPDODOO10
Q0O | WBLSFODOIO0E

3 019
202018 0002
2l U0

Bolingorook SCF DENVER, CO 800

] 00003441 | TEST_DE
00003440 | 55566-023

After Import Update...

E) Browse Pallet Database (Mo manifests selected) x

File  Tag Pallets Reperts

ﬁ oy Mail Dabe £ Y A - Palets: =28 41,565 Mai Weight: 9545 Gress Weaight: 1,211 '

Jab D Job Mumber Job Desc Palet D uco Postage Pmi Dale SEG D Manifest CFName Entry Poinl Hame Dest ZP+ ~
00000023 | OnePriceSmall | Test 02 BOO020 WEBLEPOROODDS 1072172019 0001 1| ABC Mibwauked SCF BRUMINGHAM, AL 350 35203981
— — 1| ABC Milwaukes SCF ERMINGHAM, AL 350

000547 | WELSPO0O000S p
ACWBPIOM00DZ B B0a1

ACWBRIOD00ND | GA0S2020| 0002

000001 | ACYWBPOO0O01E oot

OOO0002E | OnePriceSmall | Test 02

[5| DO003441
00003441 | TEST_DE
] 00003440 | TEST 024

ALG-ATL NDC JAXVILLE, FL 32059
ALG-ATL NODC ATLANTA, GA 31135
Bolingbrook SCF DENVER, CO 800
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Before Import Update...

E) Browse Pallet Database (Mo manifests selected) oo

File TagPallets Reports
3‘!’ by Mail Date ] W W Palets: | 2| Pieces: [ 25,760 | Mad Weight: 8260 | Gross Weight ?&g.r'Y

Job D Job Number Job Deac Palat D uc MalWeight Gross VWeight  MailDats  Drop Date  In-Home Date Action Lo &~

D 0000002E | OnePriceSmall Teat_02 POOO20  WELEFOOOIO0S | 212018 141
Q0000023 | OnePriceSmall Test_02 WELEPODO0O0S e
00003441 TEST_DG TEST_UG 000001 ACWEPIO0000Z
H 00003441 | TEST_DE 000002 | ACWEPDODOO10

356, JZNEMS AR08

2 ] R &
00003440 | SE3E5-023 000001 | WELSFODO0O0E S5 ey el et iyl N

After Import Update...

E) Browse Pallet Database (Mo manifests selected) 4
File Tag Pallets Reports

ﬁ oy Mail Dabe w [ T e Pamml 4 Placas: 41,565 Mail Weight: 9645 Gress Waight: 1,211 '

Jab D Jeb Mumber Job Desc Palet D uc MadWaight Gross'Weight MailDate DropDate  In-Home Date Action Lac ~
00000023 | OnefriceSmall Test_02 POO020  WELBFODODOOS | 1021/2019 141
H Q0000023 |OnePriceSmall | Test 02 Q00547  WELEPOOIO0S
[ 00003444 TEST (& ACWEPDO000OZ
00003447 | TEST_DE Q00002 | ACWWBPOODOND
|_]n[:-n[:3u[: | TEST 034 ACWBPOODOD1S

e P ——
386 SN BAER020 BS2020 1 FID

383, I E.'I]E\.'ZEIZU| SMNE2020 BTH2020| §FID
450 s mmam— o e - |
1 1

VIEW/DISPATCH MANIFESTS BUTTON

Manifests are created and managed via the View/Dispatch £28 Muti-Carrier Trailer Menifesting ==
Manifests button in the Multi-Carrier Trailer Manifesting menu.
Much of the same functionality is also available via the Assign
Pallets to Manifests button > Select Manifest button.

Asgign Pallits bo Manitests

ViewDispalch ManHests

Create Manifests Button

When the View/Dispatch Manifests button in the Multi-Carrier Trailer Manifesting menu is clicked, the
Manage Manifests screen will display. Click Create Manifest.

B IManage Manifests oy
File  Utilities

ji D SendkALG

Open, By Wanifest#  Open, By Scheduled Dispatch DaleTime  Open, By CFName  Canceled Dispatched, by Dispalch DateTime

Manifesi ID Truckload # Carrier Type CFName Sched Dispatch Date/Time  Aclual Dispatch Date/Tim
& DEMNSZ00 14583
T ALG Diract Traier D8N 2020 1240:34
2 ALG Owrigin ALG Chicago Q52002020 10:33:01
L >
Create Manfest ILIpdaﬂ: MWanifest | Dispatch Truck | | Cancel Manifest Palet kst Bal. Export Clase
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The Create Manifest screen will display.

e Dispatch Date: Select/specify a date the
truck should be dispatched to the user’s
facility.

o Dispatch Time: Users can enter a specific
dispatch time, if necessary.

e Trailer ID: This field will be auto-populated
by the system, if using LSC. It will remain
blank for Non-LSC Users.

e Carrier: Using the corresponding browse

button, select a carrier to be used. When the browse button is clicked, the Browse the Carrier

Component Functionality

) Create Manifest e

Dispatch Date osizrizozo | [ Disstch Tme: | 14:33:30
=TT

| Max Welght:

Entry Point

ALG
Tralker Type:

Consobdaior | Wax Paliai:

Facity I0:

Stop &

]

Insert Change Delede

& @ [T [ oo

File screen will display. Highlight the carrier in the list and click Select.

E) Browse the Carrier File

Code  Hama

®

Code
1Price
HEBC

Mlame
L5C low OngPrice
Gengiic Camiar AEC

Corftact Address

BEL 2 o Placs

BLGTest | ALG Test Cartisr
EING | Eing Logistics
LsC LEC for DropShip/Copal

<

City
tiw

Ireent Charge Dalata

Help

% Carriers can also be added/inserted from this screen if the desired carrier does not display in the

list. Refer to ADD A CARRIER for instructions).

LTL, Commingle, Direct Trailer, and Origin.

Dispatch Date vsrzriznzo | [ Disealch Tims: | 14:32:30

Trailer D:
Carriar:
Traber Typa:
Facity ID:
| Commngle
Stop # Direct Traiker try Point 75

| Drigin |

E) Create Manifest »

Trailer Type: Use the drop-down provided to specify a trailer type. The options are: Consolidator,

If "LSC" is selected as the Carrier, the Trailer Type field will be grayed out (disabled).

E) Create Manifest 4
Dispaich Date IW Dispatch Time: | 14-30.43 |
Trailer D |:| AN L5C TRAILER WILL BE REQESTED
Carrier: LSE .. LSC for DropShipiCopal
Traller ype: | Consobdator Max Viight: |:| Max Pabet: |:|
T

Slop ¥ Entry Point ZP+4
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Depending on the Trailer Type selected, the screen may update and either display more or fewer

options.

. . E) Create Manifest
Consolidator: The option to

select a Facility ID is
enabled. Click the
corresponding browse
button to select a Facility

Trailer Dn;

Carrisr;

Dispatich Date: DSIETI2020 @ Dispatch Time: | 14:33:30
ALG
Trailer Type: m - | Max Weight: Max Palet:

x

ALG

ID. The screen that displays Facity ;|
is dependent on the Carrier
Shon &

selected. e |

Entry

¢ Paint

o Non-LSC: The Browse Distribution Centers... screen will display. Highlight the desired

distribution center and click Select.

ALG Chicogo
King Lagitizs Chicags

King-CHE

E) Browse Distribution Centers... *
ALG Chicago
Dist. Cenler D Facily Name City Stale Zip Phone
ABC-Mke ABC Wiwaukes Milwraukee Wil |S53005 5990000000

Insert LChange Delete Select

Close

E) Create Manifest

Dispatch Dute 05272020 @ Dispatch Time: | 14:33:30

Traler Type: | Consobdaier Tl Max Weight: | Max Palet:
o [ Ao crens
Step # Enlry Point ZP+4

o LSC: A call is made to DIME and the Consolidation Facility Listing screen will display.
Highlight the desired facility and click Select.

B} Consalidation Faclity Listrg *
Facility I Name Address iy Hhate Zip Code
601 Filco G200 SLAUSON AVE | FiCO AIVERA A | Sfi0-4331

i 100 WINDHAM PEWY BOLINGEROOE BO490-3507
214N hllanla F370 PANTHERSVILLE H ECATUR Gh FD034-3833
1niage Fortland 14950 NE MASON 5T | PORTLAND: A ATEI-4372
115652 DCLJOLIET ROAD 553 5 JOLIET RO BOLINGEROOE L EO44D-3E0E
126720 ark 30 BUTTERFLY COMM| YORE ) 174027704
2742 Slm:lelnn 3017 PRODUCERS DR 5 STOCKTON [+ IR206-4219
J23420 4255 PATRIOT DFLSTE 2 GRAPEVINE ™ THEOST
341098 BOI.INGBROOIC FARENT TE 1000 'WINDHAM PEWY | BOLINGBROOK IL GIMA0-3507
3410858 I WINDHAM PEWY | BOLINGEROOK L E0490-3507
41642 LSC COMM UE LANCASTER 1375 HARFUSBURG PIKE LANCASTER Fa 176012612
F25389 Aurnrn Commingle Cotr 2707 NEala Rd S1e €| Aurara L E0SOZ

Request maie successfully

[12] items returned

CUsersy WAppDatallocal] IPEXMLNPSC acilityContraciP1 0DB0TO97 320202005201 4540 248
View Selected Flle Open & Ticket Cancel

©2020 Window Book, Inc. All Rights Reserved.

E) Create Manifest

Dispatch Date 0572772020 @ Dispatch Time: | 14:33:30
Traller O: :l AN LSC TRAILER WILL BE REQESTED
Carrier: |1 LSC tor ropship/Copal
Traller Typa: | Consobdator | bax Weight: [ | Wax Palet:
Facity ID: 1141 [l Bolngbrook

Stop & Entry Point ZP+4
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~ LTL: If a Trailer Type of "LTL" is selected, the option to select a Facility ID is not
displayed/required.

Create hanifest o
Dizpobch Dote: 04122018 @ Cizpatch Time:  21:44:03
Trailer L
Carriar: L [...| LSC for DrapshipiCopcd
Tralier Type: s Vikzight: Maz Palet
| THop & Ertlry Pain TP+4

~ Origin: If a Trailer Type of "Origin" is selected, the option to select a Facility ID is enabled.
Trailer Types of 'Consolidator' and 'Origin' function the same when it comes to the Facility
ID; therefore, refer to "Consolidator" above for more information.

E) Create Manifest w
Dispatch Date 05272020 @ Dispatch Time: | 14:33:30
Traller Typa: l;]-r_'g'n W | Kax Vieight: Kiax Pakei:
Facity ID: .
Stop & Entry Point TP+

~ Direct Trailer: If a Trailer Type of "Direct Trailer" is selected, the option to select a Facility ID

is not displayed/required. However, the user IS able to add stops to the manifest by clicking
Insert.

. Create hanifest ] |

===

Cispobch Dot DaRZE0E @ Dispotch Time:  21:.44.03

Trailer I

Carrier; ABC j ABC Company

Traier Type: m Bla Vilsight Blas Palet
Slop # Erilry Paint IP+4

nzer Change [eiete [? i] ok . Ceancel
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A Record will be added screen will display.

o Stop Number: Stop numbers are ?:‘:’Ew"' e
automatically generated by the system. _ﬂi g
o Physical ZIP+4: Using the corresponding
browse button, highlight the appropriate ?:ﬁ:?::; 1 o
DropShip Zip+4 from the list provided by S
the USPS FAST system and click Select. Fmimm'
Make sure to select the appropriate Locale ey
facility type as designated by the tabs
provided near the top of the screen. o | [ goren |

% If a user needs to redirect a shipment (not use the default facility), they should click the SELECT
REDIRECTION button versus the SELECT button.

™ Drop Ship Facilities [
HOC 400 | SCE D00 Lackup |
To smaich, antes all o past ol the sp code and pez: TAE ﬁ
Chg Al DropShipJip +4  Label Facily Hames Citp 51 SiteCode 5% LabelZip Facly Tyoss  ENl. Steit Daie EPf.EndDe;' AP Ciodez
554043390 SOF GREAT FaLLS MT 53 GREAT Fal LS MT EZ139r | v |53 5 rmsams 2am Bl
2oy e SCOF MISS0ULS, MT S0 MISSOULES MT EZ13303 |7 |BS@ 5 40002012 12315299
EOO5ST SIF FALATIME IL 600 PALATINE L Ewl4EE | v e 5 AnsamE 12
B < SOF CAROL STREAM.IL 01 CAROL STRE&M L EW12E | 7 EM 5 QA0S 124317299
N cOauEEr SEF S SUBURRAN L BEDFORD FARF. WA Y 5 T
EO533a70 SOF PO VALLEY, IL 605 FOC= s LL IL EWM30E | Y [E05 5 IndtsanT 124315293
EOG3A3E | S0F CHICARD. L BE CHICAGD L EwnZEs | Y |66 5 Elrcte AR AT P
R 8c|
S Sl change on alonate sie eeiste. B Expaed change
USFS Raduschons lo seleciad Faclily
DiopShin ZIP+4 Sie Cods Mass [ 5 Labed 2P Mail Clasz:  Mad Shape Palet EE Stat Dale  EFf. End Date  Label Faclily Moame 0= || AP Codes o
S 5 1] 501 /2101 4 12/31/2833  SOUTH SUBLIRBAH E) BOL1T
BMaasY FER FLATE B &n/ng 12312959 | SOUTH SUBLIRRAN [
BO4TIEE57 FPSVC FLATS B | Sa/zma 12/31/2333 | S0UTH SUBLURBAN Bi BD&Z3
BO4FTET FEVCRLM  |FLATS B | aroiand 123142333 | SOUTH.SURLIREAH B | B0S
. P || B0 -
. . This data iz supplied by the USPS FAST aystem, Prior to mailing, pleaze q:
E:{m | Setect | Select Fedivection wegily your shipping addresz bo avoid delaps
0 Record Will Be Added [
File  Edit
o The Entry Facility, Facility Type, and ﬂ' B
Locale Key fields will be auto populated
Y pop Sxop Mumber: 1

based on the Physical ZIP+4 selected. Click
OK.

Phiysical IP+4:  Eoagnasar EB
Enbry Frcity: SCF S SUBURBAH, IL 684
Facity Type SCF

Lecale Hey LOCWI2009

| (=
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The screen will close, and the stop information will be added to the Create Manifest screen.

Eﬁ Create Manifest 5|

Dispnbch Dote: 041222018 @ Dizpatch Time:  21:44:03

Trailer [t

Carrier: ABC j ABC Company

Tralier VP& Cirect Traler |E| s Vilzight Max Palet
Sop # Endry Paint IP+4

1 SCF 5 SUBLRBAN, L 604

nzart || Cheandge: [ [eiete ] [i E l Q. J Cancal

Add additional stops using the Insert button. Once all stops are added, the user can change
the stop order if necessary by highlighting the stop to be changed and clicking the UP or
DOWN arrows.

7 Create Manifest E I Create Manifest
Dispotch Date: 041222019 @ Dizpatch Tinee 21:44:03 DispatchDote:  gdzaiz0is @ Dispotch Timec 244403
Teaier Cr Trader ICx
[ ABC E] ABC Comprny Crrier: AEC E ABC Comparny
Traier Type.  Cirect Traler E e Yeight Ieiax Pallel Traler Type Direct Tredlar 3 b Wsigh: Max Palied:
Stop # Enry Foint TP+ | stop# Eriry Foint P+
1 S0F SSUBLRBARN, IL B4 GO4535957 1 SCF CHICAGO, L EDE
2 SCF FOX WALLEY, L 605 T a GLSEASTO 2| 2CF S SUBURBAM, IL E0d ") EQ435353T
3 SCF CHCAGS IL 606 BGSA% 6 3| SOF FOR WALLEY L 605 BS993 704
o | [crmnae | [Cosee ] |[@)JF] [ ] [oomos | (| [meen | [ crome [ [ ooee | [ah] (@) [ o ][ corca |

p

K‘B REMINDER: The first stop (stop 1) (mail to be unloaded first) should be placed at the end or back
of the trailer, and the final stop should be placed at the nose of the trailer (mail to be unloaded
last).
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o Max Weight: A maximum weight for the trailer can be entered. As pallets are added to a
manifest/trailer, if the total weight of the trailer exceeds the Max Weight entered here, a
warning will display.

e Max Pallet: A maximum pallet count can be entered. If too many pallets are added to a
manifest/trailer, a warning will display.

Update Manifest
[ispatch Dete: @ Dispatch Time:  21:44:03

Teaier [
Carrier: 28C .| &BC Company

Traier Type.  Direct Trader Imaxm'gn. M Palet: I

Stop# Enlry Poinl TP+
1 SCF CHCAGO,
2 SCF 5 SUBLRBAN, L 604 099595497
¥ SOF FOX VALLEY, L 505 505939701

| ser ||Qurq=.[ Dedede J [z;] @_Qﬂnul.

Update Manifests Bution

o The UPDATE MANIFESTS button is also accessible by clicking the SELECT MANIFEST button from
the “Browse Pallet Database (no pallets selected)” screen.

I3 ttai-Carrier Trailer Benifesting =]
When the View/Dispatch Manifests button in the Multi-Carrier

Trailer Manifesting menu is clicked, the Manage Manifests screen
will display. Highlight the manifest to be updated and click Update

Manifest button. I View Oispateh Manifests |

E) Manage Manifests »
File Utilities

o

Open, By Wanifest#  Opan, By Scheduled Digpatch DeteTime  Open, By CFHame  Canceled Dispatched, by Diapatch DateTime

Wanifesd ID Truckload # Carrier Type CFName Sched Dispatch DateMime  Actual Dispatch DabaiTim
JO0013569) 000002 = Ship/Copal | Consobdalor Bolinglbroak Q28030
B ALG Direrct Traber DENISZ020 14:58: 1
T ALG Direct Traier D8N 2020 124024
2 ALG Drigin ALG Chicage Q5202020 1m33m
i >
Create Maonifestl§l  Update Manifest | Dispaich Truck | | Cancel Manifest Palet st Bal Export Close
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The Update Manifest screen will display. Make the necessary updates to the existing settings and click
OK. In the example below, a ‘Max Pallet’ count of “20” was added.

I8 Update Manifest [E=8)| |F7H Update Manifest (=)
Dispotch Dete:  TIFEIAE] @ Dizpetch Tne 20:32:40 Dispotch Dete: 041232019 @ Dizpeéch Ime:  20.32:40
Traier Ox Traier Cx
Canrier: LsC LSC for DrogshipiCapal Carrier: LS LSC for DrogpshiphTopal
Traier Typs: Consdidstor etz Weignl: Mazx Pelist: Trailer Typs: Conzolidator Ia Weigt: Mz Palist: )
Facikly LsC_Bal E LEC_Balngheock, L Facilly ID: LSC_Bal Em; LEC_Balngkrack, L
Slom # Eriiry Poird IP+ Siop # Erdry Par ZP+4
nzer Chang elcte & W O ancel nzarn nenge et & (I o= ] | Cancel

% For manifests created in the DIME Legacy product, when viewing them using the Multi-Carrier
Manifesting function, the ‘Carrier’ field will be empty, but the corresponding browse button in the
“Update Manifest” screen (image above) will be enabled. Users can select their LSC carrier and
click the OK button. The manifest and related pallets will then have the carrier changed, after
which, the manifest will no longer be available in the DIME Legacy product but will be available in
the Multi-Carrier Manifesting product.

Dispatch Truck Button

o The DISPATCH TRUCK button is also accessible by clicking the SELECT MANIFEST button from the
“Browse Pallet Database (no pallets selected)” screen.

When the View/Dispatch Manifests button in the Multi-Carrier
Trailer Manifesting menu is clicked, the Manage Manifests screen

will display.

To dispatch a truck for a specific manifest, highlight the manifest and

click Dispatch Truck.

[ tuti-Carrier Trailer Menifesting

)

Aagign Pallets 1o Manifests

l ViewDispatch Manfesis I

B) Manage Manifests

Eile  LHilities

+

Open, By Wanifest £ Qpan, By Scheduled Dispatch Date/Time  Open, By CFieme  Canceled Dispatched, by Dispatch DatedTime

Manifeal ID Truckload # Carmiar Type CFName
200013570 Q0003  LSC for DropShip/Copal | Consokdalor

£ 200013565 000002 |LSC for DropShip/Copal | Consobdator Bolinglbroak
] ALG Diract Traler
T ALG Direct Traier
z ALG Otigin ALG Chicago

£

Create Mandest Update Wanides Dizpatch Truck arcal Lanitiest Palat kst

Sched Dizpateh DateTime  Actieal Dispateh DakaiTin

QS0&=2020

QSEMZ) | 172529
OEME2020 14581
061 2020 124024
Q522020 13Em
>
Bal Export Clpza
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A Warning! dialog will display. Click Yes to close the

dialog and continue with the dispatch process (clicking
No will close the dialog and abort the dispatch process).

When the dispatch is complete, a Print Bill of
Lading... dialog will display. Click Yes to close the
dialog and continue with the print process
(clicking No will close the dialog and abort the
print process).

Component Functionality

Waming!

[e Are yeu SURE you want to DISPATCH manifest 22000135707

Print a Bill of Lading...

lg Would you like to print a Bill of Lading for this manifest? (#200013570)

v |[TETT]

o BOLs can be printed at a later date by using the BOL button. Refer to BOL BUTTON for

instructions.

Example: Page 1

LSC for Dropship/Copal Truck Load Stralght Bill Of Lading

Recaivad , subpet to 'LSC for Deopship/Copal’ Moot Freight Tanffs, coniracis and agresd rates [weiving al othar tanffs and conficing slabubes

pursLian o206 USC 514101 (b | im effact onthe date of the 1ssus of s bil of lading, the property desonibad below, sxcepl as

bed [conients aad

conditians of contents of package unknown], marked consignad and destinad as shosvn balow, which camaer agreas, withowl brokanng | 1o camy B
dhesstination with & COM on CaMier tesponsibility persuant to 9USC §14T06 | excluchng releasad value unless agre=d bo i variting, with schedelad
deliverny fime of B esance waniag amy right of fessonable dspaich for payment within 30 deys of presenting & dear delivedy feceipl Shippr atcepis

S 11 kA Page 1o 2

B of Lading Mumber 200012570

L5 far DropshpdCopal

SHIP DATE 41230000

DELIVERY CARRIER TRAILER | CAR NO. MANSFEST

12
Signature of Consignos;
Unique IO Order Musnber  JobList Job Tite Drestination Product Coples Wisight
WELBPODODDE 1303381 D000000e 150338 SCF DENVER, QO 800 15823 gaE0
WELBFIDIONES 1500251 MCOOICA 156 SCF DEMVER.CO 800 44 118 10495
WELBFODODDE 1503381 WO0000e 1502348 SCF DENVER,CO 300 40,130 18

TRUCK TOTALS Total Pallats 3 128174 3,006 1
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Example: Page 2

LSC for Dropship/Copal Truck Load Stralght Bill Of Lading
Raceived , setpect bo LS for CropshipdCopal Motor Fraight Teniffs, contracts and agresd rates [waivag al cifer tanffs amd conficing slabubes
pursuant bo 43 LISC 514101 (o )enaffiect on the dats of s 155ue of this bl of ladng. the propsrty desonbed below, sxcepd 2s noted [Conerts and
condificees of contants of packeps enknown), marked consgned and destinad as shown balow, which camier agreas, withowt brokenng |, 1o camy
destinalion wiha Common Camed resporabibly purseant (o 43 USC 12705 | enclad@ng released valae unbess agreadto mwaibng, with schedaiad
ik bry B Of B @5 ENCH walhing By Nght OF redmonabie ¢

Sispath Bor Dl walhEn 30 s O pradanBng & clidr Qi reCepl Shipiss aliepls

A8 1AM Page Jof 2 Bill of Lading Number 200013570
Unique ID Order Number Joblist Job Tide Destinabien Product Coples ‘Wakght

Sand Freight Bl and Dalivery Recalpt to LSC fer DrapshipCopal

hippsr P Cuibe AT,
This canmfias HoMEZrI0US MEDEnals 408 Shipped @nd &l aDove JeSOnted, descnbad matenas ane Maked
sl andinpeoged candiion 10 MEns pamalion SO0ondng 1o the anpiiabls reguiatons of e DOT

Far

Creshination R eosipt

When a manifest is dispatched it will no longer display in the Manage Manifest screen’s default view of
‘Open, By Manifest #'. To be able to view dispatched manifests, click the screen’s Dispatched, by

Dispatch Date/Time tab.

File

E) Manage Manifests

A o

LHilities

Open, By Manifest @ Open, By Scheduled Dispatch Date/Time  Open, By CFName  Canceled  Dispatched, by Despaich Date/Time

Creats Manifest  Update Manifest | Dispatch Truck | | Cancel Manifest Palat kst Bal Export Clpse

Sched Dispatch DateMime  Acheal Dispatch DataTim
QSMEIZ 17:52:33 | 0526020 17.55:3

Manifest ID Truckload # Carrier Type CFName
QSZ&Z020 1706557

pailis 000003  LEC for DropShip/Copal | Consalidator Bolinghbroak
oopoot  |LSC for DropShiCopal | Consobdator Bolingiorook DEMSZ0Z0 11:16:50

Cancel Manifest Bution

o The CANCEL MANIFEST button is also accessible by clicking the SELECT MANIFEST button from the

When the View/Dispatch Manifests button in the Multi-Carrier
Trailer Manifesting menu is clicked, the Manage Manifests screen

will display.

©2020 Window Book, Inc. All Rights Reserved.

“Browse Pallet Database (no pallets selected)” screen.
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When a manifest is cancelled, the associated truck is cancelled, and the manifest is deleted from the
system. To cancel a specific manifest, highlight the manifest in the list and click Cancel Manifest.

B) Manage Manifests
File  Unilities

o

=

Open, By Manifest®  Opan, By Scheduled Dispateh Dala/Time  Open, By CFHame Canceled Dispatched, by Dispateh DaledTime

Manifes 1D Truckload # Carrisr Type CFNams Sched Dispatch DateTime  Achsal Dispatch DateTim
B ALG Direct Traier DRS00 | 1458
T ALG Direct Traler 06012020 124034
§ ALG Qrign ALG Chicago DENHZOID | 123808
| ™ 2z ALG Origin ALG Chicage Q520020 10:33:01
1 Generic Corrier ABC Consabdator ABC Mibwoukee Q51 B3

Create Manfest | Update Uanifest | Dispateh Truck

Cancel Manifest

Palet st

Bol Export Close

If the manifest being cancelled has pallets assigned to it, a Warning! dialog will display informing the
user that the selected manifest has X number of pallets associated with it and asking to confirm the
truck should be cancelled and the manifest deleted. Click Yes to close the dialog and proceed with the
cancellation/deletion (clicking No closes the dialog and aborts the cancellation/deletion).

Waming!

This mandest has 2 pallet(s) assigned to it
After the cancel, no pallets will be associated with manifest 1,

.e

Are you SURE you want to CANCEL this truck and DELETE manifest= 17

This *cannot be undone®.

Yes

Any pallets assigned to the cancelled manifest will be updated accordingly in the Browse Pallet

Database screen.

Before Cancel Manifest...

©2020 Window Book, Inc. All Rights Reserved.

E) Browse Pallet Database (Mo manifests selected) *
File  Tag Pallets Beports
a’ by Poatags Pt Date A A 4 Palieta: 0| Plces: | 0| MalWeight: 0.0 | Gross Weight: 0.0 | Y
Job D Job Mumber Job Desc Palet D uco Postage Pmi Date SEG IO Manifest CFName Entry Point Name Dest ZP+ &
00003444 ST_| 000017 ACWEPDODO024 ARH2019 0001 200013559 Bolingbrook SCF CHICAGO, IL 808
DOD03444 | TEST_D4A TEST_D4s 00018 ACWBPOODODZS IZ02018| 0001 200013563 | Bolingbrook [SCF SALT LAKE CTY, UT 840 54135359
_| 00003444 | A1M5114 Test_04 000003 | WBLEBPRODOMOM 202018 0001 [SCF WESTCHESTER, MY 105 (10610100
00003444 | A11E5114 Test_04 000004 | WEBLSFODO000) 3202018 0001 | | SCF WESTERN NASSAL, NY 11511595380
After Cancel Manifest...
E) Browse Pallet Database (Mo mandfests selected) »
File Tag Pallets Reports
jl | oy Postage Pt Date e [T S - g Palais: I o ] Places: | 0 MalWeight: 0.0 | Gross Weight: o0 ] Y
Jab D Job Mumber Job Desc Palet D uco Postags Pmi Dale SEG D Manifest CFHame Eniry Point Hame Desi ZP+ A
00003444 ACWBPDO00024 202019 0001 SCF CHICAGO, IL 808
00003444 |TEST_04A TEET_04A Q0001% | ACYWBPIODODZE J2H201%9 0001 SCF SALT LAKE CTY, UT 240 |24195350
O0003444 | A1MME11A Test_04 000003 | WEBLERPOOO0OM 202012 0001 | SCFWESTCHESTER, MY 105 10810100
0003444 | ATIIETIA Teat_04 Q00004 | WBLSFODOION) J202019] 0001 SCF WESTERN NASSAU, NY 11571595350
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If the manifest being cancelled does NOT have pallets assigned to it, a Warning! dialog will display,
requesting the user confirm that the truck should be cancelled, and the manifest deleted. Click Yes to
close the dialog and proceed with the cancellation/deletion (clicking No closes the dialog and aborts the
cancellation/deletion).

Warmning!
= Are you SURE you want to CANCEL this truck and DELETE manifest® &7

o

This "cannct be undone”,

Cancelled/deleted manifests are moved from the Open manifest view in the Managed Manifests screen
to the Cancelled tab in the same screen.

E) Manage Manifests b4

file  Urilities
3'“ O SendtoAlG

Dpen, By Manifest® Open, By Scheduled Dispalch DateMime  Open, By CPHams  Conceled  Dispatehed, by Dipatch DaleTime

Manifest ID Truckioad # Carrisr Type CFName Sched Dispatch Date/Mime  Actual Dispatch Date/Tim|
ALG Chicago
1 Generic Carrier ABC Congaoldalor AEC Mikwaukee
< >
Create Manifest | = Update Manifest | Dispatch Truck | fCancel Manifest Palet kst BoL Export Cipse

Pallet List Button

o The PALLET LIST button is also accessible by clicking the SELECT MANIFEST button from the
“Browse Pallet Database (no pallets selected)” screen.

[0 Mutti-Carrier Trailer Bsnifesting =]
When the View/Dispatch Manifests button in the Multi-Carrier

Trailer Manifesting menu is clicked, the Manage Manifests screen
will display.

To identify what pallets are included on a manifest, highlight the it il |

manifest, and click Pallet List. A

2 Manage Manifests

File Edit Help

gen, By banitest # | Open, By Scheduled Dispateh Dateime | Cipen, By CFMsite |oancsueu |Dispmheﬂ, by Dizpaich DatedTime

enifest D Trucklaed # Sched Dispetch DafesTime  Actusl Dizpetch DatesTime

Direct Traler Z2EHE | A0
Consoidstor A 0423aM9 | 2032d0
Direct Traler MASEHE | 02303
Consoidtor - Chi LICETelr LR 1= e
Direct Traler O32TEHE ATAE19

(4] [aa][4]C7 ][ J[vw] 2]
| Creste iaitest | [up-um mnlsm”mm Truck | | Paetiist f B | [ Expon ] [ cigee |
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P4 Pallets on manifest # 200007578
The Pallets on manifest # screen will display (the
screen’s title bar will include the number of the kD UOD  copies Totalwieight
. . . (100003440 | JAGH PO 000G 14 B1d 453035
selected manifest). The pallet list consists of the Job V505611 A VEILER DI 234 B4 B
. . 15805211 A WBELEPOI0D01Y 2,679 1275
ID, UCID, Copies, and Total Weight for each pallet. A 120881 A [ven BPranam P 14378
sum of the total weight and number of pallets is bcositpn Wpopaboveedd e e
provided at the bottom of the screen. piocioet Mpepaboreasy e A
14362604 WEILBPODOD0SE 9,744 araqae
14362804 WELEP D000 5474 22751
14362004 [VUBILER 000005 14 616 56363
00003441 WELER 000105 12,827 SEE03
00003441 WMUEILEPQOOD0ER 12,533 2 G4
Total Wesght: 3,055
Total Pallets: 13

BOL Bution

o The BOL button is also accessible by clicking the SELECT MANIFEST button from the Browse Pallet

Database (no pallets selected) screen.

When the View/Dispatch Manifests button in the Multi-Carrier
Trailer Manifesting menu is clicked, the Manage Manifests screen

will display.  Bwsion Palets 1o Manifusts
To print a BOL (Bill of Lading) for a manifest, highlight the manifest I [ HiewBlapateh fanifests ll

[ Mutti-Carrier Trailer Maniferting =S

and click BoL.

o To view/print BOLs for manifests that have already been dispatched, select the Dispatched, by

Dispatch Date/Time tab on the Manage Manifests screen.

E) Manage Manifests
Eile  Lhilities

ﬁ N Sand i ALG
<.

Open, By Wanifest £  Qpan, By Schedulsd Dispatch Date/Time  Open, By CFMame  Canceled Dispatched, by Dspatch DatesTime

Manifesl D Truckload # Carrier Type CFHame Sched Dispatch DalefTime
B ALG Dirgct Trailer REA0SR2020 14:58:3
7 ALG Diract Traler OE172020 1240034

ALG Chicago Q52002020 100330

<

Create Mandfest  Update Mandfest | Dispatch Truck | | Cancel Manifest Palet kst Export

dyzliesl Dispabeh DabaTim

Close

©2020 Window Book, Inc. All Rights Reserved.
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A Warning dialog will display asking the user if they Waming

would like to print a BOL for the selected manifest. Click

Yes to close the dialog and continue with the print 0 T e T T e e

process (clicking No will close the dialog and abort the
print process).

Example:

ALG Truck Load Straight Bill Of Lading

Receved | subject to "ALG' Motor Fresght Tanffs, contracts and agreed rabes [wanving all other tariffs and conflicting statules pursuant to 48 USC
F141M {b) | m effect on the date of the isswe of thes bill of lading, the property described below, excepd as noted [contents and condibons of contents of
patkage unknown), marked consigned and destined as shown below, which carrier agrees, withoat brokering |, to carmy to destination with a comman
carmier responsibility pursuant to 49 USC §14706 | excluding released value unless agreed to in writing, with scheduded delivery time of the essence
wiaiving any right of reasonable dispatch for payment withine 30 days of presenting a clear delivery receipt. Shipper accepts these terms for himselff and

SIZBIED G-14PM Page 1of 2 Bill of Lading Mumber 2

SHIP DATE

DELIVERY CARRIER TRAILER [ CAR NO. MANIFEST
2

Signature of Consignor:

IMCE Job List Job Number Job Title Destination Coples Welght
BAMOSE7 2500000000000 99998617 MSOBIITS Test 01 DES MOINES 1450318 17,865 0.1
SAMDSET 2500000000000 99999517 MS0OIETS Tesy 01 DES MOIMES 14 50318 30,707 208
BAMDSET 2500000000000 99999617 MSODIZTS Tast_01 DES MOINES 14 50318 23,883 308
TRUCK TOTALS Tatal Pallets 3 2,456 8615

ALG Truck Load Straight Bill Of Lading

Received | subject to "ALG' Motor Fresght Tanffs, confracts and agreed rates [wasving all other tariffs and conflicting stabutes pursuant to 48 USC
§141M {b] | m effect on the date of the isswe of this bill of lading, the property described below, except as noted [contents and condibions of contents of
package unknown), marked consigned and destined as shown below, which carrier agrees, without brokering |, to carmy fo destination with a commaon
carmier responsibility pursuant 1o 49 USC §14706 | excluding released value unless agreed to in wriling, with scheduled delivery time of the essence
waning any right of reasonable dispatch for payment within 30 days of presenting a clear delivery receipt. Shipper accepis these terms for himself and

SIZRZ0 E14FM Page 2of 2 Bill of Lading Number 2
IMCB Job List Job Number Job Title Destination Copies Weight

Send Freight Bill and Delivery Receipt to ALG
Shipper , Per Crate Carrier, Per Date
This certifies no hazardous matenals are shipped and all 3bove described, described matenials are marked |

kabeled, and in proper condition for ransponation acconding to the applicable regulations of the DOT
Per Destination Receipt
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Export Button

o The EXPORT button is also accessible by clicking the ASSIGN PALLETS TO MANIFEST BUTTON on
the Multi-Carrier Trailer Manifesting menu and then clicking the SELECT MANIFEST button from
the Browse Pallet Database (no pallets selected) screen.

o This same function (export to a csv file) is also available by selecting the REPORTS AND EXPORTS
BUTTON on the Multi-Carrier Trailer Manifesting menu and selecting the Trailer Exports Option.

When the View/Dispatch Manifests button in the Multi-Carrier F28 Muti-Carrier Trailer Menitfesting =5
Trailer Manifesting menu is clicked, the Manage Manifests screen
will display.

Anzign Pallets 10 Maniless

I WewOispateh Mantesis ‘

To export the information for an individual manifest to a CSV file, highlight a manifest and click Export.

E) Manage Manifests »
File Utilities

ﬂ D SendkALG

Open, By Wanifesi#  Dpen, By Scheduled Dispaleh Dale/Time  Open, By CFHame  Cancelad Dispatched, by Dispalch DaleiTime

Manifest ID Truckload # Carrier Type CFHame Sched Dispatch DateMime  Acheal Dispatch DateTim
ALG Diract Traier DENSZ020 14:58: 1
Direct Traier R | 124004
Drigini ALG Chicaga 05202020 10233:01

Create Manifest | Update Manifest | Dispalch Truck | | Cancel Manifest Palet st Bal Clase

A Warning! dialog will display confirming the export of the selected manifest information to CSV. Click
Yes to close the dialog and continue with the export process (clicking No will close the dialog and abort
the export process).

Waming!
.;0 Would yeu like ta expart a Manifest 2 to CSV?
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(FE——— @' A Browse for Folder screen will display. Select a location on the
eron thertary formreet computer or server where DAT-MAIL should save the CSV file to
and click OK.
Bl Desktop +
o4 Libraries 3
& wrnuger [

4 (B Camputer
=% Floppy Dusk Diries (22
el E. Local Diik {550

Data
' ::;i, Files An Export Message will display confirming the export occurred
Pragratn Filis (=3} - while providing the name of the export file. The saved file will
Foker:  Dostop appear in the location selected. The file name format will be
“Manifest_[YYYYMMDD]_[manifest number].csv”. For example:
MaerewFolder | | ok Cancel

“Manifest_20200528 182258.csv”.

Export message,

|_o Manifest data has been successfully exported ba: OO Usershvmuser Desldop) Manifest_20200528_182258.cav

The CSV file will not container a header row. The information that is exported is dependent on the
Record Type (see below). More than one Record Type can/will be included in an export of a selected
manifest.

Field 1 = Record Type (1 — Trailer; 2 — Stop; 3 — Pallet)

Export for Record Type = Trailer (1)

Field 2 =Job ID

Field 3 = Carrier

Field 4 = Trailer ID

Field 5 = Manifest Type

Field 6 = Scheduled Dispatch Date

Field 7 = Manifest ID

Field 8 = Destination (this will be the CFID if it is a consolidation center; “blank” if it is LTL; the name of
the distribution center linked to the shipment if it is a commingle center)

Export for Record Type = Stop (2) (direct trailers only)
Field 2 = Stop Number

Field 3 = Locale Key

Field 4 = Destination ZIP

Field 5 = Entry Facility Type

Field 6 = Physical ZIP

Export for Record Type = Pallet (3)

Field 2 = DAT-MAIL Job ID (either the historical header ID or the CLASYS ID)
Field 3 = Job Number

Field 4 = Mail Class
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Field 5 = Principal Processing Category
Field 6 = Pieces

Field 7 = Copies

Field 8 = Mail Weight

Field 9 = Gross Weight

Field 10 = Unique Container ID (UCID)
Field 11 = IMCB

Field 12 = Locale Key

Field 13 = Destination ZIP

Field 14 = Entry Facility Type

Field 15 = Physical ZIP+4

Field 16 = In-Home Date

Field 17 = Postage Statement Date
Field 18 = OptType (O — dropship; 1 — copal; 2 — commingle)

Example:
These export results (CSV file)...
A e < D E F G H I J K L M N o P Q R
1 1 200007978 1 Consolidator 4/25/2019 LSC_Bol 0 0 0
2| 3 2 affp725 3 LT 2039 2039  53.014 84,614 WBLBPOOOOO1Y = 99M200733000000660971 600 s 600959997  3/07/2019  4/24/2019 0
3 3 2 affp725 3 T 2879 2879 74.854 112.754 \WEBLBPOOOOOIW = 93M200739000000560972 601 S 601999997 3/07/2019  4/24/2019 0
4| 3 2 affp725 3 [hg 3630 3630 9438 14278 WBL 1X  99M200° 73 604 s 604999997  3/07/2019  4/24/2019 0
5 3 2 affp725 3 g 2166 2166 56.316  92.116 WEBLBPOJO0OLY = 99M200733000000660974 605 S 604999997  3/07/2019  4/24/2019 0
6| 3 2 affp725 3 iy 3776 3776 98.176 146576 \WBLBPOOOOO1Z =~ 93M200739000000660975 606 s 606993916  3/07/2019  4/24/2019 0
7| 3 4 14962304 3 [hg 11626 11626  377.845 471645  WBL 99M200 600 s 600959997  3/08/2019  4/24/2019 0
8| 3 a 14962304 3 T 8125 8325 270.5625 335.4625 WBLB A 99M200 601 s 601999997  3/08/2019  4/24/2019 0
9| 3 4 14962304 3 [hg 9744 9744 31668 378.18  WBL 9IM200: 7 604 s 604999997  3/08/2019  4/24/2019 0
10| 3 a 14962304 3 [hg 5474 5474 177.905 227.505 WBLBI 9IM200! 605 s 604999997  3/08/2019  4/24/2019 0
1| 3 4 14962304 3 iy 14618 14618  475.085 568.835 WL D 99M200: 606 s 606992916  3/08/2019  4/24/2019 0
12| 3 10 569112 3 o 12927 12927 314.1261 386.0261 WBLSI Q 1 22099 B 320990002 4/26/2019  3/20/2019 0
13| 3 10 56911 3 LT 12833 12833  311.8419 383.6419 WBL 31195 ] 202699998  4/26/2019  2/20/2019 0
1 3 12 MCTMTest02 3 R 14514 14614  320.0466 450.3466 JAQIPOOCOOSW — 99M201641000000027584 800 s 802660001  4/26/2019  3/20/2019 0
...translate to this:
A [ c [3 E F G H 4 3 L M [ o 3 a R
scheduled
Fecord Type Manifest  Dispatch
1 Trailer (1) Manffortin | Carlor | Trailerin | Type Date | Dastination
2 1 20007578 1 Cansolidator  4/25/2019 | LSC_Bal o o [}

Principal Entry

Fecard Type = toale | Destination  Facility In-bome | ¥

3 Pallot {3} ob 10 Job Mumber | Mail tlass|  Catogory | Piecos Copies W (ucis) s Key TP Date OptType
4 3 2 alfp725 3 T 2050 039 53014 WELBSOOODOLY  SUMI007I0000000560971 600 5 BOOUSHSAT  IfOT/IONG | 4343019 [
5 3 sffp72s 3 o 37 7 74854 | 112754 601 E 01395537 3/07/2013  4/34/2015 [
[3 El 2 affp725 3 [, ELE] 2630 5438 12T WHLEROO0001E  99MIBOTISO00000660573 (=) 5 BOs9559RT  3OR/2018  af3a/2019 a
7 a 2 affp7zs ¥ T 2166 266 56316 92116 2IM; 605 B GOAD095DT 3072000 4[38/3019 o
8 3 2 affp725 3 &3 3776 3776 52176 146576 606 B 606393516 3/07/2019 | 4/24/2015 o
) 3 4 14962204 ] L 11636 11626 7045 | ATLEE 600 B GO0USGSDT  3f08/1018  4/24/2018 [
0 3 4 14962504 E] e 8325 8125 705625 3354625  WBLOPOO000SA  SOMIDOTIS000500000355 601 E 601999597 3/03/2019  4/24/2019 [
1 El 4 14362204 E LT 5744 5744 216.68 arzas WELBPOO000SE FIM2007350005000003567 GO £ 604995937 3foe/am9 4f2af2m8 a
12 3 4 14062204 3 [ag 5474 5474 177005 227505 WELOAOOOOOSC  SOM2007IS00050000015% 605 H 604000907 3f06/2019  4/24/2019 [
13 3 a 14962504 3 [ag 14518 14618 ATSO8S | SSBEES  WBLBPDODDOSD  SAM2007ISO00500000353 605 E 606303916 3/03/2013  4/24/201% a
14 2 1w S6811a E Lr 12837 22927 2141361 2960261 WHLEPOODOOS0,  SUMESDE0S0000000000CL EFL=) a 130900002 4/26/2m18  3/30/3018 a
15 3 10 S6011a 3 o 12833 12093 118419 3836419 WBLOPOOOO0GA  9OMES9G05000000000002 31195 D 103609998 4/25/2019  3/20/2019 o
% E] 12 MCTMTestoz 3 &4 14614 14614 3200466 A50.3966  JAGIPOOOOORW  SIMI0IGA10000000275E4 800 S BOZEEOOOL 4262013 3/20/200% 0

Close button

Clicking the Close button closes the Manage Manifests screen, returning the user to the Multi-Carrier
Trailer Manifesting menu.
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REPORTS AND EXPORTS BUTTON

Information about this functionality is provided under Reports and Exports Button.

COPAL UPLOAD BUTTON

Baporte and Exposis

Selecting the Copal Upload button launches the Copal Logistics
Data Exchange Job Browse screen, which displays a list of jobs that
have copal trays in them.

| |
| |
| |
[ e
| |

Select (check) all of the jobs to send updates to LSC for and click
Send to Carrier.

#{ Copal Logistics Data Exchange Job Browse x|

M v x@

by Job Mo Iby Iipoet Date | by lnHome Delivery Date | by Job 1D | by Histoical JoblD | by Fiest Ml Date | by Job Nars | ?

OnePriceTast

nT UnanccTcz!

|
Pieces Selected: 0 W . Maier Approved I—I
Files Selected 0 W -USPS Verlied I SondloCaner_||_Concel | _tieb_|

Waming—.______ =
A Warning... dialog will display. Click Yes to =
continue (clicking No will close the dialog and abort e' Send updated copal information on selected job(e) to LSC Logistics?
the send process).

A Process... dialog will display.

Processing job: (0000362 (OnePriceTest?) 100%
Opening job:
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When the transfer completes, a Totals of process... dialog will display, providing

information on the success or failure of the upload to LSC. obo selostad o
Failed walidation: Li]

If errors occurred, a log can also be displayed that will provide failure Faied upioad 0

information for the selected jobs (including the Job ID and Name). Click Show BRI MR :

Log to view the log data. m e |

DSMS RELEASE BUTTON

“DSMS” refers to DropShip Management System. The DSMS ViewrDispatch Manifests
Release function is used once an MSP’s (Mail Service Provider) jobs
are approved for mailing by the USPS, to be released to the carrier L
before postage is paid. e
o At this time (August 2020), using DSMS Release is limited to peNsRsiesae
LSC only. DIME LEGACY
Exit

Preview Button

Clicking the DSMS Release button on the Multi-Carrier Trailer Manifesting menu launches the Browse
Pallet Database screen. All of the MSPs pallets will be listed. From this screen, an appropriate USPS
representative (such as a DMU clerk) can approve pallets for drop-shipping. Select (check) the pallets to
be previewed by the MSP’s DMU and click Preview.

F70 Browwze Pallst Database
File TagPallets Reports
ﬂi by tind Dot =] ® @ & Pales 1 Pieces 2019 Ml Vuiinh: 6282 Gross Weight 7881 ?
Jab D Job Mumber Jab Dese Pallet 1D (1w ]1] Pelage Pk Date SEGID Iéanifest CFHame Enfry Poirfl Mame IE
w| BE033E1 | 1503384 | 1503361 002 (WaLER0I0000C AMNEQ0E | 0001 ABC - Chicaga | SCF NASHVILLE, TH 370 =
1503351 1503361 000013 [ELEP0I00000 AMER0E| 0001 £8C - Chicag [S0F BUFFALG, MY 140 1
| E0E3E 033 1505361 0000 VELEFOI0000E BIOBAME D00 - i

1807381
affpTis Afip7 25
At s atip725
affpTls alipT2s
arfaidds attpr2s
affpT25 alip?2s
affpT2s alip7 23
affpT25 atipy 25
affpT 23 atip723
affpT 25 |atipTes

WUELER0I0000F
WUELBP0I0000G
WELEP0I0000H
WUELBR0I00001
WELEP00000 2
WVUELEROI0001 3
VUELERDI0000 4
WELEPO0000M S
WVELEPDI00MM B
VUELERDIODM T

BOLMCGEROOK IL B440 E
SOF ALBUGUIERGLE MM 870
£
£

15059114 AM2R0ME | 000
:|1sa:|5911.q
':Iﬁnsmm
15081 A
WEECEr
jm:lso;n.q

] 15059114
15023114

SOF SACRAMENTO, CA 256

SCF BAHERSFIELD, CA 930

SOF COLLRMENA, 50 290
SOFWASHNGTON, DC 200

SCF SOUTHERM, WD 207 K
SOF BALTIMORE, WD 212 M
SCF RICHWIOND, WA 230 H
SOF MORFOLK, VA 233 :

AN02R0E | 0001

AN2aME | 000

A0SR E | 000
AMER01E |00

i Prewiew | | Releasa [ Log ] Cigse
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A USPS Approved by... screen will display. The DMU clerk should enter their initials and click OK.

% The initials or ID of whomever attempts to approve the pallet for
drop-shipping must already be included in DAT-MAIL’s DMU List.
The DMU List management occurs via the DMU List option

located under DAT-MAIL’s main File menu.

When the release is processed, a “Release Preview Report” is

generated.
Release Preview Report
Uniigue
Palletin Comalneril  JohiD ListiD  Job Thia Pamit CF
Drop Ship
Postage Payment Date: E0AZ0E
002 VELDFOIOMD 15033 6 5 ABC_TH
Total By Eniry Point:  SCF BUFFALD, MY 140
00012 WOLEOOME 15033 B 50 aBC_on
Total By Entry Polnt:  SCF MASHVILLE, TH 370
a4 WELBIIOME  150FE B 1SR ABL_CH

Total By Entry Proind:

SCF BANSAS CTY, MO 640

Total By Postage Paymant Date: SCE02018

Total By All Repart

Release Button

UEPS Spproved by,
Approved By:  LEB

E (814 i Cancel
0 Status Comtalners Coples  Mall Waight  Gross Welght
] 15 L H E0EG
2 154 S EES
-] 18,006 vz A =230
= 18005 35T 1390 A 230
15 EEH 57560 2
& asn 205.7560 2 Sas0
w 228 (7.8 a0
Todal Pallets : 3
Taotal SubContainers : 43
Total Coples: 29,219
Total Mail Weight {Ibs): 28 2085
Tatal Gross Walght (Ihs): 73,1035

Clicking the DSMS Release button on the Multi-Carrier Trailer Manifesting menu launches the Browse
Pallet Database screen. All of the MSP's pallets will be listed. From this screen, an appropriate USPS
representative (such as a DMU clerk) can release pallets that have already been previewed for drop-
shipping to LSC. Select (check) the pallets to be released by the MSP’s DMU and click Release.

m Browse Pallet Database
File TagPallets  Reparts
ﬂ by tad D ] ® @ & Pos 3 Piaces: 20219 Mai Weigh: 6282 GrossWeight 180 ?
Jab I Job hmber Jab Desc Pallet [x [T Postage Firt Date SEGID  Manifest CFName Eniry Foird hame 1]
| gos3et 1503381 | 1505380 000012 [VELEPHI0I0IC | F0ER01E| 001 AP - Chicaga | SOF PIASHVILLE, TH 370 s
o] o |1503350 1 505361 Q0005 [ViELEP 001000 A0ER01E | 00 AR - Chicapn | 5C5F BUFFALO, MY 140 1
Ll i B i i 1000 4 BLEP 000000 s ] I 3 cAand L & £
=038 1503351 15053361 000015 [VYELEP000000F AMER0E | 00 ECUNGEROOK L 61440 £
l1m0sm1a | aieT2s attpTes 000C01 | VUBLEPO0000G 02016 | 0001 SOF ALBUGUERGUE, MM 870 [¢
_] 15059114 |atiov2s attpras 000002 [VELEROI0I00H BMH01E | 001 SOF SACRANENTO, CA 858 ¢
_J1s0sa114 |arfoTis AlpTES 000003 [VYELERPDI0I0! AOER01E | 001 SOF BAMERSFELD, C& 832 ¢
] 15058114 |atioT2s attp72s 000023 |VELEPHI00M 2 AMERME | 0001 SCF COLUWELS, 5C 280
15059114 |affeTs attp7es 000024 |VELERO000 3 ANER01E | 00 SOF WASHNGTON, DS 200
] 1z0sma, |artor2s attp72s 000025 [VELEPOI0I 4 3MAR0IE| W0 SCF SOUTHERM, WD 207 P
] 1E05A11A (affpT 25 atfp7es Q00026 (WVVELEFODDD 5 BASR0E | DOCH SOF BALTIMORE, WD 212 "
] 1505311 |aroTzs attp7es 000027 [VELEPOIDIN & BME20E | 0001 SCF RICHWIOND, VA 230 i
15058114 |affpTI5 |attp?25 000026 (VELERO0D0 T | AMERmE| 000 SOF NORFOLK, WA, 233 "
P e
i Prsyaw Releasa ] Log ] Clase
—
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A USPS Approved by... screen will display. The DMU clerk should enter their initials and click OK.

% The initials or ID of whomever attempts to approve the pallet for
drop-shipping must already be included in DAT-MAIL’s DMU List.
The DMU List management occurs via the ‘DMU List’ option

located under DAT-MAIL’s main ‘File’ menu.

When the release is processed, a “Release Report” is generated.

Unigue
Palledd ComainerlD  JoblD ListD .Job Title
Drop Ship
Postage Payinen Date: s0amig
LeinE) WELERMOONID 15093 &1 10

Total By Entry Point:  SCF BUFFALO, MY 140

002 WELEPO0D000C 15033 &1 1503351

Total By Entry Pointz  SCF MASHVILLE, TH 270

004 WELBMOOOMIE 15033 & 150535

Total By Entry Poinl:  SCF KANSAS CITY, MO B40
Total By Pastage Payment Date: 5032018

Total By Al Repon

Log Bution

Release Report

Puermit CF

ABC_CH

ASC_EH

ASC CH

0 Sas

Approved By:  LEB

[UsPS Approved by...

E Ok i Cancel
Containers Copies Bail Weight  Gross Weight
3 14 BIEE 505815
3 154 B2 E0.5815
E 13 00 AT 170 =24 9000
5 1500 3871290 =5 00
i a572 25 PE0 52 5550
1 4572 205700 foE ]
4 bl B M6 TER 085
Total Pallats : 3
Tatal SubContaimers : 44
Total Copies: =219
Total Mail Weight (Ibg): 23,2035
Tatal Grazs Weight (lbs): T83.1038

Clicking the DSMS Release button on the Multi-Carrier Trailer Manifesting menu launches the Browse
Pallet Database screen. To view a log of all the DSMS-related functions that have been performed, click

Log.
m Brawsse Pallet Dakabase
File TzgPallets Reports
ﬂ' bey Pl Do E] & oF i Palcis 3 Pieces 2,249 el Wiipht: 282 Gross weight 704 ?
Jab 1D Joky Rumbser Job Desc Pt Ik LiiDe Poslage Ptk Dale SEGID Ianifest CFNaemz Endry Poird Mame Itj
[ 1503381 1503361 000001 A0B2018 0001 i
Jas0saet 1503361 180381 Q00002 (W LERO0000&; 0gR2ME | 00m LEC_Baingbrog S0F S840 FRANISCD, CA 540 &
] 1503381 1503351 1503361 a000as |WELEPOI0J0ED A0E201E | 0a01 LEC_Bolngbrog SCF LAS WEGAS, NV 330 £
S0 | 1503351 19058 Q00004 WELEPOI0005E AOERME | 00M L5C_Bolngbrog S0F PORTLAND, OR 570 4
] 15055 150338 1503361 Q0O0as (WELEPOIOI0SF S0ER0E |0 LEC_Bolngbrog SCF SEATTLE, WA 50 £
g0z | 15033651 190561 QD000E |[WUELEPO00006G AOERME | 00M LS _Poirgbrog NOC SEATTLE, WA 98000 4
] 15055 150338 1503361 Q0o0a7 |WELEPDI0I05H S0ER0E |0 L2C_Bolngbrog SCF DENVER, CO 300 £
Jis0EE | 950338 1503361 00001 | wELEPO00005L BN E | 00M LS _Paingbeog SOF ALSTIM, TH 736 i
] 1305 130335 1305361 Q000 2 \WELEPDI0J03H S0ER01E |0 LEC_Boingbrog SCF MASHYILLE, TM 570 :
is0EaE | 950338 1503361 000ME [WELEPOI0000F 082N E | 00M LEC_Bolrgbrog BOLNGEROOK IL B0440 13
_1303eia |aneTIs allpTz3 Q0000 (WELEFDI0I00G S0ER01E | 00 LEC_Balrgbrod SCF ALEUGUERGUE, HM 3T 13
]iE05ai1 8 |afaTs affpr2s 000002 (WELBPOI0000H 0520 E | 00M LEC_Bolrgbrog SOF SACRAMENTO, CA 556 b
| 1305a | aMeTIs allp723 QDOD03 (WELEPQINI00 022016 | 0 LEC_Balrgbrod SCF BAHERSFIELD, O 932 £
15053114 |afaT5 affpr2s 000004 WELBPOI0000) 0520 E | 00M L=EC_Bolrgbrog SOF PORTLAKD, OR 570 4
_|1=0m11a |ampTzs alp72s 000005 |WELEF0I0I00K 302015 | 0dM LS Bolinabrod SCF TACOMA, Wa 233 £
o ML
| Presiew [ | Rejease I Log I [ Case ]
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The Browse Release Log screen will display.

4232019 123953 |LE3  Releszad

49| 123G ELLER  Previewed
4232019 122611 |LE3  Preveswed
A0S | 122308 LER  Previewed
AAT2N9) TEADES |LES  Prevewed
AATANE| 1B 42 LER  Previewed
AAT2N9) TE3T 4 LES  Praviewed
dAT S| 12332 LER  Previewed
AAT2N9) 115404 |LE3 Previewed
AATR S| TREXETILER  Previewe:d

=
=Rl R =Rl ALY

T4 Browse Release Log
File
Date Time Clerk  Stebus Tortal Success Linreleaze
420018 130258 LE8  Released 3 I :J

Raprink

ubamit

-

(=Rl L=l L =] T

!

Fajelz

Clase

Component Functionality

This screen provides a list of all Previewed and Released actions that have taken place, including the
date/time they occurred, the DMU clerk that performed the action, the number of pallets that the
action was applied to, and the number of pallets the action was successful for. In addition, Released
items can be unreleased, the corresponding report can be re-printed, an action can be re-submitted,
and the pallets that each action applied to can be viewed by clicking the corresponding button.

e Unrelease button: Clicking this button un-releases a highlighted item. The highlighted item must
have a log status of ‘Released’ to be able to use this feature. Highlight the released item in the

list and click Unrelease.

" Browse Release Lag
File

Date Time Clerk  Slabus Tatal Success
4232019 130254 LEB
A23Emg
423
azzamg

122611 |LE3  Pravdeswed

= =t th W okd e (8

= = in R Ol
E
3
2

4232019 Freviewed
AnTamg Frandesoved
4ATiamg Fraviewed

A USPS Approved by... screen will display. The DMU clerk should

enter their initials and click OK.

The ‘unrelease’ is communicated to LSC. When the process is

finished, the Browse Release Log screen updates the item’s ‘Status’

accordingly.
Browse Release Log
File
Deie Time Clerk  Sinbes Todal Success Unireleass
AN 1M LES 3 0 ‘—l
4030019 1Z0254|LED  Relessed z O [ Reprice
ARAANA| 1ZIXFI|LED  Relensond 3 1]
4030019| 123554[LEA  Freviewed 2 2
A2AEN0| 122611 |LES | Praviewed 3 3| |mEfssal
403rm1a| 122304 [LES  Freviewed s 5
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Reprint button: Clicking this button re-prints the report for the highlighted item. For example, if
the selected item has a log status of ‘Released’, the corresponding “Release Report” will re-print;
and if the selected item has a log status of ‘Previewed’, the corresponding “Previewed Release
Report” will re-print.

Resubmit button: Clicking this button will re-submit an item with a log status of ‘Released’ or
‘Unreleased’.

Pallets button: Clicking this button launches the Browse Pallets Log screen, which displays the
pallets (identified by Unique Container ID or ‘UCID’) associated with the selected item. Each
UCID’s corresponding Job ID, List ID, and Status is also displayed, along with an errors that may
have occurred when the item was previewed or released. The Pallets button can be used for
items with any log status.

File

2

15033
15003
15033
15003
15033
15003
15033
15003
15033
15003
15033
15003
15035
15003

7 Browse Pallets Log (Date 04717/2018 Time 12:33:29 Status Previewed) =

Jab D List 1D Sharlus LD Error
150083 & Previswed  WELBPDOOODO

a1 Prestigvead  WELEPDODODOZ
B Previswsd |WELEPDODOODS
51 Previevwesad  |WHBLBPDODODO
1 |Previewesd  WELEPDODOODOS
51 Prestigwsad  WEBLBPDODODOE
B |Previewed WBLERDODODO?
51 Presvigvsad  WEBLBPDODODOE
B1 |Previewsd WBELEPDODODOS
51 Previgwad |WBLBPDODODOM
61 |Previewed  WELBPDODODOE
51 Prestiwsad  WBLBPDODODOC
B |Previewed  WBLBPOODOOOD
51 Presvigwad  WEBLBPDODODOE
G |Previewed  WELEPDODODOF

Clgze
Clicking the DIME Legacy button launches the DIME legacy or l ——— ‘
single-job DIME function. The functionality contained therein has
not changed from past releases. Refer to any existing DIME I E DiRAE LEGACY ] I
documentation for the DIME legacy product. [ = l
"= The DIME Legacy product is scheduled to be removed from

DAT-MAIL in 2020 (date to be determined).

EXIT BUTTON

Clicking the Exit button closes the Multi-Carrier Trailer Manifesting menu.
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EXAMPLE WORKFLOWS

LSC DROPSHIP/COPAL USER

The following is an example of the workflow for an LSC DropShip/Copal user:

o The following example workflow assumes that the DAT-MAIL setup for the LSC DropShip/Copal
function has already been completed.

1. From DAT-MAIL’s main screen, select Logistics > Multi-Carrier Trailer Manifesting.

E) DAT-MAIL Editar with Toolbax — (] o
File Reporis PostalOne!  Utilities ToolBex Logistics  Securiyy  Help

e Posta 103 Mwlti- Carrier Trailer Manifestin

O s @ X BEw 2 T R I 2

TOM Pooled Quotes

) Multi-Carrier Trailer Manifesting b4
2. The Multi-Carrier Trailer Manifesting menu will display. Click
Update LSC Content and assign content title ID and the
required reference and date information to selected jobs.

Update L5C Content

Send Mail.dat files to Logistics Company
E) DIME Batch Job Reference Update 4
Cantent Teke D E
Confent Hame: | |
Bl OF Lading: . |
Purchage Order: ¥ |
“nvoice Reference 1: T|
Invoica Reference T|
LSC Date Driver: Postags Payment Dabe [ |
) Bulti-Carrier Trailer Manifesting Y
QK Cancal
3. After the content title ID and reference information are Update LSC Content
assigned, in the Multi-Carrier Trailer Manifesting menu,
click Assign Pallets to Manifesting. EETE ML Sl e L2l CON s L O P
_—————————
Assign Pallets to Manifests
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4. Select (check)the desired pallets and click Assign (I Slect Camer and Conzolidation Facility ==
CFID to assign a Carrier and Consolidation Facility )
Carrier: LSC [ LEC far DropshipCops

to the tagged pallets.
7] Bainabwack

ok | [ comem |

Facikty: 11141

% If an LTL carrier is being used, the user should
select the “LTL” distribution center record.

5. Click Select Manifest. Select an existing manifest from the list or to create a new manifest, click
Create Manifest and create a new manifest. Click OK, when finished.

E) Create hanifest o

Dispatch Date 0Sm12020 @ Dispabch Time: | 10-45.22
Treailer 0 AN L5C TRAILER WILL BE REQESTED

Carrigr: LSC _... LSC for DropShip/Copal
Trailer Type! | Consobdator | neax wisight: |:| Max pam::
Facity I —.| Bolngbrook

p Enlry Paint ZP+4

ksert Change Delede & B oK LCanes|

6. Once the processing completes and the new manifest is created, highlight the newly created
manifest (if not already highlighted) and click Select.

E) Manage Manifests
Eile  LHilities
o

Cpen, By Manifest#  Dpan, By Scheduled Dispatch Date/Time  Open, By CFHame  Canceled Dispatched, by Dispalch DaterTime

Py, Manifest ID Truckload & Carriar Type CFHame Sched Dispatch DatefMime  Acheal Dispaleh DabeTim
[ JO0013572 000004 LSC for DropShip/Copal | Consaobdslor Bolingbroak DEMNA T
200013565 000002 |LSC dor DropShipiCopal | Consoldator Bolingoroak Q5282020 17:25:29
B ALG Direct Traier 0EMNS2020 14581
T ALG Diract Tralder 062020 124034
2 ALG Chrigin ALG Chicage Q202020 10:33:H

£

Create Manifest | Update Wanifest | Dispalch Truck | | Cancel Manifest Palet fist Bol Expert I Clase
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7. The user will be returned to the pallet list, with the new manifest selected (the manifest number will
be displayed in the screen’s title bar). The pallet list will be filtered based on the carrier, trailer type,
and CFID associated with the manifest. Only the pallets matching the filter criteria will display in the
list;

% Consolidation Centers: The Carrier and CFID must match.
LTL Trailers: The Carriers must match.
Origin Trailer: The Carrier and CFID must match and the pallets must be origin entry.
Direct Trailers: The Carrier must match, and the pallets must have an entry point that matches
one of the stops.
Commingle Trailers: The Carrier and CFID must match and the pallets must be flagged as
commingled. There is no easy way to do that currently outside of LSC’s OnePrice program, but
there will be a method introduced in DAT-MAIL in a future release.

The user should tag the pallets they want put on the trailer and press the BOL (Bill of Lading) button;

E) Browse Palist Dalaha* (Manifest ID: 200013572 Dispatch: 06/01/2020 10:48-22 Type: Consalidater CF Name: Bolingbrock) I =
Eile TagPalletzs Reports
i'ﬁ by Wail Date v] ¥ w & Palicts: 5| Pices: 1884 | Mai Weight: Gross Weight 1355 '
Job D Job Humber Job Dese Palet D uco Fostage PmiDale SEG D Manifest CFName Eniry Poinl Hame Desl ZP+4
(] oooo344n |55565-023 Test 03 | o000t | WBLEFUDOIOOE 052020 0001 Belingbrook | SCF DENVER, CO 300 E02560001
00003444 |A1ME11A Test_04 Q00002 | WELEPAOGOGOH SRS2020) D001 Bolingorook | NDC DALLAS, TX 75158 TE2R8H100
00003440 |TEST 024 TEST 034 000001 | ACWBPDODOD S BM52020) 0001 Belingbrook | SCF DENVER, CO 500 E0Z560001
el 003444 | TEST_044 TEST_i44 Q00002 | ACWBROCOO01P GRS2020) 0001 Bolingoroak | NDC DALLAS, TX 75159 T52985100
| 0003444 | TEST_D4Aa TEST_0udh 000002  ACWBPOODOM O BM52020| 0001 Bolingbrook SCF WESTCHESTER, MY 105 108101000
044 TEST_D44 TEST_Baa 000004 | ACWEROD0001R 052020 0001 Bolingorook | SCFWESTERN NASSAL, NY 115115953500
0003444 | TEST_D4A TEST_Dd4 000005 | ACWBPDODOM S 052020 0001 Belingbrook | SCF BROCKLYHN, Ny 112 112569604
03444 | TEST 042 TEST (44 Q00006 | ACWBROCOOMT SRE2020) D001 Bolingorook  SCF WESTERN MASSAL, NY 1185115953500
%1 0003444 L ACWEPDO0O0U BMOS2020 0001 pingbrook  SCF MIDWSLAND, HY 117 1153832900
/(13444 | TEST_044 TEST_44 Q00008 | ACWBROO0001W GAOS2020) 0001 Bolingoroak | 5CF GREENSBORD, NC 270 274384755
00003444 | TEST_D4& TEST_0udh 000008 | ACWBPOODODIW BM52020| 0001 Bolingbrook SCF CHARLOTTE, NC 280 2E21491068
0003422 TEST_022 TEST_Baa Q00010 | ACWEROD0001 X 052020 0001 Bolingorook | SCFJACKSONWILLE, FL 320 222009596
00003444 |TEST_D4A TEST_Dd4 000011 | ACWBPDODODY 052020 0001 Belingbrook | SCF ORLANDOD, FL 328 328528400
Clonona4a4 | TEST_044 TEST_ 044 Q00012 | ACWBROCOOMZ SRS2020) D001 Bolingoroak | SCF MIAML FL 3341 52557
€ - >
Assign CFD DalesiOrders BOL Choose ancther manifest | | Update Gross Weight Track Paliets Check Pallzt Satus Reports & Uilties Close

o If a Warning! displays notifying the user that a date discrepancy between a pallet and the
manifest exists, click OK to resolve the dialog. Then, update the tagged pallets’ problem date
using the Dates/Orders button.

Warning! X

i Pallet: WELBROODOO5 has a rail date: 03/06/2019 that i EARLIER than manifest 200007378°5 scheduled dispatch date 04/23/2019

Using the Dates/Orders button will change the pallet date(s). In addition, the dates will be
changed in the Mail.dat file(s); however, if postage has already been paid, PostalOne! will not
receive these changes.

With the same pallets selected, press the BOL (Bill of Lading) button again.
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8. Ascreen will display listing the results of the communication between DAT-MAIL and DIME. Click
Close to continue.

E) Result of IPS Request... *

Records Processed: b
Hecords with Errors: 0

MPSElectronicBillDfLadingContractP05204TO0 7640202005291 0564342 =xml

View Selected File Open a Ticket Close

%{ If an error is returned in the communication between DAT-MAIL and DIME, the corresponding log
file will display in the window on the screen. Click the VIEW SELECTED FILE button to view the
contents of the log file. A ticket for Window Book's Technical Support Team can be created
automatically by clicking OPEN A TICKET. The log file will automatically be attached to expedite
the troubleshooting process. Click SUBMIT to create the ticket. The ticket status and further
communications with Window Book can be managed from Window Book's Support Portal.

Refer to the information provided under Check Pallet Status Button for a more comprehensive set
of instructions on how to open a ticket.

IDpM a Tickes
Lbser Contact Information
First: Miame- '_m Last Hame- | pynsh
Efdal: | burish@windowbook com | Fone: [g1massase |

Ticket
Sublect: | WENPS Bectronic BICF Lading 224
Sevemy: | homal ¥ Suppon lisue: | Oy eation

Reconds Processed: 5
Recsids wit Emoes: 0

Altachments

File Mame Discaption
2% Uiserswmussr' App Data ' Local Temp wh P HF SBscironic B LadngTontract IS0 TOO 724 DE0Z00523

L4 >

Add Attachments Delete Attachments
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9. The Browse Pallet Database screen will update, and the tagged pallets will have the manifest
number assigned to them.

E) Brewse Pallet Database (Mo manifests selected) *
Eile TagPallets Beports

3'“ | by Postags Pt Date IR s Palicts: 0] Pieces: o] Maiweight | 0.0 GrossWeight 0.0 '

Jab D Job Rumber Job Desc Palel uco Foslage Pt Dale SEG D Manifest CFNama Enitry P Name Desl ZP+ &
D 00003444 |A1HE11A Teat_04 QUMY WELSPORODODWN sr3z020/ 0001 | 7| ALG Chicage | SCF CHICAGD, IL 606 EDEREas
00003441 | TEST_08 TEST_0& 000001 ACYWBROO0000Z BME2020| 0001 ALG-ATL NDC JASMILLE, FL 32089 32085000
00003441 | TEST_DE TEST_0G QU002 ACYWBPOO00D1D GM)52020| 0002 ALG-ATL NDC ATLANTA, GA 31135 30355350
_| 00003440 |TEST 034 TEST 034
1| Y

EMS2020) 0001 Bolingbrook

SCF DENVER, CO 800

] ) L
TEST_D42 TEST_D44

200013572

TEST_D4A TEST_04ik 200013572
Q0003442 TEST_022 TEST_B24 00005 | ACWBR0D00M S SM052020) 0001 200013572 | Bolingorook | SCF BRODKLYN, WY 112 256960
TEST_D44 TEST_D44 000006 | ACWBPDODOMT GM52020 0001 200013572 | Belingbrook | SCF WESTERN NASSAU, NY 11511598980
TEST {42 TEST_(44 G007 | ACWBPOCOG01U SRE2020 0001 200013572 | Belngorook | SCF MIDJSLAND, MY 117 115885850
_Janonases |A1AE11A Test_04 00004 | WBLEPGOO000. 012020 0001 | SCF WESTERN NASSALL NY 11511595950
£ .
Assign CFD DatesiOrders BOL Select Manifest Update Gross Weight Track Paliets. Check Pallzt Status Reports & Ulities Close

10. At this point, users can click the Select Manifest button to launch the Manage Manifests screen,

from which they could print a BOL for a specific manifest and/or export information from a_specific
manifest to CSV file.
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APPENDIX 1

o This appendix is intended for DAT-MAIL Editor users who do not have a registration key that
includes Multi-Carrier Trailer Manifesting (MCTM).

DAT-MAIL EDITOR & MCTM

Window Book's DAT-MAIL Editor software does include some limited MCTM-related functionality, which
is documented below.

Pallet List

DAT-MAIL Editor users have access to the Browse Pallet Database screen (which shows a list of pallets).

Before this screen is available; however, pallet tracking must be enabled in DAT-MAIL. To do this, from
DAT-MAIL's main screen, select File > Program Settings > Program Setup.

E) DAT-KAIL Editar — O *
File - stalDne!  Utilities ToolBox  Cther Pregrams  Legistics  Security  Help
Hew Maildat Import Carl-Insert Posiage g “EI f' @ ﬁ :
! . P Ripls T % ALY [ 1
Open Mail.dat File Ctrl-Enter
Delete Mail.dat File Cirl-Delete

Delete Multiple Mail.dat Files
Export Mail.dat File

Wiew Pallets

Mailing Agents (Mail Preparers)
Client List (Mail Owners)

ol List

Permit List

Publication List
Lot/Strimg/Panel Info

Client Communication List

2 2020 Window Book, Inc.

Carrier List
CAPS List
DAL List

1B Accaunt List

Lategon: Mantenance
Prograrm Settings Prograrm Setup I

T T
Exit Ctrl-X Load
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The Setup screen will display. Click the Pallet Tracking/Intelligent Mail tab. Select the
Enable Pallet Tracking checkbox. Click OK to close the Setup screen when finished.

E) Setup e

Mairlenancs Labefing List WValidalion Logislics FMOD

Impart Defauks  Maier Information PosiolOne!  Stote
Container Tare Weights Export Archive Advanced Seitings Paties TrackingAnteligent Mai

Generate Unique I0's. for Palizis

L] Pardicipats in nieligent Mail Barcodes

M Mrsraste Dulial | ahal Td Mhar bascadas

Once Pallet Tracking has been enabled, the Browse Pallet Database screen can be launched by using the
pallet icon located in the icon bar on DAT-MAIL's main screen...

9% The pallet icon will not display on the screen until the Pallet Tracking option is enabled.

E) DAT-MAIL Editar - m| >

File FReports PoctalOne!

er Programe  Legicties  Seewnity  Help

D s @ X g;;a e B0 B EHES ()

| View Pallets |

...or via the File > View Pallets menu.

E) DAT-MAIL Editar

File talﬂne! Utilises  ToclBox  Other Pregrame  Legictics  Seecurity  Help
NewMaldatimpot  Cuinset [ Postage L’“é! fﬁh @ &. & (i i]
Open Mail dat File Ctri-Enter
Delete Mail.dat File Ctrl-Delete
Drelete Multiple Mail.dat Files
Export hail.dat File

| Views Pallets I
iling Agen ] repam:]

Client List (Mail Chaners)
Job List

— ] X
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The Browse Pallet Database screen lists all of the pallets associated with palletized jobs in the system.

E) Browse Pallet Database (Mo manifests selected) s

File TagPallets Reports 9 'o

iﬂ by Mail Dabe 9 R ) Palets: | 0| Pieces: 0| MaiWeight: 0.0 | Gross Weight: 0.0 Y

b Humber Job Deac Palat O uco Poatage PmiDate SEGD  Manidast CFHama Ertry Port Hame Dest ZP+ m

On 3 Teal_02 B 0t 10/21/2018 0001 ABC Milwauke NGHAM, AL 350

OnefriceSmall | Test 02 000847 | WELBFODODODS 10/21/2018] 0001 ABC Milwauked SCF BRUNGHAL, AL 150 15202981
00003440 | SE255.023 Teat 03 000001 | WELSPODODODE &05/2020| 0001 Bowmgoroak | SCF DENVER, CO 300 F0256000
00003444 ATMENTA Test_04 000002 WELEPORODOOH BAOS2020| 0001 Bolingbroak HOC DALLAS, TX 75159 TE39E910
00003444 | A1HS11A Test_04 e 000005 | WELSPODODODK 372002019 0001 ALG Brocklyn | SCF BROOKLYN, Ny 112 11256360
L] oo0o3447 | TEST_06 TEST_06 000001 | ACWBROO0000Z GAOS2020| D001 ALG-ATL NOGC JAXVILLE, FL 32059 2085000
[ oo003441 |TEST 06 TEST 06 000002 | ACYWRPOO0O010 aMs2020| D002 ALG-ATL NDC ATLANTA, GA 31135 30355359
L] onooz4s0 |TEST 024 TEST 034 000001 | ACYWBROO00015 GS2020| 0001 Bedngbrook SCF DENVER, CO 800 0266000
[ oo003444 [TEST p4a TEST_0dA 000002 | ACWEPOODOD1F &/05/2020| 0001 Buingbroak | NDC DALLAS, TX 75189 75238210
| ono0z444 | TEST_04A TEST_044 000002 | ACYWBPOO0001 0 BAOE2020| D001 200013572| Bodingorook SCF WESTCHESTER, MY 105 10610100
00003444 | TEST D44 TEST D4 000004 | ACWRPOODODR 05/2020| 0001 200013572 | Bolngbroak | SCF WESTERN NASSAL, WY 11511598980
00003444 | TEST_D4A TEST_044 000005 | ACYWBRPOO00015 BAOS2020| 0001 200013572 Bodingbrook SCF BRODKELYH, Y 112 11256860
00003444 | TEST_D4A TEST D4 000006 | ACYWRPOODOMT &M05/2020| 0001 200013572 | Bolngbrook | SCF WESTERN NASSAL, N 11511595980
00003444 | TEST_04A TEST_044 Q000aT | ACYWBROO000U GOS2020| 0001 200013572 | Belngbrook SCF MID-SLAND, WY 117 11585850
00003444 |TEST_D4A, TEST_04A 000006 | ACWEPOOOODTV 105/2020| 0001 Buingbrosk | SCF GREENSBORD, NC 270  |27498379
00003444 TEST_04A TEST_044 00000% | ACYWBPOO0001W 2020|0001 Bolingbrook SCF CHARLOTTE, NC. 230 28214870
00003444 |TEST_D4A, TEST_ 04 000010 | ACWBPOODOD1X &105/2020| 0001 Buingbrosk | SCF JACKSOMVILLE, FL 320  |32203999
00003444 |TEST_04A TEST_044 Q00011 | ACYWBPO00001Y 6052020/ 0001 | Bolngbrook SCF ORLANDO, FL 328 32862840

< 3w
Date @ Reports & Ulitties Ciose

The pallets that display can be controlled using the filter function o (?= No filter has been applied; or
W = Filter has been applied).

Filter Options:
EJ Filter Pallet Lict ¥

Query Mode
[J{Hide Manifested Palieis! [ Hide Drigin Palists. “Pallet UCID:
[C] oniy display “Ready” palists Maniest I:l

[C] Hide Palists Without LSC Tt Content Eniry Font:

Payment Dales: :| @ wea [ @ Faciity Type: :Mm,.,., [+]

Mad Dates: | thru | cFMeme: [ | [Tis€ | [nentse]
In-Hame Dates: :l @ wew || @ "Lecation: | |

First date = exact match, both dates = match in range Type: [an ﬂ
Jol Humbsr: M Barcode: | |
Jub Desc: | | Action: [ E'
Release Status: AR E Erros: .NI El

Category: M ] e [

* will match portial eniries, ie: 191 finds 11141

e e
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E) Browse Pallet Database (Mo manifests selected) s

File TegPallets Reports 9 'o

i!i by Mail Dabe 6 IR ) Palets: | 0| Pieces: 0| MaiWeight: 0.0 | Gross Weight: 0.0 Y

Job Number Job Deac Palat D Postage PmiDate SEGD  Manidest CEName Entry Point fame Dest 2P+
OnefriceSmall | Teat_02 & 10/21/2018 0001 ABC Milwaukee SCF B 3951
00000023 |OnePriceSmall | Test_02 000847 | WELBFODODODS 10/21/2018] 0001 ABC Miwauked SCF BRUNGHAL, AL 150 25203981
00003440 | SE255.023 Teat 03 000001 | WELSPODODODE &05/2020| 0001 Bowmgoroak | SCF DENVER, CO 300 F0256000
00003444 ATMENTA Test_04 000002 WELEPORODOOH BAOS2020| 0001 Bolingbroak HOC DALLAS, TX 75159 TE39E910
00003444 | A1315114 Test_04 e 000005 | WELSPODODODK 32002018 0001 ALG Brookyn | SCF BRODKLYN, Wy 112 11256360
L] aono3+441 |TEST_06 TEST_06G a00ndn | ACWBROO0000Z GAOS2020| D001 ALG-ATL NOC JAXVILLE, FL 32059 2085000
[ oo0034d1 |TEST 06 TEST 08 000002 | ACYWRPDODO010 ams/2020| D00z ALG-ATL NDC ATLANTA, GA 31135 30365359
L] onooz4s0 |TEST 024 TEST 034 000001 | ACYWBROO00015 GS2020| 0001 Bedngbrook SCF DENVER, CO 800 0266000
[ oo003444 [TEST p4a TEST_0dA 000002 | ACWEPOODOD1F &/05/2020| 0001 Buingbroak | NDC DALLAS, TX 75189 75238210
L ona0z444 | TEST_04A TEET_044 000003 | ACWBPO00O0IQ AOS2020) 0001 200013572 | Belingorook | SCF WESTCHESTER, My 105 10610100
00003444 |TEST_D4A, TEST_0dA 000004 | ACWEPOODOD1R &105/2020| 0001 200013572 Bolingbroak | SCF WESTERN NASSAU, WY 11511599980
0003444 | TEST_04A TEST_044 Q00005 | ACYWBRPO000015 GAOS2020| D001 200013572 | Bodingbrook SCF BRODKLYHN, WY 112 11256860
00003444 | TEST_D4A TEST D4 000006 | ACYWRPOODOMT &M05/2020| 0001 200013572 | Bolngbrook | SCF WESTERN NASSAL, N 11511595980
00003444 | TEST_04A TEST_044 Q000aT | ACYWBROO000U GOS2020| 0001 200013572 | Belngbrook SCF MID-SLAND, WY 117 11585850
00003444 | TEST D4A, TEST 044 000008 | ACWEPOOOODTV &105/2020| 0001 Bolngbrosk | SCF GREENSBORD, NC 270  |27498379
Mo003444 | TEST_04A TEST_D44 000005 | ACYWBPOO0O0IW GMOS2020 0001 Bolingorook | SCF CHARLOTTE, NC 230 ZB214870
00003444 |TEST_D4A, TEST 04 000010 | ACWBPOODOD1X &105/2020| 0001 Buingbrosk | SCF JACKSOMVILLE, FL 320  |32203999
00003444 |TEST_04A TEST_044 Q00011 | ACYWBPO00001Y GAOS2020| 0001 Bolngbrook SCF ORLANDO, FL 328 32862840

< 3w
Date @ Reparts & Utiities Ciose

The pallet list can be sorted by selecting a sort option from the list provided e The default is by Mail

Date.

B Erowse Pallet Database (Mo manifests selected)

File Tag Pallets Reports

by Mad Date
by Mail Date
by Poatage Peit Dale
by in-Home Date
by UCE

Taat 04

As pallets are selected (checked), the number of ‘Pallets’ selected, the total number of ‘Pieces’, the total
‘Mail Weight’, and the total ‘Gross Weight’ are calculated; the results of which are displayed in the

corresponding fields at the top of the screen e

©2020 Window Book, Inc. All Rights Reserved.

E) Browse Pallet Database (Mo manifests selected) X
Eile TJagPallets Beports
5'!' [ by Mai Date ] ® @ x Paliets: 4] Pieces: 25,215 | Mai Weight Gross Weight 7261 k
Job D Job Kumber Job Dese Palel D uco Fozlage Pmi Dale SEG D Manifest CFHama Enilry Poinl Name DeslZP+ &
| anePriceSmal FOO020 WELSPODODODS 102402018 o001 | ABC Miwaukee SCF GRMINGHAM, AL 350 25203981
OnefriceSmall 000547 WELBPODO0OS A0S 0001 ABC Mitvaukes SCF BRMINGHAM, AL 350 5202981
SS566-023 WELEPODODODE BM5/2020| 0001 roak SCF DENVER, CO 800
A1IE1A Test_04 WELBPOD0000H BOSZ0E0 0001 Bodingbrook  NOC DALLAS 5159
A1IIE11A WELEPON0DO0K UZH2018] 0001 ALG Broaldyn | SCF BROOKLYN, MY 112
ATHENA WELBROD0000L 202019 0001 SCF WESTERN MASSAU, NY 11511595350
ATHE11A WEBLEPODO0O0M A202018| 0001 SCF MID-ISLAND, By 117 11599350
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E) Browse Pallet Database (Mo manifests selected) s
File TegPallets Reports 9 'o
il by Mail Cate 6 R A 4 Palisis 0 Piecss 0 MaiWeight: 0.0 | Gross Weight 0.0 Y

Job D Job Numbar Job Desc Palet O U Postage Pait Date SEG D Manifest CFNama Entry Point Name Dest ZP+ &
:I 00000023 OnePriceSmall Test 02 WEBLEPONO0004 10212018 0001 ABC Milwaukee SCF ERMINGHAM, AL 350
] 00000023 | OnePriceSmall | Test_02 000847 | WELEPODO0O0S 102172015 0001 ABC Miwaukes SCF BRUINGHAM AL 350 35202381
|| ooo03440 | 55365.023 Teat 03 000001 | WELEPOOOOOOE BA0S2020) 0001 Bolngorook | SCF DENVER, CO 800 £0266000
] 0003sss ATIE11A Test_04 000002 | WELBPOOODOOH BMS2020) 0001 Bolingbrook | NDC DALLAS, T 751%3 75298310
| ooo03444 | at1315114 Test_04 e 000005 | WELSPODOIODK ZHZ018) 0001 ALG Brooilyn | SCF BRODKLYN, HY 112 11256360
L] 00003441 |TEST_06 TEST_i6 00001 | ACWBROO0000Z GASEO20] D001 ALG-ATL HOGC JAXVILLE, FL 32099 32095000
[ ] 00003441 | TEST_0E TEST_i6 000002 | ACYWHPOOOOD D BM52020) 0002 ALG-ATL NDC ATLANTA, Ga 31185 30355993
_]ooonz4s0 |TEST 024 TEST 034 000001 | ACWBROO00015 GS2020) 0001 Belingorook | SCF DENVER, CO 800 20266000
L] 00003444 | TEST_D4A TEST_044 000002 | ACYWBPDODODP EM52020| 0001 Bolingbroeok NDC DALLAS, TX 75189 75398910
|_]ononz4es |TEST_DaA TEST_f44 000003 | ACWBROOODDT G GS2020) 001 200013572 | Bolingorook | SCF WESTCHESTER, My 108 [ 10610100
] ooDo3444 |TEST_D4A TEST_044 000004 | ACWEPDODODR BM52020) 0001 200013572 | Bolingirook SCFWESTERH NASSAL, NY 11511595950
| op00a4es | TEST_04a TEST_f44 000005 | ACWBROO00015 GASEO20| D001 200013572 | Bolingorook | SCF BROOKLYN, WY 112 11256860
(] 00003444 | TEST_D4A TEST_(44 000006 | ACWBPOOOOMT BM52020) 0001 200013572 | Bolingbroak | SCF WESTERN NMASSALL, MY 11511539990
E M0003444 | TEST_04A TEST_D44 000007 | ACWEROOOOMIU GMNS2020 0001 200013572 | Belngbrook SCF MID-ISLAND, WY 11T 11595850
] 00003444 | TEST D44 TEST_044 000008 | ACWBPDODOMV BMS2020) 0001 Bolingbroak SCF GREENSBORD, NC 270 27498979
E 00003444 |TEST_04A TEET_04A QUO00E | ACYWEPIODOMTVY GME2020) 0001 Belingiorook SCF CHARLOTTE, NC 250 28214310
00003444 |TEST_D44 TEST_044 000010 | ACWBPDODOMX BMS2020 0001 Bolingbrook SCF JACKSONWILLE, FL 320 32203953
Eﬂl}l]ﬂ'}-ﬂq- TEST_04A TEST_B4A 000011 | ACYWBROO0001Y GAOSE20| D001 Boingorook | SCF ORLANDO, FL 328 32862840
£ 3 ow
Date 6 Reports & Uilties Close

The pallet list Oprovides the following data for each pallet:

Job ID Containers

Job Number Mail Weight

Job Desc Gross Weight

Pallet ID Mail Date

UCID (Unique Container ID) Drop Date

Postage Pmt Date (Postage Payment Date) In-Home Date

SEG ID Action

Manifest Location (updated from wbSCAN)
CFName (Consolidation Facility Name) Postage Rlse Date (Postage Release Date)
Entry Point Name Rlse Time (Release Time)

Dest ZIP+4 DM Job ID (DAT-MAIL Job ID)

CSA ID (Customer Supplier Agreement) IM Barcode

Facility Type Carrier

Pieces Error

o The Browse Pallet Database screen is re-sizeable, eliminating the need for scrolling left/right to
view the various columns of data.

The button bar at the bottom of the screen 6 contains the following function buttons:

e Dates: To be used to update date information for selected (checked) pallets. If a date(s) is
changed, it will also be changed/updated in the corresponding Mail.dat file(s). However, if
postage has already been paid, PostalOne! will not receive these date changes. For more
information, refer to DATES BUTTON below.

e Reports & Utilities: To be used for generating the "Trailer Pallet Report". In addition, pallet data
can be exported and imported, as well (refer to Reports & Utilities Button for more information
and instructions).
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9{ A filter has to be applied to the "Browse Pallet Database" screen in order for the REPORTS &
UTILITIES button to be enabled/active (Filter applied = v ; No filter applied =Y ).

E) Browse Pallet Database (Mo manifests celected) b
Eile JagPallets Reports
ﬂ by Uil Date v X oW Palicts: 6| Pieces 50975 | Mai Weight Gros » '

| Job D Job Humber Job Desc Palet D uco Fostage P Dale SEG D Manifest CFHame Eniry Poinl Hame Desl IP+ A |

e Close: To be used to close/exit the Browse Pallets Database screen.

DATES BUTTON

The Dates button on the Browse Pallets Database screen allows users to change/update certain pallet
date information. If a date(s) is changed, it will also be changed/updated in the corresponding Mail.dat
file(s). However, if postage has already been paid, PostalOne! will not receive these date changes.

Select (check) the desired pallets and click Dates.

E) Browse Pallet Database (Mo manifests selected) o

Eile TJagPallets Reports
i'm by Wil Date v v o Paliets: 2| Peces: 9410 | Maiweight [ 447.0| Gross Weight 257 Y

Job D Job Number Job Desc Palet D uco Pestage Pmi Dale SEG D Manifast CFName Eniry Foinl Nams Dest ZP+ m
000023 |OnePriceSmall | Test_02 FOO0Z0 |WBLEFODODO04 10/21/2018| 0001 ABC Miwauked SCF ERMINGHAM, AL 350 35203951
000023 |OnePriceSmall | Test_02 000547 | WBLBPODODODS 10/21/2015| 0001 ABC Milwoukes SCF BRUNGHAM, AL 350 35202981
003440 |55865-023 Test 03 000001 | WBLEFODODOIE B/05/2020| 0001 Belingbroak  SCF DENVER, CO 800 E025E000
(] 00 ATHETA 000002 WELEPORODODH E0E2020 0001 Bolingbrook  NOC DALLAS, TX 75158 cal!
_]ooona4ss [A1315114 Test_04 000005 | WELEPODODODK VZH2018] 0001 ALG Brocklyn | SCF BROOKLYN, HY 112 11256960
] o0003424 | A13i511A Test_04 000006 | WBLERPORODOOL 2002015 0001 SCF WESTERN NASSAU, NY 11511594850

00003444 | A131E11A Test_04 000007 | WEBLEPODODOOM 32020128 0001 SCF MID-ISLAND, Ny 117 11599950
H{IDDDSH‘# A1FE1A Test_04 000008 WEBLSPODO0OON I20201%| 0001 SCF GREENSBORD, NC 270 27438979
00003444 | TEST_D4A TEST_D44 000008  ACWBPDODOIW BM52020) 0001 Belingbrook | SCF GREENSBORD, NC 270 27438979
] ooona4ss [TEST_Dsa TEST_44 Q00005 | ACWBRO00001W GAOS2020) 0001 Bolingorook | SCF CHARLOTTE, NC 280 ZB214870
|| ooDo3444 | TEST_D4A TEST_044 000010 | ACYWBPIODODX BAS2020 0001 Bolingbroak SCF JACKSONWILLE, FL 320 32203959
_Jonona4ss |TEST_DsA TEST_D44 000011 | ACWEROO0001Y 052020 0001 Bolingorook | SCF ORLANDO, FL 328 32852840
< > oW

| Date | Reports & Ulitizs Claze

The Orders Info screen will display. Enter/select the |E) arders Info *
desired date(s) to change. In the example being oL T
used here, 'Postage Payment Date', 'Scheduled Ship Hyou learc it blank, & will not be changed™.

Date', 'In-Home Date', and 'Drop Date Earliest' are Postage Payment Date: | DRI | G
being populated. The existing dates of 10/21/2019 Schaduled Ship Date: aoiz0z0 | Bl

are to be changed to "6/1/2020". n-Horme ute From: anxzozo | G Thew -
Drop Date Earbest: 012020 @ Latest: @

o] [ concel

When ready, click OK.
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The Browse Pallets Database screen will update/refresh. Navigate to the previously selected pallets and

note the date change(s).

B) Browse Pallet Database (Mo manifests selected)

Eile TagPallets Reports

Pisces: |

®

9410 | Mai Weight: 147.0 | Gross Weight ns.r'Y

iﬂ | by Fostags Pt Date vl ® o a Palets: | 2|
JobD  JobHumber Job Desc Palat D uco Fostage P Date [GEG D Maniast CFlama Entry Foit fame DestzP+ m
[] 00003454 |a121511A Teat_04 |moon1e | waLSPonoon w00 | SCF SALT LAKE CITY, UT 840 [24199999
00000023 OnefriceSmall TE:![E‘E YWELEFI000004 B0 0001 ABC Milwaukae SCF BRMINGHAM, AL 350
/] 00000025 | OnePriceSmall | Test 02 000847 | WELBFODO00DS EM112020] D001 ABC Miwaukes SCF GRMINGHAM, AL 350
nl
00003441 | TEST_06 TEST_06 000001 | ACWEROOD00OZ 105/2020] 0001 ALGATL | NDC JAXVILLE, FL 32099 32098000
00003441 |TEST 06 TEST_06 000002 | ACYEPOOOO010 812020, D002 ALG-ATL  |NDCATLANTA, GA 31195 30355959
Q0003444 ATMETA Test_04 00002  WBLBPAOCOOIH GM052020) 0001 Bolingorook | NDC DALLAS, TX 75155 TEMAEH0
00003444 |A1215118 Test_04 000003 | WELEPOOO0ON 80112020, 0001 SCF WESTCHESTER, v 105 | 10810100
] ana03sss |BIMETIA Test_04 Q00004 | WELEBPODOOOD) BA012020| 0001 SCFWESTERN HASSALL WY 11511595350
£ ¥ W
Data Reports & Uliitias Cise
E) Browse Pallet Databese (Mo manifests selected) >
File Tag Palletz  Reperts
[y Postage P Cate ] ® @ % Palets: | 2] Pieces: 9410 Mai Weight: 1470 | Gross Weight T
16D Job Humber Job Dese Palal D uco Corlainers Mal Weight Gross Wenhtl| MaiDate Dros Dale bh.Home Date Acten -
|a1215114 000018 | WBLSPOOO0ODX 79 3 [ y
: 20 00004 ] Remove EBal
WEBLEFDO0D00S B01/2020 Remove EBoL
£
00003441 | TEST_06 TEST_06 000001 | ACWEPOOD00OZ E 341 3e5.0| amszoz0] ewszoze|  emarzozo|cFD
00003441 | TEST 06 TEST 06 000002 | ACYVEPOOOO010 % 318 3636 GMSE0Z0 GMSE0Z0|  EMAR0ZN|CFD
AO003444  ATMENA Test_04 00002 | WEBLEPOOG0OIH B 185 09| WROEME G0R2020) BIAZ020|CFD
o00034ds |a131511a Test_04 000003 |WELSFODO0ON 1 a7 30.0| SO0, E01Z020 Updals Gross Weight
] opooasas |RIMETIA Test_04 VBLEFO00000) 1 48 259 WO012020) 4012020/
< > W
=
Date Reports & Uliities Clse
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